Attachment B:
How to Request or Verify a DUNS Number 
DUNS: Most entities receiving federal funds already have a 9-digit DUNS number and may even have several DUNS numbers. DSHS must use the primary DUNS number assigned to the entity when reporting FFATA obligations and expenditures. If your organization has multiple DUNS numbers, the primary DUNS number will usually be the first number listed. 

Requesting a DUNS Number

1. To verify an existing DUNS number or to request a new DUNS number, go to the Dun & Bradstreet website at http://fedgov.dnb.com/webform/displayHomePage.do. You can also call 1-866-705-5711 to request a DUNS number over the phone.

2. You will need the following information to obtain a DUNS number:

a. Legal name of organization

b. Organization address

c. Name of the district superintendent, ESC executive director, or charter holder  CEO

d. Legal structure of the organization (corporation, partnership, proprietorship)

e. Year the organization started

f. Primary type of business

g. Total number of employees (full and part time)

Please be advised that DSHS does not have the technical expertise to assist contractors in applying for a DUNS number. All questions regarding the DUNS number should be directed to Dun & Bradstreet.

