
Health and Human Services
Title V Maternal and Child Health

Conference Call Notes
Tuesday, October 11, 2016
11:00 AM - Noon (CDT)

I. Welcome and Introductions      

Joan Aalbers, RN, PPCNP-BC, TV MCH Nurse Consultant
Kim Relph, with Contract and Support
Jennifer Underwood, with Contract and Support
Leroy Torres, Contract Management Supervisor 

II. DSHS to HHSC Transition 
September 1, 2016, the Title V MCH program and the nurse consultant, Joan Aalbers, transitioned to Health and Human Services Commission (HHSC).  We are located in the Purchased Health Services Unit (PHSU), in the Health & Developmental Services Department (HDSD), in the Medical & Social Services Division (MSSD) at HHSC.
The director of PHSU and my manager is Carol Labaj.
III. New Steps for Monthly Billing 

Kim Relph gave the following guidance for completing the MRR and Purchase Voucher Form 4116 as follows:
a. MRR for CH&D and PM&D
1. Continue to complete the tabs on the MRR for the services provided and the unduplicated count
2. On the MRR, 1st tab,  top portion, fill out only the Contractor Name (which is the agency name) and the Period Covered by this Report (Mo/Yr).  The rest of the top portion information will be placed on the Purchase Voucher Form 4116 (a new HHSC form required for payment)
3. The 7% reduction line has been removed

4. The portion of the 1st tab that auto populates from the other tabs will continue to auto populate

5. Enter in the Less Program Income if your agency collects copay

6. Prepared by and Telephone # line at the bottom has been removed

b.HHSC Purchase Voucher Form 4116 for CH&D and PM&D
1. #9 Agency number – 14 digit vendor ID number
2. #12 Purchase order number - Purchase order number that comes from Kim Relph/Jennifer Underwood

3. #13 Document amount - Total amount of reimbursement. This comes from the total amount on the completed MRR form.

4. #14 Payee Name/address - Your agency name and address as set up in eGrants.

5. #19 Service / Del Date - Month and year of the reimbursement request. Be sure this matches the period covered month and year on the MRR form.

6. #20 Description of Goods or Services – 

a.First type in your agency name.

b.Enter the contract start and end date which will be 9/1/16 through           8/31/17.

     
 c.Enter the HHSC contract or document number.

     
 d.Enter the Type of entity your agency is.

      7. #23 Amount -   Enter the total reimbursement amount.  Be sure this       amount is the same as the amount entered in block #13

       8. #24 Vendor Certification - Enter a contact name and phone number with extension below the vendor certification.

                  9. #26 - Leave this block blank as that is for HHSC signature.

Send the MRR and Voucher Form 4116 in the original excel format in the same email to whsfinance@hhsc.state.tx.us.  If the MRR and Voucher Form 4116 are not in the original excel format, you will be asked to resubmit.  This will cause a delay in payment.  The data staff cannot download the information unless the forms are in the original excel format.

Submit your September vouchers even if you do not have your PO and or contract numbers.  Kim and Jennifer will add the numbers to the vouchers and return them to you so you have the numbers for the rest of the fiscal year.

The final FY16 MRRs were due October 17.  The financial reconciliation reports (FRRs) are due October 31.

IV. Questions and Answers

Q: Do we need to resubmit anything since we have not received some of the FY16 payments.

A: Kim reports with the transition they are a little behind.  All of the vouchers are in the queue and most are already processed.  They are beginning to look at payments now.  If contractors want, they may send an email to Kim and she will look into it.

If you have sent in a document and it has gotten lost in the transition, they will process those vouchers even if they come in past October 17 as long as you have the original email that they were sent in on, showing that they were received before October 17.

Q: Do you still require the MRR vouchers?

A: You will get paid from the Form 4116.  The MRR is a required backup document.  

Q: How do I get access to eGrant?

A: Each contractor has one person that has access to eGrant.

Q: Who is our contract manager?

A: Contract managers have not been assigned to specific programs at this time.  You will be notified of your contract manager when the assignment has been made.

Q: Will we get a copy of the actual contract?

A: A copy of the fully executed contract is sent to the contracting signature authority that each agency noted on the face page of the Renewal.

Q: If we already submitted the end of year report, does it need to be resubmitted?

A: No, there is DSHS employees monitoring the CDSB email box and sending the documents to Kim and Jennifer.

Q: Are we going to do midyears?

A: It looks like we will be able to do midyears.  However, with the transition, there has been a lot of changes in processes.  I ask that you send in the monthly billing in a very timely manner.  If we do receive the permission to do midyears, we will be looking at your expenditures and we will try to complete the process quickly.

Q: Is there a translating assistance or a number we can call to get translating assistance?

A: The translating system is whatever your agency uses.

Q: Have all of the contracts been issued?
A: The contract renewals were entered on the DSHS side.  This is being sorted through to see what has come over with the transition.

