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Online NE/BF Plan Procedure
Initial Creation of Password
0.0.1 Setting a password for the first time

Texas WIC Login

Username: |

Password: |

Login |
Forgot/Reset your password? ?

0.0.2 Already registered username

Texas WIC Login Support

Trouble Accessing Your Account?

Forgot your password? Enter your login email below. We will send you an email with a link to reset your password.

Username: |john@5amp|e.com

Feset Password |

back to HE/EBF Site

0.0.3 Email sent to the user

Texas WIC Password Reset

Check your email for resetting your password!

An email has been sent to jehn@sample.com describing how to get your new password. Please be patient; the delivery of this
ermall may be delayed. If you do not receive this email, remember to check your spam or junk folder.

Back to the Login Screen |
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0.0.4 Password creation email

Create your WIC password
Systern Administrator [ admin@dshs state bous)

Extra line breaks in this message were removed,
To: john@sample.com
Hello
Attached is the link for helping to create/reset your password http/ Jwweawstage.dshs state. tw.us/ nebfs account/userpassword/ default, aspruser=
F2220062822ab1580302371025f4281d
(If clicking on the link doesn't work, try copying and pasting it into your browser.]

Your password should meet the following criteria:

- Must have a length of at least 8 characters

- Must contain a mix of alphabetic and non-alpha characters with at least two non-alpha characters, Mon-alpha characters include nurbers (0-9) and special characters such as (1@
SEAET =t

- The non-alpha characters should not be at the beginning or the end of the password

- Should contain a mix of upper and lower case characters

- Wil expire and must be changed at least every 60 days

- Must not be reused for a period of one year

- Must be treated as confidential information

- Must not be shared with anyone

Thank you,
The WIC Tear|

@ Orling

0.0.5 Setting the password

Texas WIC - Set your password

Username (Email Account): |john@samp|e.com

Password: |'r°‘°‘°“‘“°““°“

Strong

P

Confirm Password: |”‘°‘°‘°‘°“‘°“

™ Update Phone
Register |

backto NEJEF Site
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0.0.6 Account set

Texas WIC Login

Account set successfully! You can login now.

Username: Ithn@sampIe.CDm |

Password:

I |

0.1Log In

Go to https://webds.dshs.state.tx.us/nebf

Texas WIC Login

Usemame: |john@sample com

Password; |reessss
_Logi |

ForgotiRaset your passveord?

0.1.1 Regular Local Agency Staff:

Texas WIC Local Agency Homepage - Texas - Sample Agency FY

If you do not logowut properly, you will not be able to relogin for 30 minutes.

Welcome, Texas - Sample Agency! - john@sample.com

NE/BF/TR Plans
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0.1.2 Regular Local Agency Staff:

In case password is more than 50 days old, user starts to get notifications for 10 days
that password is about to expire.

‘Texas WIC Local Agency Homepage - Texas - Sample Agency FY

If you do not logowut properly, you will not be able to relogin for 30 mimnes.

‘ Welcome, Texas - Sample Agency! - john@sample.com

NE/BF/TR Plans
= £

WIC Staff Administration
Your password will expire in @ days!

Reset Your Paszword How? | I Remind Me Later

0.2 WIC Director’'s Homepage

Te  Local Agency Homepage - Texas - Sample Agency FY

If you do not logowr properly, you will not be able to relogin for 30 mimnnes.

‘ Welcome, Texas - Sample Agency! - john@sample.com

| NE/BF/TR Plans |

BPOS
WIC Staff Administration

0.2.1 WIC Staff Administration

Texas WIC: Texas - Sample Agency FY - User Administration
Remember to logowut before closing the application.

L t

@ Fleaze note: any changes in permissions will take effect the next time users log in.

johni@sample.com John Smith

Jordan@E@nba.com Michael Jordan

Back to Main Menu
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0.2.2 New Account

Texas WIC: Texas - Sample Agency FY - Create a new account

Remember to logout before closing the application.
Back to Account List

First Name | |

Back to Homepage
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0.2 NE/BF/TR Plan Homepage

Texas WIC Local Agency Homepage - Texas - Sample Agency FY

If you do not logout properly, you will not be able to relogin for 30 minutes.

‘ Welcome, Texas - Sample Agency! - john@sample.com

NE/BETR Plans

BPOS

Logout

WIC staff would receive notification after login in case password is more than 50 days
old for 10 days until he renews it.

Texas WIC Local Agency Homepage - Texas - Sample Agency FY

If you do not logout properly, you will not be able to relogin for 30 minutes.

‘ Welcome, Texas - Sample Agency! - john@sample.com

NE/BF/TR Plans

BPOS

Logout

Your password will expire in 9 days!

Reset Your Password How? | ‘ Remind Me Later

Please choose the fiscal year

2007 Archirved
200EFrevinus

Lagout

201 DMest vear e

Click the Nutrition Education button to begin the Nutrition Education portion of the
NE/BF/TR Plan.
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Nutrition Education. Breastfeeding Promotion and Training Plan: Cameron
County WIC Program

Welcome, Cameron County WIC Program!

Nutrition Education | Incomplete

| Breastfeeding | Incomplete

| Training Plan | Incomplete
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1. Nutrition Education Section

The Nutrition Education section menu has a button for each form needed to complete
the Nutrition Education section of the NE/BF Plan.

Your work is saved as you complete each NE/BF Plan form. If you cannot complete a
form, just submit it to save your progress, then log off. You can return later and pick up
where you left off.

The forms do not have to be completed in order, but we’ll go in order for the sake of this
presentation. Click the Local Agency Nutrition Education Coordinator button.

Nutrition Education - Local Agency # 1

| Local Agency Nuirition Education Cuurdinatnrl

| WIC Cenrtification Specialist (WCS) Program |

' PFA Study Coordinator |

Disaster Planning

Gathering Resomces
Setting Goals and Ohjectives
Client-Centered Nutrition Education

Class Schedule

Evaluation of the Nutrition Education Plan

Back to Main Menu
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1.1 Nutrition Education Coordinator Form

Clicking the Local Agency Nutrition Education Coordinator button opens the Nutrition
Education Coordinator form. Complete the form and click Submit.

Nutrition Education Coordinator: Local Agency #1

First Name |JOHN |
Last Name | SAMPLE |
E-mail Address |JOHN@SAMPLE ORG

Phone Number (| 555 |)| 555 |-| 1212 lewt. 1234 |
Credentials (check all that apply):

Back to Main Menu

Submitting the Nutrition Education Coordinator form reopens the Nutrition Education
section menu; the Local Agency Nutrition Education Coordinator button is now marked
complete.
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1.2 WIC Certification Specialist (WCS) Program Form

Click the WIC Certification Specialist (WCS) Program button.

Nutrition Education - Local Agency # 1

llﬂﬁl Agency Nutrition Education Coordinater | Complete

|'MI: Certification Specialist (WCS) Program |

l PFA Study Coordinator |

Disaster Planning

Gathering Resources

Setting Goals and Objectives

Cligmt-Centered Nutrition Education

Class Schedule

Evaluation of the Hutrition Education Plan

Back to Main Menu
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Complete the WIC Certification Specialist form and click Submit.

WIC Certification Specialist: Local Agency #1
1. Does your local agency have a WIC Certification Specialist (WCS) program?

& Yas
OMo

2. If yes, who is cummrently overseeing the WCS program?
First Name JOE |

e (555 )| 555 |- 1e1e o 1234

Back to Main Menu

Submitting the WIC Certification Specialist form reopens the Nutrition Education
section menu; the WIC Certification Specialist (WCS) Program button is now marked
complete.
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1.3 WIC PFA Study Coordinator Form

Click the PFA Study Coordinator button.

Nutrition Education - Local Agency # 1

| Local Agency Nutrition Education Coordinator | Complete

| WIC Certification Specialist (WCS) Program | Complete

| PEA Study Coordinator |

Disaster Planning

Gathering Resources

Setting Goals and Objectives
Clignt-Centered Nutrition Education

Class Schedule

Evaluation of the Nutritien Education Plan

Back to Main Menu
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Complete the PFA Study Coordinator form and click Submit.

PFA Study Coordinator: Local Agency #1

1. Does your local agency have a PFA Study Coondinater?

@ Yes
O Mo

2. If yes, who is the PFA Study Coordinator for your agency?
First Mame iEOEI |

Back to Main Menu

Submitting the PFA Study Coordinator form reopens the Nutrition Education section
menu; the PFA Study Coordinator button is now marked complete.
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1.4 Disaster Planning Form

Click the Disaster Planning button.

Nutrition Education - Local Agency # 1

| Local Agency Nutrition Education Cnnrdlnmrl Complete

| WIC Contification Specialist (WCS) Program  Complete

| PFA Study Coordinator  Complete

Disaster Planning

Gathering Resources

Setting Goals and Ohje ctives
Client.Centerad Nutrition Education

Class Schedule

Evaluation of the Nutrition Education Plan

Back to Main Menu

Complete the Disaster Planning form and click Submit.

Disaster Planning: Local Agency #1
Who is the primary contact persen for your agency during a disaster (fload, humicane, wildfires, etc.)?
First Name JOE |
Last Name SAMFLE |
E-mail Address | JOE@SAMPLE ORG |I

Back to Main Menu

Submitting the Disaster Planning form reopens the Nutrition Education section menu;
the Disaster Planning button is now marked complete.
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1.5 Gathering Resources Form

Click the Gathering Resources button.

Mutrition Education - Local Agency #1

| Local Agency Nutrition Education Coordinator | Completa

WIC Certification Specialist (NCS) Program  Complete

PFA Study Coordinator | Complete

 Disaster Planning | Complete

Gathering Resouices
Setting Goals and Objectives

Client-Centeared Nutrition Education

Class Schedule

Evaluation of the NMutrition Education Plan

Back to Main Menu

Click the Resources page button (highlighted below). This button opens the DSHS
Resources page in a new browser window. NOTE: If you have a popup-blocker
running in your browser, you will need to disable it for this button to work
correctly.

Gathering Resources - Local Agency # 1

Az you review this data, keep in mind that the infarmation provided should be
used fo help you identify needs and set nutrition goals/priorities for your
Mutrtion EducationBreastfesding plan and your schadule of classes.

| Click here for the Resources page l

Dsle last viewsd. 332008 2:02:51 PM

e I
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The DSHS Resources page opens in a new browser window. Once you are done
gathering your resources from this page, you can close this window.

Bx .y TEXAS
hﬁ\ Department of State Health Services

IFInd Services | Mews & Information | Rules & Regulations | Business Information -'h“_'

WIC Home

WIC Search WIC MNutrition

Breastfeeding

Bulletins & Mews FY 2008 Mutrition Education, Breastfeeding Promotion
EET and Training Plans

Financial Gathering Resources

General Information )
These documents are in POF format. You'll need the free Adobe Acrobat Reader to read

Help Desk thiam.

High Risk RD H R
J'l.'lhi _—
Mutrition * MNutrition Rick Reports

e
+ List of Lesson Descriptions (251K, PDF, yiewing information)

Palicy Manual

Policy Search + Infant Feeding Practices Suryey Results (713K, POF, yiewing information)
Program Rules
F¥ 2007 Nutrition Education and Breastfeeding Participation Surveys
Publishing,
' ;:“w“"‘.:;":“ ainic]| Meidbe * Participant Surveys LA 001-010
* Parkicipant Surveys L& 011-020
l'f::::::::‘" * Participant Surveys LA 021-D29

+ Participant Surveys LA 031-040

Temimina - -

After closing the DSHS Resources browser window, you should see the Gathering
Resources form open in the original browser window. Click on the Back to Main Menu
button to return to the Nutrition Education section menu. The Gathering Resources
button is now marked complete.

Gathering Resources - Local Agency # 1

Az you review this data, keep in mind that the information provided should be
used to help you identify needs and set nutrition goals/priorities for your
Nutrition EducationBreastfeading plan and your schedule of clagses.

| Click here for the Resources page |

Date fast viewad: Y2008 2:02:57 PM

[Back to Main Menu ;

NOTE: If you accidentally close your browser completely, re-open your browser and go
to http://www.texaswic.info/nebf, then Log in with your Local Agency Number.
Remember, your progress is saved as you submit your forms, so you will not lose the
work you have done on your NE/BF Plan; you can just pick up where you left off.
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1.6 Setting Goals and Objectives Form

Click the Setting Goals and Objectives button.

Nutrition Education - Local Agency #1

| Local Agency Nutrition Education Cnurdlnaml Complate

| WIC Certification Spacialist (WCS) Program ] Complate

| PFA Study Coordinator ] Complate

I Disaster Planning J Complete

I Gathering Resources J Complete

Setting Goals and Objectives

Clignt-Centered Nutrition Education

Class Schedule

Evaluation of the Nutrition Education Plan

Back to Main Menu

The Setting Goals and Objectives form will only accept exactly three goals. The form will
reappear again and again until exactly three goals are selected. If you select more than
three goals, an alert box will appear asking you to “Please pick only 3.”

The page at hitp:/fwww.texaswic.info says: |g|

& Please pick only 3.
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Complete the Setting Goals and Objectives form and click Submit.

Setting Goals and Objectives: Local Agency #1

Revlewing risk code data and panticipant survey data is intended to provide you
with information necessary for planning your nutrition education schedule of
classes, Based on your review of available data and resources, choose your top 3
priorities for topics you want to include in your Schedule of Classes,

[#] Anemia / lron Deficiency

a
" IRE
“E
[ |
o
" |
]
|
ol
|
|
[ |
|

Back to Main Menu

Submitting the Setting Goals and Objectives form reopens the Nutrition Education
section menu; the Setting Goals and Objectives button is now marked complete.
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1.7 Client-Centered Nutrition Education Form

Click the Client-Centered Nutrition Education button.

Nutrition Education - Local Agency #1

[I.unl Agency Nutrition Education Coordinater | Complete

| WIC Certfication Specialist (WCS) Program  Complete

' PFA Study Coordinator  Complete

[ Disaster Planning | Complete

Gathering Resources  Complete

' Setting Goals and Objectives | Complete

Complete the Client-Centered Nutrition Education form (continues on the next page).
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Client-Centered Nutrition Education: Local Agency #1

' Back to Main Menu

A number of local agencies have been offering Client-Centerad Mutrition Education (CCHNE) to their clients, CCNE
is @ style of nutition education that provides clients with more choices and more opportunities for active leaming.
It can invehve methods such as growp discussion, cooking demonsirations, hands-on actities, and take-home
options for the mid-cerification nutation contact.
" . — y
Sinplea &5 modiy 3 1 Lo encoul

Coordinator
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Client-Centered Nutrition Education form, continued

(+] 3 L] »

Qo &

Enter any other information here...

Back to Main Menu
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Depending upon the responses selected in the Client-Centered Nutrition Education
form, there may be more questions. Finish the Client-Centered Nutrition Education
form and click Submit.

Client-Centered Nutrition Education: Local Agency #1

Back to Main Henu |

Please indicate the types of support and training that wonld he most useful for your agency:

Information and sample lessonfresource material
[¥] Training in group/class management
i neiples

Back to Main Menu

Submitting the Client-Centered Nutrition Education form reopens the Nutrition
Education section menu; the Client-Centered Nutrition Education button is now marked
complete.
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1.8 Class Schedule

Click the Class Schedule button.

Nutrition Education - Local Agency #1

| Local Agency Nutrition Education Coordinatoer | Complete

| WIC Certification Specialist (WCS) Program  Complete

' PFA Study Coordinator - Complete

| Disaster Planning | Complete

[ Gathering Resources | Complete

[ Setting Goals and Objectives | Complete

[Einm-cantamd Hutrition Education | Complete

Class Schedule

Evaluation of the Hutrition Education Plan

Back to Main Menu

The Class Schedule initially has no class records listed. Click the Add a Class button
(highlighted below).

Class Schedule: Local Agency #1

| Back to Main Menu | | Add a Elm| Enter a New/Uncoded Class | | Top Risk Codes for Texas |

| Mark this Section Complete | | Mark this Section Incomplete | | Create a Class Schedule Report |

Mo class records were found. Click here 1o add a class from the class list,

Copyright & 2003 Department of State Health Serices | Contact

) U

The Add a Class page lists approved WIC classes, sorted alphabetically by Class Code.
For example, “Healthy Kids Need Healthy Moms” has Class Code BB-054-01.

Version 3.0 / Revision Date 05/20/2009



Add a Class: Local Agency #1

Back 1o Class Schedule

Class Number and Name (Click to add to the Class Schedule) Year Created
BE - 054 - 01 : Healthy Kids Need Healthy Moms 2005
BF - 000 - 08 : Benefits of Breastfeeding 1995
BF - 000 - 09 : Giving You The Best That | Got, Baby 1995
BF . 000 - 12 : Infant Feeding Cues 1998
BF - 000 - 13 : A Helping Hand for Breastfeeding Moms 1998
BF - 000 - 14 : The Best lovestment 1998
BF - 000 - 15 : Teen Breastfeeding: Why Breastfeed? 1999
BF - 000 - 18 : The Best Thing/EsLo Mejor 1999

For this example, we'll click “BB-054-01: Healthy Kids Need Healthy Moms” to add it to
the Class Schedule.
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After clicking the class title, a more detailed description of the class appears in a box at
the top of the Add a Class form. If you do not want to add this class to the schedule, you
can return to the class list by clicking the “Back to the Class List” button at the top of the

page.

To add the class to the schedule, complete the Add a Class form and click the Add this
Class to the Schedule button.

Add a Class: Local Agency #1

| Back 1o the Class List

BB - 054 - 01 ; Healthy Kids Need Healthy Moms

Description: A flannel board lesson for women to leam all about how they can be a Healthy Mom. They will read about eating
healthy, maintaining a healthy weight, exercising, taking folic acid, avoiding substance abuse, and staying emotionally healthy.
12106

Published: 2005

Available in: English and Spanish

" |
a
d
(]

L= ]

Add this Class to the Schedule |
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Submitting the Add a Class form returns you to the Class Schedule page. The added
class now appears in the list, along with the schedule information you supplied.

Class Schedule: Local Agency #1

Back to Main Menu | Add a Class | Enter a New/Uncoded Class |  Top Risk Codes for Texas

Mark this Section Complate | Mark this Section Incomplete | Create a Class Schedule Report |

BB-054-01: Healthy Kids Need Haalthy Moms

Description: A flannel board lesson for women to leam all about how they can be a Healthy Mom. They will

read about eating healthy, maintaining a healthy weight, exercising, taking folic acid, avoiding substance 10 ]
abuse, and staying emationally healthy, 12/05 | Edit |1 Cancel |
Fublished: 2005

Available in: English and Spanish

Class dates: January through Febroany
Client Categories: Pregnancy, PostPartum, General

Offered at the following clinicisi: 1,2, 3, 4

Lagt Codabed ! 200006 1005616 AW

If the schedule information is not correct, you may edit it. Click the Edit button in the
class description box (highlighted below).

Class Schedule: Local Agency #1

. Back to Main Menu | | Add a Clm. Enter a New/Uncoded Class | Top Risk Codes for Texas

Mark this Section Complete |  Maik this Section Incomplete | Create a Class Schedule Reapont

BB-05401: Healthy Kids Meed Healthy Moms

Description: A flannal board lesson for women fo leamn all about how they can be a Healthy Wom, They will

read about eating healthy, maintaining & healthy weight, exercising, taking folic acid, avoiding substance [ |

abuse, and staying emotionally healthy. 12105 | Cancel
| Published: 2005

Awvailable in: English and Spanish

| Class dates: January through February

Client Categories: Pregnancy, PostPartum, General

Offered at the following clinicis): 1,2, 3,4

Lpgt Lpdated ! &70/2008 105616 AW
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The Edit button opens the Edit Class form. Each time changes are made, the time/date
stamp for the class is updated. The time/date stamp is displayed at the bottom of the
class description box for each class on the Class Schedule page.

Edit Class: Local Agency #1

' Back to the Class Schedule

BB -054 -01 : Healthy Kids Need Healthy Moms

Description: A flannel board lesson for women to leam all about how they can be a Healithy Mom. They will read about eating
healthy, maintaining a healthy weight, exercising, taking folic acid, svoiding substance abuse, and staying emotionally healthy.
12105

Published: 2005
Hvailable in: English and Spanish

In this example, we changed the Ending Month from February to March and clicked
“Edit this Class” to make the change.
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This brings us back to the Class Schedule page, where the updated ending month (“Class
dates: January through March”) is now reflected in the class description box.

Class Schedule: Local Agency #1

Back to Main Menu . Add a Class | Enter a New/Uncoded Class | Top Risk Codes for Texas

I Mark this Section Complete . Maik this Seciion Incomplete | Create a Class Schedule Report

EB-054-01: Healthy Kids Meed Healthy Moms

Description: A flannel board lesson for wornen to leam all about how they can be a Healthy Mom. They will

read about eating healthy, maintaining a healthy weight, exercising, taking folic acid, svoiding substance [ [ ]
abuse, and staying emotionally healthy. 12405 Edit| ' Cancel
Published: 2005

Awvailable in: English and Spanish

| Class dates: January through March
Client Categories: Pregnancy, PostPartum, General

Offered at the following clinic{s): 1, 2,3, 4

Lig Lhdated: 002008 1005737 AN

Now suppose we want to cancel the class. We click the Cancel button (highlighted
below).

Class Schedule: Local Agency #1

: Back to Main Menu Add a Class Enter a New/Uncoded Clnss: Top Risk Codes for Tawara:

Mark this Section Complete  Mark this Section Incomplete Create a Class Schedule Report

BB-05401: Healthy Kids Need Healthy Moms
Description: A flannel board lesson for women to leam all about how they can be a Healthy Mom. They will
raad abow eating healthy, maintaining a healthy weight, exercizing, taking folic acid, swiding substance =
abuse, and staying emotionally healtthy. 1205 | E""_
Published: 2005
| #ailable in: English and Spanish

Class dates: January through March

Client Categories: Pregnancy, PostParium, General

Offered at the following clinicisi: 1,2, 3, 4

Last Updebed : &24/2008 106737 AW
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Clicking the Cancel button brings us to the CONFIRM — Cancel Class page. Here, we
have the option to either confirm the class cancellation or return to the Class Schedule

page.

CONFIRM - Cancel Class: Local Agency #1

CANCEL THIS CLASS  OR | Back to the Class List

BE - 054 .01 : Healthy Kids Need Healthy Moms

Description: A flannel board lesson for women to leam all about how they can be a Healthy Mom, They will read about eating
healthy, maintaining a healthy weight, exercising, taking folic acid, avwiding substance abuse, and staying emotionally healthy.
12106

Published: 2005

Aovailable in: English and Spanish

Starting Menth: | o000

Ending Month:

Client Category {check all that apply)
Infant
Pragnancy
Breastfeading
Children
Fost-Partum
General

Is this class taught at all clinics?
Yes
© Mo

If not, at which clinics is this class taught?

i 5 iy &
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We choose to cancel the class and click the CANCEL THIS CLASS button (highlighted
below).

CONFIRM - Cancel Class: Local Agency #1

| CANCEL THIS CLASS | OR  Back to the Class List

BB -054 - 01 : Healthy Kids Need Healthy Moms

Description: A flannel board lesson for women to leam all about how they can be a Healthy Mom. They will read about eating
healthy, maintaining a healthy weight, exercising, taking folic acid, avoiding substance abuse, and staying emotionally healthy.
12005

Published: 2005

~ Awvailable in: English and Spanish
Starting Month: | Januany | Ending Momth: | 10000h

Client Categaory (check all that apply)
Inifant
Pregnancy
Breastfaading
Children
Post-Parum
General

Is this class taught at all clinfes?
Yes
* Mo

If mot, at which clinics is this class taught?
i, 2, 3, 4

This returns us to the Class Schedule, where we no longer have any classes scheduled.

Class Schedule: Local Agency #1

Back to Main Menu | Add a Class | Enter a New/Uncoded Class | Top Risk Codes for Texas

Mark this Section Complete | | Mark this Section Incomplete . | Create a Class Schedule Repont

Mo class records were found. Click here to add a class from the class list.

Copyright @ 2008 Department of State Health Sarices | Contact
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Now, suppose we want to add a new class that does not appear in the list of 200+ WIC
approved classes — a new class that our Local Agency has put together. We click on the
Enter a New/Uncoded Class button.

Class Schedule: Local Agency #1

Iﬂncl-: to Main Menn | | Addl a Clml | Enter a New/Uncoded Class | ITnp Risk Codes for Ti'.ltall

Illarlc this Section Complete | Illark this Section Incomplete ‘ | Create a Class Schedule Rnpun|

Mo class records were found. Click here to add a class from the class list.

bl Dn i

Copyright @ 2005 Department of State Health Serices | Contact

This opens the Add a New/Uncoded Class form. We complete the form and click
Submit. (form continues on the next page)

Add a New / Uncoded Class: Local Agency #1

Title
Example Class

Description

Deacripcion of che Example Class.

Any materials provided for the Example Class (video, workbook, etc.).
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Add a New/Uncoded Class form, continued

|
[ |
a
a

1, z, 3, 4.

Add this Class to the Schedule |

Back to Main Menu

Submitting the Add a New/Uncoded Class form returns us to the Class Schedule page,
where the new class appears in the Class Schedule list.

Class Schedule: Local Agency #1

| Back to Main Menn | | Adid a I:Im| | Enter a New/Uncoded Class | | Top Risk Codes for Ti:ﬂ]

| Mark this Section Complete | | Mark this Section Incomplete ‘ | Create a Class Schedule Report |

UNCODED-001: Example Class
Description: Description of the Example Class.

Awailable in: English and Spanish
BAccompanying Material: Any matenals provided for the Example Class fwdeo, workbook, efc.), Edit_

Class dates: October through Decembear

Client Categories: Infant, Fregnancy
Offered at the following clinicis): 1,2, 3, 4.

Loz Lpdated! &2472008 12032007 P

Version 3.0 / Revision Date 05/20/2009



Now we add another class from the list of approved WIC classes, “CF-000-21: Healthy
Drinks for Healthy Kids”. This is a core class (taught year-round), so we don’t have to
specify starting or ending months. It is also taught at all clinics, so we don’t have to list
any clinics in the text box at the bottom. We click “Add this Class to the Schedule”.

Add a Class: Local Agency #1

IHacktn the Class List ]

CF -000 - 21 : Healthy Drinks for Healthy Kids

Description: This lesson is for moms and older children to do together in class. i covers avoiding sodas and other sweet
drinks, and encourages children to have waler instead. It discusses the amount of juice and milk to have each day. It includes a
coloring sheet for the children to take home. 704

~ Published: 2004
HAvailable in: English and Spanish

Add this Class ta the Schedule |
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Now we’re back at the Class Schedule list, and the new class appears in the list.

Class Schedule: Local Agency #1

Back to Main Menu | | Add a Class | Enter a New/Uncoded Class | Top Risk Codes for Texas

Mark this Section Complete | Mark this Section Incomplete | Create a Class Schedule Report

CF-000-21: Healthy Drinks for Healthy Kids

Description: This lesson is for moms and olfder children to do together in class. It covers avoiding sodas and

other swaet dinks, and encourages childran to have water instead. B discusses the amount of juice and milk —— 7 7 1
10 have each day. It includes a coloring sheet for the children 1o take home. 7/04 | E""_ | Cancel |
Published: 2004

Available in: English and Spanish

Class dates: Core Class (taught year-round)

Client Categories: Children
Offered at all clinics.

Lot Lol abed - d/28 3008 12:24280 P

UNCODED-O01: Example Class

Description: Descriplion of the Exampla Class.

Available in: English and Spanish —|
Accompanying Material: Any materials provided for the Example Class (video, workbook, ete.). Edit| | Cancel

Class dates: October through December

Client Categories: Infant, Pregnancy

Offered at the following clindcis)z 1,2, 3, 4.

Lozt Cbalpbed - 2407008 12: 23207 25
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The Class Schedule is different than the other forms in the Nutrition Education section
because it does NOT mark its menu button complete until you say it is complete. To do
this, click the “Mark this Section Complete” button.

Class Schedule: Local Agency #1

Back to Main Menu . Add a Class | Enter a New/Uncoded Class | Top Risk Codes for Texas

Mark this Section Complete | | Mark this Section Incomplete | Create a Class Schedule Repornt

CFL000-21: Healthy Drinks for Healthy Kids

Description: This lesson is for moms and older children to do together in class. It covers awoiding sodas and

other sweet dinks, and encourages children to have water instead. It discusses the amount of juice and milk | ] | ]
to have gach day. i includes & coloiing sheet for the children to take home, 7104 Edit| | Cancel
Published: 2004

Available in: English and Spanish

Class dates: Core Class {faught year-round)
Client Categories: Children

Offered at all elinics.

Lzt Lpdated ! &0/2008 12:34:57 PM

UNCODED-001: Example Class

Description: Description of the Example Class.

Awvailable in: English and Spanish

Accompanying Material: Any materials provided for the Example Class (video, workbook, etc.). Edit| | Cancel

Class dates: October through December

Client Categories: Infant, Pregnancy
Offered at the following clinic{s): 1, 2,3, 4.

Loz Updaded: &24/2008 12:32:07 PV
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Clicking the “Mark this Section Complete” button in the Class Schedule form returns us
to the Nutrition Education section menu. Of course, the Class Schedule button is now
marked complete. But suppose we change our mind and decide the Class Schedule is
not complete yet?

Click the Class Schedule button to return to the Class Schedule form.

Mutrition Education - Local Agency # 1

| Local Agency Nutrition Education Coordinator | Complate

|WIE Certification Specialist (WCS) Program ] Complate

| PFA Study Coordinator ] Complete

 Disaster Planning  Complete

| Gathering Resources | Complete

| Setting Goals and Ohjectives | Complete

| Client-Centered Nutrition Education | Complete

| Class Schedule I Complete

Evaluation of the Mutrition Education Plan

Back 1o Main Menu
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Now we’'re back at the Class Schedule form. We want to mark the section incomplete, so
we click the “Mark this Section Incomplete” button.

Class Schedule: Local Agency #1

| Back to Main Menu | Add a Class | Enter a New/Uncoded Class | Top Risk Codes for Texas

| Mark this Section Complete | Mark this Section Incomplete | Create a Class Schedule Report

CF-000-21: Healthy Drinks for Healthy Kids

Description: This lesson is for moms and older children to do together in class. It covers avoiding sodas and

other sweet drinks, and encourages children to have water insiead. It discusses the amount of juice and milk
to have each day. It includes a coloring sheet for the children to take home, 7/04 (Edit| | Cancel
Pulblished: 2004

Available in: Englizh and Spanish

Class dates: Core Class (taught yearround)
Client Categories: Children
Offered at all clinics.

Lazt Updated. &F04/2008 12:34:67 AN

LUNCODED-001: Example Class

Descriptian: Description of the Example Class.

Available in: English and Spanish

Accompanying Material: Any materials provided for the Example Class (wdeo, workbook, etc ).

Class dates: October through December

Client Categories: Infant, Pregnancy
Offered at the following clinic{s): 1, 2,3, 4.

Lag Lpdated: 202008 12/33:07 PV
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Now we are back at the Nutrition Education section menu. The Class Schedule button is
now marked “Action Required” and highlighted in yellow.

We want to add a class to the schedule, so we click the Class Schedule button.

Nutrition Education - Local Agency # 1

; Local Agency Nutrition Education Coordinator | Complete

i'h\‘ll: Cerification Specialist (WCS) Program J Complete

PFA Study Coordinator | Complete
;Dhmr Flanning | Complate
;Gﬂharlng Resources | Complate
; Setting Goals and Objectives ] Complate
; Client-Centered Nutrition Education ] Complate

|Mﬂ£ | Action Reguired

Evaluation of the Nutrition Education Plan
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Now we proceed to add another class, “GW-000-06: Your New WIC Lone Star Smart
Card.” We click the Add a Class button...

Class Schedule: Local Agency #1

Back to Main Menu | Add a Class | | Enter a New/Uncoded Class | Top Risk Codes for Texas

Mark this Section Complete | Mark this Section Incomplete . Create a Class Schedule Report

CF-000-21: Healthy Drinks for Healthy Kids
Description: This lesson is for moms and older children 10 do together in class. 0 covers avoiding sodas and
ather sweet drinks, and encourages childran to have water instead. It discusses the amaunt of juice and milk |
to have each day, It includes a coloring sheet for the children to take home. 7/04 Ed
Published: 2004

| Awailable in: English and Spanish

it | Camcel

Class dates: Core Class (laught year-round)
Client Categaries: Children
Offered at all clinics.

Last Updabed : &28/2008 12:3481 A

UNCODED-O01: Example Class

Description: Descrption of the Example Class.

Available in: English and Spanish

Accompanying Material: Any matenals provided for the Example Class (vdeo, workboaok, et ).

(Edit| [ cance

Class dates: October through December
Client Categories: Infant, Pregnancy
Offered at the following clinicfsi: 1,2, 3, 4.

Last Ubdabed &24/2008 12:33:07 A

.. click the class title in the list of WIC approved classes...

GH - 054 - 05 : Calcium 2004
GN - 054 -06 : Too Much of a Good Thing 2005
N - 054 - 08 : Cooking With Herhs 2006
GW - 000 - 06 : Your New WIC Lone Start Smart candd 2007
IF - 000 - 09 : Infant Feeding Bingo 1999
IF - 000 - 10 : Look Whae's Eating 1999
IF - 000 - 13 : Formula Preparation 1498
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... then we complete the Add a Class form and click Submit.

Add a Class: Local Agency #1

!Blnl: to the Class List

GW - 000 - 06 : Your Hew WIC Lone Start Smart card
Description: This lesson demonstrates how 1o use the WIC Lone Star Card
Published: 2007
~ Available in: English and Spanish
Accempanying Material: Introducing the Mew WIC Lone Star Card stock no 7779

il
[
] :
[
=]
=
O
L ]

Add this Class to the Schedule |
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Submitting the Add a Class form brings us back to the Class Schedule page. The new
class (“GW-000-06: Your New WIC Lone Star Smart Card”) now appears in the list.

Class Schedule: Local Agency #1

- Back to Main Menu | Add a Class  Enter a New/Uncoded Class | Top Risk Codes for Texas .

Mark this Section Complete | Mark this Sectien Incomplete | Create a Class Schedule Repont

CF-000-21: Healthy Drinks for Healthy Kids

Description: This lesson is for moms and older children to do together in class. it covers avoiding sodas
and other sweet drinks, and encourages children to have water instead. It discusses the amount of juice
and milk to have each day. It includes & coloring sheet for the children to take home. 704

Published: 2004

Available in: English and Spanish

Edit | Cancel

Class dates: Core Class (taught yearround)
Client Categories: Children
Offered at all clinics.

Laet Lbdated: $IA2005 12:34:57 P

GW 00006 Your New WIC Lone Start Smart card

Description: This lesson demonstrates how fo use the WIC Lone Star Card

Published: 2007 I 11
Bwailable in: English and Spanish Cancel
Accompanying Material: Introducing the Mew WIC Lone Star Card stock no 7779

Class dates: Core Clags (taught year-round)

Client Cateqgories: General

Offered at all clinics.

Last Ubdaded : $202008 12:43:22 P

UNCODED-001: Example Class

Description: Description of the Example Class.

Bwvailable in: English and Spanish

Accompanying Material: Any materiale provided for the Example Clags (video, workbook, e1c.). (Edit| | Cancel
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Now, suppose we want to create a special Class Schedule Report. We click on the “Create
a Class Schedule Report” button, and that opens the Class Schedule Reports form.
Instructions on the page explain how to order the list of classes you want to display in
your report (see below). Click the View Class Schedule button to view the report in the
browser or click Print Class Schedule to send the report to your printer.

Class Schedule: City of Austin/Travis County WIC Program

Decide how you want to order the class listings. In the "Order by" menu, select the crtenia for the listing order of the
clagses you selected. Mot selecting any criteria will produce a report that is ordered only by the starting date.

Order by:

O Date

O Client Category
O Title
0 Class Code

| View Class Schedule || Print Class Schedule

Back to Class Schedule

We’'re done, so we click the “Mark this Section Complete” button (highlighted below).

Class Schedule: Local Agency #1

Back to Main Menu | Add a Class | Enter a New/Uncoded Class | Top Risk Codes for Texas

Mark this Section Complete | Mark this Section Incomplete | | Create a Class Schedule Report

CF-000-21: Healthy Drinks for Healthy Kids

Description: This lesson is for moms and older children to do together in class. |t covers avaiding sodas

and other sweel drinks, and encourages children 1o have water instead. It discusses the amount of juice

and milk to have each day. It includes a coloning sheet for the children to take home. 704 E
Published: 2004

Available in: English and Spanish

dit | Cancel

Class dates: Core Clags (tavghl year-round)

Client Categories: Childran
Offered at all clinics.

Lagt Updabed : &243005 1.2:34:51 P

GW 00006 Your Mew WIC Lone Start Smart card
Description: This lesson demonstrates how to use the WIC Lone Star Card

The Class Schedule button is now marked complete.

Version 3.0 / Revision Date 05/20/2009



1.9 Evaluation of the Nutrition Education Plan Form
Click on the Evaluation of the Nutrition Education Plan button.

Nutrition Education - Local Agency #1

| Local Agency Nutrition Education Coordinater | Completa

| WIC Certification Specialist (WCS) Program | Complete

| PFA Study Coordinator | Complete

Disaster Planning | Complete

| Gathering Resources | Complete

Setiing Goals and Objectives | Complete

| Client.Centered Nutrition Education  Complete

' Class Schedule  Complete

Evaluation of the Mutrition Education Plan

Back 1o Main Menu
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This brings us to the NE Plan Evaluation form. Complete the form and click Submit.

NE Plan Evaluation: Local Agency #1

Your insights regarding creating a plan for Mutrition Education are importan in the
preparation of next year's plan, The input from all Local Agencies is considerad,

1. What would you say Is an impertant Nutrition Education Goal for your agency
for this year? (This may be related to personnal, content, materials, clients, etc)

Descrbe your Mutrition Education Goal here.

Important consideration # 1
Important consideration # 2
Impoant consideration & 3

Other comments.

Back 1o Main Menu

Submitting the NE Plan Evaluation form completes the Nutrition Education section of

the NE/BF Plan. The Nutrition Education button is now marked complete.

Nutrition Education and Breastfeeding Promotion Plan: Local Agency #1

| Hutrition Education | Done!

‘Bieastfeeding | Incomplete

| L oqgout |

Copyright © 2008 Department of State Health Serices | Contact
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2. Breastfeeding Promotion Plan Section

At the NE/BF Plan homepage, click the Breastfeeding button.

Nutrition Education, Breastfeeding Promotion and Training Plan: Local Agency #1

Submitted
[Huttisn Education] g/25/2008 5:33:54 PM

l Breastfeading | Incomplete

I Training Plan ‘ Incomplete

2.1 Breastfeeding Coordinator

This opens the Breastfeeding Promotion section menu page. We’ll work through each
form in order. Click the Local Agency Breastfeeding Coordinators button.

Breastfeeding Promotion - Local Agency # 1

| Local Agency Breastieeding Coordinators |

| Gathering Resources |

| Description of Local Agency Breastfeeding Promotion and Support |

Description of Community Suppoert of Breastfeeding

Evaluation of FY2008 Breastfeeding Prometion Efforis

Fyv200% Breastfeeding Promotion Plan

FY200% Breastfeeding Promotion Plan Evaluation

Back to Main Menu
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This opens the Local Agency Breastfeeding Coordinators form.

Breastfeeding Coordinator: Local Agency #1

| Back to Main Menu l

First Hame |Jinn'rlir |
Last Hame |Enmpla |

E-mail Address |Jennifer@sample org

HEEEEQ Q3

Lactation Research and Folicy

Mutrition Education and Breastfeeding Confarence

o o Jass
o o % |
o o W7
o Jor s
o5 o 4%
o Jjos oo
o o Jils7
o0 o %o

The form continues on the next page.
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essica
armple

Jessica@sample ang

55 ) 555 o 1212 Jewt 1234

C DL <IN <<

iiii

g

i

[
=]
g
3

Lactation Counseling and Problem Sabving
Clnical Lactation Practicum |
|_Submit |

Back to Main KMenu

09
0
12
LI
E
03
LA

03 |flss |
10 s |
1o |
12 jfloz QPoteet
CIN A
02_fffo_|
03 Jflos |
04 Jiloe |

i

The form has room to enter information for two Breastfeeding Coordinators in case the
position is shared by two people or if there is an interim Breastfeeding Coordinator.
Complete the form and click Submit.

Submitting the form completes the Local Agency Breastfeeding Coordinators form and

returns us to the Breastfeeding Promotion section menu page. The Local Agency
Breastfeeding Coordinator button is now marked complete.
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2.2 Gathering Resources

Click the Gathering Resources button.

Breastfeeding Promotion - Local Agency # 1

| Local Agency Breastfeeding Coordinators I Complete

| Gathering Resowrces |

| Description of Local Agency Breastfeeding Fromotion and Support |

Description of Community Suppaort of Breastieeding
Evaluation of FY2008 Breastfeeding Promotion Efforts

F2009 Breastfeading Promotion Plan

F2009 Breastfeeding Promotion Plan Evaluation

Back to Main Menu

Click the Resources page button (highlighted below). This button opens the DSHS
Resources page in a new browser window. NOTE: If you have a popup-blocker
running in your browser, you will need to disable it for this button to work

correctly.

Gathering Resources - Local Agency # 1

As you review this data, keep in mind that the infarmation provided should be
uzed to help you identify needs and set nutrition goals/priorities for your
Hutrition Education/Breastieeding plan and your schedule of classes.

| Click hare for the Resources page I
Date last viewed: £752008 2:79:53 PM

. Back to Main Menu —
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The DSHS Resources page opens in a new browser window. Once you are done
gathering your resources from this page, you can close this window.

Bx .y TEXAS
hﬁ\ Department of State Health Services

IFInd Services | Mews & Information | Rules & Regulations | Business Information -'h“_'

WIC Home

WIC Search WIC MNutrition

Breastfeeding

Bulletins & Mews FY 2008 Mutrition Education, Breastfeeding Promotion
EET and Training Plans

Financial Gathering Resources

General Information )
These documents are in POF format. You'll need the free Adobe Acrobat Reader to read

Help Desk thiam.

High Risk RD H R
J'l.'lhi _—
Mutrition * MNutrition Rick Reports

. -
- + List of Lesson Descriptions (251K, POF, yiewing information)
Palicy Search * Inf. Feeding P - o B e (718K, POF, yiewing inf ion)

Program Rules

Palicy Manual

F¥ 2007 Nutrition Education and Breastfeeding Participation Surveys

Publishing,
| ;:‘::::3:'" and Media + Parbicipant Surveys L& 001-010
* Parkicipant Surveys L& 011-020
s::::::lsihr + Participant Surveys LA 021-029

+ Participant Surveys LA 031-040

Temimina - -

After closing the DSHS Resources browser window, you should see the Gathering
Resources form open in the original browser window. Click on the Back to Main Menu
button to return to the Nutrition Education section menu. The Gathering Resources
button is now marked complete.

Gathering Resources - Local Agency # 1

Ag you review this data, keep in mind that the information provided should be
uged to help you identify needs and sel nuidrition goals/priorities for your
Mutrition Education/Breastieeding plan and your schedula of classes.

Click here for the Resources page

Date feal viewsd: STH2008 2:79:93 PM

i Back te Main Menu l

NOTE: If you accidentally close your browser completely, re-open your browser and go
to http://www.texaswic.info/nebf, then Log in with your Local Agency Number.
Remember, your progress is saved as you submit your forms, so you will not lose the
work you have done on your NE/BF Plan; you can just pick up where you left off.
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2.3 Description of Local Agency Breastfeeding Promotion and Support

Click the Description of Local Agency Breastfeeding Promotion and Support button.

Breastfeeding Promotion - Local Agency # 1

| Local Agency Breastfeeding Coordinators | Complete

| Gathering Resources | Complete

| Description of Local Aqency Breastfeeding Promotion and 5u|1|gnrt|

Description of Community Support of Breastfeeding

Evaluation of FY2008 Breastfeeding Promotion Efforis

Fv200% Breastfeeding Promotion Plan

Fv200% Breastfeeding Promotion Plan Evaluation

Back to Main Menu

The Local Agency Breastfeeding Promotion and Support form is interactive and has
several “branches”: the answers you provide determine which pages of the form you see.
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Complete the first page and click Submit.

Description of FY2008 Local Agency Breastfeeding Promotion and Support

Describe major changes duning this past year in the structure or administration of your local agency that
affected breastfeeding promotion and support. Include changes in stafing, rencvations to facilities,
changes to technigues to provide breastfeeding support, atc.

Here 12 where you can deacribe major changes during this past year in the
sepucture or administration of your local agency that affected breascfeeding
promotion and support. Include changes in staffing, renovations to facilities,
changes to techniques to provide breastfeeding support, etc.

This brings us to the second page. Select either Yes or No and click Submit.

Description of FY2008 Local Agency Breastfeeding Promotion and Support

Does your local agency employ one of more Intemational Board Cenified Lactation Consultants (IBCLC)?

® Yas
O Mo

e Submitting “Yes” open a form used to build a list of the IBCLCs on your staff.
e Submitting “No” will bypass skip past the IBCLC list forms.

To show how to add IBCLCs to the list, we’'ll select “Yes” and click Submit.
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Before continuing to the IBCLC list, we're asked whether the IBCLC is the Breastfeeding
Coordinator. Answer “Yes” or “No” and click Submit.

Description of FY2008 Local Agency Breastfeeding Promotion and Support

Main Menu

Iz the IBCLC the breastfeeding coordinator?

) Yes
) Mo

This opens the IBCLC list. Initially there are no IBCLCs in the list. To add an IBCLC
entry, click the Enter a New IBCLC button.

IBECLCs

Main Menu | Enter a New IBCLC

Hame (click to edit)

Mo IBCLE records found. Click here to enter IBCLE infarmmation.
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The Enter New IBCLC form opens. Complete the form and click Submit.

Enter New IBCLC

Back 1o IBCLC List

First Mame: Karen |

Last Mame: Semple |
Phone; (| 555 |j| 555 |-| 1212 |ewt,| 1234 |

Other credentials here.. .

| Submit |

Submitting the Enter New IBCLC form brings you back to the IBCLC list page. The new
IBCLC entry now appears in the list.

IBCLCs

Main Menu | Enter a Mew IBCLC | | Hext Section

Mame fclick to edi)
Karen Sample Delete

We've added another IBCLC to the list, JoAnn Sample. Now there are two IBCLCs listed,
but we want to delete Karen Sample’s listing. Click the Delete link next to Karen
Sample’s listing.

IBCLCs

.Hllll Hnnu. |Er|tar a Hew IBCI.E| IHtxt Sectlan

Hame (click to edit)
Jofnn Sample Dalete
Karen Sample Delete
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Clicking the Delete link opens the CONFIRM: Delete IBCLC form. We can either
confirm and delete the IBCLC listing or return to the IBCLC list. We choose to delete the
entry and click the DELETE this IBCLC button.

CONFIRM: Delete IBECLC?

| DELETE s BcLC |
OR
Return to the IBCLC List

Ocher credencials here...

Now only JoAnn Sample appears in the IBCLC list. We’re done in the IBCLC section, so
we click the Next Section button to continue.

IBCLCs

|lhin Menii |Enmu!~lm IBCLE| |Hut Sectiai

Hame [click to edit)
Jofnn Sample Delate

Version 3.0 / Revision Date 05/20/2009



If we did not have any IBCLCs on staff, we would go to this form instead. Complete the
form and click Submit.

Description of FY2008 Local Agency Breastfeeding Promotion and Support

If you do not have an Intermational Board Certified Lactation Consultant (JBCLC), who are you using to
meet the stafiing standards requirement of a Lactation Consultant in Policy Gas14.07

First Name Fochel
g5 |)] 565 =32

Enter other credentials here...

Enter other breastfeeding training hece..
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This brings us to the next form page. Complete the form and click Submit.

Description of FY2008 Local Agency Breastfeeding Promotion and Support

How do you use the IBCLC(s) or the breastieeding counselor you use to meet the stafiing
standards requirement of a Lactation Consultant in Policy GA:14.07 (Check all that apply.)

High risk one-on-ong counseling of mothenbaby dyads

Telephone counseling

Training new paer counselors

Planning andfor leading peer counselor meetings

Observation & evaluation of paer counselors

Teaching group breastfeeding classes

Leading breastfeading suppod group meetings

Hospital and health care provider autreach & in-senices

Breast pump insurance, follow-up and retrieval

Presenting group staff trainings on breastfeeding

Planning ¥World Breastfeeding Month activlies

Other fwrite in balow)

Enter other duties here.. |

=)
=
)
=
O
O
O
O
O
O
O
=
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Other forms follow. Depending upon the answers you provide, different questions will
be presented.

Description of FY2008 Local Agency Breastfeeding Promotion and Support

Main Menu

Did you request Lactation Serices Funding in FY 20087

(3} Yes
Mo

If you answered “No” to the preceding question, you would be asked “Why was Lactation
Services Funding not requested?” If you answered “Yes”, you would be asked how the

funding was utilized.

Continue to answer and submit the forms until you reach the end of the Description of

FY2008 Local Agency Breastfeeding Promotion and Support form (below).
Description of FY2008 Local Agency Breastfeeding Promotion and Support

Please zend or email BOTH your WIC staff breastfeading referral form AND your WIC participant refarral handout,
required by Policy BF:02.0, to your State Agency Mutntion Education Liason, (See examples in memo #5012

Retuin 1o the Main Menu |

When you click “Return to the Main Menu”, the Description of Local Agency
Breastfeeding Promotion and Support button is marked complete.
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2.4 Description of Community Support of Breastfeeding Form
Click the Description of Community Support of Breastfeeding button.

Breastfeeding Promotion - Local Agency # 1

| Local Agency Breastfeading Coordinators | Complete

| Gathering Resources | Complate

[ Description of Local Agency Breastfeeding Promation and 5uppoﬂ| Complete

|[IB ription of Community Support of Breastfeedin |

Evaluation of FY2008 Ereastfeeding Promotion Efforts
FY200%9 Breastieeding Promotion Plan

FY200% Breastieeding Promotion Plan Evaluation

This opens the Community Support of Breastfeeding form. Complete the form and click
Submit.

Community Support of Breastfeeding: Local Agency #1

| Back te Main Menn |

How many birthing hespitalsfacilities serve the majority of your WIC participanis? 13
[Please gve an estimate if your agency serves a large metro area.)

The list of Birthing Hospitals/Facilities appears next. Initially there are no entries in the
list. Click the Enter a New Birthing Hospital/Facility button.
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Birthing Hospitals/Facilities: Local Agency #1

List the top five birthing hospitalsfacilities that serve the majority of your WIC participants.
(Rural areas may have less than five.)

| Main Menu | | Enter a NHew Birthing Hospital Facility |

Hame (click to edit)

Mo Birthing HospitallFacility records found. Click here to enter Bidhing Hospital/Facility information.

—

The Enter New Birthing Hospital/Facility form opens. Complete the form and click
Submit.

Enter New Birthing Hospital/Facility

' Back to Birthing Hospital Facility List

Name of Facility: Brackenridge Hospital

Director of Women's (OB} Services:

First: Susie |

Enter other senice hare .

Submitting the form returns you to the Birthing Hospitals/Facilities list. The new
facility now appears in the list. We've already added several others to the list (below).
When you have finished entering facilities, click the Next Section button to continue.
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Birthing Hospitals/Facilities: Local Agency #1

List the tap five bithing hospitalsfaciliies that serve the majority of your WIC paticipants.
(Rural areas may have less than fve.)

| Main Menu l | Enter a Hew Birthing HonphalfFaleﬂ | Hext Section |

Mame (click to edit)

Brackenridge Hospital Delete
Christus Santa Rosa Delete
MeKenna Memarial Dealete
Spohin Hospital Delete
University Health Center

Click the Next Section button to open the next form.

Community Support of Breastfeeding: Local Agency #1
| Back to Main Menu |

Do you provide breastfeeding-related outreach to the birthing hospitalsfacilitios and health care providers that
see the majority of your WIC paricipants?

@ Yes
2 Mo

Community Support of Breastfeeding: Local Agency #1

| Back to Main Menu |

I they do not provide electiic breast pumps 1o WIC moms when WIC clinics are closed, how do you
provide pumps to moms during this time?
[4] Utilize peer counselors for delivery of purnp

[#] Utilize Lactation Gonsultant for delivery of pump

glala

[ Ji[<] =

Ccher methoda lisced here...
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3. Training Plan Section

At the NE/BF/TR Plan homepage, click the Training Plan button.

Saioe &
Q82008 4:12:23 PM

Breastieeding Done!

Tralning Plan Incampleta

This opens the Training Plan section menu page. We’ll work through each form in order.
Click the Local Agency Training Coordinators button.

Training: Local Agency Cameron County WIC Program

| Training Coordinator Information |

I Training Summary for FY 2008 |

| Training Plan for FY 2009 |

3.1 Training Coordinator

This opens the Local Agency Training Coordinator’s form.
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Training Coordinator: Sample Agency

First Mame Carlas |

Last Mama  Gahsan |
E-riail Address coahvan@dshs state bous
Phone Mumber {111 ) 222 |- 3333 |em. 1324 |
Cradentiats (check all that apply)

<]

Back 16 Main Menu

The form has room to enter information for two Training Coordinators in case the
position is shared by two people or if there is an interim Training Coordinator. Complete
the form and click Submit.

Submitting the form completes the Local Agency Training Coordinators form and

returns us to the Training Plan section menu page. The Local Agency Training
Coordinator button is now marked complete.

Version 3.0 / Revision Date 05/20/2009



Training: Local Agency Cameron County WIC Program

| Training Coordinater Information | Complete

iTrnlnIng Summary for FY 2008 |

| Training Plan for FY 2009 |

Training Survey

Print Completed Plan

Back to Kain Menu

3.2 Training Summary

This is where Local Agencies are allowed to enter a training summary for the past fiscal
year. The table contains of Dates, Staff present by title, Topic and format. They are
allowed to enter as much number of dates as they want under each month when clicking
on the Add Training Button while will add another empty row under that month.

Users are only allowed to enter dates only through using the popup window by clicking
on the calendar image, hereby they enter dates by selecting them.

Training Summary For FY2008: Sample Agency

Provide a summary of fraining completed during fiscal year 2008, Inchsde dates, topics, sta® present by btk and delivery method are requind.
gk on e cabinae icon 0 1o seteet dates.

Stall Prasent (by title, not
Month | Date (mmdd yyyyl individual's mame) Topic Farmat
. gl kel o Chgclarian
e L || TeanBuddng - M =
NN | Hutrinrit Scoseringfos bufrbon v iLL ™ A Trans
12RT Sbiviind Breast Pumps 2] Insarvice [ Add T
AL VN Cushomes: Sarvice ] Erasl [ Akl Trora
[ P Conrior ApiheomponmesTics w St messting - k[
Frei ] fonn Deschor LabvBioodbome Pafogens | w Conlenenoe/wikshop | w Ak | e
Hutriton Ed Cosedrator Seraenag fod Income v [P - Akl T ra
=] S onseneng b Mulibon w Emad DL I
Boptember 2008 | TeamBuldng v M - ]
[Eun[mnn.h'un[w:d f‘l’hu :F.I'i [H.nl: =
T ] lrE__a I!_'.E_F CEME " reest - T
E e & [0 (1 {233 |vEw 2 Emad ’* i
(14 15 e 27 [18 1930 ;
L E.n EEIE_T:?_TIE_T S - Sl -
T O R
Bring
a
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Upon saving the summary, the users go back to the Training Plan main menu where
they can find that the Training Summary subsection is marked either as In Progress or
Complete. The Complete is done when at least one training for each month is filled and
they have checked the box which says “If you are finished please check here to mark this
section complete”. Otherwise, the subsection is marked as “In Progress”.

Training: Local Agency Cameron County WIC Program

Training Coordinator Information Complete
Training Summary for FY 2008 Complete
Training Plan for FY 2009

Training Survey

Print Completed Plan

Back to Main Menu

Now they can choose to enter in their Training Plan for the following fiscal year.

3.3 Training Plan

This is where Local Agencies are allowed to enter a Training plan for the following fiscal
year. The table contains of Dates. They are allowed to enter as much number of dates as
they want under each month when clicking on the Add Training Button while will add
another empty row under that month.

Users are only allowed to enter dates only through using the popup window by clicking
on the calendar image; hereby they enter dates by selecting them.

Upon saving and coming back to the training plan, users only see the unique dates
which they have entered.
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Training Plan For FY2009: Sample Agency

Frovida Foe projacted raining dakes for the st S5cal yoar (Oclobar 1,2008 - Saptambar 30,2009)
itk on e calendar iten Latlio select dates.

[Mowth——[Training Dates jmm ddyyyy)

jocteber | jnerag

Upon saving the Plan, the users go back to the Training Plan main menu where they can
find that the Training Plan subsection is marked either as In Progress or Complete. The
Complete is done when at least one training for each month is filled and they have
checked the box which says “If you are finished please check here to mark this section
complete”. Otherwise, the subsection is marked as “In Progress”.

Training: Local Agency Cameron County WIC Program

|Training Coordinator Information | Complete
| Training Summanry for FY 2008 | Complete
I Training Plan for FY 2009 | Complete

Training Survey

Back to Main Menu

Print Completed Plan
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3.4 Training Survey

This is where Local Agencies are allowed to share their survey regarding training.

Training Survey: Cameren County WIC Program

L Which methodis) of traiming delery work well fos yoam agency? (Cleck all thal applyd

O [interacive diatance leaming (0L}
[0 |owsst iwleconferancing

Upon saving the survey, the users go back to the Training Plan main menu where they
can find that the Training Survey subsection is marked as complete.

And since all the subsections are complete, they find Submit completed plan button
which would allow them to submit they their done sections. This will notify the liaisons
that the particular agency has submitted its plan.
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Training: Local Agency Cameron County WIC Program

Training Coordinator nformation - Complete
Training Sumimary for FY 2008 - Complete
Training Plan for FY 2009 ' Complete

Subunit Completed Plan

Print Completed Plan

Back to Main Menu

Local agency users are able to view their past years archived date or even go into next
year plan to start editing it upon its activation on the system effective anytime in April.
Local Agencies can click to choose another fiscal year on the main menu.

_Nutrition Education, Breastfeeding Promotion and Training Plan: Cameron County WIC Program FY 2009

Educati Agpproved
Muition " 9212008 §:52:25 P MNutrition Education Liaison Fesdback: Hello Wima. It great to hear
- that you're adjusting 1o local agency changes with & positve attilude, and
Approve that you're warking with clinic staff to offer nutrition education oplions that
Breasifeeding 93772008 40324 PH both staff and clisrils enjoy. Flease dant hasitata o contact ma with
questions or concams!
Revieweil DateTirme: V22008 £:52:25 PM
_ Training Plan | 10152008 8:29:3 AM

Nutrition Education. Breastfeeding Promotion and Training Plan: Cameron
County WIC Program

Please choose the fiscal year  2008Previous | [ Submit_

Logant ]

Version 3.0 / Revision Date 05/20/2009



Upon choosing any of the archived years, these of the pages will change and users will be
notified that they are in another fiscal year on viewing.

Mutrition Education. Breastfeeding Promotion and Training Plan: Cameron
County WIC Program FY 2008

Hutrition Education Incomplete
Breastfeading Incomplete
Training Plan Incomplete

Choose another fiscal year

Logout Please be sure to log out in erder to close this application!

Copyright © 2008 Department of State Health Services | Contact

Users would be able to view any of the sections, however past years are archived and
hence aren’t editable but just viewable by local agencies.

Nutrition Education: Cameron County WIC Program FY 2008

Print Completed Plan

Back to Main Menu

Copyright © 2008 Department of State Health Services | Contact

Users can go to the next to the current year to plan their future year as mentioned upon
its activation on April.

Nutrition Education. Breastfeeding Promotion and Training Plan: Cameron
County WIC Program

Please choose the fiscal year | 2010Next Year |v]

Logout
2009Current

201 0Mext vear

Copyright © 2008 Department of State Health Sendces | Contact
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Upon choose the future year, users will be able to see the coming year in another
different theme.

MNutrition Education, Breastfeeding Promotion and Training Plan: Cameron
County WIC Program FY 2010

Hutrition Education Incomplete
Breastfeading Incomplete
Training Plan Incomplete

Choose another fiscal yea

Logout Please be sure to log out in order to close this application!

Copyright © 2008 Department of State Health Sendces | Contact

Users can edit future years and in case users wanted to use the multiple tabs at the same
time in the same browser, the system will enforce the users to be in the same fiscal year
depending on which one was viewed later. Basically the same application is accessed in
different color so as to show the future year.

Nutrition Education: Cameron County WIC Program FY 2010

Local Agency Nutrition Education Coordinator
WIC Cerification Specialist (WCS) Program
PFA Study Coordinator

Disaster Planning

Client-Centered Nutrition Education
Gathering Resources

Setting Goals and Objectives

Class Schedule

Evaluation of the Nutrition Education Plan
Print Completed Plan

Back te Main Menu

Copyright & 2008 Depatment of State Health Serices | Contact
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eron County WIC Program FY 2010

Local Agency Breastfeeding Coordinators |

| Gathering Resources J

' Description of Local Agency Breastfeeding Promotion and Support |

| Description of Community Support of Breastiesding l

 Evaluation of FY2009 Breastfeeding Promotion Efforts |

| FY2010 Breastieeding Promotion Plan

FY2010 Breastfeading Pramaotion Plan Evaluation
Print Completed Plan

Back to Main Menu

ron County WIC Program FY 2010

Training Coordinator Information |

Training Summary for FY2009 |

Training Plan for FY2010 |

| Training Survey |

' Print Completed Plan k
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