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	In order to perform near vision screening  for students, employees must complete training and demonstrate the ability to perform the following tasks:

	
	
	TRAINED
	REVIEWED

	1
	Student should stand or sit in a quiet, well lit room without glare from windows.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	The H:O:T:V  is used for Pre-K, KG (age 4-5 years), students who cannot identity letters 100% of the time, and non-English speaking students.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Students will “match” the H:O:T:V symbols on the near vision chart by pointing to the corresponding symbols on a separate card or flip chart.  Student needs to be able to identify all 4 symbols 100% of the time.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	The near vision chart should be held at a distance of 16 inches from the eyes.   The screener should use the attached cord to measure the specified distance. Do not allow the student to lean torso forward.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6
	Students should “practice” the game by using both eyes uncovered
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7
	Once the student can “play the game” 100% of the time, cover the left eye first.  Both eyes should remain open, even when one eye is covered.  Refer if unable to play 100%.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8
	Start with binocular screening (both eyes) on the 20/50 line.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9
	Have the student match letters down to the 20/20 line
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10
	Screen each eye separately.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11
	Repeat procedure and cover the right eye
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12
	Visual acuity is determined when the last line is read correctly (3 of the 4 symbols are identified correctly).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13
	Letters read correctly on the 20/30 line and below is passing. 20/40 and higher is a failure
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14
	If a student fails the first screen, retest as soon as possible
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15
	Student who fails 2nd screening will be referred. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16
	Document.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



I have received instructions on the procedures to be followed in near vision screening at school following Plano ISD guidelines and understand my responsibilities.
	Employee Signature
	
	Date
	

	Instructor Signature
	
	Date
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