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	TEXAS DEPARTMENT OF STATE HEALTH SERVICES

	DAVID L. LAKEY, M.D.

COMMISSIONER
	P.O. Box 149347
Austin, Texas 78714-9347

1-888-963-7111
TTY: 1-800-735-2989

www.dshs.state.tx.us


Dear Provider,

The Department of State Health Services (DSHS) Texas HIV Medication Program is honored to invite you to the HIV Post-Incarcerated Summit on March 25, 2011 at the Westin Austin at the Domain. The purpose of this summit is to review the current strategies to improve the systems to link post-incarcerated HIV positive persons into care and services, including HIV medications, and to identify the key role we as providers play in this process. 

SCHEDULE

DSHS will hold a Minority AIDS Initiative (MAI) provider meeting from 6:00 to 8:00 p.m. on March 24, 2011 in the Urban Private Dining Room at the Westin. Dinner will be provided. DSHS MAI contractor staff should arrive no later than 6:00 p.m. on March 24 to attend this meeting. 

Other attendees should plan to arrive on Friday, March 25 for an 8:00 a.m. breakfast. The summit will begin promptly at 9:00 a.m. and conclude at 3:00 p.m. on March 25. Lunch will be provided. You may access the agenda at the following link DSHS Post-Incarcerated Summit.
EVENT REGISTRATION

Attendance is limited to invited guests only. To confirm your registration, please send the following information to ted.fick@dshs.state.tx.us with the email subject heading “Post-Incarcerated Summit Registration” no later than February 23, 2011:

· Full Name with Credentials (for name badge)

· Job Title

· Organization

· City, State

· Primary/preferred e-mail address to receive event correspondence

· Let us know if you require a vegetarian meal

· Tell us if you will need a hotel room

· A brief explanation of your role in the continuum from prison to linking HIV post-release offenders to care and services. 

HOTEL RESERVATIONS FOR DSHS STAFF AND DSHS MAI CONTRACTORS

DSHS staff and DSHS MAI contractor staff must pay for their own travel, lodging, and per diem expenses. To make a hotel reservation, please call 512-832-4197 or click DSHS Post-Incarcerated Summit and go to “Book a Room” located above the dining room picture, to make a reservation online. To receive the group rate, please make your reservation under DSHS Post Incarcerated Summit.
DIRECT-BILLED HOTEL RESERVATIONS FOR OTHER ATTENDEES

Please do not make hotel reservations. Innovation Event Management (IEM) will make reservations for each individual via a master/group rooming list and upon receipt of your event registration. Reservations are for check-in on March 24, 2011 for one night only. Checkout time is at 12 noon on March 25. Please note:

· IEM will direct bill hotel room and tax expenses for eligible attendees.

· Additional nights are at your own expense and may be at an increased non-group rate.

· A personal credit card is required for each direct-billed hotel room at check-in to cover incidental expenses such as room service, mini-bar charges, movies, etc.

· IEM will not provide hotel accommodations to attendees who live or work within 50 miles of Austin.

· Please let us know if you do not need a hotel reservation in your registration e-mail. Otherwise, IEM will make a reservation for you.

· DSHS staff and DSHS MAI contractor staff will not receive direct-billed hotel rooms.

DIRECT-BILLED AIRLINE TICKETS

If you would like to receive direct-billed airline tickets (at no expense to the attendee) send the following information to marilyn.gordon@iemsshows.com with the subject heading “Direct Billed Airline Request – 032411 MAI” no later than Monday, March 7, 2011. Travelers will be required to purchase their own airline tickets after that date.  IEM will reimburse travelers for no more than the cost of a 14 day advance ticket.

· Full Name as it appears on ID

· Date of Birth (month/day/year)

· Gender

· Home Airport (or preference)

· Airline Name and Rewards Number 

· Preferred seating – Aisle or Window

· Contact Number

· E-mail address

· Travel dates/times. Be specific regarding stay/time of travel (i.e. Depart El Paso Airport on 3/24/11 between 9 and 11 a.m.; Depart Austin Airport on 3/25/11 after 5:30 p.m.)

IMPORTANT:

· Attendees who receive airfare or mileage assistance must attend the full day of the summit on March 25. 

· DSHS staff and DSHS MAI contractor staff must pay for their own airline tickets.

EXPENSE REIMBURSEMENT

Eligible attendees should use the IEM reimbursement form to request mileage reimbursement from IEM after the event. The completed and signed form, along with original, itemized receipts is due no later than Friday, April 8, 2011. Please read the form in its entirety prior to booking your travel so that you are aware of all travel rules. You can access the IEM reimbursement form at DSHS Post-Incarcerated Summit. Please also note the following:

· IEM will reimburse mileage at the rate of 51 cents per mile.

· IEM will reimburse for meals not provided up to $36 per day. Breakfast and lunch will be provided on March 25, 2011. Original, Itemized receipts are required.  

· IEM will not provide reimbursement for DSHS employees or DSHS MAI contractor staff.

MAPS, PARKING AND TRANSPORTATION

Free parking is available at the Westin. For driving directions and transportation options, please click here.

EVENT CONTACTS

· Registration and DSHS travel reimbursement questions: ted.fick@dshs.state.tx.us
· Hotel and flight reservations and travel reimbursement questions: marilyn.gordon@iemshows.com
· Programming/Agenda questions: Janina.daves@dshs.state.tx.us
Sincerely,

Janina Daves, HIV Reentry Coordinator

HIV Medication Program
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