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How to see Doses Administered History 
 

       
Step 
# 

Execution Procedure or Input Expected Result or Output 

1 Hover over the Doses tab and select Doses Administered History 
See Screen at end of test. 

System should direct you to the Units Distributed History screen.    

2 Select the month and year you want to view and click ‘GO’ System should display the Item ID, Item Description, Lot, 
Expiration, Unit Cost (If Zoonosis) and Quantity, and comments 
field.  Only the quantity field should be editable.    If user updates 
the quantity field it will update history but NOT inventory                    

3 Review contents of the Doses Administered History screen. Items on screen should reflect information per the program and 
site selected. 

4 Click Save.   System should show popup box “Doses Administered Saved 
Successfully”.    

   

 

 

 

 

 

 

 

 

 

 

 

 

Units Distributed History Screen 
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