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[bookmark: _GoBack]Instructions for Completing and Submitting the
Texas Department of State Health Services (DSHS)
Annual and Semi-Annual COVID CARES Act Progress Report

REPORTING DATES
· Semi-Annual Report: DUE OCTOBER 13, 2020
Reporting Period: April 1, 2020 - September 30, 2020
· Annual Report: DUE APRIL 13, 2021
Reporting Period: April 1, 2020 – March 31, 2021
Note: The Annual Report will have additional questions

GENERAL INSTRUCTIONS
Provide responses for each section for your subrecipients/providers. Responses should be brief and specifically related to COVID CARES Act funding. Questions below are from the HRSA Notice of Grant Award under Reporting Requirements.

INSTRUCTIONS FOR SUBMISSION
Email your narrative report to your Care Services Consultant and cc Michelle Berkoff at Michelle.Berkoff@dshs.texas.gov by the due date.

NARRATIVE RESPONSE

1. Provide a narrative discussion and justification for any changes to the budget for activity or line items based on the budget submitted:

· Updates on changes for subrecipients in staffing, budget expenditures, and reallocations: 
· Staff changes (reassignment, new FTEs, new vacancies, work from home)


· Expenditures 
	Total Amount Awarded to AA
	$

	Provider
	Amount Awarded
	Amount Expended During Reporting Period

	Provider Name
	$
	$

	Provider Name
	$
	$

	Provider Name
	$
	$

	Provider Name
	$
	$



· Report any challenges or concerns, such as projected under-expended funds



2. Subrecipient/Provider progress on program-specific goals and strategies:
· Prevention (to promote individual and community-wide prevention practices and/or administer countermeasures to reduce risk of COVID-19) (list service categories)


· Preparation (to enhance readiness, training, and services to respond to COVID-19) (list service categories)


· Response (to assess, test, diagnose, treat, and limit the spread of COVID-19) (list service categories)



3. Key accomplishments, for example:
· List all developed materials, tools and/or websites; targets met or exceeded, training provided, etc.



· List up to three additional key accomplishments not captured in the above bullet



4. Provide a brief summary of the overall impact of COVID funds.



5. Include a brief description of the changes your program incorporated to facilitate service delivery during the pandemic (including telehealth and remote or distance-based care):



6. Any physical or social distancing and harm-reduction provisions implemented to prevent the spread of COVID-19:



7. Any barriers encountered, the impact of these barriers, and the action steps that have or will be implemented to resolve identified barriers. 
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