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	Policies and Procedures (Y = present; N = not present; N/A = not applicable)

	1
	
Agency funding child care follows the regional policy defining child care services to include allowable recipients and services.

	     

	2
	
Agency funding child care has policies/procedures in place for each of the following:
-Client rights and responsibilities, including confidentiality guidelines
-Client grievance policies and procedures
-Client eligibility requirements
-Data collection procedures and forms, including data reporting
-Guidelines for language accessibility


	     

	3
	
Documentation that the agency funding child care verified that the day care or child care setting, to include family home is licensed and registered to provide child care through the Department of Family and Protective Services (DFPS) under applicable State of Texas law.  


	     

	Informal Child Care (Y = present; N = not present; N/A = not applicable)

	4
	
Documentation that payment for services was made for actual costs.

	     

	5
	
Documentation that appropriate liability releases were obtained prior to client’s informal child care resource providing services.

	     

	Documentation (Y = present; N = not present; N/A = not applicable)

	6
	
Documentation that Ryan White/State Services funds are being used as payer of last resort.

	     

	7
	
Documentation of number of clients served, setting/methods for providing care, and financial records and assurances if informal child care was used located in agency files.

	     




Chart Review (Child Care)

	Chart Numbers:
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	

	 Eligibility Determination (Y = present; N = not present; N/A = not applicable)

	8
	
Agency funding child care has eligibility documents of the client located in the clients primary record. 

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	9
	Documentation that child care for the client was intermittent and associated with an allowable reasons, such as medical or other appointment, support services meetings, groups, or training sessions.
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	10
	If informal child care was used, documentation that liability issues were addressed, payment was for actual costs, and no cash payments were made to clients or primary caregivers.
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	      Client Documentation   (Y = present; N = not present; N/A = not applicable)

	11
	
Documentation is present in the client’s primary record of the eligibility, actual services provided by type of service, and frequency to include dates, setting, and length of service.

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     





Copy the following if additional entries are needed
	
CLIENT FILE #
	COMMENTS AND REQUIRED ACTION
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