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8157.43 Course Coordinator Certification
(a) General.

(1) A course coordinator is an individual who has the @l/ezsponsibility for
conducting an emergency medical services (EMS) trainingseouanderthe-direction-an
approved EMS training program (program).

(2) A course coordinator must be certified as at leastnaergency medical
technician (EMT), and must be certified or licensedrathmve the level of the course being
coordinated.

(3) Course coordinator certification is dependent on theithaal's EMS
personnel certification and is subject to the santestes that personnel certification. If the
department imposes disciplinary action in accordande 81i67.16 of this title (relating to
Emergency Suspension, Suspension, Probation, Revocatizen@l of a Provider License) or
8157.36 of this title (relating to Criteria for Denial anddpéinary Actions for EMS Personnel
and Voluntary Surrender of a Certificate or Licendsg,dction shall also be imposed
automatically and immediately on the individual's cowmmsardinator certification.

(b) Levels of certification. Course coordinators mayesified as a basic coordinator or
as an advanced coordinator.

.[(G) Currently certified course ee.e'd”'ate's Course cominators certified on “.'e d)

(c) {d) Basic coordinator requirements. To be certified as & lbasirse coordinator, the
candidate shall:

(1) submit an application for basic course coordinatorfoation along with the
nonrefundable fee of $60 to the Texas Department otiédpartment) except a fee shall not
be required if compensation is not received for coorohigdtaining courses or programs;

(2) haveat leastwo years of EMS instructional experierfbeen-a-cewtified
B e
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(3) have documented not less than 120 hours of instructianitial EMS

certificants;jer-have-sucecessiully-conducted-an-EMBasic-course;]

(4) submit documentation that the candidate is an effeatsteuctor from an

eX|st|nq course coordmator and/or program diredsmbmit-documentation-of positive

(5) be affiliated with and operate under the supervisianlimiensed provider, an
EMS medical director, a teaching hospital, an educdt@mtgy meeting standards and criteria
for sponsoring basic EMS courses, a regionally ade@gost-secondary educational institution
and/or a health care institution accredited by an orgamizeecognized by the department;

: i 16 SHb';]'"t letters-ofintent-from-qualified-providers-ofelinical-and field

(6) If the applicant is not affiliated with an entdag described in (c)(5) of this
section the applicant must submit a self study as deschibl157.32 of this title for basic
program approval and must be in compliance with establiES education standards outlined
in the department’s EMS Education and Training Manual.

(7) have successfully completed a department-sponsored coangknator
training course; and

(8) after completing all the above requirements, pas&MS coordinator exam
and retest, if necessary, no later than one year @urse completion date. The nonrefundable
retest fee is $30, except a fee shall not be requiredribensation is not received for
coordinating training courses or programs. If requiremert®i@r completed within one year
after course completion date, the candidate must thee@equirements of subsection (d) of this
section including the completion of another initial c®uto be certified.

(d) ey} Advanced coordinator requirements. To be certified as asnadd course
coordinator, the candidate shall:

(1) submit an application for advanced course coordin&itification along with
the nonrefundable fee of $60 to the department; exceptshédienot be required if
compensation is not received for coordinating training coumspsograms;

(2) have an associate degree, a bachelor degree, dvancad degree;
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(3) haveat leastfour years of EMS instructional experierssen-a-certified EMS
instructor-for-at-least four-consecutive-yearsertificationas a basic course coordinator for two

consecutive years;

(4) have documented not less than 120 hours of instructianitial EMS
certificants;

(5) submit documentation of positive evaluations as afiegrinstructor or as a
basic coordinator;

(6) be affiliated with and operate under the supervisianlimiensed provider, an
EMS medical director, a teaching hospital, an educdt@mtgy meeting standards and criteria
for sponsoring advanced EMS courses, a regionally @ibedepost-secondary educational
institution and/or a health care institution accrediig@n organization recognized by the
department;

: i L7 sub';]'"t aletterotintent from-qualified providers-of-clinical-and field

(7) If the applicant is not affiliated with an entdag described in (D) of this
section the applicant must submit a self study as desktiib157.32 of this title for advanced
program approval and must be in compliance with establiES education standards outlined
in the department’s EMS Education and Training Manual.

(8) have successfully completed a department-sponsoreccamaslinator
training course;

(9) after completing all the above requirements, pas&MS coordinator exam
and retest, if necessary, no later than one year edurse completion date. The nonrefundable
retest fee is $30, except a fee shall not be requiredribensation is not received for
coordinating training courses or programs. If requiremertei@r completed within one year
after course completion date, the candidate must theeequirements of subsection (e) of this
section including the completion of another initial s®uto be certified; and

(10) candidates who hold current basic coordinator aztiéin and are applying
for advanced coordinator certification must completeegjliirements of this subsection except
paragraphs (dxe}}(8) and (d){e)}(9) of this subsection.
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(e) B} Period of Certification. After verification by the depaent of the information
submitted by the candidate, the candidate who meetsdqo@ements of the applicable
subsection (cjte}} or (d)f{e}] of this section shall be certified gsjacourse coordinator for two
years commencing on the date of issuance of theicatéf

(N He)} Course coordinator training. All course coordinator coursal lst conducted
by the department or by the department in conjunction widgy®@nally accredited post-
secondary educational institution approved by the departmepbnhsor a training program.
[Criteriaforadmission-to-coordinater-training-shall-be-asfoloews:} The candidate for
admission to course coordinator training will meet the reguents of subsection (c) or (d) of
this section as appropriate to the level of certificatiesired. Candidates will be given seats
based on the following priorities:

(1) individuals recognized by the department as an emergencsecoordinator:;

(2) need for training in an area where a certified coureedinator is not
available within a reasonable distance and training isailadle

(3) the probable adverse consequences to prehospitajemegrcare; and

(4) availability and admissions requirements.

(9) ih)}} Responsibilities. Course coordinator shall have theviadig responsibilities:
(2) plan for and evaluate the overall operation of assigourses;
(2) provide supervision and oversight for assigned courses;

(3) act as liaison between the students, personnalidtisiyy in assigned courses,
the program, and the department;
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(4) coordinate submission of course approval documents asdif@applicable,
for assigned courses to the department as defined detfeetment’s EM¥&ducation and
Training Manual;

(5) assure availabilitgnd qualityof classrooms and other facilities necessary to
provide for the instruction and convenience of studentdledrm assigned courses;

(6) fincooperation-with-the-tralning-programs;}-process student applications,

verify prerequisitesand select students;

(7) schedule classes and assign program instructors;

(8) assure that training equipment and supplies are avadabtlleperational for
each laboratory session;

(9) maintain effective relationships with clinical aneldi internships facilities
necessary to meeting the instructional objectives afss courses;

(10) develop field internship and clinical objectives forgssd courses;

(11) train and evaluate internship preceptors;

(12) fincooperation-with-the training-program;} maintain allprogram and

course records for a minimum of five years;

(13) fin-cooperation-with-the-training-program} coordinate course written

examinations, skills proficiency verifications, and otserdent evaluations;

(14) in-cooperation-with-the-training-program} evaluate the effectiveness of

the personnel who instruct in assigned courses;

(15) fin-cooperation-with-the-training-program} supervise and evaluate the

effectiveness of the clinical and field internship tiragnfor assigned courses;

(16) fincooperation-with-the-training program} attest to the successful course

completion of all students who meet the program's reménts for completion, in a format
prescribed by the department;

(17) ensure that instructors and students understand thecraguis, processes,
and paperwork necessary to obtain Texas EMS certifitatidicensure;

(18) adhere to the curriculum standards as referenced 82t %nd

(19) adhere to the standards outlined in the department% Edlication and
Training Manual.

Page 5
8157.43 Certification
DRAFT 7 — 1/25/2006



8157.43 Certification
DRAFT 7- 1/25/2006

223

224 (20) notify the department in writing immediately and begpnducting an

225 investigation within 5 days of receiving any information bggations, verbal or written, of

226 serious misconduct or negligence, occurring within or dum&MS course, regarding a

227 student, instructor, or anyone involved in an EMS course.

228

229 (21) submit a written investigation report to the departmethtin 15 days after
230 receiving any information or allegations, verbal or wnttof serious misconduct or negligence,
231 occurring within or during an EMS course, regarding a studesituctor, or anyone involved in
232 an EMS course.

233

234 (22) notify the department within 30 days of any changeldifess.

235

236 (h) K} EmergencyCoordinatofExeeption} . A program may request the department to

237 [grantan-execeptiontelallow a person not currently certified as a coursedinator to
238 temporarily perform the duties listed in subsectiorfdajj} of this section.
239

240 (1) Such request must be submitted in writing and must inthel®llowing:
241

242 (A) documentation of the urgency of the situation;

243

244 (B) a letter from the program endorsing the individubbvis to

245 temporarily perform the duties of course coordinator; and

246

247

248

249

250 (C) letter of support from the medical director of fiilegram.

251

252 B)-aletterof-intent-from-a-medical director]

253

254 (2) In determining whether the requfist-an-exception]is to be approved or

255 denied, the department shall consider but not be limiteaetéotlowing issues:
256

257 (A) resignation of a previous course coordinator or mladility of a

258 course coordinator to complete a current training course;

259

260 (B) need for training in an area where a certified cooogedinator is not

261 available within a reasonable distance and training isailade ; fthrough-ro-outreach-of
262 distanecelearning-technolegy:jand

263

264 (C) the probable adverse consequences to prehospital exmegee if
265 therequestexception]is not approved.

266
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(3) After evaluation by the department, the program digahotified, in writing,
of the approval or denial of the request.

(4) An individual who is approved shall be consideneém@ergency
fremporary} course coordinator for not more than two years. Ife@juirements for course
coordinator certification are not met in the two-ypariod, the approved training program with
which the coordinator is affiliated must demonstraterdigoing needfferthe-exception.|If
the department does nesue a continuancfsentindethe exception-temperarstatus-shall

cease-andihe individual may no longer function as@mergencyemporary} course
coordinator.

(i) 9} Recertification.

(1) Prior to the expiration of a course coordinatotiteate, the department shall
send a notice of expiration to the certificant atabdress shown in the current records of the
department. It is the responsibility of course coordirsato notify the departmenmtithin 30 days
of any change of address.

(2) If a certificant has not received notice of exiuina from the department 30
days prior to the expiration, it is the duty of the ifieeint to notify the department and request

an application for recertificatio fFaiure-to-apply-forrecertiication-shallresultin
expiration-of-thecertificate]

(3) To be eligible for recertification, the coursmadinator shall meet
recertification requirements during the latest coordinegatification period and:

(A) maintain active EMS certification as required ubsection (a)(2) of
this section;

(B) attenddepartmentafregienal} updates for course coordinator as
required by the department;

(C) KE)} submit an application for recertification and a nomnelable fee
as in subsection (¢§eh} or (d) (e} of this section;
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(4) Atfter verification by the department of the inforrnatsubmitted the course
coordinator who meets the requirements of subsectidfd}¢) or (d)fe}} of this section shall
be recertified for two years commencing on the dateviahg the expiration of the last
certificate.

(j) FT Late recertification.

(1) An application for recertification shall be cahesied late if the application and
nonrefundable fee are received after the most reeetiicate has expired and if all
requirements for recertification are not met priorexpirationferd} of the most recent
certification period.

(2) A course coordinator who has not recertified pridheexpirationfend} of
his most recent certification period is not certified anay not perform the duties of a course
coordinator.

(k) B} To be eligible for recertification, the candidabals meet the following:

(1) A candidate whose certificate has been expire@0adays or less may renew
the certificate by submitting an application and payingraefandable renewal fee that is equal
to 1-1/2 times the normally required application rende@lfor that level as listed in subsection

(c) Kb} or (d)f{e)} of this section.

(2) A candidate whose certificate has been expiredhfire than 90 days but less
than one year may renew the certificate by submittmgpplication and paying a nonrefundable
renewal fee that is equal to two times the normally requapplication renewal fee as listed in
subsection (cje}} or (d)He) of this section.

(3) A candidate must complete alf requirements for recertification no later than
one year after the expiration of the most receritficate.

(4) After verification by the department of the inforrnatsubmitted by the
candidate, the candidate who meets the requiremethis aubsection shall be recertified for
two years commencing on the day of issuance of a cati

(5) A candidate whose certification is expired momentbne year must meet the
requirements of subsection {&H} or (d)fte}} of this section including the completion of
another initial course to be certified.

(I) M)} Disciplinary actions.

(1) Administrative penalty. The department nagpeseassesan administrative
penalty on a course coordinator not to exceed $7,500 per day lagioviof the Health and
Safety Code or the rules adopted thereunder.
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(2) Emergency suspension. Tiereau-chiefof the Bureau-of Emergeney
Management{bureaw}|departmentnay issue an emergency order to suspend an course
coordinator's certification if thsureau-chief] departmenthas reasonable cause to belighie

conductlfeentinued-activity-by} of theHnrdividuall certificantconstitutes-athreatte-thepublic
health-and-safetgn imminent danger to the public health or safety.

(A) An emergency suspension shall be effective immelgiatghout a
hearing or notice to the certificate holder. Noticdldi®established on the date that a copy of
the signed emergency suspension order is sent to the dtioagn in the current records of the
department. Notice shall also be given to any sponsoriitg.en

(B) If a written request for a hearing is received fittwn certificate holder
within 15 days of the suspension, the department shall coacwearing not later than the 30th
day after the date on which a hearing request is recaavéeteérmine if the emergency
suspension is to be continued, modified, or rescindedh@&&eng and appeal from any
disciplinary action related to the hearing shall be gmeiby the Administrative Procedure Act,
Government Code, Chapter 2001.

(3) Suspension, revocation, administrative penalty niatlef certification. The
department may suspend, revoke, or deny a certificatiosssss an administrative penalty for,
but not limited to, the following reasons:

(A) failing to maintain active status EMS personnel cegtion at the
appropriate level,

(B) failing to comply with the responsibilities of awzge coordinator as
defined in subsection (¢fR)} of this section;

(C) falsifying or assisting another person in falsifyiag application for
EMS certification or licensure;

(D) falsifying or assisting another person in falsifyiagrogram approval
application, a self-study, a course approval applicatoany supporting documentation;

(E) falsifying or assisting another person in falsifyiagourse completion
certificate or any other document that records offiesrcourse activity and/or is a part of the
course record,

(F) obtaining, or attempting to obtain, assisting anothgrerson in
attemptingto obtain or to-attempt tobtain personnel certification or recertificationfaud,
deception, falsification, theft, misappropriation, coancforgery, deception, or
misrepresentation;
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(G) failing to complete and submit the course applicatiowisstudent
documents within established time frames;

(H) coordinating or attempting to coordinate a course @blos
coordinator's level of certification;

(1) compromising or failing to maintain the order, disc¢igliand fairness
of a department-approved course or program;

(J) allowing inadequate class presentations in a coursehich the
coordinator is responsible;

(K) demonstrating a lack of supervision of personnel ingtrgieh courses
for which the coordinator is responsible;

(L) compromising an examination or examination processrast@red or
approved by the department;

(M) cheating or assisting anothggrsonin cheating on an EMS
examination, other evaluation or any other activity effieer conductedr approvedy the
department, a training program approved by the department rovidgy licensed by the
department;

(N) acceptindany-benefitto-which-there-isno-entitlement-erpenefits
finany-manner} throughfraud, deception, falsification, theft, misappropriatiooercion
forgery, deceptlon or mlsrepresentat{ét&ud—deeepnen—f&gﬂeanen—mﬁrepresemanen

(O) failing to maintain appropriate policies, procedures@rshfeguards
to ensure the safety of students, instrucfersother} class participantsr other persons

(P) allowingfrecurrent} use of inadequate, inoperable, or malfunctioning
equipment;

(Q) failing to maintain the fiscal integrity of a coufse which the
coordinator is responsible;

(R) issuing a check to the department which is returned dinpai

(S) failing to maintain educatigmogram anfbr course records;

(T) failing fdemenstrating-unwillingness-or-inability} to comply with
the Health and Safety Code and/or the rules adoptedititee
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(V) failing totimely providefgive} the department true and complete
|nformat|on when requesthsked—reg&@mgar%y&HegeeL%etu&Hael&Hen%ﬁh%&e&kh

period of suspensigmy

(W) committing any violation durinfa} an administrative or criminal
probationary period.

(X) Failing to report a violation of the Health and $ef€ode, or the rules
adopted thereunder;

(Y) failure to notify the department when any current sttdemcertified
or licensed program employee is arrested or convictedifocrame;

(2) conviction of a crime which directly relates te throfession of EMS
personnel or EMS educators as described in 8157.37 of thjs title

(AA) received a deferred adjudication or deferred prosecutioresolve
any criminal charge against the candidate or certifiegimch relates to the candidate's or
certificant’s ability to carry out EMS duties and/or thesponsibilities of an EMS Course

Coordinator;

(BB) failing to maintain a substantial amount of skilhowledge and/or
academic acuity to timely and/or accurately carry betduties of an EMS Course Coordinator;

(CC) unprofessional conduct such as, but not limited téoflwving:
(1). retaliation
(i).  discrimination
(ii).  verbal or physical abuse
(iv). inappropriate physical or sexual contact

(DD) failing to meet standards as required in this section;

(EE) previous conduct on the part of the applicant duringéhtrmance
of duties relating to the responsibilities of EMS persdior an EMS Course Coordinator that is
contrary to accepted standards of conduct as described [meChi&7 of these rules;

(FF) disciplinary action relating to a certificatelioense issued in another

state; and/or

(GG) misrepresenting any reqguirements for certificatioticensure
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489 (m) {4)} Notification. If the department proposesiteny suspend or revoke a course
490 coordinator certificater assess an administrative pendlhecertificant or applicanfeeurse

491 eoordinater} shall be notified at the address shown in the curesards of the department. The
492 notice must state the alleged facts or conduct warratiiengction and state that tbertificant
493 or applicanfeeurse-coordinator] has an opportunity to request a hearing in accordarhevei
494  Administrative Procedure Act, Government Code, Chapter 2001.

495
496 (n) Hearing request.
497 (1) Thecertificant or applicanfeeurse-coerdinater] may request a hearing

498 within 15 days after the date of the notice. This request e in writing and submitted to the
499  departmentfbureau-chief]

500

501 (2) If thecertificant or applicanfceurse-coordinater does not request a hearing
502 within 15 days after the date of the notice of opporturiitycertificant or applicanfeeurse

503 eoordinater} waives the opportunity for a hearing and the departmaiitisiplement its

504 proposal.

505

506 (o) K5)} Probation. The department may probate any penaltgses@nder this section
507 and may specify terms and conditions of any probatiaeds

508

509 (p) f6)} Reapplication.

510

511 (1) AY Two years after the revocatiotkenial, or the voluntary surrendsfra

512 certificatewhile disciplinary action is pendingn individual may petition the department, in
513 writing, for the opportunity to reapply for certificatio&xpiration of a certificate during the
514 suspension period shall not affect the two-year waitimgp@eequired before a petition can be
515 submitted.

516

517 (2) B The department shall evaluate the petition and may altosdeny the
518 opportunity to reapply for certificationlhe petitioner bears the burden of proving fitness for
519 certification.

520

521 (3) KS)} In evaluating a petition for permission to reapplydertification the
522 department shall consider but is not limited to the fall@aissues:

523

524 (A) B} the likelihood of a repeat of the actions or inactithag led to
525 revocationor deniaj

526

527 (B) K} the petitioners overall record as a course coordinator;
528

529 (C) {6} letters of support or recommendation;

530

531 (D) K letters of protest or nonsupport of the petition; and

532
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(E) foat the need for the services of a course coordinatoeigitren area
the course coordinator would serve.

(4) HB)} The petitioner shall be notified of the department'ssitat to allow or
deny the submission of reapplication for certificatiathin 60 days of the submission of the
request.

(a) Surrender of a certificate. Surrender of a cedif shall not deprive the department

of jurisdiction in regard to disciplinary action agairist tertificant. An individual who wishes
to surrender his or her certification prior to the exmiraof the certificate may do so by:

(1) completing a Surrender of Certificate stateprem

(2) in the event that a disciplinary action is pendingeasonably imminent, the
certificant must acknowledge that the surrender constiutgea of "no contest"
to the allegations upon which the disciplinary action esdmated.

() Y For all applications and renewal applications, the depantf{erthe-board)} is
authorized to collect subscription and convenience faesnbunts determined by the Texas

Online Authority, to recover costs associated with appbn and renewal application
processing through Texas Online.
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