
 

Department o
Immunization 

 
WHEN to O
Providers n
already en
participatin

 
 Adults

partici
conse
  

Acceptabl
ImmTrac p
 
An ImmTra
ImmTrac u
preferred m

 Im
ag

 Im
– 
ye

 Im
Th
ye

 Im
fo

 Immu
by the

 Hand-
inform

 Immu
# F11-
of Firs
ImmTr

 Immu
F11-12
inform

 Immu
compl

  
NOTE
 Th
 A 

ag
 Th

cu
di
ac

 

 

f State Health Serv
Branch 

Obtain Conse
need ONLY ob
rolled in ImmT

ng in ImmTrac. 

s, 18 years and
pate in ImmTra
nt and request 

le Consent Do
participation.)  

ac-generated Im
using the criteria
method for obta
mmunization R
ge younger tha
mmunization R
This form shou

ears or older. 
mmunization R
his form should
ear retention pe
mmunization R
or adults age 18
nization Regis
 parent, legal g
written request

mation, be legib
nization Regis
-12955 – This f
st Responders o
rac. 
nization Regis
2956 – This for

mation beyond t
nization Regis
eted and signe

ES:   
he majority of T
parent, legal g

ge. 
he ImmTrac co
urrently using a
iscontinue its u
cceptable form

vices 

CONSEN
nt for ImmTra

btain written par
rac.  Performin

 older, and/or p
ac.  Written con
removal of the

ocuments: (On

mmunization R
a entered by th
aining consent.
Registry (Imm
an 18 years old
Registry (Imm
uld be used for

Registry (Imm
d be used for a
eriod.   
Registry (Imm
8 and older, 
stry (ImmTrac)
guardian or ma
t from a parent
le and signed).
stry (ImmTrac)
form is manual
over 18 years o

stry (ImmTrac)
rm is manually 
he five (5) yea
stry (ImmTrac)
ed by an adult 1

Texas newborn
guardian or ma

onsent option h
a supply of any
use as a means

ms of Registry c

Texas Departm
P.O. Bo

NT GUIDE
ac Participatio
rental consent 

ng a “Smart Sea

parents must p
nsent for partic
eir record from 

nly the following

Registry (ImmTr
he user to cond
  
Trac) Consen

d. 
Trac) First Re
r First Respond

Trac) Disaster
anyone consent

Trac) Adult Co

c) Consent For
anaging conser
t, legal guardia
. 

c) First Respon
ly completed a
of age who wis

c) Disaster Info
completed and

r retention peri
c) Adult Conse
18 years or old

ns are enrolled
naging conser

has been remov
y form that is no
s for obtaining 
consent. 

ment of State Hea
ox 149347, Austi

~ 1 ~

 
ELINES fo

n 
or adult conse
arch” in ImmTr

provide written 
cipation is requi

ImmTrac at an

g documents s

rac) Consent F
duct a Smart Se

t Form (Stock

esponder/Fam
ders or Immedi

r Information 
ting to retain di

onsent Form (

rm, Stock # C-
vator for childr
n or managing

nder/Family M
and signed by F
sh to have their

ormation Rete
d signed by an
od.  

ent Form, Stoc
er. 

in ImmTrac du
rvator must sign

ved from sever
ot listed above,
consent for Re

 

 
 
 

alth Services, Im
in, TX 78714-934

or PROVI

ent for Registry 
rac will help de

consent for the
ired one time o
ny time. 

erve as legally

Form is a gener
earch.  This off

k # IG-7) – This

ily Member Re
ate Family Mem

Retention Con
isaster-related 

(Stock # F11-1

7 – This form i
ren younger tha
g conservator (m

Member Reque
First Responde
r immunization 

ention Consen
nyone consentin

ck # F11-13366

uring the birth r
n all forms for c

ral previously a
, yet offers the 

egistry participa

mmTrac Group –
47 (512) 348-915

DERS 

participation IF
etermine if the c

eir child, young
only.  Clients m

y acceptable fo

rated pre-filled 
fficial ImmTrac 

s form should b

equest Form (
mbers of First 

nsent Form (S
information be

13366) – This f

s manually com
an 18 years of 
must contain a

est Form (Imm
ers or Immedia
 information m

nt Form (ImmT
ng to retain dis

6 – This form is

registration pro
children young

accepted forms
ImmTrac cons

ation.  Such for

MC 1946, 
58 

Stock No. 1
03/

F the client is n
client is current

ger than 18 yea
may withdraw 

rms of consent

 document from
consent form i

be used for chil

(Stock # IG-FR
Responders ag

Stock # IG-DC)
eyond the five (

form should be

mpleted and sig
age. 
ll necessary 

mTrac FR/FM),
te Family Mem
aintained in 

Trac DC), Stoc
saster-related 

s manually 

ocess. 
ger than 18 yea

s.  If you are 
sent option, ple
rms are no long

1-12222 
/05/2012 

not 
tly 

ars, to 

t for 

m 
s the 

dren 

R/FM) 
ge 18 

) – 
(5) 

e used 

gned 

Stock 
mbers 

ck # 

ars of 

ease 
ger 



 

Department o
Immunization 

 

 
HOW to O
immunizat

Direct Inte
 Condu
 If the r

record
 If the r

 If 
S
cl
Fo
th
“C

 O
 If the c

conse
 You ar

Add or
accura
move 

 This is
ImmTr
Adult F
anythi

 The “C
inform
inform

 You m
the rec

 The pr
 Please

 
 

Electronic
notified ele
You will be
participatio
completion
pre-filled Im
signature.  
has been a
 
Blank copie
application
supply may
Form” to vi

 
 
 
 
 
 
 

f State Health Serv
Branch 

Children

BTAIN and AF
tions to ImmT

ernet Access: 
uct an ImmTrac
record is found
d by adding any
record is not fo
the record is s
mart Search cr
ient?” with the 
orm].”  Select “

he information y
Continue with C

Offer the form to
client or client’s
nt form]” and c
re now at the “C
r edit informatio
acy, choose “E
to the next scre

s the “Consent 
rac Child you m
Family Membe
ng.  

Consent Affirma
mation.  Click “O
mation may be a
may then report 
cord. 
rovider site sho
e DO NOT fax 

c Data Transfe
ectronically by D
e provided with 
on by offering p
n and signature
mmunization R
Continue follo

added to the Re

es of the Immu
 or downloade
y also be order
iew a listing of 

vices 

n (younger tha

FFIRM Consen
Trac)  

 When reportin
c Basic Search
, consent for p
y immunization
ound via the Ba
still not found, Im
riteria entered a
responses “YE

“NO [Request C
you have enter
Client Add.” 
o the client, par
s parent conse
click the “Subm
Client Add” scr
on here and ch
dit” to go back 
een. 
Affirmation” sc

may at this time
r of a First Res

ation Confirma
OK” to be taken
added. 
that client’s im

ould retain the s
the completed 

er (Import): If r
DSHS if conse
instructions on

parents a blank
e or by perform
egistry (ImmTr
wing the steps
egistry, data se

unization (ImmT
d for photocop
red by clicking 
all literature av

Texas Departm
P.O. Bo

an 18 years of

nt for ImmTrac

ng immunizatio
h for the record
articipation has
s administered

asic Search, co
mmTrac will dis
and ask “Do yo
ES [Signed C-7
Consent Form]
red into the Sm

rent, legal guar
nts to Registry 
it” button. 
reen which con
hoose “Continu
and make cha

creen.  “ImmTra
e affirm consen
sponder (age 1

tion” screen is 
n to the “Client 

mmunizations b

signed consen
consent form(

eporting immu
nt cannot be ve
n how you may
k copy of the Im
ing a Smart Se
rac) Consent F
 above to “affir
ent to ImmTrac

Trac) Registry 
ying from www
on the “ImmTra

vailable for requ

ment of State Hea
ox 149347, Austi

~ 2 ~

 
f age) and Imm

c Participation

ons to ImmTrac
. 
s been granted
d. 
nduct a Smart 
splay a messa
ou have one of 
7 or IG-7 ImmT
” to print the Im

mart Search fiel

rdian or manag
participation, s

ntains the inform
e” to move to t

anges or add ad

ac Child (under
nt for ImmTrac 
8 and older).  C

displayed with
Detail” screen 

by simply addin

t form(s) in the
s) to ImmTrac.

nizations to Im
erified for a chi
y obtain consen
mmunization (Im
earch in ImmTr
Form, (#IG-7) to
rm” consent an
c via electronic 

Consent Form,
w.ImmTrac.com
ac Educational
uest.   

 

alth Services, Im
in, TX 78714-934

mTrac Adult (a

n (Varies depe

c using the Imm

d and is not nec

Search. 
ge informing yo

f the following s
Trac consent fo
mmTrac-genera
ds.  After the c

ging conservato
select “YES [S

mation you ent
the next screen
dditional inform

r age 18)” is pr
Adult, First Re
Click on the “A

h the client’s inf
for newly adde

g the immuniza

e client’s medic
. 

mmTrac via elec
ild on whom yo
nt.  You may ob
mmTrac) Regis
rac and followin
o offer to the cli
d add the clien
data transfer w

, (#C-7) may b
m (from the Info
l Materials” link

mmTrac Group –
47 (512) 348-915

age 18 and old

ending on how

mTrac Internet 

cessary; updat

ou that no clien
signed consent
orm]” or “NO [R
ated consent fo
consent form is

or for signature
igned C-7 or IG

tered to conduc
n.  Review info

mation, and cho

re-selected, or 
esponder (age 
Affirm” button w

formation and u
ed clients wher

ations you hav

cal record, 

ctronic data tra
ou have reporte
btain consent f
stry Consent Fo
ng the steps ab
ient or parent o
nt to the Regist
will be added to

be printed from 
ormation for Pro
k, then selectin

MC 1946, 
58 

Stock No. 1
03/

der) 

w reporting 

application me

te the immuniza

nts matched th
t forms for your

Request Consen
orm pre-filled w
s printed choos

e. 
G-7 ImmTrac 

ct the Smart Se
rmation for 

oose “Continue

if the client is n
18 or older) an

without changin

user site’s 
re immunization

ve administered

nsfer, you will 
ed immunizatio
for Registry 
orm, (#C-7) for 
bove to produc
of client for 
try.  Once the c
o the client’s re

the Registry 
oviders section

ng “Online Orde

1-12222 
/05/2012 

ethod: 

ation 

e 
r 
nt 

with 
e 

earch.  

e” to 

not an 
d 
g 

n 

d to 

be 
ons. 

r 
e a  

client 
ecord. 

n).  A 
er 



 

Department o
Immunization 

 

 
HOW to O
 
Direct Inte
 Condu

Respo
 If the c

immun
 If the c

 If 
S
cl
an
ge
co
pr

 O
 If the c

Family
 You ar

Add or
accura
move 

 This is
older)”
Click t
inform

 The “C
inform
inform

 You m
the rec

 The pr
 Please

 
Blank copie
FR/FM), st
(ImmTrac D
Information
Materials” 
 
If you have
Customer S
 
 

 
 
 
 
 
 
 

f State Health Serv
Branch 

Fi

BTAIN and AF

ernet Access: 
uct an ImmTrac
onders/Adult Fa
client’s record i
nization record 
client’s record i
the record is s
mart Search cr
ient?” with the 
nd over)]” or “N
enerated reque
onsent form for
rinted from this

Offer the form(s
client consents
y Member (age
re now at the “C
r edit informatio
acy, choose “E
to the next scre

s the “Consent 
” or “Adult Fam
the box “Conse

mation beyond t
Consent Affirma

mation.  Click “O
mation may be a
may then report 
cord. 
rovider site sho
e DO NOT fax 

es of the Immu
tock #EF11-129
DC), stock #EF
n for First Resp
link, then selec

e any questions
Support at (800

vices 

irst Responde

FFIRM Consen

 Reporting imm
c Basic Search
amily Members
is found, conse
by adding any

is not found via
still not found, Im
riteria entered a
responses “YE

NO [Request Co
est form pre-fill
r retention of di
s screen.  After 
) to the client fo

s to Registry pa
e 18 and older)]
Client Add” scr
on here and ch
dit” to go back 
een. 
Affirmation” sc

mily Member of 
ent to retain dis
he minimum re
ation Confirma

OK” to be taken
added. 
that client’s im

ould retain the s
the completed 

unization Regis
955 and Immun
F11-12956 may
ponders section
cting “Online O

s regarding con
0) 252-9152. 

Texas Departm
P.O. Bo

 

ers and Family

nt for ImmTrac

munizations to 
h for the client’s
s.” 
ent for participa
y immunizations
a the Basic Sea
mmTrac will dis
and asks “Do y
ES [Signed Req
onsent Form].”
ed with the info
isaster-related 
the consent fo

or signature. 
articipation sele
]” and click the 
reen which con
hoose “Continu
and make cha

creen.  Select to
First Responde

saster informati
etention period
tion” screen is 

n to the “Client 

mmunizations b

signed consen
consent form(

stry (ImmTrac) 
nization Regist
y be downloade
n).  A supply m
rder Form” to v

nsent for a clien

ment of State Hea
ox 149347, Austi

~ 3 ~

y Members (18

c Participation

ImmTrac using
s record.  Be su

ation has been 
s administered
arch, conduct a
splay a messa
you have one o
quest Form fro
”  Select “NO [R
ormation you h
information be

orm(s) is printed

ect “YES [Signe
“Submit” butto

ntains the inform
e” to move to t

anges or add ad

o affirm consen
er (age 18 and
on” if consent 
.  Click on the “
displayed with
Detail” screen 

by simply addin

t form(s) in the
s) to ImmTrac.

First Responde
try (ImmTrac) D
ed for photocop

may also be ord
view a listing of

nt’s participatio

 

alth Services, Im
in, TX 78714-934

8 years of age

n  

g the ImmTrac 
ure to choose t

granted and is
. 

a Smart Search
ge informing yo

of the following
om a First Resp
Request Conse

have entered in
eyond the minim
d choose “Con

ed Request Fo
on. 
mation you ent
the next screen
dditional inform

nt for either a “
d older)” by sele
has been obta
“Affirm” button

h the client’s inf
for newly adde

g the immuniza

e client’s medic
. 

er/Family Mem
Disaster Inform
pying from ww
ered by clickin
f all literature a

on in ImmTrac, 

mmTrac Group –
47 (512) 348-915

e and older) 

Internet applic
the “Include” bu

s not necessary

h. 
ou that no clien
 signed consen

ponder or Fami
ent Form]” to p

nto the Smart S
mum retention 
ntinue with Clie

rm from a First

tered to conduc
n.  Review info

mation, and cho

“First Responde
ecting the appr
ined to retain d
. 
formation and u
ed clients wher

ations you hav

cal record. 

mber Request F
mation Retentio
ww.ImmTrac.co
ng on the “ImmT
available for req

 please contac

MC 1946, 
58 

Stock No. 1
03/

cation method:
utton for “First 

y; update the c

nts matched th
nt forms for you
ily Member (ag
rint the ImmTra

Search fields.  T
period can als
nt Add.” 

t Responder or

ct the Smart Se
rmation for 

oose “Continue

er (age 18 and
ropriate button.
disaster-related

user site’s 
re immunization

ve administered

Form (ImmTrac
on Consent For
m (from the 
Trac Education
quest. 

ct ImmTrac 

1-12222 
/05/2012 

client’s 

e 
ur 

ge 18 
ac-
The 
o be 

r 

earch.  

e” to 

d 
.  
d 

n 

d to 

c 
rm 

nal 


