ELIGIBILITY AND BILLING RECORD REVIEW TOOL 2016
Agency / Site: ___________________________________________________________


KEY:    + Meets Requirements






         - Does Not Meet Requirements

Evaluator:                      ______                        ________              
Date: ________________


         N/A = Not Applicable

Program:  PRENATAL MEDICAL_____ PRENATAL DENTAL _____ CH MEDICAL _____ CH DENTAL_____ Genetics _____
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	I. Eligibility
	
	
	
	
	
	
	
	
	
	
	
	
	

	1. The client income/eligibility is appropriately and accurately determined, documented, and maintained in the client’s record.  
	
	
	
	
	
	
	
	
	
	
	
	
	

	2. The record contains evidence that the client was screened for potential eligibility for other programs.  
	
	
	
	
	
	
	
	
	
	
	
	
	

	3. The Presumptive Eligibility form is completed prior to the receipt of services for clients presenting with an immediate medical need but has not completed the eligibility process.
	
	
	
	
	
	
	
	
	
	
	
	
	

	4. A current Statement of Applicant’s Rights and Responsibilities form has been completed/signed/dated by all categories of clients and agency staff.


	
	
	
	
	
	
	
	
	
	
	
	
	

	5. A current Notice of Eligibility Form (or Ineligibility, as applicable) has been completed.
 
	
	
	
	
	
	
	
	
	
	
	
	
	

	II. Billing Review
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.   Clients at or below 100% of FPL are not charged a co-pay for services, as required by Federal law.
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
If a co-pay fee is charged for clients, it is consistently applied according to the agency’s policy or program guidelines, as applicable.  
        A co-pay may be charged:

· between 101-185% FPL for Title V services (MCH, Dental, Genetics) not to exceed 25% of total Title V reimbursement amount 
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
Billing is for an allowable service, is supported by documentation in the client record and matches the billing log/encounter forms for Title V MCH (Prenatal Medical and Dental, Child Health Medical and Dental), and Genetic services.
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