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Why use the Texas Electronic
Registration (TER) system?

® Reduces duplicate registrations
@ Secure registration system

@ Edits and cross-checks reduce potential
errors and amendments

® Faster, more efficient, more accurate

process
im




Setup and Maintenance




Security

@ Each facllity/office should have two TER
local administrators

® Responsibilities
* Maintain confidentiality statements
* Setup new users

* Reset passwords n

e User maintenance U




User Setup

Assign user names
and password

Assign user
processes

Assign user location




User Name and Passwords

#0 Flactronic Registrar. TINHOUSE TEXAS DEPARTMENT OF HEALTH - sYSADMIN [ |=]ES

dtilities WYindow Help

Frocessing Ee

® From the Main
menu, choose
Security

® Choose User
Maintenance

L, I
el



New User Setup

Toadd a i r Security
new user, _

click the New [
icon for a " o

blank screen

me

hone




New User Setup

#ser Maintenance, LOCAL REGISTRAR
! Ip

For new user

Ann Example, E, , Security
enter user name

User Name I—
AEXAM P LE T I Ver'y Password
Phaone Mumber l—

Choose a
password that is
at least 8
characters long,
including alpha
and numeric —
ANO1EXAM - and
re-type to verify

i@ ‘Start J &G 8 J 8 Document1 - Microsoft ... | s Electronic Registrar, LOC... | s User Maintenance, LOCA. .,



New User Setup

%* User Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR

Security

Basic
Information —  |e—_—
follow this
general format

Choose Not an
Administrator

. I User Maintenance, LO...




New User Setup

Click the Save
Icon

Assign a location by
clicking on the
Location icon

& User Maintenance, LOCAL REGISTRA

distart| | & & |

2

cument] - b

: Locations

Security
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New User Setup: Locations

#2! Location Maintenan: OCAL REGISTRAR TEST - SLACKEYLR

Security
Location Locations User Location

DOH / Local
D

AEXAMPLE
NAME

ANN EXAMPLE
TITLE

DEPUTY LOCAL
PHONE NUMBER

512-452-7111
AGENCY NAME

OITY OF LOCAL
DEPARTMENT

VITAL STATISTICS
E-MAIL ADDRESS

ANN EXAMPLE @LOCAI
MANAGER NAME

NjA
MANAGER PHONE

NjA
FEEALLOCATION

i
LOCALADMIN

N
PASSEXP

/32009 2.45:33 PM
uID

| 2} Start J [@ ._e J Ig]tu:u:urnentl - M . = Electronic £ Fintenance

Click the down
arrow to the
right of the
Locations pull-
down and
select
DOH/Local
Registrar

11



New User Setup: Locations

Locations
DOH / Local Registra

Double-click the
plus symbol to the
left of DOH/Local
Registrar to reveal
list of locations to
choose from

OCAL REGISTRAR TEST - SLACKEYLR

Security
Location Locations

o}
AEXAMPLE
NAME
ANN EXAMPLE
TITLE
DEPUTY LOCAL
PHONE NUMBER:
512-452-7111
AGETICY NAME
CITY OF LOCAL
DEPARTMENT
YITAL STATISTICS
E-MAIL ADDRESS
ANN EXAMPLE@LOCA!
MANAGER NAME
N/A
MANAGER PHONE
NA
FEEALLOCATION
0
LOGALADMIN
N
PASSEXP
B/3/2003 2:45:33 PM

Lf_‘Start a8 |

12



New User Setup: Locations

£ Location Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR

Choose and
highlight a -
facility from the ..

ANN EXAMPLE

list of locations

LEPUTY LOCAL

PHONE NUMBER
On the |eft B17-452-7111
AGENCY MNAE

CITY OF LOCAL

DEPARTMENT uneral Home

VITAL STATISTICS i At

CIle the rlght E-MAIL ADDRESS

ANN EXAMPLE@LOCAI

Locations User Location

MANAGER MNAME

arrow to move .

rANAGER PHOMNE

S e | e Cti O n to FE:;TLOCATION

0

User LOCaUOn LOC[;\JALADMIN
and click Save

PASSEXP
B{3/2008 2:45:39 P

[ 2} Start J @ Lé J Iﬂ_] Documentl - Microsaft ... =k Electronic Registrar, LOC, ., | == User Maintenance, LOCA, ..



New User Setup:
Security Processes

#* | ocation Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR

RO
Security
Location Locations

Choose the .
AEXAMPLE

Processes ..«

AN EXAMPLE

icon from e

DEPUTY LOCAL

this screen  ~oieiinges

512-452-7111

O R th e AGEMCY MNARKME 3= C ) " ladd the highlighted location

CITv OF LOCAL

preV|OUS DERARTMENT

YITAL STATISTICS

|nf0rm at|on E-MAIL ADDRESS

AN EXAMPLE@®LOCA|
Screen MAMAGER MNAME
T
tAMAGER PHOMNE
[HfA
FEEALLOCATION

14



New User Setup:
Security Processes

% Process ntenance, LOCAL REGISTRAR TEST - SLACKEYLR

Using the same EFELRIEL]
Security
StepS as Processes Groups and Processes Processes Assigned
Location, choose
security s
processes U
appropriate for e
your staff and e
click the Save  owrmvenr

|C0n 1{0) Complete E-MAIL ADDRESS

ANMN EXAMPLE@LOCA|

Setu p MAE?&GER NAME

tANAGER PHOME
RIS
FEEALLOCATION
0
LOCALADMIMN
!
PASSEXP
/32009 2:45:39 P

15



Password Resets

User forgets password

Disabling accounts



Password Resets

# Electronic Registrar, INHOUSE TEXAS DEPARTMENT OF HEALTH - sYsapMIin [ |=]E3
@ ltilities Window Help

® From the Malin
menu, choose
Security

® Choose User
Maintenance




Password Resets

# User Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR Q@|@
r Edit W Help
tERBEDXSEMA L 0@

Security

Find the user
on the Current
Users grid and
click to
highlight

Information will ——

d I S p I ay O n RID 1E CTITLE Cl ER BER AE C "AF
; . A, STRATC 2-276-5 Z SMOLLA,
screen - -

s

ITLE

—r__

1s Start f % Electronic Registrar, ... # | Jser Maintenance, L... [ DY reset_passward - Mic...




Password Resets

Highlight the g

#hEEDX*»&.MWR &

Password field

Security
and type new
password PTione I'-ll_u'thintj
The Verify
Password

screen will
appear — enter
new password
to confirm and

click OK

iy Start f # Electronic Registrar, .. f # User Maintenance, L. f '@I reset_password - Mic, .., s =B = oW 101 A



Password Resets

Security

Click Save

Title
Phaone Murmber (51

1 Fhone Mumter

The password oot
IS now
changed!

Save User

s

RID 1E CTITLE Cl ER BER AE C "AF
AERAMPLE AN ExAMPLE DEFUTY LOCAL REGISTRAR [512-452-7111 CITy OF LOCAL WITAL S
/ A TR A

ITLE

1s Start f % Electronic Registrar, ... # | Jser Maintenance, L... [ DY reset_passward - Mic...




User Maintenance

® Be sure to remove TER access when staff discontinue
employment!

® To remove access:
o Locate the User ID on the User Table

* Change their password to something they will not know
* Notate their User Name with No Longer Employed




Your Assignment!

Insure that all TER users in your office have signed
the Confidentiality and Non-Disclosure Agreement

Remind all TER users in your office that

they are to safeguard their password
User accounts are NEVER to be shared
Passwords are NEVER to be shared

Disable TER accounts for individuals who are
reassigned or no longer work in your office



Record Status Screen

Your Report of Death Queue




# Flectronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIN - SLACKEYLR

Functions Reports CQueues

Lkilties ‘Window Help

Record Skakus

User Parameters

Prinker Setup

From the Utilities

menu, click on
Record Status

.Qj'Start & [ & *® @] TER Death TestT... y exas Depattmen. .. | s Electronic R




¥ Flectronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIM - SLACKEYLR. - [Record Status]

) Eunctions Reports Quewes Utilities Window Helg

e

Select Filter; I j Number of Records Found:

Shown: 1] to: 0

Search | M | 4 | b | bl |

EDR |Date Of Death |LastMame |First Mame |Middle Name | SFMN |Funeral Home | Demo Released | Medical Office |ked Released |Local Re

The Record Status Screen provides a way to see a
list of death records in your jurisdiction that are
not yet fully processed. This will include records
that have not yet appeared in the local acceptance
queue but that have been designated to your
jurisdiction.

ﬂStartl ﬁ @' @ 3 TER Death TestT... | #2 Internet Expla... »| =& Electronic Registr... | TER Local Registrar | TER Medical Certi... | sf4 Electronic Registr... | “ % 2:05 P




¥ Flectronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIM - SLACKEYLR. - [Record Status] - |5’ |5|
) Functions Reports Quenes  Whlikies  MWindow  Help ;lilﬁ“

=W @2

Select Filter: | j Number of Records Found: 0
ELECTROMNIC DEMO NMOT RELEASED

ELECTROMIC MED NOT RELEASED Seias Y to: 0
S OTP DEMO NOT AT LOCAL
LOCAL NOT RELEASED M 4 b M

AL LOCAL PEMDING

SEARCHRESULTS . .
EDR |Date Of Desth [TESTNGME [FIFSTNEIe [rooE Mame = Funeral Home | Demo Released |Medical Office |Med Feleased |Local Re

Filters allow you to limit the view to a group of records that
meet a certain criteria. Records can be accessed by any of the
filter options shown.

» All Local Pending — all records designated to the local

registration area and not yet assigned a local file number or
file date. This will include drop-to-paper and all electronic
records. This 1s the “report of death™ filter.

tb'Startl é @ @ ¥ TER. Death TestT... | @2 Internet Expla,.. =| w4 Electranic Registr. .. | TER. Local Regiskrar | TER. Medical Certi... ”& Electronic Regis... |<< % 21128




¥ Flectronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIM - SLACKEYLR. - [Record Status] - |5’ |5|

o Functions Reports Gueues Ubilites Window Help ;lilﬁ“
W @@
select Filter: IALL LOCAL PEMDING j Number of Records Found: 86
Shown: 1 to: 86
Search Frint Exit | Pl | 4 | b | >||
EDR | Date Of Death | Last Mame | First Mame 'Middle Mame |SFN |Funeral Home ' Demo Re ]
000000000566 03/20/2006 ADARS JIkA AMNGEL FUNERAL HOME vES
000000000570 034212006 CAKE FATTIE FAE AMGEL FUNMERAL HOME MO
000000000572 03/22/2006 BEAR SMOKEY THE- MO
000000000582 03/28/2006 SHORES SAMDY AMNGEL FUMERAL HOME MO
000000000589 03/28/2006 BEACHES SCEMIC AMNGEL FUNERAL HOME MO
000000000581 | 03/28/2006 EGAMN SARA AMGEL FUNMERAL HOME MO
DDMMDDMEDBDBEBHDDE FATTYE REGLULAR HAMBLURGER AMNGEL FUMERAL HOME MO

AMNGEL FUNERAL HORE

The screen dlsplays the EDR number the date of death

name of the deceased, and the name of the funeral home
mrtratrng the record

000000000673 IZIE,."IZIB,."ZEIEIE
000000000672 05/08/2006
000000000675 05/09/2006
000000000695 051 8/2006
000000000700, 05,19/2006
anooaaaonyo4d 0s/20/2006
00000000070z 05/22/2006

ROGERS
LITTLE
AMNDJILL
JAMES
REGIOMAL
SINATRA,
ROBINSOM

b A
STEWART
JACK,

RICK
ROBERT
FRAME,
JACQLE

LEE

AMNGEL FUMERAL HOME YwES
AMNGEL FUNERAL HOME vES
PMEMORIAL OAKS CHAPEL, INC. MO

AMNGEL FUNMERAL HOME MO

AMNGEL FUNMERAL HOME wES
AMNGEL FUNERAL HOME vES
AMNGEL FUNMERAL HOME TES

[

4 Startl & [E} E’) ¥ TER. Death TestT... | QZ Internet Explo... v| =i Electronic Registr ... | TER. Local Regiskrar | TER. Medical Certi... "& Electronic Regis... |<< % 232



.......

~~~~~~ =5 Functions

el

Se

This record shows that
the funeral home has not
released the record
(Demo Released)

=121 %]
=121 x|

Number of Records Found: 86

Shown: 1 to: 86

H‘ 1‘ P‘ PI‘

i istart| & (& & * M TER Death TestT... | &) 2 Inkernet Explo,.. | s Electronic Registr. ., | [E]] TER Local Registrar | [&] TER Medical Certi. .,

Demo Released bded Feleased |Lacal Registrar Local Beleased | GDE Relessed |Cause « |

MO MO REGISTRAR - Cl ] ]

NO NO REGISTRAR- Cl The medical office

vES MO REGISTRAR- Cl

NO IS COUNTY JP VES ressTrar-om ias NOt released the

MO MO REGISTRAR- Cl

MO FAVIS COUNTY JP YES

o e record yet

MO NO e - -

YES NO TRAR- CITY OF AUSTIN | NO NO ND
TRAVIS COUNTY ME NO EGISTRAR - CITY OF AUSTIN | NO

NO | TRAVIS COUNTY ME REGISTRAR - CITY OF AUSTIN __

YES REGISTRAR - CITY OF AUSTIN

NO NO REGISTRAR - CITY OF AUSTIN NO NO ND

MO YES REGISTRAR - CITY OF AUSTIN NO MO MO

MO NO REGISTRAR - CITY OF AUSTIN MO MO MO |

NO ) .- LUSTIN MO MO MO

NO The medical certifier has been lusm no NO NO

MO ] ] ] LUSTIN MO MO MO

VES designated (medical office), so fusmv no NO NO

YES LUSTIN MO MO NGO

YES : 1 ¢¢ LUSTIN NO NO NO

YES we know 1t will be an “all USTIN |NO NO N

MO < 99 LUSTIN MO MO MO

I electronic’ record ST T I )

MO TFAY TS SOOI T T JF T Fras TEARF= T T o AUSTIN MNO MO MO

“AED [AIm] CEZIOTDAD T FE AL TSTIRL  RIm BT b1iT il

4] [ | LH

=84 Elactranic Registr. ..

« oy 238 EM



%0 Flectronic Registrar {WebDeath), REGISTRAR - CITY OF AUSTIN - SLACKEYLR - [Record Status] 7] x|

ks Eunctions Reporks, Queues  Ublites Window Help ;Iili“
2V @@
SelectFilter:  |alL Local PEMDIMNG j Number of Records Found: 86
Shown: 1 to: 86

Search i j
Access to this information through TER will serve as proper
ey NOtIfication by the funeral director to the local registrar -
nooonon - 1 Als
co30000 equivalent to providing a Report of Death.
00000006aas e : — T !
000000000581 03/28/2006 EGAMN SARA, AMGEL FUMNERAL HOME MO
000000000605 037292006 FATTYE REGLILAR HAMEBURGER AMNGEL FUNERAL HOME MO
MARIE | |ANGEL FUNERAL HOME NO
000000000631 04/01/2006 BLALCK, JACK, MO
000000000622 04022006 ShITH DERMD CERTIFICATE AMGEL FUMNERAL HOME MO
000000000619 04/02/2006 ShITH ROGER AMNGEL FUNERAL HOME MO
0ooooooo0ez4 041 0/2006 RECORD JAME TEST AMGEL FUMERAL HOME MO
000000000629 0441 3/2006 AMGEL FUMERAL HOME MO
000000000644 04152006 SKIP ROSA h AMNGEL FUNERAL HOME MO
000000000638 04,17/2006 hARTHA, MISS F ARMGEL FUNERAL HOME R[]
000000000667 O5/01/2006 CHEME™ RICHARD AMGEL FUMERAL HOME MO
000000000670 OR/01/2006 QUEEM STOMNER ROCK, AMGEL FUMNERAL HOME YES
00000000066S 05022006 STATUS RECORD AMNGEL FUNERAL HOME MO
000000000673 05/08/2006 ROGERS hd &Y ARMGEL FUNERAL HOME YES
000000000672 O5/08/2006 LITTLE STEWART AMGEL FUMERAL HOME YES
000000000675 OR/09,/2006 AnDJILL JACK, MERMORIAL DAKS CHAPEL, INC.  NO
000000000695 05/18/2006 JAMES RICK, AMNGEL FUNERAL HOME MO
000000000700 05A149/2006 REGIOMNAL ROBERT AMGEL FUMERAL HOME YES
000000000704 0542042006 SINATRA FRAME AMGEL FUMERAL HOME YES
000000000702 052242006 ROBINSOMN JACQUE LEE AMNGEL FUNERAL HOME YES

3

L‘{'Startl Q [ﬁ' @ 3 TER Death TestT. .. | QZ Internet Explo... v| sid Electronic Registr. ., | TER. Local Reqistrar | TER Medical Certi. .. “& Electronic Regis... ‘« ":% 2132 PM




Registering Birth Certificates

Entering non-institutional births into TER

Manual records submitted by midwives
o File paper record with VSU
Home Dbirths registered by parents

o Complete and file paper record with VSU, or
o Enter birth into TER



Entering Births in TER

Points to remember

Local Registrar must be set up in TER as
certifier

Parent(s) must complete and signh worksheet
o Worksheets can be ordered from VSU

o Completed worksheets must be maintained for six
(6) years



Manual Filings and TER Registrations

Paternity guidelines must be followed for
father to be listed on birth certificate

o Local Registrars must be AOP-certified — repeat
session on Friday at 8:00



Manual Filings and TER Registrations

Parent(s) must provide statutorily required
proof (TAC 181.26):

Proof of pregnancy

O

O

O

@)

Proof t
Proof t

Proof t

nere was an infant born alive
ne birth occurred In the registration district

ne birth occurred on the date stated



Helpful Hints for using TER

TER Upgrades

Type — Tab Method
Visual Cueing
Unresolved Fields
Unknown Information
Cross Checks & Edits
Mandatory / Non-mandatory Fields

34



TER Upgrades

Always allow TER upgrades
When you enter the TER MOM MED REC:
SYAIE [ e

Type-Tab

Type in information then Tab
to the next box to avoid
incomplete information

Mother’s Current Legal Name

Visual Cueing

Yellow indicates information
Is needed, white indicates e e
information is complete and
blue / grey indicates the
field is pre-populated or
disabled

89



Unresolved Fields
You may view a list of birth
fields that are unresolved
for a particular record
and jump to that field to
complete the information

Unknown information
If a mandatory field
requires information, use a
? for a numeric response
and none for a written
response

THE UNRESOLYED FIELDS LIST Registration

tto Rican

36



Cross Checks
Compares two or more fields and determine consistency among them

Soft Edits

Require the operator to check the accuracy of the information before verifying it

Hard Edits

Cannot be resolved until information is corrected

Example - Hard Edit

» If the child’s year of birth e et AU RIS L L
and the mother’s year of
birth are entered the same,
the user would receive this
cross check

» If the information remains
unchanged and the user
clicks OK, this message
will appear:

Child's Date of Bith

Mather's Date of Birth

WebBirth %]

This hard edit will resolve until one of the fields are changed with a correct date

37



Mandatory Fields
These fields must be answered in order for the record to be resolved

Non-mandatory Fields
These are fields which may be blank because they cannot be answered

For example, the middle name field is non-mandatory, because some people do not
have middle names

If the child's middle name field was left blank, the following message would display

WebBirth ]

Y ou Left Child's hAiddle M atne Bland:.
BLAME' Wil MMean 'NNORME' For This Itern
Lrdess vy ou Intend To Fill It In Later.

Pressing will leave

this field blank and

Dio™ou Meed To C ormplete This Itern Later?

38



Entering the Information - TABS
Tab 1 - General

* Date AOP Sent ( Fax AOP and enter date here)

Tab 2 - Mother 1

* SSN for baby? If you select yes the information will be sent to SSA

Tab 3 - Mother 2

* Mothers maiden name (Name Prior To First Marriage)

Tab 4 - Father 1

* Legal Father’s information (The man who is going to be listed on the birth
record as the father)

Tab 5 - Father 2

* The presumed father is the husband of the child’s mother

Tab 6 - Medical 1
Tab 7 - Medical 2

* ImmTrac consent — TER only records the consent process, the paperwork
would still need to be completed

Tab 8 - Certifier

* Mother’s Medicaid Name & Number is only needed for Medicaid benefits

39



#2 Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR = || >

actions Reports Queues Utilities Library Maintenance Window Help

speoe

From the Birth screen,

click the
‘Registration/Inhouse’
icon




# Electronic Reqgistrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]
‘++ Functions Wration Edit Eeports Queues LHilities Library Maintenance Window Help

5ﬂ|m(ga);|g§$ M 4> »lﬁcb‘éﬂﬁ‘@@|
N SFN: LFN:

MOM MED P I I I ALL UNRESOLWED j I

I il ot F: T Father 2 Wedical 1 Medical 2

Click the New
R eCco rd I con g“;égfdrSNTniEh“;a' ~Child's Infurmation%

Time of Birth:

— Child’s Place of Birth

Marme: I State File MNumber: AP _3

i . Date of
Type: County: State File Date: Bitth: i

State: Gt Date AOP Sent: Plurality:

—Mother's Current Legal Name

First Marne: Middle Marme: Last Mame:

~Child’s Current Legal Name # Of Infants
Alive:

Birth Order:

First Marne: Middle Marme: Last Mame:

~Mother's Address

Fesidence Address: Apt State/Foreign country/Terr: Caounty: Zip: Ext:
Mailing Address Same as I vI City, Tovwen ar I j Inside City I vI
Residence Address? ian: irni

Location: Lirnits?

kailing Address: Apt State/Foreign countryfTerr: City, Town or Location:

Records In Gueue:d |Record Type [Blark-Unresolved | &dlding Mew Record [CAPS [MNUM [ NS £55/2010




#2 Flectronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]
++ Functions Registration Edit Beports Queues Ltilities Library Maintenance ¥indow Help

TN LBDESIE: > nED S BRBOE

SFN: LFN:

ALL UNRESOLYED

=

MOM MED REC: | I I

General I Mother 1

|

Father 2

hedical 1

Wedical 2

Fecord Type (Redistration) ok2

Record Type? [
FOUNDLING

[

Record Mumber:

Mother's Medical I

— Child’s Place of Bi

BORM AT NOMN PARTICIPATIMNG FACILITY

MamE: | = ROUTE T NON PARTICIPATING FACILITY

Type: County: State File Date:

State: City:

—Mother's Current Legal Name

First Marne: Middle Marne: Last Mame:

~Child’s Current Legal Name

First Marne; Middle Marne: Last Mame; e

State File Number:_

Select the Record
Type from the
pull-down

-

Child’s Information ——————————

Time of Birth: I_;_

i

Date of

Plurality:

Birth Qrder:

—~Mother's Address

FResidence Address: Apta State/Foreign country/Terr: Cournty:

Zip:

Ext:

| | o |

=

hailing Address Same as
Fesidence Address?

I jv

Apta

City, Town or I
Location:
Mailing Address:

State/Foreign country/Terr: City, Town or Location:

-

2
I jv

Inside City
Limits?

Records In Gueus9 |Record Type

| Blank-Unresokved | &cldling Mew Recard

[CapPs [mum [ s Si5/2010
£ B« [0 % 5 annan

@+ 5tart| é @

=i Electronic Registrar, LOC, ||& Electronic Registrar (... Iﬂ-ﬂ Documentl - Microsoft .,




# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]
- Functions Registration Edit Beports Queues Utilities Library Maintenance ¥Window Help

S5, ADEHSE 1 » NED L BR DD
SFN: LFN:

MOM MED REC: | I I ALL UNRESOLYED j I

General I M i F I Father 2 Medical 1 Medical 2

Flace of Birth Marme (Registration)

Mother's Medical — Child’s Information
?
riepeel Vet IHOME BIRTH Record Mumber: Ti f Birth

ime of Birth:

— Child’s Place of Birth
State File Mumber:

MName: Am/Pm:

WINNIE COMMUNITY HOSPITAL . _ Date of

Type:  |WISE REGIONAL HEALTH S STEM ST AIIREICE Birth:

WISE REGIONAL HEALTH S STEM

State:  [WOMENS HEALTH & BIRTH CARE, INC. Date AOP Sent: Plurality:
WOODLAND HEIGHTS MEDICAL CENTER

~Mother's Current L{voaAKUM COMMUNITY HOSPITAL

YOAKUM COUNTY HOSPITAL :

ZALE LIPSHY UNIVERSITY HOSPITAL ' Birth Order

~Child’s Current Legal Name | # Of Infants
First Marne: hiddle Mame: a. a; gl

| | - To enter the place of
- i birth, click

Fesidence Address: Apta State/Foreign country/Terr:

| [ | B (Add New) JI
Mailing Address Same as I vl City, Tawn ar r
Residence Address? i

Location: Lirnins?

First Marne:

Mailing Address: Apta State/Foreign country/Terr: City, Town ar Location:

Records In Gueus:9 |Place of Birth Mame | Blank-Unresohved | &cldling hew Record ECE T E 5152010

w Startl é & =4 Electronic Registrar, LOC... ||& Electronic Registrat (... & B | « D % 4 11:528m




P Facility Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Record Edit Window Help

BB AP A

Facility

Address: I

State: I

Taw: I

Local Registrar:

.
e Since the birth occurred at home, we

Medicaid License Mumber:

need to add the home as a place of

birth, or “facility”

Facilities 7 Records

FACILITYNAME |FACILITYTYFE |FACILITYTYFPEOTHER |FACILITYCODE |ADDRESS |STATENAME |TOWNRAME  |LOCALREGISTRA!
1100443 STREET  Home (Mot Intended 110049 STREET TEXAS AUSTIN

1208 S0UTH1ST  Home (Mot Intended 1209 SOUTH 15T TEXAS AUSTIN

1234 G000 STREET  Home (Mot Intended 1234 GOOD STREET | TEXAS AUSTIN

151517 THSTREET  Home (Mot Intended 1515 1FTHSTREET | TEXAS PORT ARTHUR,

MARIA TIJERINA Harme (Intended) 2104 FLAMINGO DRIVE | TEXAS LEWISVILLE

RHOMDA GOODMAN | Home (Mot Intended) 1515 17THETREET | TEXAS PORT ARTHUR

SETON Hospitel 3800 HOSPITALAVE | TEXAS AUSTIN

Cancel




A= Facility Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Becord Edit MWindow Help

CEx 6o nalloal

Facilit
- Enter the street Y

address where the

Clinic/Doctor's Office

Marne: Iazz WRIGHT LANE

Home {Intended

o P E— baby was born

Hospital .
Licensed Birthing Center Local Registrar:
Mot classifiable
COther

T OEEE e
Local Code:

kedicaid License Mumber: _

Select the

appropriate Home
choice from the
Facilities pul I_down 7 Recards

FACILITYRARME |FACILITYTYPE |FACILITYTYPECTHER |FACILITYCODE |ADDRESS |STATENAME | TOWNNAME — |LOCALREGISTRAL
1100%/49 STREET  Home (Nat Intended) 1100 /49 STREET TEXAS AUSTIN
1209 SOUTH 15T Horne (Mot Intended) 1209 SOUTH1ST TEXAS AUSTIN
1234 GOOD STREET | Home (Mot Intended) 1234 GOOD STREET | TEXAS AUSTIN
{ )
{

1815 17TH STREET Hame (Mot Intended 1818 17TH STREET TEXAS FORT ARTHUR
MARIA TIJERIMNA Hame (Intended) 2104 FLAMINGO DRIVE | TEXAS LEWISYILLE
RHOMNDA GOODMAMN  Harne (Mot Intended) 1515 17TH STREET TEXAS PORT ARTHUR
SETOM Haspital 3600 HOSFITAL AVE TEXAS ALSTIMN

cancel
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A2 Facility Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Record Edit ¥Window Help

AR ZEE T

Facility

Mame: IBQQ WRIGHT LANE Address: Iazz WRIGHT LANE

Type: |Home (Not Intended) state: [TExAs

Cither; Town: [AUSTIN (TRAVIS)

Local Registrar:

L
ik
Enter Texas and the
city of birth

Enter the place of
birth address again
[

TIETTHUTTIEET.

Facilities 7 Records

FACILITYMNAME |FACILITYTYPE | FACILITYTYPEQTHER | FACILITYCODE |ADDRESS |STATENAME | TOWNNAME | LOCALREGISTRA!

1100449 STREET
1209 SOUTH 15T
1234 G000 STREET
181817 TH STREET
rARLA TIJERIMA
RHOMDA GOODKMAN
SETOM

Horne (Mot Intended
Home (Mot Intended
Home (Mot Intended
Home (Mot Intended
Home (Intended)
Home (Mot Intended)
Hospital

Click OK

110049 STREET
1209 SOUTH 15T
1234 GOOD STREET
1818 17TH STREET

2104 FLAMINGO DRIVE

1815 17TH STREET
3600 HOSHITAL AVE

TE®AS
TEXAS
TEXAS
TEXAS
TEXAS
TEXAS
TEXAS

AUSTIN
AUSTIN
AUSTIN

PORT ARTHUR
LEWISVILLE
PORT ARTHUR
AUSTIN

Cancel




# Electronic Reqgistrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

++ Functions Registration Edit Eeports Queues LYilities Library Maintenance Window Help

S5 L ADES S

“» »lﬁcb‘éﬂﬁ‘@@|

SFEN: LFN:

MOM MED REC: |

ALL UNRESOLWED

=

General ]

T Father 2

Medical 1

Medical 2

Flace of Birth MName (Registration)

Record Type?

—Child’s Place of Birth

|HOME BIRTH

Mather's Medical
Record Mumber:

State File Number:

Marne:

Type:

State: TEXAS

~Mother's Current Legal Name

First Marme:

Harne (Mot Intended)

|822 WRIGHT LANE

Courty:  TRAWIS

/\ City:  AUSTIN

State File Date:

Date AQP Sent:

~ Child’s Information
Time of Birth: I_;_
ArmdPm:

Date of
Birth:

Plurality:

ar

~Child’s Current Legal Namy

First Marng

-

—Mother's A

Residence

=

ailing Ad

| /

Last Mame:

Birth Order:

\

\

\

You will be returned to the
General tab and the place of
birth will be populated

# Of Infants
Alive:

Ext:

=y

Residence Atdress?

kailing Address:

Location:

Apt State/Foreign countryfTerr:

City, Town or Location:

Ingide City
Limits?

-] | vl

Records In Gueue:9

| Place of Birth Mame

| Blank-Unrezalved

| &dleling Mew Record

[CAPS [MUM [ IS /52010




# Electronic Reqgistrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

++ Functions Registration Edit Eeports Queues LYilities Library Maintenance Window Help

SN LANHIE: N ED BB O3

SFEN: LFN:

MOM MED REC: | | I ALLUNRESOLVED =] |

General ] M i F T Father 2 Medical 1

Medical 2

Flace of Birth MName (Registration)

Mather's Medical
R d Type?
ecord Type |HOME BIRTH Record Mumber;

—Child’s Place of Birth

State File Number:

Mame: |B22 WRIGHT LANE

Type:  Home (Mot Intended) County: TRAVIS Silairs [Fle Dl

State:  TEXAS City:  AUSTIN Date AOP Sent:

~Mother's Current Legal Name

~ Child’s Information

Time of Birth: I_;_

Date of
Birth: A —

Plurality:

[

First Marme: Middle Marme: Last Mame:

Birth Order:

~Child’s Current Legal Name

First Marne: Middle Marme: Last Mame:

Residence Address:

Mailing Address Same as iy, [ owen ar
Residence Address? Location:

kailing Address: Apt State/Foreign countryfTerr: City, Town or Location:

# Of Infants

Complete each field, tabbing from
| | one to the next

Lirnits?

Recards In Gueue:s | Place of Birth Mame | Blank-Unrezalved

| &dleling Mew Record [CAPS [MUM [ IS 5152010
40




# Flectronic Registrar {WebBirthZ005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

- Functions Registration Edit Beports Cueues Utilities Library Maintenance Window Help

rﬁlﬂ‘ﬂﬂi‘pﬁl}ﬂﬂéf; Mo« »l@@‘%ﬁ‘@@‘
SFN: LFN:

MOM MED REC: I ALL UNRESOLYED j |

General T Hother 1 Father 1 Father 2 Mlecical 1 Mecical 2

rother's Date of Birth (Registration)

—Mother's Information Mother’s Information

Date of Birth: I ——— Age: - Education:

State, Territory, or Foreign Country of Birth: Ciccupation: Type of Business(industr):

j ~Meother of Hispanic Origin? {Check only one) ‘

—Mother’s Infermation [ 00. Mo, not Spanish/Hispanic/Latina

After completing
[T 01. ¥Yes, Mexican, Mexican American, G . .
Mathers SShE I o [T 02. ¥es, Puerto Rican MOther ’S Hlspanlc
SSN for Baby? | I™ 83, Yes, Cuban Origin, click
[ 04. Yes, other Spanish/Hispanic/Latina Mother ,S Race

Did Mother relinguish rights to child?

hother's Relinquish Date: B

™ 99. Unknaown if Spanish/Hispanic/Latina

—

hother Of Hispanic Crigin? Mother's Race

Records In Queus: | Maother's Date of Birth | Blank-Unresolved | &clding Mew Record [Caps [MOM [ kS 5152010




# Flectronic Registrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

-+ Functions Registration Edit Beports Cueues Litilities Library Maintenance Window Help

ﬂ‘ﬂﬂi‘MDHﬂéﬁ Mo »ldzcb‘éﬂﬁ"ﬁl@|

SFN: LFN:

MOM MED REC: | [ALL UNRESOLVED BN

General T Hother 1

Race options appear.
Select all that apply.

Iother's Date of Birth (Registration)

—Mothers Information —Mother’s Informat

Date of Birth: I e Ape - Education: I

State, Terrtory, or Foreign Country of Birth: Clccupation: Type of Business(Industry):

j —Meother’s Race ’
{Check one or more race to indicate what the mother considers herself to he)

. " 10. Other Asian :
—Mother's Information (Specify)
[ 01, White

[ 02. Black or African American

Mother's SSM: I - - [~ 03. American Indian or Alaska MNative

[~ 11, Mative Hawaiian

{Mame of the enrolled ar principal tribe) [~ 12, Guamanian ar Chamarro

[™ 14. Cther Pacific Islander

SSM for Baby? I

[Specify)
[ 04. Asian Indian

[~ 05. Chinese
I~ OB. Filipino

- I 15. Other (Specify)
[T 07. Japanese

[~ D&. Karean
hdather's Relinguish Date: E [~ 09. %iethamese [7 95, Unknown

hother Of Hispanic Origin? hother's Race

Did Mother relinguish rights to child?

Records In Gueus:d |Mother's Date of Birth |Blank-Unresolved | &dding Mew Record [CAPS [NUM [ NS 2010
U




#2 Electronic Registrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

- Functions Registration Edit Eeports Clueues Utilities Library Maintenance Window Help

T L BMOEIE W > nED BB D@
SFN: LFN:

MOM MED REC: | | I |ALLUNRE Mother 2 tab —
= [ b — complete all items

Help For This Field |s Mot Available.

—~Mother's Health Information Cigarette Smoking Before and During Pregnancy

Did Mother Receive WIC Food For Herself Because j
she was pregnant with this child?

Three Months Before - Cins f Day: Packs / Day:

Mother's Weight (Pouf Mal’ital StatUS Day Packs / Day:

Day: Packs / Day:
Prepregnancy:l
Mother's Height (Feet Third Trirnester - Cigs / Day: Packs / Day:
: Inches): — At Delivery:
\ |
N

—~Mother's Information

harital Status: I

Mother’s maiden name

Married within 300 days?

ADP:

Mother's Name Prior to Her First Marriage

First Marme: hiddle Marne: Last Mame:

Records In Queus:3 [ Mother's \Women Infants and Children | Blank-Unrezohed | &dlding Mew Record [CAPS [NUmM [ NS 5552010




# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

-+ Functions Registration Edit Beports Queues Utilities Library Maintenance ¥Window Help

S5, BA0EHSE 1 » NED LR DD
SFN: LFN:

MOM MED REC: | I I ALL UNRESOLYED j |

General T Hother 2 Father 1 Father 2 Medical 1 Medical 2

Iiarital Status (Redistration)

—Meother’s Health Information —Cigarette Smoking Before and During Pregnancy

Did Mother Receive WIC Food Faor Herself Because I j
she was pregnant with this child?
Three Months Before - Cigs / Day: Packs / Day:

Firgt Three Months - Cigs / Day: Packs / Day:
Mother's Weight (Pounds)

Second Three Manths - Cigs / Day: Packs / Day:

Frepregnancy

tother's Height (Feet — Third Trimester - Cigs / Day: Packs / Day:
. Inches): —— At Delivery:

harital Status:

NEYER MARRIED
WIDOWYED

Select proper response —

determines availability of — o

‘“Father 1’ and ‘Father 2’ ot B AR o wysomip neoRsTn
tab items |

First Marne: Middle Marne: Last Mame;

Records In Gueus:9 [ Marital Status | Blank-Unresohved | &cldling hew Record ECE T E 5152010
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# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

- Functions Registration Edit Eeports Queues Utilities Library Maintenance ¥Window Help

TN LBDEIE: > NED ) BB O@

SFN: LFN:

MOM MED REC: | ALL UNRESOLYED j |

General T Father 1

Father 2 Medical 1 Medical 2

Faternity Affidawit (Registration)

—~Mother's Health Information

Did Mother Receive WIC Food For Herself Because I j
she was pregnant with this child?

Mother's Weight (Pounds)

Prepregnancy:l
Mother's Height (Feet [
. Inches): I—— At Deli\rery:l

~Cigarette Smoking Before and During Pregnancy

Three Months Before - Cigs f Day

Second Three Months - Cigs / Day

Third Trimester - Cigs f Day

Packs / Day:

Packs / Day:

Packs / Day:

First Three hMonths - Cigs / Day: I Packs / Day:

Depending on response
to ‘Marital Status’ — you
may also need to respond

to ‘AOP’ question

Marital Status: INEVER MARRIED

e

harried within 300 days?

ADP:

First Marme: Middle Marme:

Last Mame:

Recards In Quaue3 | Paternity Affickwit

| Blank-Unresolved | &sclcling Mew Record

= Electronic Registrar, LOC, “& Electronic Registrar (... lﬂ-ﬂ Document2 - Microsoft ., |

[CAPS [NUM [ NS a/5/2010




# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

- Functions Registration Edit Eeports Queues Utilities Library Maintenance ¥Window Help

ﬂﬂﬂ,‘MDH@%% M4 n<}=={>‘%i-!.‘&l|@
SFN: LFN:

MOM WED REC: | ALLUNRE Father 1 tab —
I N complete all items

Father's First Name (Registration)

—Father’s Current Legal Name Father’s Information

First Marme:

|I
tiddle Mame:
I —Father of Hispanic Origin? (Check only one})

Education:

Occupation: Type of Business(lndustry):

Last Mame:
[~ 00. Mo, not Spanish/Hispanic/Latina

[T 01. Yes, Mexican, Mexican American, Chicana

[T 02. Yes, Puerto Rican

[T 03. Yes, Cuban

—Father’s Information
[ 04. Yes, other Spanish/Hispanic/Latina

Date of Birth: Age - [{Specify)

™ 99. Unknown if Spanish/Hispanic/Latina

Father's SSN: I T

Father Of Hispanic Origin? Fathers Race

Records In Queus:9 | Father's First Mame | Blank-Unresolved | &sclcling Mew Record [CAPS [NUM [ NS 5/5/2010
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#0 Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Reqgistration]
- Functions Registration Edit Reports Quewes Utilities Library Maintenance Window Help
S LMDECEt K e[t B0

SFN: LFN:

MOM MED REC: I | I ALL UNRESOLYVED j |

Gerieral T Father 1 Fatter 2 Madical hiedical 2

—Father's Current Legal Name Father’s Information

Education:

If mother is not married and no AOP is

indicated, or 1f mother is “Married, but
Refusing Husband’s Information,” the tab
will be grayed out and no information can

Date of Birth: E Age: be ente red .
State, Territory, or Foreign Country of Birth: _

7198, Unknown iff Spanish/Hispanic/Latina

Father's SSN:

Father Of Hispanic Origin? Fathers Race

Records In Gueus 9 | Field hame. [Field Status.

| &dlding Mew Record [CAPS [NUM [ NS 51512010




# Flectronic Registrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

-+ Functions Registration Edit Beports Cueues Litilities Library Maintenance Window Help

T LBANHIS I 1 «» NED L BBOD
SFN: LFN:

MOM MED REC: I I ALL UNRESOLYED j |

General Fattier 1 Father 2 Medical 1 Medical 2

Faternity- Genetic Testing (Registration)

—Father’s Information —Presumed Father's Current Legal Name |

If a father is listed, complete
- Genetic Testing and Father’s
S Mailing Address info

Address: il

State/Foreign country/Terr:

~Presumed Father’s Mailing Address

City, Town or Lacation:

Zip:

Address:

~Presumed Father’s Infermation ; I
State/Foreign countryTerr:

I
Presumed Father Date of Binh: | — — —— City, Town or Location: I

[
[
I - Zipr: I : I
Presumed Father's SSN:




# Flectronic Registrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

-+ Functions Registration Edit Beports Cueues Litilities Library Maintenance Window Help

ﬂ‘ﬂﬂi‘MDEﬂ%fz M4 »ldzcb‘éﬂﬁ"ﬁl@|
SFN: LFN:

MOM MED REC: I I I IALL UNRESOLWED j I

General ] Mother 1 T Mather 2 T Fattier 1 | Father 2 ] Medical 1 T Medical 2 T

If mother 1s married, but her

husband is not the father of the e cuem e
baby, and the biological father is
listed on the Father 1 tab — enter

her husband’s information on

Father 2. This information is for

the AOP only; it will not appear on

the birth record.

ed Father's Mailing Address

State/Foreign countryTerr: I

I i
Presumed Father Date of Binh: | — — —— City, Town or Location: I
- Zipr: I
Presumed Father's SSN:

~Presumed Father's Information




# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]
4+ Functions Registration Edit Repors Quewes Utilities Library Maintenance Window Help
S LMDEEEE K nEo[) B/

SFN: LFN:

Compllete each item on Medical 1,
tabbing from field to field

Hedical 1 Mecfical 2

~Prenatal Care —Risk Factors In This Pregnancy (Check all that apply)

Diabetes
Prenatal Care?
[~ 01.Prepregnancy (diagnosis prior to this pregnancy)

02. Gestational (diagnosis in this pregnan
Date of First Visit: I—’—”— r (diag pregnancy)

I, Source of Prenatal Care Hypertension

Date of Last Wisit: - [~ 03 Prepregnancy (chronic)

o _ [~ 04 Gestational (FIH, preeclampsia)
Total Number of Prenatal Visits For This Pregnancy:
[~ 05 Eclampsia

Date Last Marmal Menses Began: 7 [~ OB Previous preterm hirth

. 07. Other previous poor pregnancy outcome (includes perinatal death, small-for-gestational
~Pregnancy History agefintrauterine growth restricted birth)

Live Births Now Living: St Lty Ll Sl 08. Pregnancy resulted from infertility treatment

Live irths Maw Dead: [~ 09 Ferilit-enhancing drugs. artificial insemination or intrauterine insemination

MNumber of Other Pregnancy Date of Last Other L] B Aeskiee rspree MEs = e aleEy
Cutcomes: I Pregnancy Outcome:
11. Mother had a previous cesarean delivery

[f "™'ES", hiow rans? -

Risk Factors In This Pregnancy Infections [ 12 Antiretrovirals administered during pregnancy ot at delivery

Obstetric Procedures Cnset of Labor [~ 00 MNone ofthe abowve

Records In Gueus: 9 |Maother's Prenatal Care |Blank-Resolved | &dding Mew Record [Ca&Ps [NUM [ NS 5/5i2010
O




# Electronic Registrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

-+ Functions Registration Edit Reports Cuewes Utilities Library Maintenance Window Help

T LADHIS W (> nED LB DD

SFN: LFN:

MOM

Click on each “button” to
reveal additional information
to be completed

ESOLVED =l |

Father 2 Hedical 1 Medical 2

Prenatal Care?

Date of First Yisit:
Source of Prenatal Care

Date of Last Visit:

Total Number of Prenatal Visits For This Pregnancy:

Date Last Marmal Menses Began: Y

~Pregnancy History
S0 Bl TR Date of Last Live Birth:

Live Births Now Dead:

Mumber of Other Pregnancy Date of Last Other
Cutcomes: I Pregnancy Outcome:

Risk Factors In This Pregnancy Infections

Obstetric Procedures Onset of Labor

~Source of Prenatal Care

Hospital Clinic
Fublic Health Clinic
Frivate Physician
hichwife

Other

Unknown

Recards In Gueusd

[Blank-Unresalved | &dding Mew Fecord

[CAPS [NUM [ NS SiEfmn




#2 Flectronic Registrar {WebBirth2005), LOCAL REGISTRAR. TEST - SLACKEYLR - [Registration]

- Functions Registration Edit Beports Queues Ltilities Library Maintenance WWindow Help

SN LMONEZE (> NG B OD

SFN: LFN:

MOM MED REC:

ALL UNRESOLVED x| |

General Father 1

Father 2 Hedical 1 Medical 2

Help For This Field |s Mot Availakle.

~Prenatal Care

Prenatal Care?

Date of First Wisit:

Date of Last Yisit:

Source of Prenatal Care |

Click on each “button” to
reveal additional information
to be completed

MNumber of Other Pregnancy Date of Las
Outcomes: I Fregnancy Ou

—Infections Present and/or Treated During this Pregnancy
{Check All That Apply)

01. Gonarrhea
02. Syphilis

03. Chlarmydia
04. Hepatitis B
05, Hepatitis C

00. Mone of the ahowve

Risk Factors In This Pregnancy Infections

Obstetric Procedures Onset of Labor

—HIV Test

HI Test Done Prenatally:

HI Test Done At Delivery:

Recards In Gueue:s | Infections

| Blank-Unrezalved | &dldling Mew Record

[CAPS [WUM [ NS /52010




# Flectronic Registrar {WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

4+ Functions Registration Edit Beports Queues LUilities Library Maintenance Window Help

SN LBADESE 2y e YR DS

Complete each item on Medical 2,
tabbing from field to field

——Characteristics of Labor & Delivery
Characteristics of L&D Method of Delivery Waternal Morbidity {Check All That Apply)

— Child’s Health Information - 01 Induction of labor

Birth Weight - : . : I 02. A tation of lab
Ohbstetric Estimate of Gestation (YWeeks): L PEIEDAI L ES

Grarns: 03. Man-vertex presentation
Calculated Gestation (Meeks): -

Pounds } 04. Steroids (glucocoicoids) for fetal lung maturation received by the
Ozs: I_'_ mather prior to delivery

Apgar Score -

Child's Sex: at & minutes: at 10 minutes:

j I :I' _3 0&. Chorioamnionitis or matemal temperature >= 38 degrees Cor 100.4

degrees F

05. Antibiotics received by the mother during labor

Abnormal Conditions of the MNewborn Congenital Anomalies ImmTrac Consent 07, IMIE B e, MEEENIN SEIE) €/ e EiEue

I—L, 08. Fetal intalerance of labor was such that one or more of the following
Was Infant Transferred within 24 hours Delivery? actions was taken: in-utero resuscitative measures, further fetal
agsessment, or operative delivery
speciy Facity, IR - |
Is Infant Living at Time of Report? I .I 09. Epidural ar spinal anesthesia during labor

Is Infant Being Breastfed at Discharge? I .I 00. Mone ofthe ahaove
Hepatitis B Immunization given: lﬁ

Records In Gueue:d |Figld Mame. |Field Status. | &dlding Mew Record [Caps [MUOM [ NS 55572010




# Flectronic Registrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

-+ Functions Registration Edit Beports Queues LUtilities Library Maintenance Window Help

T L ANHIS 2 » HED L BRDD

SFN: LFN:

MOM MED REC: | I ALL UNRESOLYED j |

General Father 1

Father 2 Medical 1 Hedical 2

Characteristics of L&D hethod of Delivery haternal Morbidity

—~Method of Delivery:

— Child’s Health Information

Birth Weight -
Obstetric Estimate of

Grams:

Pounds, .
Ozs: I__
e Apgar Sco
Child's Sex: at 10 minutes:

5 [ K

Calculated Gestation

AWas delivery with forceps attempted but
unsuccessiul?

B.WWas delivens with vacuum extraction attempted
but unsuccessful?

C. Fetal presentation at birth: I

Abnormal Conditions of the MNewborn Congenital ImmTrac Consent

Was Infant Transferred within 24 hours Delive
Snercify Faeility

Click on each “button” to
reveal additional information
to be completed

I j‘

orer [

D. Final route and methad of deliveny:

If cesarean, was a tral of labor atternpted?

Recards In Gueus:9 |Field hame.

|Field Status. | &dding Mew Record

[CAPS [NUM [ NS /52010
U




# Electronic Registrar {(WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]
- Functions Registration Edit Eeports Queues Liilities Library Maintenance Window Help
5ﬂ|ﬂ¢‘MD HZ2&E 1w « v o Cﬂ#‘éﬂ E‘@@|

SFN: LFN:

| ALL UNRESOLVED =

MOM MED REC:

General T Father 1 Father 2 MWedical 1 Wedical 2 Certifier

pattendant (Registration)

~Attendant/Certifier

Is Certifier the Same as Attendant?

Attendant:

Type:

= | Since the birth occurred at home, we

State;

. | need to add the attendant’s information

Zip:

to the Attendant/Certifier table

Principal Source Of Payment For I j

This Delivery:
Infant Primary Care

I Physician:

hother's Medicaid/CHIP Marme:

hother's Medicaid/CHIP Number: I Was the Mother Transferred to this Facility for Delivery?

nfant’s Medical Record Nurnber | Specify Facity: | - |

ﬁank-Unresolved | &dding Mew Record [CAPS [NUM [ NS 2000

Records In Gueus:d | Attendant




# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

- Functions Registration Edit Eeports Queues Utilities Library Maintenance ¥Window Help

ﬂﬂﬂ,‘MDH@%% M4 n<1=#‘ééi—!."ﬁl@
SFN: LFN:

| ALL UNRESOLVED =] |

MOM MED REC:

General T Father 1 Father 2 Medical 1 Medical 2 Certifier

pattendant (Registration)

~Attendant/Certifier

Is Certifier the Same as Attendant?

Attendant:

CAUDILLO LLUM1A
HEMDERSOMN SUSAN Certifier:
SMITH MARY

Type:

Address:
Type:

State:
Address:

City:
o State:

To enter the Attendant
Information, click (Add New)
. on the pull-down
e |

Infant Primary Care

I Physician:

Mother's Medicaid/CHIP Name:

hother's Medicaid/CHIP Mumber: I Was the Mother Transferred to this Facility for Delivery?

nfan's Meical Record Nrber | Speciy Faciity | - |

Records In Queus:9 | Attendant | Blank-Unresolved | &sclcling Mew Record [CapPs [MUM | = 5/5/2010
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P Attendant/Certifier Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Eecord Edit ¥indow Help

B EEEY A

Attendant/Certifier

Facility Narme:  [ESe == e ==l = ==hF

First hame: IWILLIAM Address: |

st [ercrT i& You will be taken to the
Attendant/Certifier screen.

ATTENDANT/CERTIFIER

Type:
- "'SELETTF?E“SET“T?N“J;;TTLEﬁiﬁﬁ“mwT Enter the name of the

\ attendant.

P T

TFI Mumber: I

Select ‘Attendant
Only’ from the Role
pull-down

0 Records

Attendants/Certifiers

cancel

I‘tj'startl @ @ = Electronic Registrar, LOC, . | =i Eleckronic Registrar (We. ., | IE_] Document - Microsoft ., | '? | «© @,% 8:585”1




P Attendant/Certifier Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Eecord Edit ¥indow Help

B EEEY A

Facility Narme:  [ESe == e ==l = ==hF

First hame: IWILLIAM

Last Mame: IWRIGHT

Role: IATTENDANT OMLY

TypE:

Do,
Certified Murse Micwife
Documented Midwife

Other:

License: ko

TFI Mumber:

Address: |

Attendant/Certifier

=
B

Select the Attendant Type
from the Type pull-down. In
this example, the attendant is

the father, so select Other

Attendants/Certifiers

cancel

I‘tj'startl @ @ = Electronic Registrar, LOC, . | =i Eleckronic Registrar (We. ., | IE_] Docurnentl - Microsaft ...

=)
-

0 Records

| «[EH9 %[5 asmgn



P Attendant,/Certifier Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Record Edit “Window Help

B A

Attendant/Certifier

=N TSN | CCAL REGISTRAR TEST

First Name: IWILLIAM Address: IB?QWRIGHT LANE

Last Name: IWRIGHT State: |T>< (TEXAS)

Role: [ATTENDANT ONLY Town' [AUSTIN (TRAVIS)

TYPE: [Other =l'| 2Zpcode 75701 - |

Cther:

IFATHER

¥ Dispiay In Lists?
License: I999 .. -
Complete the rest of

the fields. Be sure
When Type is Other, | | the Display in Lists?
you must specify the box is checked.
attendant’s
relationship to the

“Other” attendant
types will not have a
license number.

Enter “999.” mother.

cancel




# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

- Functions Registration Edit Eeports Queues Utilities Library Maintenance ¥Window Help

ﬂﬂﬂ,‘MDH@%% M4 n<1=#‘ééi—!."ﬁl@
SFN: LFN:

MOM MED REC: | ALL UNRESOLYED j |

General T Father 1 Father 2 Medical 1 Medical 2 Certifier

Cedifier (Registration)

~Attendant/Certifier

Is Certifier the Same as Attendant?

Type: Other e

Address: 822 WRIGHT LANE The attendant
108 information will

City: AUSTIN
State;

populate

License number: 999 Zip:

WYRIGHT WWILLIARM
Attendant:

Date Certified: License number:

Principal Source Of Payment For I j

Thig Delivery:
Infant Primary Care

I Physician:

Mother's Medicaid/CHIP Name:

hother's Medicaid/CHIP Mumber: I Was the Mother Transferred to this Facility for Delivery?

nfan's Meical Record Nrber | Speciy Faciity | - |

Records In Queus:9 | Certifier | Blank-Unresolved | &sclcling Mew Record [CapPs [MUM | = 5/5/2010

Lf_'Startl e = Electronic Registrar, LOC, “& Electronic Registrar (... 9] Documentl - Microsaft .., | & G | «BD. % ([ s53am




# Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Registration]

++ Functions Registration Edit Eeports Queues Ltilities Library Maintenance YWindow Help

TN LADEIE? > NES S BBO@
SFN: LFN:

MOM MED REC: | I I ALL UNRESOLYED j |

General T il ot F: at Medical 1 Medical 2 Certifier

Cedifier (Registration)

~Attendant/Certifier
Is Certifier the Same as Attendant?

WYRIGHT WWILLIARM
Attendant:

Type: Other e |

CAUDILLO LLLMA,
Address: 822 WRIGHT LANE GOODMAN RHOMDA
HOLMES ROEIEIIE
State: TEXAS | :
RAULS RHONDA
City: AUSTIN

(Add New)

Zip: 73701

License number: 999

Select the Certifier
Principal Source Of Payment Far from the pU”-dOWﬂ

Thig Delivery:

Mother's Medicaid/CHIP Name: Physician:
tother's Medicaid/CHIP Mumber:

Was the Mother Transferred to this Facility for Delivery?

Speciy Faciity | - |

Infant's Medical Record Mumber:

Cither (Specify): -
ary Care

Records In Queus:9 | Certifier | Blank-Unresolved | &sclcling Mew Record [CapPs [MUM | = 5/5/2010

Lf_'Startl e = Electronic Registrar, LOC, “& Electronic Registrar (... 9] Documentl - Microsaft .., & G | « B9 % ([§ s53am




# Electronic Reqgistrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Reqgistration]

- Functions Registration Edit Reports Quewes Utilities Library Maintenance Window Help

SN LMDECEt K nES [t RB 0
SFN: LFN:

| I ALL UNRESOLVED =l |

MOM MED REC: I

General T I Father 1 Father 2 Medical 1 Medical 2 Certifier

Ceriifier (Registration) The Certlfl er

- Attendant/Certifier | |nformat|0n WI ”
Attondant [WRIGHT wiLLI populate

Type: Cther

Is Certifier the Same as Attendant?

Certifier:

Address: 822 WRIGHT LAKNE
Type: Cther

State: TEXAS
Address: 1234 MAIN STREET

Complete the rest of

City: AUSTIN

the information

\"\T; f License number: 999

Principal Source Of Payment For I j

This Delivery:
Infant Primary Care

I Physician:

TEXAS

Muother's Medicaid/CHIP Mame:

hother's Medicaid/CHIP Mumber: I Was the Mother Transferred to this Facility for Delivery ?

rfant’s Medical Record Nurmber | Specity Faciity: Y - |

|Blank-Unresolved | &dding Mew Record [Caps [MUM [ IS 5/5i2010
U

Recaords In Gueus: 3 | Certifier




Adding a Certifier

Certifiers must be added through Library Maintenance.

22 Hectronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - &1 ar==—"" "

% Funclions Regisiration Edit BEepors Queues ies | Library Maintenance Window Help

o ADBESE o4 BN 4 AttendanbiCediSernfart Aftendant

MOM MED REC:

1. Click Library Maintenance
2. Click Attendant/Certifier/Infant Attendant from the pull-down

3. You will be taken to the Attendant/Certifier screen

71



A Mtendant Certifier Maintensnce, LCAL REGISTRAR TEST - SLACKEYLR

ord Edit ‘Window Help
E-. XM shB ko
Attendant/Certifier

LR LU OCAL REGISTRAR TEST

First Name IHHCHDA

Last Name IE-I: ODMAN

Click the ‘New’ icon to createa | =
new certifier. |3
0

Hole IEE RTIFIERAAT T

Type ID‘.ru-_'r

IMDTHEFE‘

License I;. e |

TH Mumber, I:- Save

Attendants/Certifiers 18 Recards

CERTIFERFIRSTMAME CERTIFIERLASTMAME | CERTIFIERROLE CERTIFIERTYPE CERTIFIERTYPEOTHER =

RHCI FOO DA CERTIFIERSATTENDAMNTANFANT ATTENDANT | Cthar

RHONOA EFD0DMARN CERTIFIER OMLY Facilty Admirettratar ar Dssignas

FHOMDA, FALLS CERTIFIERATTEMDANTAMNFANT ATTENDANT | Diher MOTHER

FHCOH DA, FALULS CERTIFIER OMLY Facility Admirsstrator or Designaa

ROBEIE HOLMES CERTIFIER QML Crthaar LOCAL REGISTRAR
SL5AMN HEMDERS DM ATTEMDANT OMLY Cihar MOTHER

LIFE O LEMCRA IMFANT ATTEMDAMNT QMUY LInknirwm

WILLLAM WHIGHT ATTEMDANT OHLY Diiher FATHER




P Attendant/Certifier Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR

BRecord Edit Win

dow Help

B EEEY A

Facility Narme:  [ESe == e ==l = ==hF

First Mame

Last Mame

Role:

TypE:

Other:

License:

TFI Mumber:

: IJANE

: IJONES

ATTENDANT OMLY

CERTIFIER CNLY

INFANT ATTEMDANT OMLY
ATTENDANT/CERTIFIER
ATTEMDANMT/ANFAMT ATTENDANT
CERTIFIER/ATTENDANT/ANFANT ATTENDANT

Attendant/Certifier

Enter the information requested,
tabbing from field to field.

T awn; | j
Zip Code: I .l I

[ Display In Lists?

Select ‘Certifier

Only’ from the Role

Attendants/Certifiers

pull-down

CERTIFIERF

IRSTMNAME | CERTIFIERLASTMNAME | CERTIFIERROLE

| CERTIFIERTYPE | CERTIFIERTYPEOTHER: =]

LOGCAL
LOCAL
MARY
MARY
PATRICIA
RHOMDA,
RHOMDA,
RHOMDA,
RHOMDA,

d_-start| é @

REGISTRAR CERTIFIER OMNLY
REGISTRAR CERTIFIER OMNLY
MID%YIFE ATTENDANT OMLY
SMITH ATTENDANT OMLY

Cither LOCAL REGISTRAR

Cither LOCAL REGISTRAR
Documented Midwife

Other MOTHER: [ |

HOSEY ATTENDANTANFANT ATTENDAMNT D.0.
GOODMAN CERTIFIERATTENDANTANFANT ATTENDANT | Other MOTHER

GOODKMAN CERTIFIER OMLY

Facility Administrator or Designee

RAULS CERTIFIERMATTENMDANTAMFEANT ATTENDANT | Cther MOTHER

RAULS CERTIFIER OMNLY

Facility Administrator or Designee _|;|
»

sk Electronic Registrar, LOC. . || B attendant/Certifier M... =i Electronic Registrar (We... | B3] Document1 - Microsat ...

18 Records

|« Eo %[5 serem




P Attendant/Certifier Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Eecord Edit ¥indow Help

B EEEY A

Attendant/Certifier

Facility Narmne:

First hame: IJANE Address:

Last Narme: IJONES

Role: ICERTIFIER OMLY

Type: Zip Code:

Do,

Certified Murse Micwife " "
?

Documented Midwife ) gl 1 Lt

LIEBNSE: = cility Administrator or Designee PIN: I

Unknown

Other:

TFI Mumber:

Select the Other as the

Attendants/Certifiers 15 Records

CERTIFIERFIRSTNAME|CERTIFIERLASTNAME|CE Certifier Type from the Type [FIERTYPEOTHER: ~|
o e o pull-down menu s

RARY rIDYYIFE AT]

RS SMITH AT TENDANT OTCT TTET MOTHER _|

FATRICIA HOSEY ATTENDANTANFANT ATTENDANT 0.0,

FEHOMNDA GOODKAMN CERTIFIERAT TENDANTANFANT ATTENDANT | Cther MOTHER

RHOMDA, GOODKMAN CERTIFIER OMLY Facility Administrator or Designee

FHOMDA, FAULS CERTIFIERAT TEMDANTAMFANT ATTENDANT | Other MOTHER

RHOMNDA, RaAULS CERTIFIER OMNLY Facility Administrator or Designee _|;|
»

# Startl @@ sk Electronic Registrar, LOC. . ||ﬁ Attendant/Certifier M... o Electroric Registrar (We... | 5] Document1 - Microsaft ... = | « B9 (3 s47,am




)3 Attendant;Certifier Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Record Edit Window Help

CEx ot maloa

Attendant/Certifier

EIIVANETEN | OC 4l FEGISTRAR TEST

First Mame: IJANE Address: |1234 MaIN STREET

Last Name: IJONES State: [TExAS

Role: [CERTIFIER ONLY Town: [AUSTIN (TRAVIS)

TVRE: |Other | Zip Code:; I?a?{je .[

I— i i
other ILOCAL REGISTRAR ¥ Display In Lists?
License: 909 : Iﬁ
| Complete the rest of
the fields. Be sure

Enter “Local the Display in Lists?

Istrar” X is check
Enter “999” as the Registrar” as the box is checked
Other

license number; tab e

T oMLY Documented Midwife

past the TPl number, [ow

TAMFANT ATTEMNDANT D.o.
T TEMNDANTHANFANT ATTENDANT | Other MOTHER

I eaVi n g it b I an k L Facility Administrator or Designee

T TEMDANTANMFANT ATTENDANT | Cther MOTHER
FHOMNDA, FAULS CERTIFIER OMLY Facility Administrator or Designee i
I [ | | >|




)3 Attendant;Certifier Maintenance, LOCAL REGISTRAR TEST - SLACKEYLR
Record Edit Window Help

CEx ot maloa

Attendant/Certifier

Facility Name: OCA GISTRAR TEST

First Mame: IJANE Address: |1234 MaIN STREET

Last Mame: IJONES State: |TE><AS

Role: [CERTIFIER ONLY Town: [AUSTIN (TRAVIS)

TVRE: |Other | Zip Code:; I?a?{je .[

Other:

ILDCAL REGISTRAR ¥ Display In Lists?

License: I999 PIN: I"““‘*

TFI Murnber: I

Enter a PIN for the Certifier.
Attendants This will be used when

CERTIFIERF] TIFIERTYFE | CERTIFIERTYPEOTHER

CocaL electronically “signing” the CotaL FeiSTRAR

LOCAL t LOCAL REGISTRAR

i birth records

FATRICIA

FEHOMNDA GOODKAN CERTIFIER/ATTEMNDANT/ANFANT ATTENDANT | Other MOTHER

RHOMNDA, GOODk AN CERTIFIER QMLY Facility Administrator or Designee

FHOMDA, FAULS CERTIFIER/ATTEMNDANTAMFANT ATTENDAMNT | Other MOTHER

RHOMNDA, RAULS CERTIFIER OMLY Facility Administrator or Designee _I;I
»




Certifying the Record

All records will require electronic certification in order to be legally released from the facility.
The certifier should always review the information for completeness and accuracy before pinning (signing)

the record.
Certification indicates that the child was born at that facility on the specified date and time.

1. Choose a Certifier from the list.

Certifier

2. The records ready to be certified for .
the selected individual will display.

JOMES JANE

3. The Certify Toggle will indicate that a
record iIs to be certified.

4. Select the Certify icon from the
toolbar.

#* Flectronic Registrar {(WebBirth200<* *

- Function

Birth | Child Lazt Mame | Child First Mame | Child kiddle Mame | bMother b aiden M ame | kother First Bame | bMother biddle Hame | Birth Order
5/5/2010 SIMGLE |

77



Please enter your PIN number...

Certifying the Record

5. Enter your PIN in the Certification Box
and click OK.

6. Click the Exit icon.

#0 Flectronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR - [Electr ertification]

Reqgistration

P

- / Do you want bo save your changes?

7. Click ‘YES’ to save the record. Cancel

78



Certifying the Record

8. Click ‘Yes'’ to release the “legal”
portion of the birth record to the
State office for processing. The
birth record cannot be filed until it
has been Legally Released.

9. Click “Yes’ to release the statistical
information to the state. Statistical
processing and analysis cannot be
done until this release point has
been completed. This is not an
optional step.
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Registering Death Certificates

¢
AR -




Record Types

Drop-to-Paper :

Local Registrar

81



Manual Death Certificates

A manual death record is an 8 Y2 x 14 inch (legal size)
printed certificate of death that:

Includes statistical information (items 43-49)
Includes printed information on the back
was not completed using TER software

has not been issued an ‘EDR’ or ‘DTP’ number



Manual Death Certificates

The local registrar must enter the basic information
In TER prior to mailing the record to VSU

Entered in TER under Death>Local Registration
Was not completed using TER software

Has not been issued an ‘EDR’ or ‘DTP’ number



¥ Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration]

e Functinns Reqistration Edit Reports Queuss Utilities Window  Help

EIE
ETE

EE|E WAES & 1 4

» M 4 By B

([ &

Create anew record |
EDR #: FN: I OTe: I

Work Queue: ||

Click the ‘New

Record’ icon

Lacal File Mumber:

Local File Date:

Social Security Number

Status:

—Decedent’s Hame

First: I

fiddle: I

=l

s I

Last: I

haiden: I

1 S R
I j Sex: I

—Place of Death

Flace Death I
Cloourred:

j County /[ City:

—Decedent's Date and Place of Birth

Date of Birth:

S

stated Faoreign Country:

Facility: I

=

[

=

City of Birth:

StreetAddress:l

=

—Father's Hame

First Marne: I

Mother's Name Prior to First Marriage

First Mare: I

Last Mame: I Last Mame: I
Recards in Queus. | Field Mame. | Field Status. |Record Status. [CAPS [MUM | RS | 5i2502008

L‘E‘Startl J &G & J ] Documentz - Micrasaft ..

=i Electronic Registrar, LOC, “ﬁ Electronic Registrar (...

OE>D N 3598



# Flectronic Registrar {(WebDeath), LOCAL REGISTR

*+ Funckions Registration Edit Reports Queues  Uklities Sindow  Help

LI
ETEY

ZLMBMOEYSES T K 0 SR OE

EDR #: I— LFN: I— DTP: I_ Work Queue:
s.RecordData ~10 x|
- The New screen captures information needed to
o= Check to see If the record may already be in the —
. system. If the record is already in the system it

S will be retrieved instead of creating a new

e Fecord.

=

Facility: I

City of Birth:

Country:

b

=i

StreetAddress:l I

—Father’s Hame Mother's Hame Prior to First Marriage

First Marne: I First Marne: I

Last Marme: I Last Marme: I

|Mather's Last Name
& Startl J & 8 J 8] Document - Micrasaft ... | s Electronic Registrar, LOC...l s Electronic Registrar (e, .. |

Records In Gueue: | Blark-Unresolved | Refreshing

[CAPS |MUM | NS | 5/25/2009

|@%@E N 4:14 B



# Flectronic Registrar (Wek

*+ Funckions Registration Edit Reports Queues  Uklities Sindow  Help

LI
ETEY

=L

BOEHY Z7EEZ 2 0 M

%QP_nJ_m_Eml

Last: I_

Move from field to field

e

ME Casze Mumbet:

Maiden: I

IDecedent's Hatne

Decedent's Home
Hozpice Facility
Hospital- Dead On Arvrival

EDR#: I LFN: I -
using your Tab key .
. Record Data [
—General ——— [ Dees /
Date of Death: /'m: Micldle Mame:
—HKey Fields I [3/2042003 IM’E~err I‘JO mher :
Record T},-'pe: State File Mumbet: Last Mame: Suffix Status:
|7 P | [roen [ i
SSh: Date of Birth: Gender:
“Decedent's Nam | 965-58-9939 | 0371350 IFEMALE vI - - .
I_ EDR Murmber: ~Flace of Death Mlnlmum flelds to be
First: I Type of Place of Death:
Middle: | Medres:

completed are Date of
Death, SSN, and Gender

If_'Startl J G & J 8] Document - Micrasaft ... | s Electronic Registrar, LOC...l s Electronic Registrar (e, .. |

Hoszpital- Emergency RoomiOutpatient |
Hu:usp'rtal- Inpatiert N i o

Fss e izedn- m:zlrn?;;zg%ong e eme ey L: \ e A | | States Foreign Country:
Flace Death nknoseen
Cccurred: _ljl j
Facility: j I bl S S =T
StreetAddress:l I DOWﬂ-arrOW tO rlght Of bOX

[ moverstan —— Indicates pull-down list
First Marne: I First Man
Last Marme: I Last Marme: I

Records In Gueue: |Mather's Last Name | Blark-Unresolved

| Refreshing [CAPS |MUM | NS | 5/25/2009

|@":§@E N #148m



¥ Electronic Registrar (WebDeath), LOCAL REGISTR - =] x|
s+ Functions Registration Edit Reports Queues Utilities Window  Help ;Iili“

AL ADEHYZFEES W« M| iR OD

EDR #: I LFN: I DTP: I Work Queue: j

_iox]
—General ——— — Decedent
[rate of Death: First Mame: Micldlle Mame:
“Key Fields | 05202008 IMARV I.JO b .
Record T'_-,-'pe: State File Mumber: Last Mame: Suffix Status:
|i || Frown | =
SS: [rate af Birth: Gender:
: IEIES-BS-EIEIEIEI ||:|9mm 50 IFEMALE vl Decedent’s Sex
—Decedent's Ham
First I EDR hurmber: — Place of Death j
irst: | .
[ e of Flace of Death x| | i
Middle: Meclrec: IDecederd's Home
I I . i MNEW RECORD BEING ADDED, j
Last: ME Caze Mumber: Flace of Death: \\J)
_ I | I d Place of Birth
faiden: (o] 4 I Cancel |
rth: S
—Place of Death - i ' .
Lancel | Find Record otated Faoreign Country:
Flace Death
Occurred: i \ I j
Facility: I j I \ j City of Birth:
Strest Address:l I \ j I
—Father's Name CI ICk OK rst Marriage
First Mame: I SR
Last Marme: I Last Marme: I
Records In Queue:1 [Mother's Last Mame | Blank-Unresolved | Refreshing [CAPS [MUM | NS | 5/252009

@ Startl J & & J 8] Document - Microsoft ... | == Electranic Registrar, LOC...l =84 Electronic Registrar (We. . | |@?3 DN 415FM




#0 Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration]

*+ Funckions Registration Edit Reports Queues  Uklities Sindow  Help

=0
_|51|5||
2 LBHOEVSEAS T > n RO
EDR #: I LFH: I DTP: I Work Queye: |[BEROWHN, MARY, DOD: 05202008, PLOD: Decedenj
Fecord Type
—HKey Fields —Social Security Number Stafus:
Record Type: Local File MNumber: Local File Date: '
| I — O55-85-9999 HNOT INITIATED
—Decll_?l\liggl‘fl!l'l?gED XRJ\ —Date of Death and Decedent's Sex
| Diate of Death I j
First: IMARV Type:
' . |o5r202009
Middle: O Select Record Sufic Date of Dt |

Last: IBROWN

haiden: I

Type

r Car |FEMALE j

—Decedent's Date and Place of Birth

—Place of Death

Flace Death |Decedent'5 Horme
Cloourred:

Facility:

StreetAddress:l

IDENTI

—Father's Hame

First Marne: I

Last Marme: I

S€E

Records In Gueue:l |Reu:u:urd Type

If the deceased Is named, select

Date of Birth: | 02/07/1950

wtated Faoreign Country:

FIED. If the certificate Is for

an unknown person (John Doe, etc.),

lect UNIDENTIFIED.

I:E'Sl:arl:l J [Lﬁ Q J lﬂ_]DucumentZ-Michsnft

| Blank-Unresalved | &ciding Mewy Record

saka Electronic Registrar, LOC, ”ﬁ Electronic Registrar (...

[CAPS [MUM | NS | 5i2502008

|ﬁ%®@ N 1684




¥ Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration] - |5’ |5|
*+ Functions Rengisteation Edit Reports Queues  LUlities indow  Help ;lilﬁ“

S LA0HYsES K <> 1 FBEB QD
ave the current record
: I 1] ] 2 I Work Queue: |[BEROWHN, MARY, DOD: 05202008, PLOD: DEEEdEﬂj

\ ;
Fecord T? \

-~

- =, = - ~Social Securi umbep N
Sa.ve tO In Itlate SOCIaI al File Mumber: Laocal File Date: 5955_;;9999 v h@;\“—r@
Security Verification =

—Date of Death and Decedent’s Sex

process Date of Death | j

EDR #:

Type:
052072009
Date of Death: I
Middle: MO Suffisc ale of Dea | E
FEMALE -
- Sew
Last: IBROWN J B
: I —Decedent's Date and Place of Birth
haiden:

Date of Birth: | 02/07/1950

—Place of Death

. stated Faoreign Country:
Flace Death IDecedent's Home j County /[ City: ? Y
Occurred: I j

Faciiy: R | | ity of Birth:
StreetAddress:l — I

—Father's Name Mother's Name Prior to First Marriage
First Mame: I First Mame: I
Last Mame: I Last Mame: I
Records In Queus:1 |Recard Type | Blank-Unresalved | &ciding Mewy Record [CAPS [MUM | WS | 5i25/2008

4 Startl J &G & J 8] Documentz - Micrasaft .., | s Electronic Registrar, LOC, ., “& Electronic Registrar (... |@‘:§ EZO N 4168m




¥ Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registratic | & ﬂ

*+ Functions Registration Edit Reports Queues  LUlities indow  Help ;lilﬂ

LD EY 2ES T« » 1 4 BB DE

bt th k d
EDR #: Emlern e DTP: Work Queue: [EROWN, MARY, DOD: 05202009, PLOD: Deceden v|

Fecord Type
Key Fields Social Security Number Status:
Record Type: Local File Mumber: Local File Date: NOTI[I\JITIATED
9B5-35-2923
IDENTIFIED = |/ |
Date of Death and Decedent's Sex

Nacedants Hame

Incorrect Social Security Numbers represent a large percentage of the
amendments made to death records. The SSN verification that is built
Into the TER death registration process sends information to the Social
Security Administration to verify that the number on the record
matches other information about the decedent that is on file with
Social Security. A response is sent back when saving for the second
time to indicate if the number matches the information on file or if it

does not agree with one or more items.

Records In Gueue: Record Type Blank-Unresolved Addding Mewy Record CAPS | UM [ NS 52552009
i start| | [E & 8] Documentz - Micrasaft .., | s Electronic Registrar, LOC, ., || =3 Electronic Registrar {... O 5D N «168m




=18 x|
%+ Functions Reqgistration Edit Reports Queues Lklities  Window Help ;lilﬁ“
ZLBOEVSEAS T K > M $BB DD
EDR#: | 000000001508 LFN: | DTP: | 0 Work Queue: |ER( Note SSN status eceden v
=
_ . | - _ . . \
Key Fields ASSIgned | . Social Security Numt%:
Record T Local File Mumber: Laocal File Date: ST
OR5-08-9090
IDENTIFIED =l 4 \
- —Date of Death and Decedent’s Sex
—Decedent’s Hame
Date of Death I j
First: IM"Q"Wrr Type:
o [0 x| Date of Death: | 25202009
Last IBRDWN Record Saved SuccessFully! Say: IFEMALE j
ast:
; I QK —Decedents Date and Place of Birth
Maiden:
\ Date of Birth: | °2/07/1950
[ Place of Death stated Faoreign Country:
Flace Death IDecedent's Home CI |Ck O K ,
Occurred: I j
Facility B City of Bitth
StreetAddresa:l — I
—Father’s Hame Mother's Name Prior to First Marriage
First Mame: I First Marme: I
Last Marne: I Last Marne: I
Records In Queue:1 |Recard Type | Blank-Unresalved | &clding Mew Record [CAPS [MUM | WS | 5i25/2008

& Startl J & & J 8] Documentz - Micrasaft ... | =4 Electronic Registrar, LOC, ., “& Electronic Registrar {...

OO N 1750



¥ Flectronic Registrar (WebDeath), LOCAL REGISTRAR T

%+ Functions Reqgistration Edit Reports Queues Lklities  Window Help

EIE
TR

ZLADHVIES I ) M FEBERDE

EDR #: I 000000001508  LFN: I DTP: I 0 Work Quene: |[BROWHN, MARY, DOD: 052052009, PLOD: Deceden -

—HKey Fields Social Security Number Status:
Recard Type: Local File Mumber: Laocal File Date: PEND.ING
0E5-08-0000
IDENTIFIED =l |/ |

—Decedent’s Hame

d Decedent's Sex

o MARY Do not file the record '

viddle: MO

| 05/20/2009

Last: IBROWN

before receiving a Social | e 5

—Place of Death
Flace Death IDecedent's Haorne j County / City:

Maiden: | Securlty response and Place of Birth

Eirth:

| 09,07 11950

stated Faoreign Country:

Clzourred:

reciy: T | I -

=

City of Birth:

StreetAddresa:l — I

I/ 5 Startl J EF- J 8] Documentz - Micrasaft ... | =4 Electronic Registrar, LOC, ., “& Electronic Registrar (...

—Father’s Hame Mother's Name Prior to First Marriage
First Mame: I First Mame: I
Last Marne: I Last Marne: I
Records In Queue:1 |Recard Type | Blank-Unresalved | &clding Mew Record [CAPS [MUM | WS | 5i25/2008

OB 3D N w175



#0 Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration]

=& x|
*+ Funckions Registration Edit Reports Queues  Uklities Sindow  Help ;Iili“
AL BOEVSES T 1 <> BB DD
EDR # I—uunuuuumﬁua LFN: |— DTP: |_u Work Queue: [BROWN, MARY, DOD: 05/20/2009, PLOD: Deceden »
Date of Death Type
—HKey Fields Social Security Number Stafus:
Record Type: Local File MNumber: Local File Date: =L
0 FEMDIMNG
IDENTIFIED
e+ Complete all other unresolved [ smiosssnsses
. . ath || j
items shaded yellow while |
. ath: |PRESUMED
Fdiddle - = - - ESTIMATED
awaiting a Social Security
Maidan: R - Date and Place of Bith-———
e Verification response.
—Place of Deat . . :
Place Death  [Docogente s stated Faoreign Country:
Occurred: I j
Facility: - _E' City of Birth:
StreetAddress:l — I
—Father’s Name Mother's Name Prior to First Marriage
First Mame: I First Name: I
Last Mame: I Last Mame: I
Records In Queue:1 | Date of Death Type | Blank-Unresalved | &ciding Mewy Record [CAPS [MUM | NS | 5i2502008

@ 5tart| J [@ Q J Iﬂ_] Document? - Microsoft ., | s Electronic Registrar, LOC, “& Electronic Registrar (... |@":§ @'ﬂ N +1aem




%0 Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration]

NEES
%+ Functions Reqgistration Edit Reports Queues Lklities  Window Help ;lilﬁ“
ZLADHVIES I ) M FEBERDE

EDR #:

I 000000001508  LFN: I

° | Tab past Suffix and any other fields

kother's Last Mame

that need to be left blank — do not

leave them bright yellow

T

—HKey Fields
Recard Type: Local File Mumber: Lacal File]
IDENTIFIED =l

FEMDIMG

—

—Decedent’s Hame

—Date of Death and Decedent’s Sex

Date of Death ACTUAL -
First: IMARY Tyne: I J
Miiddle: IJO - Date of Death: IDE’QDQDD9
Last, JBROWN =] Say: [FEMALE -]
Maiden: IBROWN

—Decedents Date and Place of Birth

—Place of Death A\ Date of Birth. IDQ;D?HBED
AN stated Faoreign Country:
Flace Desth IDecedent s Horme J
Occurred: I-D{ (TEAAS) j
Faciy: T - | City of Birth:
Streemddress:h 234 MAIN STREET |,&UST|N

—Father's Hame

Em First Marriage |
First Mame: IPATRlCK = -
o If last name Is same as maiden name,
Last Marne: - .
enter same name in each field.
Records In Queue:1 |Mother's Last kame | Blank-Unresalved | &clding Mew Record

I.'F_'Startl REF")

J 8] Documentz - Micrasaft ...

[CAPS [MUM [ NS [ 562572009

=i Electronic Registrar, LOC, . “& Electronic Registrar (...

O 2D N 41950



Clear ALL of the bright yellow fields!

If Social Security Number is blank or
“Unknown” on the death certificate

Enter one question mark - ?

If the city of birth is blank

Enter “UNKNOWN”
If one (or both) of the parents’ names are
unknown

Tab past the first name field to clear the yellow
Enter “UNKNOWN?” in the last name field

%



# Flectronic Registrar (WebDeath), LOCAL REGISTRAR

*1+ Functions Regi}t@Qm Edit Reports Queuss  LUtilities Mindow  Help

EIE
ETEY

%Iﬂ,ﬁdg}ﬂaééf& L

EDR # |_ 00001508  LFN: I TP I 0

Work Queue: |[BROWMN, MARY, DOD: 05202008, PLOD: Decedenj

—

—  Click the

Save icon

—HKey Fields
Record Type: Local File Mumber: Local File Date:
IDENTIFIED =l |_/_J

—Decedent’s Hame

N For a record that passes social

:gm security verification, the status
‘PASSED’ will be displayed

Octares: under Social Security Number.

Facility:

ice of Birth

| 09/07 /1950

ate Foreign Country:

=

City of Birth:

StreetAddress:h 234 MAIN STREET

|AUST|N

—Father's Hame

First Marne:

Last Mame:

Mother's Name Prior to First Marriage

|P,&TR|C|<

First Mare: IJOANNE

|BROWN

Last Mame: I“IGNES

Records In Queue:1

|Mcther's Last Mame
@ Startl J &G & J 8] Documentz - Micrasaft .., | s Electronic Registrar, LOC, ., “& Electronic Registrar (...

[Adding Mew Record [CaPS [MUM [ NS | &/2502009

|@%3@'E N #128m

| Blank-Unresalved




nnnnnnn

*+ Functions Registration Edit Reports Queues  LUlities indow  Help

LAHDODEW2ES T 1« » 1§ BR

([ &

=171 %]
=181 x|

EDR #: 000000001508  LFN: DTP: 0 Work Queue: |[BEROWHN, MARY, DOD: 05202008, PLOD: Decedenj

Key Fields Social Security Number——
Record

=1l |f response Is FAILED - attempt to verify the
===t Information with the funeral home. Up to five

First:

we | attempts can occur per record. Even if the Social

1 Security Number cannot be verified you will still
meot file the record, assigning a local file number and
. local file date. Do not delay filing.

e N

Last Name:  |BROWN Lact Narne: WONES

Records In Gueue: Mother's Last Mame Blank-Unreso lved Addding Mewy Record CAPS | UM [ NS 52552009
i start| | [E & 8] Documentz - Micrasaft .., | s Electronic Registrar, LOC, ., || =i Flectronic Registrar (... OS2 N 9pm




=18 x|
*+ Functions Rengisteation Edit Reports Queues  LUlities indow  Help ;lilﬁ“
LA EAPIES T K <> 1 IO
—
EDR # I_ Process Load |rk Queuye: |[BROWN, MARY, DOD: 05/20/2008, PLOD: Deceden
Attempting to Save Record...
- ]
Legal first n buttan below
—HKey Fields —Social Security Number Stafus:
Record Type: Local File Mumber: Local File Date: '
FASSED
IDENTIFIED 1235 | 05/25/2009
- —Date of Death and Decedent’s Sex
—Decedent’s Name Date of Death A CTUAL
Firat: IM.“E"\R\I'I- Tuwra: I j
et ' | 05/20/2009
e MO 1
Mmme-: Enter the Local File Date and | 2 5
BROWT
Last: . ¢ 5 3
 EEm Click the ‘SAVE’ icon and Place of Birth
aiden:
_Faith | 091071950
[ Place of Death otated Foreign Country:
Flace Death IDecedent's Home j County /[ City: ? Y
Occurred: ITE}{AS j
Fociit: T -| [ - | City of Birth
StreetAddress:|1234 MAIN STREET — I’E\USTlN
—Father's Name Mother's Name Prior to First Marriage
First Mame: IFI"'J"TRlCL< First Name: IJOANNE
Last Marne: IBROWN Last Marne: I“IGNES
Records In Queus:1 | Decedent's First Hame ["alid-Resolved | &ciding Mewy Record [CAPS [MUM | WS | 5i25/2008

a4 Startl J &G & J 8] Documentz - Micrasoft .., | s Electronic Registrar, LOC...l =84 Electronic Registrar (We. .. |

OO N a2



# Flectronic Registrar (WebDeath), LOCAL REGISTRAR T

*+ Functions Registration Edit Reports Queues  LUlities indow  Help

EIE
ETEY

2L ADEVIES T o BRI DE

EDR # I_ Process Load

All items are now complete, the
o] F€COrd IS ready to be released to
the state.

CPLOD: Decedenj

—HKey Fields s
Record Type: Local File Mumber: Local File Date: PSSED
IDENTIFIED | |p2-1235 | 05/25/2009
) "Date of Death and Decedent’s Sex
Date of Death IACTUAL j
First: IMARY | d | Tuna- =
© 2| [osr20/2009
hiddle: This record is ready ko be released to the State. FEMALE
IBRDWN This will lock the record From Further Local edits and remove it From your MWork Queue. I j
Last: Do you wank ko Release this record?

of Birth:

fte and Place of Birth
haiden: IBROWN

| 09/07 /1950

Yes I Mo |
[ Place of Death A stated Faoreign Country:
Flace Death IDecedent's Harne j County / '
Oceurred: ITE}{AS j
recit: T - | - City of Bith;

Streetafl‘u:ﬂu:ﬂress:l1 23AMAIN STREET CI iCk YeS tO ST

—Father’s Hame release record. Marriage

a4 Startl J &G & J 8] Documentz - Micrasoft .., | s Electronic Registrar, LOC...l =84 Electronic Registrar (We. .. |

First Mame: IP’&‘TWCK
Last Mame: IBROWN Last Mame: I“IGNES
Records In Queus:1 | Decedent's First Hame ["alid-Resolved | &ciding Mewy Record [CAPS [MUM | WS | 5i25/2008

OO N a2



#0 Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration] - |5’ |£|
%+ Functions Registration Edit Reports Queues Uklities wWwindow Help ;Iilﬁ“

SLBOEHY Z7ES I N M RO

EDR #: I 000000001508  LFN: | 021235 DTP: I ] Search Results: |BRCWN, MARY, DOD: 0552072009, PLOD: Deceden =

—HKey Fields Social Security Number
Record Type: Local File Number: Local File Date:

IDEMTIFIED H 21235 05/26/2005

—Decedent’s Name

et Complete the registration process by filing
hidde: £ the manual paper death record. Record

BRI

—mmmYyour local file number and file date on the s rgim

19,07 M950

Status:
FASSED

Last:

flaiden:

Place of Death record, along with your local registrar’s
Flace Death - - -
Cosurea signature. Make your file copy and mail

acility - = =
oot Ao the original to the state office.

e/ Fareign Country:

Decel

City of Birth:

—Father’s Hame Mother's Name Prior to First Marriage
: ATRIC K . JUCLA Y
First Mame: el First Mame: LLE
Last Mame: BROWN Last Mame:
Records In Queue:1 | Field kame. | Field Status. | Upcisting Record [CAPS [MUM | RS | 52952008

tﬁStartl J @ e J @ Cannak find server - Micr,., | =i Electronic Registrar, LOC, ., “& Electronic Registrar (... |g 0 @%E N 1z:02Fm




Be Sure to Keep Your Queue Clear!

101



#0 Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration] - |5’ |5|
*+ Funckions Registration Edit Reports Queues  Uklities Sindow  Help ;Iili“

FLADHY Z7ES T W r N $EBERADE

EDR #: I— LFN: I— DT I_

ork Queue: | i

BILLINGS, AUSTIN, DOD: 02A10/2009, PLOD: Hospital-
\ PLAIM, PERCY, DOD: 03152009, PLOD: Mursing Harm
\ /ﬂ
~Key Field —Social S ity Humh
ey Fields ocial Security Number —_

Record Type: Local File MNumber: acal File Date:

| = i -

—Date of Death and Decedent's Sex

—Decedent’s Name

y Date of Death -
First: I Type: : — J
Middle: I S Date of Death: I——— J
Last: I I j Sex:
. = —Decedent's Date and Place of Bith-———
wien | Check for Records in L]

— Date of Birth:
—Place of Death Ate ool

Flace Death Queue at a g I an Ce ! statef Fareign Country:

Occurred: I j

Facility: 1 L :I"r City of Birth:
StreetAddress:l I j I

—Father’s Name —— Mother's Name Prior to First Marriage
First Mame: First Mame: I
Last Mame: Last Mame: I

Records In Queue:2 |Mother's Last Mame | Blank-Unresalved | Refreshing [CAPS [MUM | RS | 5i2852008

Q J @ Cannok find server - Micr,., | s Electronic Registrar, LOC, “& Electronic Registrar (... IEB Document2 - Microsafk ... | |g @ @%E N zasem




%0 Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR. - [Local Registration]

NEIET
%+ Functions Registration Edit Reports Queues  Ltlities indow  Help ;lilﬂ|
FLADHVIEAS: <> M BB DD
EDR #: I 000000001510 LFN: I 020501  DOTP: I 0 Waork Queue: |BILLINGS, AUSTIN, DOD: 027072009, PLOD: HDSij
Fecord Type

Frt IE yellow field and
"1 Taboutto clear

Click into the bright

—Key Fields ~Social Security Number Stafus:
Record Type: Lacal File Mumber: Local File Date: FAILSSN
789-93-7578
|IDENTIFIE =1 In2 0= 02/15/2009
—Decedent’s Na

haiden: IM’&‘SDN

—Place of Death

Flace Death IHnspitaI- Inpatient
Deccurred:
Facility: IST DANID'S HOSPITAL (AUSTIM)

—Date of Death and Decedent’s Sex

Date of Death ACTUAL -
Type: | =l
Date of Death: IDEHDQDUQ

Sex: IFEMALE

[

—Decedent’s Date and Place of Birth

04/04/1952

Streat Address: 919 E 32M0 FO BO= 4039

State Release won’t be offered until all
bright yellow fields are resolved.

—Father's Hame Mother's Name Prior to First Marriage
First Mame: I'J’ﬁ‘CK First Mame: IBETHE
Last Narne: |MASON Last Narng: MONTGOMERY

Records In Gueue: 2 |Reu:c:rd Type

| walid-Resolved

| Updating Record
@ Startl J & & J &) Caninct find server - Micr... | =S Electronic Registrar, LOC. .. “& Electronic Registrar (... ®] Documentz - Micrascft

[CaPS [MUM [ M5 [ 562052000

' | |ﬂﬁ@5\}@ N 3:3emm




#0 Flectronic Registrar (WebDeath), LOCAL REGISTRAR TEST - SLACKEYLR - [Local Registration] - |5’ |5|
1+ Funckions REWI‘I Edit Reports Queuss  Uklities indow Help ;Iili“

AL AP sES > P BB DD

EDR #: 00001511  LFN: 02711 DTP: | 0 Work Queue: |FLAIN, PERCY, DOD: 03415/2003, PLOD: Mursing Hj

1 Click the |
Save icon

—HKey Fields —Social Security Number

Status:

Record Type: Local File MNumber: Local File Date:
458-22-1111 FASSED

IDENTIFIED | fo2-711 03/25/2009

—Date of Death and Decedent's Sex

—Decedent’s Name

Date of Death |ACTUAL j
First: IFIEHC\Tr Type: I
03A15/2009
Date of Death:
Middle: | Suffix: e ol mes

Last: IPLNN

- If a record is complete, click Save to get
rPE et the State Release prompt.

Flace Death |Nur5ing Home/Lang Term Care F

Occurred:
Facility: |ARDEN COURTS OF AUSTIN (AUSTIM j City of Birth:
SRR 11630 FOUR IRON DR JAUSTIN
—Father’s Name Mother's Name Prior to First Marriage
First Mame: IPERCWAL First Mame: IMEUSSA
Last Marne: IPLﬂ‘lN Last Marne: I"r'CIUNG
Records In Queue:2 |Recard Type ["alid-Resolved | Updsting Record [CAPS [MUM | RS | 5i2852008

Ii,.‘Sl:arl:l J [@ ,ﬂl J @ Cannok find server - Micr,., | s Electronic Registrar, LOC, “& Electronic Registrar (... Iﬂ_ﬂ Document2 - Microsafk ... | |g ﬁ @%E N zz7em




Drop-to-Paper Death Certificate

A drop-to-paper (DTP) death certificate is an 8 ¥2 x 11 inch
(standard size) printed certificate of death that:

Has been completed using TER software

Is not ‘fully electronic’ because the medical certifier or
funeral home is not using TER

Does not contain printed information on the back

Includes an ‘EDR’ and ‘DTP’ number

Excludes printed statistical information (items 43-49)




STATE OF TEXAS CERTIFICATE OF DEATH STATE FILE NUMBER
1. LEGAL NAME OF DECEASED (Include AKA's if any) (First, Middle, Last) g (Maiden) 2. DATE OF DEATH - ACTUAL OR PRESUMED

3.SEX 4. DATE OF BIRTH 5. AGE-Last Birthday IF UNDER 1 YR IF UNDER 1 DAY 6. BIRTHPLACE (CITY & STATE OR FOREIGN
(Years) o oAvs W COUNTRY)

7. SOCIAL SECURITY NUMBER 8. MARITAL STATUS AT TIME OF DEATH || Mamed 9. SURVIVING SPOUSE (If wife, give name prior to first marriage)
Ll Widowed ' Never Married || Divorced ' Unknown
10a. RESIDENCE STREET ADDRESS | 10b. APT NO 10c. CITY OR TOWN

10d. COUNTY | 10e. STATE 101. ZIP CODE | 10g. INSIDE CITY LIMITS
Ll YES L No

11. FATHER'S NAME 12. MOTHER'S NAME PRIOR TO FIRST MARRIAGE

13. PLACE OF DEATH (CHECK ONLY ONE)
IF DEATH OCCURRED IN A HOSPITAL: | IF DEATH OCCURRED SOMEWHERE OTHER THAN A HOSPITAL:

] INPATIENT [ ER/OUTPATIENT (] DOA [ HOSPICE FACILITY || NURSING HOME | DECEDENT'S HOME [ OTHER (SPECIFY)
14. COUNTY OF DEATH 15. CITY/TOWN, ZIP (IF OUTSIDE CITY LIMTS, GIVE 16. FACILITY NAME (If not in institution, give street address)
PRECINCT NO)

17. INFORMANT'S NAME & RELATIONSHIP TO DECEASED 18. MAILING ADDRESS OF INFORMANT (Street and Number, City, state, Zip Code)

19. METHOD OF DISPOSITION 20. SIGNATURE AND LICENSE NUMBER OF FUNERAL DIRECTOR OR PERSON
I BURIAL 1 CREMATION 1 DONATION | ACTING AS SUCH

| ENTOMBMENT || REMOVAL FROM STATE
" OTHER (SPECIFY)

22. PLACE OF DISPOSITION (Name of cemetery, crematory, other place) | 23. LOCATION ( CITY/TOWN, AND STATE)

S DEPARTMENT OF STATE HEALTH SERVICES - VITAL STATISTICS UNIT

This 1s the 8 Y2 x 11 inch (standard size)

Certificate of Death ‘DTP’ form. It
contains an ‘EDR’ & ‘DTP’ number.

n . Due to (or as a consequence of):

Itany, leading to tha cause Due to (or as a consequence of):
Listed on line a. Enter the
UNDERLYING CAUSE

WARNING

lingly making a false statement in this

Due to (or as a consequence of):

in death) LAST. d.
PART 2. ENTER OTHER SIGNIFICANT CONDITIONS CONTRIBUTING TO DEATH BUT NOT RESULTING IN THE UNDERLYING | 34. WAS AN AUTOPSY PERFORMED?
CAUSE GIVEN IN PART I.  YES I NO
35. WERE AUTOPSY FINDINGS AVAILABLE TO
COMPLETE THE CAUSE OF DEATH? [ YES || NO
37. DID TOBACCO CONTRIBUTE | 38. IF FEMALE: 39. IF TRANSPORTATION INJURY,

TO DEATH? {1 NOT PREGNANT WITHIN PAST YEAR SPECIFY:

0. (Health and Safety Code, Sec. 195, 1€

I ves [ PREGNANT AT TIME OF DEATH = DAVEHIORERATON

Electronic Death - e :

[ UNKNOWN BEFORE DEATH|

Registration Number [ === =5+ Drop-to-Paper

oo Number

IBE HOW INJURY OCCURRED

42b. DATE RECEIVED BY LOCAL REGISTRAR 42c. SIGNATURE OF LOCAL REGISTRAR

f\

(DTP. NO 1)




#=* Electronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIN - ALBERT - [Local Registration] E|E”z|
%+ Functions Registration Edit Reports Queues OQverrides ‘Window Help _ = ﬁ

LB EAIT2E 2 4 « » M Y EBER DT

EDR #: 000000000401  LFN: 6 D Search Results: |WHITE,SNOW, DO0: 02012006, PLOD: Huspital-j

i Compare the DTP number on the paper to the DTP number on
the screen to make sure that you have the most recent version of
the ‘drop-to-paper’ form. The DTP number is the count that
represents the number of times that the ‘Drop-to-Paper’ death
certificate has been printed. This number also prints on the
paper copy of the ‘Drop-to-Paper’ death certificate. This number
would be ‘1’ for records that are in the system that were printed
on paper to be filed. If the number 1s more than ‘1’ 1t may mean
that the original did not print correctly due to a printer problem.
A count of more than ‘1’ on a routine basis from a location
might invite a fraud investigation.

Last Marne: Last Marne:

Records In Gueue: Recard Type Walid-Resalved Updating Record 21 12006

S —
I . . .
i .'-' start r 5 Fleckronic Reqgistrar, ... 25 Electronic Registrar (..



#=* Electronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIN - ALBERT - [Local Registration]

*k+ Funckions Registration Edit Reports Queues OQwerrides  Window Help

LEADEARIVL2E 2 4 « » M Y EBER DR

=X
=X

EDR # 000000000401  LFN: DTP: 1 Search Results: [WWHITE, SMNOW, DOD: 02/01/2008, PLOD: HnspitaI-J

Fecord Type
Key Fields Social Secuity Number Statue:
Record Type: Local File Mumber: Local File Date: F;'ILIEJDS.OEEGENDER
IDENTIFIED = T 323-23-2323
Decedent's Name ﬂ Date of Death and Decedent’s Sex
Diate of Death ACTUAL -
- ‘SNOW / = :UZJ’DLQEIDE J
Middle: | :
- ‘WHITE Enter Local | Enter Local |FE|‘-.-"|#5\LE j
ast: -
e, GFEEN File Number [~ File Date juam Pt

Date of Birth:
Place of Death ate ot ol

wtated Faoreign Country:

g':;uerrgs:ﬁth |Hnspita|— Inpatient j County / City: |TE}<AS j
Facility: |DGHTRS OF CHTY HTH 3vC5 OF AUSTIj TRAWIS City of Birth:
Steet Adcress M [AUSTIN - (TRAVIS) -
Father's Name Mother's Name Prior to First Marriage
First Mame: |DAD First Name: |MOM
Last Mame: |WH|TE Last Mame: |GREEN
Recards In Gueus: Recard Type Valid-Resalved Updating Record FLIM

—_—
o
f.'-' start r % Flec at, o 2 Fleckronic

201 12005

1:15 P




#=* Electronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIN - ALBERT - [Local Registration]

%+ Functions Registration Edit Reports Queules ‘iindow  Help

ﬂiﬁﬁ@ﬁ?éatu 0y M G BB D

EDR #: 000000 LFN: DTP: 1 Search Results: [WWHITE, SMNOW, DOD: 02/01/2008, PLOD: Hnspital-j

el Click the Save icon
to release record

Key Fiels Social Secuity Number Statue:
Recol Mumber: Local File Date: | Fjl_uDS;:lEiGENDER
; 323-23-2323
IDEN __ | 02/01/2006
- Date of Death and Decedent’s Sex
Decedent’s Name |ACTUAL J
- [=nowy : -
F: All items are now complete, the |
Mliddle: -
" record is ready to be released to | Fewac -]
ast:
agor. [GREEN the state. and Place of Birth
' o gy | 09091999
Place of Death -b:t 1o/ Foreian Courtry:
Flace Death |Hnspita|— Inpatient j County / City: |-|-Em5 ate/ Foreign nunj
Oceurred: ~
Facility: |DGHTRS OF CHTY HTH SwCS OF AUSTIj TRANVIS City of Birth:
Steet Adcress R [AUSTIN - (TRAVIS) -]
Father’s Name Mother's Name Prior to First Marriage
First Marne: ‘DAD First Marne: |MDM
Last Marne: ‘WHlTE Last Marne: |GF"EEN
Records In Gueue: Local File Date Blank-Resalved Upclating Recard LI

! . : .
Jr.'-' start r 5 Flectronic Registrar, ... 5 Flectronic Registrar {,..

h‘_.'-" ‘i

2172005
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#* Electronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIN - ALBERT - [Local Registration] M EEI
*k+ Funckions Registration Edit Reports Queues Cverrides  Window  Help _ |5|£|

Process Load

A ttempting to Save Fecord... h Results: "WHITE, SHNOW, DOD: 020012006, PLOD: HDSpital-j
[TTTTITTTI1T1] 3

Fecord Type

~Key Fields

Social Secuity Number Statue:
Record Type: Local File Number: Local File Date: '

323-23-2323 FAILDOBGENDER
IDENTIFIED | 1454 0240120065

- Date of Death and Decedent’s Sex
~Decedent’s Name

Date of Death ACTUAL -
- |SNOW I -l
First: Local Record Release

| 02/01/2008

Middle: I This record is ready ko be released to the State.

IWHlTE This will lock the record From Further Local edits and remove it From your Work Queue, IFEMALE j
Last: Do you wank ko Release this record?

Ite and Place of Birth
haiden: IGREEN Yes
|09f09f1999

f Birth:
—~Place of Death ore

. stated Foreign Country:
Flace Death IHnspitaI- Inpatient j County / City:
Ocourred: [TExAS j
Facility: IDGHTRS OF CHTY HTH SWCS OF ALUSTI j TRAYIS

City of Birth:
e SE|6Ct YeS ity of Birt
StreetAddrESS:_ AUSTIN (TRAVIS) -

|1
—Father's Name Mother's Name Prior to First Marriage

|DAD |MOM

First Marne: First Marme:

Last Mame: IWHlTE Last Mame: IGREEN

Records In Queue:1 |Record Type | Walid-Resalved | Updating Record [CAPS MWUM | S| 2172006

5 Fleckronic Registrar, ... 5 Fleckronic Registrar (., 0 g 1:17.FM




£ Electronic Registrar (WebDeath), REGISTRAR - CITY OF AUSTIN - ALBERT - [Local Registration] M=
% Functions Registration Edit Reparts Cueuss ‘Window Help _ |E |£|
SR BDENY &y Y BRB QS

EDR #: | 000000000401  LFN: | 01454 DTP: | 1 Search Results: [¥WHITE, SNOWY, DOD: 02/01/2008, PLOD: Hospital- |

—HKey Fields Social Secuity Number
Record Type: Local File Mumber: Lacal File Date:

g oooue

—Decedent's Name

Status:
FalLDOBGEMDER

[ate of Death AT

" Complete the registration process by
Last. filing the DTP death record and
e assigning the same file number and

~Place of Death

rece e [N date, a local registrar’s signature and

Cccurred:

Faciiy: PGS Issuing certified copies. Ciy of Bith

Street Address:

First:

—Father's Name Mother's Name Prior to First Marriage

First Namne: I First Narne: EER
whme | Last Name: IR

Last Mame:

Records In Gueus:1 | Field Mame. | Field Status. | Updating Record | CAPS [MUM | RS | 242008

fr."r start 0 Electronic Registrar, ... # Flectronic Registrar (... 'Yy Fr 128FM




Your Assignment

Insure that your office’s Local Registration
Queue Is clear

Upon returning to your office, open your
Local Registration Queue

Complete and clear out any records
present



What about.....

?

...when
something a little
“different”

happens?




Records Dropped to Paper by Medical Certifiers

HB 1739

Justices of the Peace
Medical Examiners

Most Medical Examiner offices initiate
their own death certificates and do not
pick up records Initiated by funeral
homes

Medical certifiers do not designate a
local registrar



Records Dropped to Paper by Medical Certifiers

Determining Iif certificate was droppted to
paper by the medical certifier:

EDR and DTP numbers at bottom

Manually signed by funeral director in item 20

ltem 27, Signature of Certifier, contains a
printed name and the words “BY
ELECTRONIC SIGNATURE"



Records Dropped to Paper by Medical Certifiers

These records cannot be accessed through
the SEARCH function (binoculars)

You must access them through the NEW
screen

From ‘Local Registration’

Select the New icon, or

Click on Registration from the toolbar, and select
NEW from the pull-down menu
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E&|ﬂ:®ﬁﬁ*§l%$u4 »oM 4 By @ (DB
Create a new record
EDR #: ﬁ\ﬁrﬂ# I DTP: I Work Queue: j
~Key CI ICk the N eW ~Social Security Number Status:
H icon Lacal File Mumber: Local File Date: ’
| i . :
- —Date of Death and Decedent’s Sex
—Decedent’'s Name
Date of Death I j
First: I Type:
Fd
Date of Death: —
Middle: | Suffix: aie ol tes | -
- =X e
Last: I J o
; I —Decedents Date and Place of Birth
Maiden: T
Date of Birth: —_
Place of Death e otated Foreign Country:
Flace Death I j County / City: g S
Occurred: I j
Facility: I j I j City of Birth:
StreetAddress:l I j I
—Father's Name Mother's Name Prior to First Marriage
First Mame: I First Mame: I
Last Mare: I Last Mare: I
Recards In Queue: 26 | Figld Mame. | Field Status. |Record Status. |CaPs [MUM | NS | &f2007
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%: Functions Registration Edit Reports Queues  Utilities  Window Help ;Iilﬁ“
22 LBOEHVsESE T o N RO
EDR #: LFN: I DTP: I Work Queue: j
_iofx
~Key Fields — General — Decedent ;
Record Type: Date of Death: First Mame: Miclclle Marme: Sl
I | 0801 72007 | |
State File Mumby Last Mame: Suffix .
—Decedent’s Name _ ‘ | | j nt's Sex
_ Ii SSH; Diate of Birth: Gender; j
First: - [ Im
Middle: I EDR Number: — Place of Death [
I 949 Type of Place of Desth: j
Last: Medrec: _ I ] i
Maiden: I I ‘ace of Death: w
ME Case Rlun - _l A
[ Place of Death T ef Fareign Country:
Flace Death I :
Oecurred: I— E nte r th e LCancel | Find Record j
Facility: D t f D th 7 City of Birth:
StreetAddresa:l a e O ea’ ! j I /
—Father's Name —— EDR Number, and Gender rior to First Map’ ,’
First Marme: I First Mame: |
Last Mame: I Last Mame: I - -
Click Find Record
Records In Queue: 26 | Field kame. | Field Status. |Record Status. [CAPS [MUM | S | &r3r2007

L‘E‘Startl & (& ¢ ® @) TER Death TestT... | @http:n1an.42.92....| @http:ﬁ150.42.92....| :Ejhttp:mﬁu.42.92....| <34 Electronic Registr, . | = Electronic Registr... | <« o 11:56 AM




#* Flectronic Registrar {(WebDeath), REGISTRAR - CIT =
%+ Functions Reqgistration Edit Reports Queues Utlities Window Help ;Iili“
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EDR #: LFH: I DTP: I Work Queue: j

_ioix

—Key Fields————  _Gengral ———— ~ Decedent Statys:
Recard Type: Date of Death: Firat Mame: Micldle Mame: ’
I | 00 12007 | |
State File Mumbet: Last Mame: Suffix S
nt's Sex———
—Decedent’s Name _ I I j
I SSh: [ate of Birth: Gender: j
First: I . I [
S B cordrond ﬂ —
Widdle: EDR Mumbet: “Place .
Lot I 949 Type \!]) EXISTING RECORD FOUND AND WILL BE RETRIEVED, j
ast: .
Medrec: I
: I I 2 of Bith—————
Maiden: Flace (a4 I Cancel | —_—
MWE Case Mumbet: I_ _-'f_-'f
Place of Death I \ o e Faoreign Country:
Flace Death I 4 ¥
Occurred: _ j
I— LCancel | Find Record
Facility: City of Birth:
Street Addresa:l I
—Father's Name
First Name: I
: [4 9
Last Mame: I Clle O K
Recards In Queue: 26 | Figld Mame. | Field Status. |Record Status. [CAPS [MUM | IME | &f2007

i 5] Startl & (B & » ] TER Death TestThin Cl... | | Document4 - Microsaft .. | & 3 Inkernet Explorer v| =4 Electronic Registrar, R... | =i Electronic Registrar (W, .. | <« oy 11:56 AM
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S LAV eES T > n RO

EDR #: 000000000949  LFN: | I]TP:( 1 ) Search Results: [GRAY, GREGG, DOD: 03112007, PLOD: j

Fecord Type /

—Key Fields

e | COMpPare DTP Number on |,
PETREY | paper record to your screen;

—Decedent’s Nameg

—Social Security Number
b Status:

;

—Date of Death and Decedent’s Sex

they must match Date of Dt [ACTUAL -]

First: I Type: |
0801 2007
Date of Death:
viddle: | Suffis: ale of Lea | 5
- Sex: i

Last: I I J BX

. I —Decedent’s Date and Place of Birth
faiden:

S

Date of Birth:

—Place of Death

statef Fareign Country:

gl:;uerrgszath I j County / City: I j
Facility: - — City of Birth:
Street!—%ddress:_ — I
—Father’s Name Mother’s Name Prior to First Marriage
First Marne: I First Marne: I
Last Mame: I Last Mame: I
Records In Queus:1 |Record Type [valid-Resoked | Upctsting Record [Cops [mMom [ s | SEe007

- Startl @ [ ¢ ® ] TER Death TestThin Cl... | Docurments - Microsoft .. | & 3 Internet Explarer v| =i Electronic Registrar, R... “& Electronic Registrar ... ‘ <« o 11:5EAM




What if the drop-to-paper counter
doesn’t match?

Contact the funeral home/medical certifier
(whichever entity dropped to paper)

Request that they provide to you the record
matching the DTP counter

Decision point
Why do the DTP counters not match?

Require replacement record
Contact Help-TER for reset
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SZLADHVIES I M | {BR D@
EDR #: 000000000949  LFN: I DTP: I 1 Search Results: |GRAY, GREGG, DOD: 081152007, PLOD: j

Fecord Type

—Key Fields —Social Security Number T
Record Type: Local File MNumber: Local File Date: '
IDENTIFIED =l I, .

—Date of Death and Decedent’s Sex

Date of Death ACTLAL -
First: I e I J

Diate of Death:

—Decedent’s Name

|Dammum’
hiddle: I Suffix:

Last: I j Sei I j

—Decedent's Date and Place of Birth

- Date of Birth: . —

rPlace of Death =tated Foreign Country:
Flace Death I j County / City: I g j
Cloourred: <
raciey: T - | City of Birth:
Street Address: I |

~ Father's Name — o
Firet Name : Complete all of the
st tame yellow fields

haiden: I

Records In Queus:1 |Recard Type ["alid-Resalved | Updsting Record [CEAPS [MUM | RS [ Br3r2007
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%+ Funckions Registraﬂgdit Reporks  Queues  Uklities Window  Help ;Iilﬁ“
7 LHAEANES: > E BB O
EDR #: 000000000949  LFN: | 0258250 DTP- | 1 Search Results: |[GRAY, GREGG, DOD: 08/01/2007, PLOD: Mursing fj
—Key Fields —Social Security Number Status:
Record Type: Local File Number: Local File Date: '
B85-55-5544 PASSED
IDENTIFIED | |p2-58280 0/03/2007 "
“Decedents Name —Date of Death and [ //dents Sex
Date of Death AL j
Fiep. |GREGG
Irst:
| i|nafu1fzunr
Middle: Suffix:
ALE -
Last: |GR,-'-R‘."
| Place of Birth
Veicer: | | Save and get SSN
b | 09M07/1962
~PI f Death I i '
ace of Uea _ Val Idatl On otatef Foreign Country:
Flace Death |Nur5ing HomedLong Term Care Facility j County [ City:
Occurred: res Onse j
Facility: |\=“ISTA WIEWY NURSING HOME (ALSTIN) j Tl p City of Birth:
Street Address: { bAIN ETREET ALISTIM e
—Father’s Name Mother's Name Prior to First Marriage
First Marne: I._IACK First Marne: IMARY
Last Mame: IGR’&‘V Last Mame: ISMlTH
Records In Queue:1 |Recard Type | valid-Resaked | Upctsting Record [CAPS [MUM | RS | 8362007
dﬁ!gtart| & [z ¢ » B TER Death TestThin Cli... | B8] Documents - Microsoft | & 3 Internet Explorer v| <34 Electronic Registrar, R... ||& Electronic Registrar ... ‘« S 12:00PM
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fzL AN sES T W «r 0 FRBRO@
EDR #: I_ Process Load h Results: |GRAY, GREGG, DOD: 05/01/2007, PLOD: Mursing I-j
Aftemnpting to Save Record...
I | | | | ]
—Key Fields —Social Security Number Statue:
Record Type: Local File Number: Local File Date: '
B85-55-5544 FASSED
IDENTIFIED =] |p2-58280 08/03/2007
- —Date of Death and Decedent’s Sex
—Decedent’'s Name Date of Death ACTUAL
— |GREGG ey ! =
' 2| [oami 2007
hiiddle: I This record is ready to be released to the State. | MALE
IGR.-"—\Y This will lock the recard From Further Local edits and remove it From wvour Work Queue. I j
Last: Do wou wank to Release this records
aiden:
Yes wo | o Bl | 09,07 /1962
—Place of Death 7 ' .
. stated Foreign Country:
Flace Death INursing Home/Long Term Care Facility = { City:
Occurred: ITE}{AS j
Facility: [VISTA VIEW pinamma tows cone City of Birth:
Street Address: et el S qve agai N and [aUSTIN
—Father's Name————— et Re I ease rMother’s Name Prior to First Marriage
First Marne: I"h&‘CK g First Marne: IM'&‘HY
Last Mame: IGR’E"\Tr prompt Last Mame: ISMlTH
Records In Queue:1 |Recard Type | valid-Resoked | Upcisting Record [CAPS [MUM | S | &r3r2007

- Startl @ [ ¢ ® ] TER Death TestThin Cl... | Docurments - Microsoft .. | & 3 Internet Explarer
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EDR #: 000000000949  LFN: | 0258250  DTP: | 1 Search Results: |GRAY, GREGG, DOD: 08/01/2007, FLOD: Mursing b j
—Key Fields —Social Security Number Stat
atus:
Recard Type: Lacal File Mumber: Lacal File Date:

PASSED

IDENTIFIED -

—Decedent’s Name

—Date of Death and Decedent’s Sex

e Date of Death ACTIAL
Firt: Al Type: —

08012007
Middle _ x| | Dateof Dot MEEIED
Record Saved Successfully! Dy MALE H

—Decedent’s Date and Place of Bith—————

Date of Birth: 09071962

—Place of Death

SUETEENBIEU | ursing Homedong Terrm Care Facility H Caunty f City:
Occurred:

Stated Fareign Country:

WISTA VIEW MURSING HOME (AUSTIN) H TRAN|S

Facility: City of Birth:
e e R ¢ hAAIN STREET AUSTIR ALISTIM
—Father's Name Mother's Name Prior to First Marriage
: _ : AR
First Mame: First Mame:
Last Mame: Last Mame: i
Fecords In Gueue: 1 |Record Type | alid-Resalved | Updating Record [caps [MUM [ NS | Bf32007

itj'Startl é @ e > @ TER. Death TestThin Cli... | Docurmentd - Microsoft .. | QS Internet Explorer v| sk Electronic Registrar, R... ”& Electronic Registrar ... ‘ < "33 12:01 M




Knowledge Check

EDR numbers start over every year, SO more

than one record can have the same number.

True
False

You can tell if a death certificate was dropped

to paper by a medical certifier because:
It has a DTP number in the lower right corner
The funeral director manually signed the record
ltem 27 contains the printed words “By Electronic Signature”



Rejections & Errors




“Ownership” of TER Records

Once the Local Registrar has accessed a
record in TER and clicked SAVE, the funeral

home and/or medical certifier can no longer
access that record



“Ownership” of TER Records

Even if you do not enter any information,
clicking SAVE takes possession of the record
and locks the record to all other TER users

If you are viewing a record, but it Is not ready
to be processed by your office — DO NOT

YA\ =



“Ownership” of TER Records

If the Local Registrar has taken possession
of a record, but the funeral home needs to
DTP again:

Contact to request
that the record be unlocked

The local registrar will access the record from the
Search function after the new record is presented
for registration


mailto:Help-TER@dshs.state.tx.us
mailto:Help-TER@dshs.state.tx.us
mailto:Help-TER@dshs.state.tx.us

Returning Records

Provided you did not SAVE the record in TER,
the funeral home can then:
Access the TER record through the Search function
De-verify the record

Verify the record again, which will generate a new
DTP form and increase the DTP counter

Have the certifier complete the record
Return to your office for filing



Local Registrar Print Queue




Local Registrar Print Queue

Locals using TER now receive birth, death,
and medical amendments, and new
records based on adoption and paternity,
via TER

Amendments are available to you
Immediately upon filing with VSU

Effective for amendments filed as of June
13, 2007



Local Registrar Print Queue

Before accessing the Local Registrar Print
Queue for the first time, you must first set your
printers for all of the forms you will be able to
print from the Local Registrar Print Queue. The

forms you will need to set up are:
Amendment to Certificate of Birth-VS171;
Birth Certificate-VS161;
Local Print Queue Listing;
Amendment to Certificate of Death-VS173; and
Amendment to Medical Certification-VS174.1.



# Electronic Registrar, REGISTRAR - CITY OF AUSTIN - SLACKEYLR -10] x|

Processing Fee Security | Wtilities Window Help

http:/'www.genesisinfo.« Field Help Utility 2005

Change Password

From the Utilities
Menu - Select
‘Printer Setup’

User Parameters

ﬂ‘_'Startl @ (& & » @ TER Death TestThin Clie... “ﬁ Electronic Registrar, ... =& Electronic Registrar (We.., « oy z02EW
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Processing Fee Security Utilities Window Help
http:/'www.texasvsu-ed.org

http://www.genesisinfo.com

i start| @ (G}

Available Reports:

—— Bith Reports ——— -
Amendment to Certificate of Bith-v3171
Birth Certificate-Local Wersion

Birth Certificate-Vv'3 161

Cerified By Cenifier

Immunization Reg Consent

Local Print Queue Listing

Mewborm Admissions List

Operator Productivity Report

Faternity Afficlawit

35 Reciept

Uncertified Records By Cetifier
Unresolsed Birth Records List
Yearification of Birth Facts-v'S H4

——— Death Repots ————— L
Armendment to Centificate of Death-w5173
Armendment to Medical CerificationvS 174.1

Burial Transit Permit-'S 116

Birth Printer Tray Setup

Current Printer:

YorkCentre 5638

Current Tray:

) Set the printer for

each report

Cerificate of Death-v3 112
Disinternment Permit-+/S 2219

Held Records Listing

RFeport Of Death-v'S 115
UnResolved OrAbandoned Records

Indicated

Exit

| =3 Electronic Registrar, L... =% Electronic Registrar (We...

=101x]

« B %@ [ 4ziem




Local Registrar Print Queue

Now you are ready to access the queue.

NOTE: You will do this from the Birth
screen, even to retrieve death
amendments.



#2 Flectronic Registrar, LOCAL REGISTRAR TEST - SLACKEYLR

Frocessing Eee Security Utilities Window Help

=101

xasvsu-ed.or

f.f_'Startl é =

Under Processing,
click on
Birth

I& Electronic Registrar, L... 8] Document? - Microsaft ...

-

«FEA%® 3 +2m



Local Registrar Print Queue

The ‘Local Registrar Print Queue’ is
under Queues on your toolbar

%0 Electronic Registrar (WebBirth2005), LOCAL REGISTRAR TEST - SLACKEYLR
Functions Reports 'Qlﬁue‘l Utilties  Library Maintenance Window Help
o S T VRNV R | Record Acceptance

| ocal Registrar Print G

Under Queues, click on
‘Local Registrar Print
Queue’




Local Registrar Print Queue

You will first print out a list of the records
In the Local Registrar Print Queue by
clicking on ‘Listing.” This provides you
with information on all of the records
currently in the queue.

NOTE: You will need to print the listing prior to
printing any records from the queue. The listing
may be your only method to determine which
record is associated with each amendment or
replacement record you will be printing.***



#* Flectronic Registrar {(WebBirth2005), REGISTRAR - CITY OF AUSTIN - SLACKEYLR

Functions Reports Quewes LWilities Library Maintenance Window Help

51] # | ocal Registrar Print Queue

Document Filter: IALL DOCUMENTS i Listing Fefresh |

In Cueue: q I \

—Document Information

Document Type: Ewent Date:

Lacal File Mumber: Lacal File Date:

Correction Mhr: AmendmentDate:

Fegistrant Marne:

Prervious Mame:

Click Listing to
generate a list of the
documents to be
printed

ltfﬁtartl @ [ ¢ ® ] TER Death TestThin Clis... | Documents - Microsoft .. | =8 Electronic Registrar, REG, .. | =i Electronic Registrar (we. .,




%. ActiveReportl

fE] | &h Print... | a (‘i‘l_la':'?5 j | ﬂ- Grl-l-” | 4= Eack = Fonvard

Eatch FPrinted Documents for TRAVI|S
County

Oocument Type Currert Marme Fresdous Name

Replacement Feoord CHAMDLER, JAMES AR DON CHANDLER

mﬁtartl =i Electronic Registrar, REG. .. " k2 ActiveReportl &4 Electronic Registrar (We. ..

D BBN 842 A




Local Registrar Print Queue

You will be receiving the following
records In your queue:

Birth amendments

Replacement records

o New records based on adoption
o New records based on parentage

Death demographic amendments

Amendments to Medical Certification of
Certificate of Death



Local Registrar Print Queue

Next, in the Document Filter drop-down
field, select from the following: All
Documents, Birth Amendments,
Replacement Records, Death Demo
Amendments, and Death Med
Amendments.



# Flectronic Registrar {WebBirth2005), REGISTRAR - CITY OF AUSTIN - SLACKEYLR

el #e ) ol Registrar Print Queue - O] =
o

Functions BEeports Queues UWilities Library Maintenance Window Help

Diocument Filter: YIS Listing
ALL DOCUMENTS ==

In Queue:
Document Information
Document Twpe:
Local File Mumber:

Correction M

Fegistrant Mame:;

Frewvious MName:

HfStart & (B & * E&]TER Death TestThin Clie... | ] Documen




Local Registrar Print Queue

You will NOT be receiving valid
Disinterment Permits at this time

If you receive a Disinterment Permit in your
gueue, print it and destroy it

File copies of Disinterment Permits are still
being mailed to local registrars



Local Registrar Print Queue

In the ‘In Queue’ drop down field,
select the record you want to print
and click "Print’.



# Electronic Registrar (WebBirth2005), REGISTRAR - CITY OF AUSTIN - SLACKEYLR

[R #=2 | ocal Registrar Print Queue

Diocument Filter: IALL DOCUMENTS j

Listing Refresh

In Queue: L5

—Document Information —|

Docurnent Type:

Lacal File Mumber:

02-55555, DA, 200706418, BUD WISER
01-2255-2007, DA, 20070503, JOHM KULTO
02-001444, DP, 20070402, JOE JACKSOM
02-1291, DP, 20070516, MIKE P WYARGAS
01-112, DP, 20070608, JOHN DOE

02-0001, DF, 20070111, EDDIE MARIE BRYAMT
, RR, 04-APR-07, MARIE MARY MARIA

Caorrection Mhr:

 RR, 12-MAR-D7, ALEBERT F AN
, BR, 10-5EP-07, SUSIE JAME FACILITY
 RR, 01-MAR-O7, JAMES

Feqgistrant Name:

Frevious Mame:

Click the down

Click on the
desired record to
bring to screen.

ﬁStartl J & & J W] Microscft waord =3 Electronic Registrar, REG... | =84 Electronic Registrar (We. ..

arrow to view the
records in queue.

=3 Electronic Registrar {We... |@"}§Q N 1:37/p




# Flectronic Registrar (WebBirth2005), REGISTRAR - CITY OF AUSTIN - SLACKEYLR

B0l #=» | ocal Registrar Print Queue

Document Filter: IALL DOCUMEMNTS j Listing

In Clugue: b5 | FR, 10-SEP-07, SUSIE JANE FACILITY

~Document Information
Document Type: REPLACEMENT RECORDS [ EventDater [ dlal 2l

Lacal File Mumber:

Correction M

Fegistrant MName:

Presvious Mame:

Click Print to print the
document.

ﬂﬁtartl J & & J Document? - Microsoft ... | sf Electronic Registrar, REG. .. | w&4 Electronic Registrar (We... | =4 Electronic Registrar (We. ..




Local Registrar Print Queue

® Repeat until all records have been printed for
each type of document.

If you need a record re-sent because of a printing failure,
send your request to Help-TER@dshs.state.tx.us. Please
be sure to state in your email that you were accessing the

record from the “Local Registrar Print Queue” so that the
support person will know what type of record you are
requesting.

150



RURNIng the Voter Abstract
AD-HOC Report




Voter Abstract AD-HOC Report

® Select “Adhoc — User Level” from the
Report Menu.

# Electronic Registrar (WebDeath). REGISTRAF

Functions = Beposts b liies  Library Maintena

Adhoc - User Level |
e —

® Select the Open Saved Query” icon.

152



Voter Abstract AH-HOC Report

® Scroll down
and select
the report
“VOTER
ABSTRACT.

1”DTEP ABSTRACT
D

Vlctona Death Hecords fi

Who Did It - EDR

Williamson County

YOUNG CO. VOTER ABSTRACT
aaraharkar_death

arlington_death

causeofdeath

date_of_death

deathdate_filedate _'J

153



Voter Abstract AD-HOC Report

® Enter the start and end date of the report you want to
run.

® Example: 06/01/2013 through 06/30/2013

B| Filter Field Name

ll [ Date of Death - Performance
_ | Date of Death - Performance

[ Age

154



Voter Abstract AD-HOC Report

® Enter the start and end date of the report you want to
run.

® Example: 06/01/2013 through 06/30/2013

w. Properties for Filter Field w, Properties for Filter Field

- |'::[._,_. 3NC

Yalue: Dsm f2013

[v End Group v End Group

Eancel Cancel

155



Saving AD-HOC Report

® Select the Save to File
Icon.

® Select the folder you
want to save the file In.

156



Saving AD-HOC Report

Name the file in the File Name
fleld and indicate that the file
should be saved as a text file

(.txt).



Eiling Amendments For Birth Records
Only Filed At The Local Registrar’s Office




Filing Amendments For Birth Records Only
Filed At The Local Registrar’s Office




WARNING
THE PENALTY FOR KNOWINGLY MAKING A FALSE STATEMENT IN THIS FORM CAN BE 2-10 YEARS IN PRISON AND A FINE OF UP
TO $10,000. (HEALTH AND SAFETY CODE, CHAPTER 678, SEC. 195.003)

VS-171.1, REV 1/92

AMENDMENT TO CERTIFICATE OF BIRTH
FILED WITH LOCAL REGISTRAR

Please Type or Print

PART |. INFORMATION CONCERNING REGISTRANT AS SHOWN ON ORIGINAL BIRTH CERTIFICATE.
REGISTRANT'S FULL NAME ; DATE OF BIRTH
Johnathan Smmith 01/01/1976
PLACE OF BIRTH (CITY OR TOWN, COUNTY, AND STATE) FILE NO. -
Anytown, Any County, Texas 02-12345 . @
PART Il. ITEM(S) ON ORIGINAL BIRTH CERTIFICATE TO BE CORRECTED.
ITEM OR ITEM NO. ENTRY ON ORIGINAL CERTIFICATE CORRECT INFORMATION . . A
First Name Johnathan Jonathan
Middle Name Adam @,
Last Name Smmith Smith 0 N
@,
) )
C U O
PART lll. ABSTRACT OF SUPPORTING DOCUMENTARY Evn’ENCE.
TYPE OF DOCUMENT |°D|ANTAEL o!';‘TRV BY WHOM ISSUED AND SIGNED DATE I1SSUE '
Affidavit of older Sister, 2/15/2012 Sara Jones, 03/12/201p Y U
Jane Smith Nortary Public,

State of Texas

Certificate of Baptismal 01/22/1976 Our Lady of Perpetual Sorrrow Church,| 02/03/1976

Anytown, Texas \
\ . -
o,

PART IV. PERSON REQUESTING AMENDMENT.

NAME 5 ADDRESS RELATIONSHIP TO REGISTRANT
John Adam Smith 1234 A Street, Anywhere, Texas 77777 Self . 0 a
PART V. CERTIFICATION BY LOCAL REGISTRATION OFFICIAL.
| HEREBY CERTIFY THAT | HAVE EXAMINED THE DOCUMENTS LISTED ABOVE AND THAT THE ABSTRACT IS TRUE AND CORRECT.
@,
SIGNATURE Local Registrar Signature
LOCAL REGISTRATION OFFICIAL c U

Address of local registrar office

oate FiLen. Date file in your office ADDRESS
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Written Records Preservation
Plan and Instructions
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Written Training Manual for Vital
Statistics Policies and Procedures




TER Help Desk

1-888-963-7111, Extension 3490 (or 512-776-3490)

Phones and E-mails—monitored 8-5, Monday—~Friday


http://texasvsu.org/
http://texasvsu.org/
http://texasvsu.org/
mailto:help-TER@dshs.state.tx.us
mailto:help-TER@dshs.state.tx.us
mailto:help-TER@dshs.state.tx.us

Your Questions




