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       TEXAS STATE BOARD OF SOCIAL WORKER EXAMINERS

SUPERVISOR TRAINING COURSE PROVIDER APPLICATION PROCEDURE
By request, you are receiving the enclosed application to be an approved provider of supervisor training for social workers in Texas. This packet contains:

· the supervision training provider application form; and

· a copy of the rules governing recognition for a board approved supervise for social workers (781.304)
· a copy of the rules governing requirements and evaluation of supervisor training providers (781.516 and 781.517)

· a copy of the current minimum course requirements.

According to the rules governing supervisor training for social workers (Texas Administrative Code, Chapter 781, sections 781.304; 781.516; 781.517), all entities providing supervisor training courses must be approved by the board. Beginning in September, 2007, the Board of Social Worker Examiners will administer a regular audit of supervisor training course providers. It is the responsibility of each approved supervisor training course provider to ensure that all of its supervisor training course offerings are in compliance with the supervisory training course minimum requirements.  

Please read the enclosed copy of these rules and verify that your programs will be in compliance with them before completing the application. Then complete the application and mail to the provided address.

Upon receipt of your application and course packet, your application/packet will be reviewed by staff.  You may receive feedback regarding the documentation required in order for the application to be reviewed by the board. When all required documentation has been received, your application will be scheduled for review by the board.  You will be notified of the date, time and location of the meeting in which your application will be reviewed.  You may attend the meeting.  You will have the opportunity to address the board regarding your application and packet material.  The board will notify you of any deficiencies or grant approval, and indicate the supervisor training course provider approval number to be noted on all certificates of attendance.
Revised November 2007 by the Texas State Board of Social Worker Examiners, Texas Department of State Health Services, Austin, Texas. DSHS Publication Number F77-11659.
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TEXAS STATE BOARD OF SOCIAL WORKER EXAMINERS

SUPERVISOR TRAINING COURSE PROVIDER APPLICATION

	Provider Name



	Business Address: Street, City, State, Zip



	Phone Number



	Name of individual responsible for program:



	Supervisor Training Course Provider Status Requested

  Independent non-clinical practice supervisors

  Licensed Clinical Social Worker clinical experience supervisors




Included with this submission is a curricula that conforms to the minimum requirements for supervisor training adopted by the Texas State Board of Social Worker Examiners.

_____________________________________     ___________

Applicant signature                                                Date



Mail this form to:   
Texas State Board of Social Worker Examiners
P.O. Box 149347, Mail Code 1982


Austin, Texas 78714-9347





I hereby certify that, if approved as a Supervisor Training Course Provider, all courses offered by this agency will include the content that has been approved by the board and the agency will otherwise comply with the Board rules regarding supervisor training (§781.403; §781.516; and §781.517) and that documentation of compliance for each supervisor training course offering offered, including participant evaluations  will be maintained for a period of 3 years and will be made available to the Board on request.

______________________________________________________
_______________

  Signature                                                                                                                            Date

§781.304  Recognition as a Board Approved Supervisor and Supervision Process
A person who wishes to be a board approved supervisor must file an application, and pay the applicable fee. 

(1) A board approved supervisor must: 

(A) be a LBSW, LMSW, LCSW or LMSW-AP in good standing or hold the equivalent social work license or certification in another state; 

(B) take professional responsibility for the social work services provided within the supervisory plan; 

(C) have completed a supervisor's training program acceptable to the board; 

(D) currently be engaged in the practice of social work and self-identified as a social worker; 

(E) submit the required documentation and fee to the board for approval; 

(F) pay the annual Board Approved Supervisor fee as listed in §781.217 of this title (relating to Fees); and 

(G) when approved as a supervisor by the board, the licensees may perform supervisory functions indicated: 

(i) a LCSW may supervise clinical experience toward the LCSW, Non-clinical experience toward the Advanced Practice, non-clinical experience toward the Independent Practice Recognition, a licensee under probationary initial or continued licensure, board ordered probated suspension, probationary license holders under the AMEC program; 

(ii) an LMSW-AP may supervise non-clinical experience toward the Advanced Practice, non-clinical experience toward the Independent Practice Recognition, a licensee under probationary initial or continued licensure, board ordered probated suspension, probationary license holders under the AMEC program; 

(iii) an LMSW with the Independent Practice Recognition may supervise non-clinical experience toward the Independent Practice Recognition, a licensee under probationary initial or continued licensure, board ordered probated suspension, probationary license holders under the AMEC program; 

(iv) an LMSW who does not hold the independent practice recognition may only supervise probationary license holders under the AMEC program; 

(v) a LBSW with the Independent Practice Recognition may supervise a LBSW's non-clinical experience toward the Independent Practice Recognition, a LBSW under probationary initial or continued licensure, board ordered probated suspension, probationary LBSW license holders under the AMEC program; or 

(vi) a LBSW who does not hold the independent practice recognition may only supervise probationary LBSW license holders under the AMEC program. 

(2) On receipt of the application to be a board approved supervisor, fee and verification of qualifications, the board will issue a letter notifying the licensee of approval as a board approved supervisor. 

(3) On receipt of the approved supervisor fee, the board will issue a letter certifying that the individual is an approved supervisor. A licensee who is approved as a supervisor remains approved as a supervisor until the licensee requests to be removed as a supervisor. 

(4) An approved supervisor must renew their approved supervisor status annually. An approved supervisor who fails to renew their approved supervisor status must reapply and meet the current requirements for approved supervisor status. 

(5) A supervisor must maintain the qualifications described in paragraph (1) of this section while he or she is providing supervision. 

(6) Supervisory sessions may be in one-on-one sessions or in a combination of individual and group sessions. 

(A) There can be no more than six individuals in a supervision group. 

(B) There may be: 

(i) no fewer than four hours of supervision shall occur each calendar month; 

(ii) no fewer than two supervisory sessions shall occur each month; 

(iii) each supervisory session shall be at least one hour in duration; 

(iv) no more than 10 hours of supervision is allowed during any calendar month. 

(7) A calendar month is creditable only if the supervision began no later than the first work day of the month and ended no sooner than the last calendar day of the month. 

(8) Supervision must be face-to-face meetings between the supervisor and supervisee unless the executive director of the board or a committee of the board has granted an exception allowing an alternate form of supervision due to geographical difficulties or physical disabilities. If an alternate form of supervision is approved, limits may be set on the amount of alternate supervision to assure sufficient interaction between the supervisor and supervisee. 

(9) Supervision must extend over a full 3000 hours. 

(10) A social worker may contract for supervision with written approval of the employing agency. A copy of the approval must accompany the supervisory plan submitted to the board. 

(11) A board-approved supervisor may not charge or collect a fee or anything of value from his or her employee or contract employee for the supervision services provided to the employee or contract employee. 

(12) The supervisor must be responsible for establishing all conditions of exchange with the clients served by her or his supervisee. 

(13) Supervision completed before the effective date of this chapter will be evaluated on the basis of the rules in effect at the time the supervision plan or verification is submitted to the board. 

(14) A supervisor may not be "employed by" or "under the employment supervision of" the person whom he or she is supervising. 

(15) A supervisor may not be related within the second degree by affinity (marriage) or within the third degree by consanguinity (blood or adoption) to the person whom he or she is supervising. 

(16) During the period of supervised experience, a supervisee may be employed on a salary basis or volunteer within an established supervisory setting. The established settings must be structured with clearly defined job descriptions and areas of responsibility. The board may require that the applicant provide documentation of all work experience. 

(17) All supervision submitted in fulfillment of the board's requirements must have been on a formal basis arranged prior to the period of supervision. Supervisory arrangements must include all specific conditions agreed to by the supervisor and supervisee. 

(18) No payment for services will be made directly by a client to the supervisee. 

(19) Client records are the responsibility of the agency and shall remain the property of the agency and not the property of the supervisee. 

(20) A supervisor shall submit billing reflective of the services provided and the provider of that service. All billing documents for services provided by the supervisee shall reflect the license held by the supervisee and that the licensee is under supervision. 

(21) Supervision received during time when either the supervisor or supervisee has an expired license will be accepted only on approval by the board of an appeal. 
§781.516  Requirements of Supervisor Training Course Providers
(a) A supervisor training course provider must be an approved continuing education provider or exempt under §781.511 of this title (relating to Requirements for Continuing Education Providers) to apply for approval as a supervisor training course provider. 

(b) A supervisor training course provider must be approved under this section to offer supervisor training courses. 

(c) A provider seeking approval as a supervisor training course provider shall file an application on board forms. The board shall maintain a list of supervisor training course providers and make the list available to licensees on the board's web site. 

(d) The applicant shall certify on the application that: 

(1) all supervisor training courses offered by the supervisor training course provider for credit from the board will comply with the criteria in this section; and 

(2) the supervisor training course provider will be responsible for verifying attendance at each program and provide a certificate of attendance as set forth in subsection (j) of this section. 

(e) A supervisor training course offered for credit from the board shall: 

(1) provide the recipient of the training with the professional skills and knowledge necessary to for the recipient to fulfill the supervision duties expected by the board in supervisory roles authorized by the board; 

(2) be developed and presented by persons who are appropriately knowledgeable in the subject matter of the program and training techniques; and 

(3) specify the course objectives, course content, and teaching methods to be used. 

(f) The supervisor training course provider must document each course's compliance with subsection (d) of this section and maintain that documentation for a period of three years. 

(g) The board will review the supervisor training course provider application, notify the applicant of any deficiencies or grant approval, and indicate the supervisor training course provider approval number to be noted on all certificates of attendance. In order to be approved, an applicant must demonstrate compliance with the board's course content guidelines. 

(h) Each supervisor training course shall provide a mechanism for evaluation of the program by the participants. The evaluation may be completed on-site immediately following the program presentation or an evaluation questionnaire may be distributed to participants to be completed and returned to the supervisor training course provider by mail. The supervisor training course provider and the instructor, together, shall review the evaluation outcomes and revise subsequent programs accordingly. The supervisor training course provider shall keep all evaluations for three years and allow the board to review the evaluations on request. 

(i) A supervisor training course provider maintains approval by the board until the provider elects to be removed as an approved provider, as long as the provider has maintained status as a continuing education provider, or is exempt, and as long as the provider's approval status has not been rescinded by the board. 

(j) It shall be the responsibility of a supervisor training course provider to provide each participant in a program with a legible certificate of attendance following the completion of the course. The certificate of attendance shall contain: 

(1) the name of the supervisor training course provider and approval number; 

(2) the name of the participant; 

(3) the title of the program; 

(4) the date and place of the program; 

(5) the signature of the supervisor training course provider or its representative; and 

(6) board contact information. 

(k) The supervisor training course provider shall maintain attendance records for not less than three years.

(l) The supervisor training course provider shall be responsible for assuring that no licensee receives credit unless the participant actually attended the program and demonstrated competency in the training objectives. 
§781.517  Evaluation of Supervisor Training Course Providers
(a) The board may evaluate any approved supervisor training provider at any time to ensure compliance with requirements of this section. 

(b) Department staff shall audit approved supervisor training courses on a regular basis and shall report the audit results to a board committee. During the audit, staff shall request documentation from the supervisor training provider regarding compliance with §781.516 of this title (relating to Requirements of Supervisor Training Course Providers). 

(c) Department staff shall notify supervisor training providers of the results of the audit. If the supervisor training provider is determined to be in non-compliance, the provider shall implement a plan of correction to address audit deficiencies. Documentation that corrective measures have been taken shall be submitted to the board within 30 days of the date of the board's notice regarding the need for corrective action. 

(d) The board shall review the approval status of supervisor training providers that are not in compliance and that have not taken corrective action. 

(e) The board may rescind the approval status of a supervisor training provider. 

(f) Complaints regarding supervisor training courses offered by approved supervisor training providers may be submitted in writing to the executive director. Complaints may result in an audit of a supervisor training course provider and may be referred to the board for appropriate action. 

(g) A supervisor training course provider whose approval status has been rescinded by the board may reapply on or after the 91st day following the board action. The provider must provide documentation that the corrective action has been taken and that the provider's courses will be presented in compliance with §781.516 of this title. 

(h) Supervisory Training received from a provider whose approval status has been rescinded or denied by the board but accepted by another licensing or approval entity shall not be acceptable for use toward the requirements of §781.304 of this title (relating to Recognition as a Board Approved Supervisor and Supervision Process). 

(i) Supervisory training received from a provider shall not be acceptable toward the requirements of §781.304 of this title if the provider has not maintained approval status with the board. 
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With few exceptions, you have a right to request and be informed about information that the State of Texas collects about you.  You are entitled to receive and review the information upon request.  You also have the right to ask the state agency to correct any information that is determined to be incorrect.  Most information submitted to the board is subject to disclosure under the Public Information Act. (Reference:  Government Code, Sections 522.021, 522.023, 559.003 and 559.004)









