Hello All,

This memo will be primarily directed to the DSHS Class D pharmacy personnel in the regional and field offices.

I have hopefully communicated this to most of you by now, but the previously named “Monthly Memo” is now going to be titled “Pharmacy Communication Memo” and may or may not be sent on a monthly basis. The memo was never a requirement of the Board of Pharmacy, but I know some of you were accustomed to receiving it and have questioned me when I skipped a month or two in the past. 

By now, all the field offices should have received their Class D Pharmacy Policy and Procedure Manual in the yellow binder (Regional offices will still have their old manuals until I resubmit your license after it expires in June). As we go forward, I will communicate any updates or changes that need to be made to the binder. The one exception to this is the “Section 100—Personnel” listing located in Tab #1 in your binder. This page lists the two Pharmacy Branch pharmacists (Lester Mattson and myself), the primary and backup pharmacy coordinators at your facility, and any other personnel who have access to your medication storage area (other office personnel, visiting or relief nursing personnel, regional office staff, etc). This section will need to be kept updated by you if there are any staff changes at your location. 

For your convenience, I have attached the Section 100 document. I recommend saving to a share drive and/or your desktop. In addition, the DSHS Pharmacy Branch website also has a link to the form here: http://www.dshs.state.tx.us/pharmacy/ From the Pharmacy Branch homepage, there is a new link called “Class D Pharmacy”, which will soon be expanded to include common forms, links to these memos, and other information useful to the Class D pharmacies. See the image below
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Memos such as this email will now be kept in the manual behind tab #8 in the “Section 800—Communication Memos from DSHS Pharmacy Branch in Austin”. Please print out this memo and insert it into your manual there.

I am happy to answer any questions you may have. Feel free to contact me.

Tracey Bronnenberg, RPh
Pharmacist II
Pharmacy Branch, Infectious Disease Prevention Section
Texas Department of State Health Services
P.O. Box 149347; MC 4544
Austin, TX  78714-9347
512-776-2706 Direct
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