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Step Up and Be Counted is a collaborative surveillance project of the National Association of School Nurses,the National 
Association of State School Nurse Consultants, Texas Department of State Health Services, and the Texas School 
Nurse Organization.  
 
This survey is the first national survey that will collect a uniform national school nursing data set. This will allow for the 
aggregate data to be utilized in promoting school nursing. The first part of the survey relates to District Level staffing 
information. The second part of the survey relates to school campus level data. Each school district will need to 
determine how data is to be collected, however it is suggested that only one person do data entry for the district to 
decrease duplicate reporting. 
Definitions and instructions are located on each page, above the survey questions.  
 
For more information about "Step Up and Be Counted", please go to the National Association of School Nurses Web site 
for further information.  
 
http://www.nasn.org/Research/StepUpBeCounted  
 
If you need assistance completing the survey, please contact Anita Wheeler, MSN, RN at:  
 
anita.wheeler@dshs.state.tx.us  
 
We do hope you will join us in this ground breaking work. 

1. What is your role in the district?

 
Introduction

*

 

District Level Educational Administrator/Administrative Assistant (Non Healthcare)
 

nmlkj

District Level Nursing Administrator (RN)
 

nmlkj

Campus Level Nurse (RN or LVN)
 

nmlkj
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The following pages relate to information that is collected at the district level. In order to prevent duplication, the district 
Identification Number (ID) assigned by TEA should be utilized. You can locate your district identification number at the 
following link. You will need to copy and past this link in your web browser. 
 
http://ritter.tea.state.tx.us/perfreport/snapshot/2013/district.srch.html 

2. What is your district Identification Number assigned by the Texas Education Agency? 
You can go to the following link to locate your district ID. Copy and paste the URL into 
your web browser. Once you get to the Snapshot page, enter your school district name 
and the number will appear. 
 
http://ritter.tea.state.tx.us/perfreport/snapshot/2013/district.srch.html 

 

3. In what Education Service Center Region is your district located?

 
District Identification and ESC Region

*
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This section relates to Full Time Equivalents (FTEs) with an assigned caseload providing direct health services to 
students and staff. 
 
The following definitions should be used in answering the question. 
 
"FTE" is based on a teacher FTE in the district, e.g. a teacher may work 7 hours a day and this would be considered 1 
FTE. If an RN works the same hours, the RN FTE is 1. If an RN works 5 hours a day (or 25 a week), the FTE would be 
calculated as 5/7 or .71 FTE. It is important to use your districts definition in the calculation of FTE. If school nurses work 
more hours than teachers, the FTE is still calculated as 1. 
 
"Direct services" means being responsible for the care of defined group of students in addressing their acute and chronic 
health conditions. This includes health screenings, health promotion and case management. Direct services also include 
care provided in a healthcare team. 
 
"Supplemental/Float RNs" include permanently hired/contracted RNs who provide direct nursing services or specific 
procedures. Do not include RNs with 1:1, 1:2, 1:3, 1:4, or 1:5 assignments as these are included in RNs with special 
assignments.  
 
"RNs with special assignments" include RNs working with a limited caseload providing direct services such as medically 
fragile students (1:1, 1:2, 1:3, 1:4, 1:5), or child find/EPSDT. 
 
Inclusion/Exclusion in the Count of Health Services Staff 
 
Includelong term substitutes (but not the list of substitute RNs utilized for short term needs) 
Exclude nurses working with medically fragile students 
Exclude percent of administrative assignment that is not considered direct services. 
 

4. Total number of RN FTEs with an assigned caseload providing direct services. 
(FTE= same percent of teacher FTE)

5. Total number of supplemental/float RN FTEs. 
(FTE=same percent of teacher FTE)

6. Total number of RNs with special assignment FTEs  
(FTE= same percent of teacher FTE)

7. Total number of LVN FTEs providing direct health services while working alongside 
RNs in the clinic.

 
District Level DataNumber of Assigned Caseloads to Health Service Staff

*

Whole Number

*

Whole Number

*

Whole number

*

Whole number
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8. Total number of LVN FTE's providing direct health services who work independently 

and are supervised by an RN, MD, DDS or DO.

9. Total number of nonRN, nonLVN, health aides that provide regular health services 
(administer medications, staff health office, perform specific health procedures).

10. Of the total reported in #9, what is the total number of certified nursing assistants, 
certified medical assistants, and certified emergency medical technicians providing direct 
health services.

11. Who provides "clinical supervision" to the LVNs, CNAs, CMAs, EMTs and non
licensed persons working in the health clinic?

*

Whole number

*

Whole number

*

Whole Number

*

 

Medical Doctor (MD)
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Registered Nurse (RN)
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Campus Administrator
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District Level Administrator
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Other (please specify)
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This information is being collected to better understand the outcome of school health office visits and the common 
chronic conditions found in the school setting. As previously stated, school districts should determine the best way to 
collect this data. It is preferred that data entry be done by one person, thus decreasing the chance of duplications. The 
person responsible for data reporting should collect all the data from each school campus and gain totals before entering 
data into Survey Monkey. 
 
If the school district has determined to allow each campus nurse to enter their own data, the school nurse should 
complete this on each school campus he/she is assigned to provide primary coverage. Only one nurse should complete 
the survey on a given school campus. 
 
For all chronic condition questions, include only those students diagnosed with that chronic condition by a health care 
provider. 

12. Total number of students enrolled in assigned school(s).

13. Total number of students on the campus with an asthma diagnosis.

14. Total number of students on the campus with Type 1 diabetes diagnosis.

15. Total number of students on the campus with a Type 2 diabetes diagnosis.

16. Total number of students on the campus with a seizure disorder diagnosis.

17. Total number of students on the campus with a life threatening allergy (anaphylaxis) 
diagnosis.

18. Does your school district have standing orders to administer stock epinephrine in 
the event of an anaphylactic reaction?

 
School Campus Level Data (Preferably District Totals from All Campuses)

*
Whole number

*
Whole Number

Whole Number

*
Whole Number

*
Whole Number

Whole Number

*

Yes
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No
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Unknown
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19. Total number of Individual Health Care Plans (IHPs) developed by the RN. This 

includes only those students that the RN has developed an IHP based on other medical 
plans such as a physician directed asthma action plan, seizure action plan, diabetes care 
plan or allergy action plan.

*

Whole Number
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This section relates to total number of students and staff that are seen in the health clinic. It includes visits to health 
clinic staff and visits to the Registered Nurse.  
 
In addition, we need to know how many students seen by the RN were sent back to class, were sent home, or where 911 
had to be called. 
 

20. Total number of students or staff seen in the health clinic by any of the clinic staff 
during 20142015 school year.

21. Total number of student or staff encounters/health office visits seen by the RN staff.

22. Total number of student encounters/health office visits to the RN resulting in the 
student returning to class or staying in school during the 20142015 school year.

23. Total number of staff encounters/health office visits to the RN during the 20142015 
school year. 

24. Total number of student encounters/health office visits to the RN resulting in 911 
being called (or regionally appropriate equivalent to 911) during the 20142015 school 
year.

25. Total number of student encounters/health office visits to the RN resulting in the 
student being sent home during the 20142015 school year.

 
Health Office VisitDisposition of Students After Visit

*

Whole Number

*
Whole Number

*

Whole Number

*

Whole Number

*

Whole Number

*

Whole Number
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Thank you for completing this survey. This information will be utilized to help gain an understanding of school health 
services at the state and national level. We appreciate your time in completing this survey. If you need additional 
information about "Step Up and Be Counted" please visit the National Association of School Nurses website.  

 
THANK YOU
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