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	Agency License (Y = present; N = not present; N/A = not applicable)

	1
	
Documentation that agency is licensed or certified by Texas Department of State Health Services for the provision of HIV Early Intervention Services.
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	2
	
Documentation that agency is licensed to conduct phlebotomy services.

	[bookmark: Text5]     

	      Policies and Procedures (Y = present; N = not present; N/A = not applicable)

	3
	
Agency has policies/procedures in place to each of the following:
· Patient rights and responsibilities, including confidentiality guidelines
· Patient grievance policies and procedures
· Patient eligibility requirements
· Data collection procedures and forms, including data reporting
· Guidelines for language accessibility
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Agency has a policy that defines EIS that limits services to counseling and HIV testing, referral to appropriate services based on HIV status, linkage to care, and education and health literacy training for clients to help them navigate the HIV care system.
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Agency has a policy that specifies points of entry and has established Memoranda of understanding with those facilities.
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	6
	
Agency has a policy that outlines monitoring and reporting of HIV tests conducted. 
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	7
	
Agency has a method to document results of testing.
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	8
	
Agency has a method that tracks the number of referrals and entry into medical care.
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	9
	
Agency is using an approved health education and literacy training curriculum that includes components of education concerning the HIV disease process, risk reduction, and maintenance of the immune system and literacy training to help client navigate the HIV care system.
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Agency has documentation that Part B funds are only being used for HIV testing to supplement existing funding.
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Agency has a policy outlining process for referral for both HIV positives and HIV negatives to appropriate resources.
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	 Staff Qualifications and Training (Y = present; N = not present; N/A = not applicable)

	12
	
Documentation of advanced training/related work experience for all staff.
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	13
	
Documentation of required initial training by EIS staff completed within three (3) months of hire.
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Documentation of a minimum of 12 additional hours annually for EIS staff.  
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	Staff Supervision (Y = present; N = not present; N/A = not applicable)

	15
	
Documentation that supervisors reviewed 10 percent of each EIS staff client records each month.
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Documentation that supervisors have held a supervisory meeting with each staff once a month.
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	Documentation (Y = present; N = not present; N/A = not applicable)
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Documentation of numbers of HIV tests and positives, as well as where and when Part B-funded HIV testing occurred
.
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	18
	
Documentation of all HIV testing activities and what methods were used to meet CDC and state requirements
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Documentation of the number of referrals from key points of entry to EIS program
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Documentation of the number of referrals for health care and supportive services
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	21
	
Documentation of training and education sessions held to help individuals navigate and understand the HIV system of care.
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Documentation of the date the HIV positive client was first seen by a medical provider.
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Chart Review (Early Intervention Services)

	Chart Numbers:
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	 Eligibility Determination (Y = present; N = not present; N/A = not applicable)

	23
	
Eligibility documentation is filed in the client’s record. 
 

	     

	        HIV Testing and Targeted Counseling  (Y = present; N = not present; N/A = not applicable)

	24

	
Documentation that client received appropriate testing.
	     

	25
	Documentation that client was assessed for risk and provided targeted counseling.

	     

	  Linkage  (Y = present; N = not present; N/A = not applicable)

	26
	
Documentation that client testing positive was linked to a medical provider and obtained an appointment.

	     

	27
	
Documentation that client was referred for preventive services that may include clinician who may be able to prescribe Pre-exposure prophylaxis, or PrEP using non-Ryan White/State Services funds.


	     

	       Referral and Follow-Up (Y = present; N = not present; N/A = not applicable)

	28
	
Documentation that staff conducted follow-up with client/medical provider to ensure that client attended a routine HIV medical care visit within three (3) months of HIV diagnosis.

	     





Copy the following if additional entries are needed
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