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	Employee  Name
	
	Campus
	

	Instructor
	
	Date of Training
	
	Review Date
	

	
	
	
	
	
	

	
	
	
	
	
	

	In order to administer medication to students, employees must complete training and demonstrate the ability to perform the following tasks:

	
	
	TRAINED
	REVIEWED

	1
	Remain calm
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Call for help and direct 911 to be called
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Correctly identify student
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	Check Allergy Action Plan
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	Locate the correct medication;  check prescription label for student name.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6
	Pull off blue safety release cap.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7
	Never place thumbs, fingers, or hands over rounded tip.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8
	Swing and firmly punch orange tip against outer thigh (can be injected through clothing) until auto injector mechanism clicks.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9
	Hold EpiPen on thigh and count to 10 then remove.  As soon as pressure is released the protective cover will extend.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10
	Massage the injection area for 10 seconds. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11
	Place student in prone position, elevate legs, continue to monitor vital signs, keep warm.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12
	Call 911 if not previously done.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13
	If indicated by Action Plan, prepare to give second dose.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14
	If indicated, follow steps # 4 - #10.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15
	Remain with the student until advanced medical care arrives. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16
	Direct parent/guardian notification.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17
	Give used EpiPen to paramedic to be taken to emergency room.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18
	Document incident 
	 FORMCHECKBOX 

	 FORMCHECKBOX 



I have received instructions on the procedures to be followed in the administration of epinephrine at school following Plano ISD guidelines and understand my responsibilities.
	Employee Signature
	
	Date
	

	Instructor Signature
	
	Date
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Epi Pen and EpiPen Jr. Administration Training Checklist
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