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INTER-OFFICE MEMORANDUM
	DATE:
	May 10, 2011
	

	TO:
	Allyson Touchet, HHS Printing  
	Send as e-mail attachment to: Allyson.Touchet@dshs.state.tx.us 
	or Fax:  512-219-1958

	FROM:
	Kevin McClaran
	Program:   
	HSR 1 - Epidemiology (ERT)

	SUBJECT:
	Request for Publication Number 

see OS-3600 Publication Management Policy (http://online.dshs.state.tx.us/policy/support/os-3600.htm 

	Please assign a publications number for the following item:

	
	1.  Item Information

	*Title on object:
	DSHS HSR 1 ICU Poster

	                 If object is in Spanish or English/Spanish please also provide the title in Spanish language

	*This is:        FORMCHECKBOX 
  form         FORMCHECKBOX 
  publication
	* Check all formats that apply         FORMCHECKBOX 
  Paper        FORMCHECKBOX 
  Electronic (Web)   

	
	               FORMCHECKBOX 
  Other:
	     

	 
	If this is a form, is the Privacy statement required? 

For more information http://online.dshs.state.tx.us/publications/privacy.htm 
	 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
 Yes

	*Paper version to be stored at:     FORMCHECKBOX 
 Warehouse        FORMCHECKBOX 
 Division (or /Program area)        FORMCHECKBOX 
 Electronic only -No paper version

	*Who may order? 

      
	 FORMCHECKBOX 
 Restricted to DSHS      
	           No restrictions - the public may order or have access; 
    FORMCHECKBOX 
    (Bulk warehouse orders limited to Texas residents)

	*Is any part of item written in a foreign language?
	 FORMCHECKBOX 
 No, English only

	
	 FORMCHECKBOX 
 Spanish only provide Spanish language title of the object
	 FORMCHECKBOX 
  Bilingual (English & Spanish)  provide both English and Spanish language titles of the object

	
	 FORMCHECKBOX 
  Korean
	 FORMCHECKBOX 
 Vietnamese
	 FORMCHECKBOX 
  Other, please specify
	     

	For Electronic (Web) documents:

 URL for page that links to publication/form
	http://www.dshs.state.tx.us/region1/publications.shtm

	*Should this item be published in the DSHS online Publications Catalog?           FORMCHECKBOX 
 No         FORMCHECKBOX 
 Yes

(Only items used solely inside a program and not meant for distribution to other DSHS  programs or public distribution should be omitted from the catalog.  Items distributed through the Warehouse must be included in the Catalog.)

	
	For paper publications stored in the HHS Warehouse all fields in this box must be completed. 

	
	Quantity to be printed:
	     
	This supply will last
	     
	months.

	
	This item will replace existing publications number(s):
	         

	
	Instructions for disposition of old stock:
	     

	
	Is there a limit on the number that can be ordered?
	 FORMCHECKBOX 
  No
	 FORMCHECKBOX 
  Yes - how many?
	     

	

	
	2.  Division Information

	*Publishing program
	DSHS HSR 1 Epidemiology (ERT)

	*Dept ID Number
	R1A000
	*Name of Point-of-Contact
	Kevin McClaran

	*Point-of-Contact Phone Number
	(806) 783-6463
	Fax number
	(806) 783-6466

	

	
	3.  Library/Warehouse Use Only  (If you want to suggest a particular publication number, insert it.  We will try to assign that number unless it has already been used.)

	Paper Publications Number 
	50-13639
	
	Electronic Publications Number 
	E50-13639     

	Decode
	
	
	Date Completed
	5/10/11

	Order Point
	
	
	Initials 
	AT
	

	Order Amount
	
	
	Catalog Update   paper
	
	electronic
	

	*Note:  These blanks must be completed before a publications number is assigned.
	F32-10544   10/16/2009








