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Press T or il

Press Tand [7] or [1]
Tab or E

1st Letter of a Word

Space Bar or 'm|
Arrow Keys or E' Or_'j_l

Down Arrow or 3
Escape or _]

Ctrl + Sor [ci] +[5]

State Abbreviations

Enters current date in any date field.

Enters the current date and you can populate a day before or after.
Moves forward from one box/field to another box/field.

Moves backward from one box/field to another box/field.

Activates the next button on the page.

Enters selection from pick list of a dropdown list. Scroll through that letter.
Selects a radio button or check box.

Moves from one radio button to the next. Right to Left or Left to Right.
Opens a dropdown list.

Closes a dropdown list.

Saves the current record.

Selects the associated State by typing the first letter.



Diacritical Marks

TxEVER will allow the use of Diacritical Marks. To insert a diacritical mark within
a name, Press and Hold the "ALT"” key and type the 3 or 4 digit code. Release the
“ALT” key and the respective diacritical mark will appear. Example: ALT+128 = C

ALT Code

ALT Code

128  C Diacritical Mark 0200  E Diacritical Mark
142 A Diacritical Mark 0205 I Diacritical Mark
144 E Diacritical Mark 0207 I Diacritical Mark
153 O Diacritical Mark 0204 I Diacritical Mark
154 U Diacritical Mark 0211 O Diacritical Mark
165 N Diacritical Mark 0210 O Diacritical Mark
0193 A Diacritical Mark 0213 O Diacritical Mark
0194 A Diacritical Mark 0218 U Diacritical Mark
0192 A Diacritical Mark 0217 U Diacritical Mark
0195 A Diacritical Mark 0221 Y Diacritical Mark

0235

E Diacritical Mark



Login to TXEVER

Login to TXEVER via the web:
https://txever.dshs.texas.gov/TxEverUl/Welcome.htm
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Welcome fo the Texas Department of State Health Services!/!
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Step 1: Click here to open the
TXEVER log in

3 > 7
. ‘ ’
LOG IN to TxEVER
7% kil

- 4 .

Contacting the Texas Department of State Health Services (DSHS)

Please see our website for important updates. training guides. and informational materials.
https://dshs_texas _govitxever/

You can also reach us by email at help-txever@dshs_texas _gov. or phone at 1-888-963-7111 (at the prompt. press 1 for English. then press
2 for the TXEVER help desk).

State vital records are considered to be private and confidential. Access to vital records is restricted by statute.

JusTEEEsssEEsssEEEzanEnEa Log on to Texas Department of State Health Services heesssssssEsssEsssss

= Click here to report issues = _........--...-f .
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TXEVER Terms of Use

WARNING: THIS IS A TEXAS HEALTH AND HUMAN SERVICES INFORMATION RESOURCES
SYSTEM THAT CONTAINS STATE AND/OR U.S. GOVERNMENT INFORMATION. BY USING
THIS SYSTEM YOU ACKNOWLEDGE AND AGREE THAT YOU HAVE NO RIGHT OF PRIVACY
IN CONNECTION WITH YOUR USE OF THE SYSTEM OR YOUR ACCESS TO THE
INFORMATION CONTAINED WITHIN IT. BY ACCESSING AND USING THIS SYSTEM YOU
ARE CONSENTING TO THE MONITORING OF YOUR USE OF THE SYSTEM, AND TO
SECURITY ASSESSMENT AND AUDITING ACTIVITIES THAT MAY BE USED FOR LAW
ENFORCEMENT OR OTHER LEGALLY PERMISSIBLE PURPOSES. ANY UNAUTHORIZED
USE OR ACCESS, OR ANY UNAUTHORIZED ATTEMPTS TO USE OR ACCESS, THIS
SYSTEM MAY SUBJECT YOU TO DISCIPLINARY ACTION, SANCTIONS, CIVIL PENALTIES,
OR CRIMINAL PROSECUTION TO THE EXTENT PERMITTED UNDER APPLICABLE LAW.

Are you in agreement with above stated terms & conditions?

--------------------

Step 2: Click Yes to agree L_ ves no
to the terms and
conditions and gain access
to TXEVER.
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Step 3: Type your
TXEVER user name and

User Name: komieatty1 password.
Password: esesneed
|
Forgot Password? Log |

i

Forgot your password?

Step 4: Click "Log In”.

Click here to reset password.
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Location

Find important news and updates in the
TXEVER broadcast message area.

Step 5: Select your user location.

. : Use dropdown if you have multiple
This message should be seen by ALL users locations/offices.

Select Location: 7

BEAUTIRUL BEGINNINGS - (BIRTH) ~
—Ok

Step 6: Click "OK.”




; ; Step 8: Click the dropdown 9
Skip to main content GLOBAL DEATH = FETAL DEA arrow next to “FUNCTION” | & | | Logout
. TT\ to be taken to the

p. ‘m’ Demographic Data Entry

é" TEXAS Step 7: Select Fetal

| Texas Department of State R

: vﬂ Health and Human Death Module Tab
. Services Health Services FUNCTION -~ TOOLS HELP ~

Demoagraphic Data Entry ‘

Switch Location

Exit Application

/_

Step 9: Select "Demographic l§how Dashboard

Data Entry” to start, locate, AN

search, save or reject a PO

record from your work queue. S STTTTTTTTTTT
[ Helpful Tip: Click

! “Show dashboard” for a
1 list of different statuses
| regarding existing

| records

1



Skip to main content GLOBAL DEATH FETAL DEATH 9 & | | LogOut

Texas Department of State
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7 Health and Human
" Services

Helpful Tip: Click on Dashboard filters
to see a dropdown of record options
like “Records not filed within 5 days of
birth”, “*Record Returned for Correction
i from the Sate”, and “All Unresolved”.

-
\~¢¢

LT Bl -l | RECORD NOT FILED WITHIN 5 DAYS OF BIRTH v

EFR#  Fetus MedRec# | Fetus DOD | Fetus First Name Fetus Middle Name Fetus Last Name Medical Certifier . Funeral Home
0000000000018¢ EEEEEEE 03/12/2018 JOSIE THE RIVETER JOE SMITH DALLAS COUNTY MEDIC
0000000000018€ BLAH 03/16/2018 MINNI3 LOU. MOUSE ALICIA WILLIAMS-JONES ~ DALLAS COUNTY MEDIC
0000000000018€ 03/19/2018 ALICIA WILLIAMS-JONES ~ GOLDEN GATE FUNERA
0000000000018¢ ......... 03/29/2018 INFANT INFANT

0000000000019C 99 03/29/2018 INFANT INFANT ALICIA WILLIAMS-JONES ~ GOLDEN GATE FUNERA
0000000000019z 04/04/2018 INFANT INFANT

0000000000019 CHS123 04/10/2018 INFANT INFANT ALICIA WILLIAMS-JONES ~ DALLAS COUNTY MEDIC

0000000000019 03/25/2018 INFANT INFANT
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Field Status,
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—
- Queus Fllter: e - MENCM. DATA ENTRY Unresolved Work Quosa: : -
=

|--Select a valus— 1B
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.:,: Demogra .5I-' | _: b :. '._ _: '.. —Seledt 2 value— ‘“:' E
2 $ P E 9 s i
.' ; :: lllllIl': "I : s : " : :
;- ssssant -E PPHVJC:. :‘hi\ 2 :‘ -. D ECEDE (AL M _ g
: S h f E D“”r: :'hl 2 E Save 5 : 5 E N I X b f : E.'III.II'IIII.IIID IIN'
: Searc ori e #? % Current 3w ¢ CANCEL : : avnga;pn uttons or : Navigation buttons for :
: a Record i Den hcA & pecord 3 : current : : switching between : :  switching between
: : > & : : : : s 3 - : s
L epmnsanssnnnsntl D SONES Baessasasnsansadl: CRANGES 3 : recordsin queue 3 !  registration tabs i
r - - 1 AL AR AR AR R R R R R R R R :
.--.---nt; ‘-: Generational io; E since IaSt E * D
: : |-Selectavalue~ = Save !
: Start NEW : :
g Record : Data of Death Type: ™ Dats of Death: *
S——— —Selera value— v R

lime Of Death lvpc

—sdect a vaiue— v
Sex: * —Select 5 valus—
Maidedy Last Narnse:

lime Of Deathe lime Of Death Indicator:
i —Select 2 value-- v,
—_ e U S DA O BT ———————— |
¥ |  Date Of Birth LRE YT e
Age Units: —Salact 3 value— =~
Age:

State/Country: [Please click —Sefect & value— ¥ SSN | 2 Es
checkbox to hlter countrics
only] social Securiiy Misclng Value _Seloct 3 value— v
C ; : 1 Variable: - !
County Of Birth: —Select 7 valu=— x|
— SSN Venficaton Status:
City Of Bigth: —Solect s value—~ ~ | |
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A Hd I B KH AP H ==
E Unresolved Work Queue Filter: FETAL DEATH REG'STRATION

--Select a value-- v --Select a value-- v .r; 0

Unresolved Work Queue:

Step 10: Click new record icon in
upper left-hand corner to start a
new record

U olved / StakeHolde -
FETUS'S GENERAL INFORMATION

Record type: Plurality: Delivery Order:
Fetus
Mother ] Is Fetus Unnamed?
i - Middle Name:
Mother Dem First Name:
Mother Medical-1 Last Name: Suffix:

Mother Medical-2 Date Of Delivery: Time of Delivery:



New Record

Answer the questions below regardless of the calculated or estimated gestational age of the fetus:

1. Did the fetus take a breath? .. Yes [INo Step 11:
2. Was there pulsation of the umbilical cord? [1Yes [ INo P y .
_ ClYes [N Questions 1-3 will be
3. Was there definite movement of voluntary muscles? €5 o pre-populated with
4. Select APGAR score --5elect a value-- vV “no”. You can skip #4
OK Close
GENERAL |

Record Type: Plurality: Delivery Order: Date Of Delivery:*
—-Select a value-- v —-Select a value-- v --Select a value-- v )
EFR Number: Mother's Medical Record Number: l
First Name: Middle Name: Last Name:
First Name: Middle Name: Last Name:™ Date Of Birth:*

Y S
FindRecord Close



Answer the questions below regardless of the calculated or estimated gestational age of the fetus:

Record Type:
—Select a value-—-

EFR Mumber:

First Name:

First Name:

1. Did the fetus take a breath?

2. Was there pulsation of the umbilical cord?

3. Was there definite movement of voluntary muscles?

4 Select APGAR score

[ | ¥Yes ] MNo
[ |Yes [«]No
[ |¥Yes [«]No

0

Step 13:
Click “"OK”

Plurality:

w —Select a value--

Mother's Medical Record Number:

Middle Name:

Middle Name:

OK

Close

W

FindRecord

Delivery Order:
—Select a value--

Last Name:

Last Name:™

Close

Date Of Delivery:*
Y

Date Of Birth:*
S



Answer the questions below regardless of the calculated or estimated gestational age of the fetus:

1. Did the fetus take a breath? [1Yes [v]INo Step 14: Fill-out
2. Was there pulsation of the umbilical cord? [ ]Yes [¥INo General, Fetus and
3. Was there definite movement of voluntary muscles? []Yes [v]No Mother Fields.
4. Select APGAR score 0 v Fields with a red
asterisk are
OK || Close required.

Record Type: Plurality: Delivery Order: Date Of Delivery:*
BORMN AT THIS FACILIT w SINGLE v SINGLE v 05/04/2019

EFR Number: Mother's Medical Record Number:

000000000 000000000

FETUS

First Name: Middle Name: Last Name:

CHEWBACCA VADER
First Name: Middle Name: Last Name:* Date Of Birth:*
PRINCESS LEIA 05/04/1977

Step 15: Click FindRecord Close

“Find Record”




" New Record «

Answer the questions below regardless of the calculated or estimated gestational age of the fetus:

1. Did the fetus take a breath? [ 1Yes [VINo

2. Was there pulsation of the umbilical cord? | 1Yes No

3. Was there definite movement of voluntary muscles? [1Yes [vINo

4. Select APGAR score 0 v
Enter calculated or estimated gestational age 115 ]

New Record

No matching record was found. Do you want to create a new record?

Record Type:* Of Delivery:*

BORN AT THIS FACILIT w /2019

EFR Number: :

000000000 ADK Cancel

First Name: Middie Name: 5 % ‘

CHEWBACCA Step 16: Click

S ___I"OK"to create a R
First Name: Middle Name: new reco I"d Date Of Birth:*

PRINCESS —r— 05/04/1977

FindRecord Close




17.

tabs.

Complete the
Fetus, Mother, -
Mother Dem,
Father, and
Demographic

FUNCTIONS - HELF»

RECORD -

FETAL DEATH REGISTRATION

18. Click “Record”

F
o lothaer
W Wzthar Dem

W Falhar

+ Demographic

Moy Medical-1
Mot Medical-2
Mot Medical-2
Moher Medical -4
Fatus Madical-1

Fatug Madical-2

Cauge Of Desin

Certfication

Commsnts

jDwme) I Fabua Unnamsd™
hat

B 15 Falus Unnamsd?

then click on

First Mamg

DA “Medical

Last Mam . .

P Designation” %
_ Crate O Dhpliwary

aldlE ey

Tia Prelemnce First Hams

HOTHER: s ASHLEY

Hiddlg Mama Last Nams

SR SRMPLE

Sufic Craba of larthy

LA = [ Eteathl ]

L MetwoooFDweosmow |
Mathod of Dis pasition I v { Sgoeecity]
CREMATION ht

Uninoran SeckonBinciLebBoace Humber Section Numssr
]
Bliock Murnber,
Lk Humitser
Spaca Numibes

Place of Disposition Trpe Placa of Dispesition (Specity)
CREMATORY i
Flace of Diapadibon Shewel Addess
ALETINPER, & 500 CREMATORY * B RN
SralaiCountry, (Plesse ek chtiba (o Bller couninas anly) Gty
TELAS - LESTHIAN 5
LittyiTowm Citg{Dthar)
ALETIM e ALSTIN

Fip Tip Eat




Medical Certifier Designation

Step 19: Enter the
Certifier Type

Certifier Type: MEDICAL EXAMINER

Facility Name:

And/Or Step 20: Enter searchable data;

First Name: fac!ll_ty name aqd/or name of Last Name: License:
certifier and/or license number JANOT

Designate | Search | Cancel

/\

Step 21:
Click “Search”




Medical Certifier Designation

EEEE LI MEDICAL EXAMINER v
Facility Name:
And/Or
First Name: middl Step 23: Click Last Name:
“Designate”
FANOT
Designate | Search | Cancel
Facility Name Type First Name

DALLAS COUNTY MEDICAL EXAN MEDICAL EXAMINER CAROLINE

Step 22: Select
certifier in table

License:

Middle Name



v TEXAS

¢ Health and Human

Texas Department of State

Services Health Services - - FUNCTIONS~ RECORD- HELP-
Click “Record” then click ew
4 & * H 4 » A = " H M Search
1 pd ‘ | Reminder to Medical
: nresolved Work Queus Fil = AT'DN Unres Save
POPT M9 | [teectavale Certifier” to send an SAYP  conce Y
@ Is Fetus Unnamed? . . Abzndon
email reminder to e
complete the current Decvery
Pelezze
u hwed i
A re CO rd . Medicz| Designation -
Record type: Plurality: Refinquish
Fetus TR Reminder to hedical Certifier -
] 1s Fetus Unnamed?
+ Mother First Name: Middle Name:
+ Mother Dem THOMAS BAYLOR
o Eaffier Last Mame: Suffix.
SAMPLE LINKMNOWHN ¥
« Demographic ) N
Date OFf Delivery: Time of Delivery:
Mother Medical-1 10/01/2022 —
Wother Medical-2 Sex
Mother Medical-3 MOTHER'S CURRENT LEGAL NAME
Mother Medical-4 Title Preference First Mame:
MOTHER 5 ASHLEY
Fetus Medical-1
Siis e Middle Name: SO
Fetus Medical-2 SANDY SAMPLE
Cause Of Death Suffixc Mothers Medical Record Number:
LINKMOWM 5
e . Age at Child's Birth:
Date of birth: ’
Comments
04/23/1995 =
FACILITY INFORMATION & PLACE OF DELIVERY
Is Fetus Unnamed?: . X
false Hame; Facility Name Other ( Specify):
afslgh's?dﬂ Type: Type Other (Specify):
Unknown Allowed: ' '
f=]
Action: Address: Apt:
Updating Record
State: County:
1 el il Traerm e




From the Medical Certifier Side

« The medical certifier will login to TXEVER, open the fetal death
record, accept designation, fill-out the remaining tabs, then
certify the record.

o Fetal Death -> “"Show Dashboard” -> All Unresolved work queue filter -> select
record designated to you -> accept ownership of record -> fill-out remaining tabs
-> certify record



Texas Department of State

Health Services FUNCTIONS ~ RECORD -~ HELP ~
New
> N ‘&= = Search
d Work Queue Filter: u Save
— = Step 24: Once the certifier has filled out i —
the remaining tabs and certified the cancel
med? record, the funeral home will verify the SR
record. To verify: Select “verify” under the Verify
record-drop down menu. De-verify
Release
g FETUS'S INFORMATION Medical Designation
D Is Fetus Unnamed? Refer to JP/Medical Examiner
First Name: Middle Name: Reminder to Medical Certifier
CHEWBACCA
Last Name: Suffix:
VADER --Select a value-- v

Date Of Delivery:

05/04/2019
‘
| Title Preference First Name:

MOTHER s PRINCESS

Middle Name: Last Name:

LEIA

Suffix: Date of birth:

--Select a value-- A\ 05/04/1977
. MeHoDOFDISPosmON |

Method of Disposition: if Other (Specify):

BURIAL Y



FETUS INFORMATION

First Name: CHEWBACCA

Middle Name:

Last Name: VADER

Suffix:

Date of Delivery: 05/04/2019

Funeral Home: GOLDEN GATE FUNERAL HOME-DALLAS
First Name: CAROLINE

Middle Name:

Last Name: ZANOT

I
I ) : .
I Recommended: Click l~"} Preview | Close | Verification

1 .

I “Preview” to open a e VAN
1 .

1 printable screen for

| fetal death record. Verification whgn you
____________________ are ready to certify the
record.

t
I -
I the abstract of the i Step 25: Click
|
|




Verification

FETUS INFORMATION

First Name: CHEWBACCA
Middle Name:
Last Name: VADER
Suffix:
Date of Delivery: 05/04/2019

VERIFIER INFORMATION
Funeral Home: GOLDEN GATE FUNERAL HOME-DALLAS
First Name: CAROLINE
Middle Name:
Last Name: ZANOT St 27: Ent .

e = ENter pin
Stepcﬁ:ékng)c(l and numIT:)er. (Same ppin ;
PLEASE ENTER PIN number _used for death
registration)
i verify that to the best of my knowledge the demographic information on this record is complete and accurate. .
Verifier Pin: ssssse
Forgot my PIN Step 28: Ok Close

Click “"Ok”




FETUS INFORMATION

First Name: CHEWBACCA
Middle Name:

Last Name: VADER
Suffix:

Date of Delivery: 05/04/2019

VERIFIER INFORMATION

Funeral Home:

Fetal Death Registration
First Name:

Middle Name:

Are you sure you are ready to verifiy the record?

Last Name:

Yes | No

eview Close Venfication

v verify that to the best of my knowledge the demoy Step 29: record is complete and accurate.
Verifier Pin: Click “Yes” ||c|..o |

Forgot my PIN Ok Close




Unresolved / StakeHolders

v Fetus

v Mother

v Mother Dem

v Mother Medical-1

[ ] Is Fetus Unnam
First Name:

CHEWBACCA

Last Name:
VADER

Date Of Delivery:

Fetal Death Registration

Record successfully verified.

Step 30: Click
\\OKII

SOl U vanac



Skip to main content GLOBAL DEATH FETAL DEATH v A
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........

New
Search
EFR: Unresolved Work Queue Filter: U Save
009999035593772 --Select a value-- v FEIRL DEATH REGISTRATION Cancel
V" (Demo) Is Fetus Unnamed? ) Abandon
\ ] Step 31: Click the Verify
record drop-d_own —
menu, then click
w ” Release
unssoned sotesoers Release. s
DI T I T T T Medical Designation
Record type: Plurality: Delivery Refer to JP/Medical Examiner
« Eetus BORN AT THIS FACILITY SINGLE SINGLE O
FETUS'S INFORMATION
« Mother [l Is Fetus Unnamed?
< Mother Dem First Name: Middle Name:
CHEWBACCA
« Mother Medical-1 Last Name: Suffix:
§ VADER
« Mother Medical-3 05/04/2019 Mt
Sex:
« Mother Medical-4 MALE
« Fetus Medical-1 MOTHER'S CURRENT LEGAL NAME
: Title Preference First Name:
——J—F-ﬁ*uﬁ-bhdnﬂ'ﬂ————————————————
: : PRINCESS
1 Helpful Tip: Make sure to review all Last Name:
I of your inputs before releasing. The : LEIA
1 only way to make a correction after I Mothers Medical Record Number:
: releasing is through an amendment. : 000000000

L 3 e e at Clﬂild's Bidh.



Fetal Death Registration

Are you sure you want to release the record?

Yes MNO

7\

Step 32: Click “Yes”




Who can order fetal death
records?

The family of the deceased fetus or the funeral home can
order the certificate from:

- The state (form on DSHS website that family can mail-in)
- The local registrar in the county where the death occurred



Basic Fetal Death Registration for
Medical Certifiers and Funeral
Homes

« Medical certifiers gan create, and release fetal death records
start to finish without involvement of a funeral home.

 Funeral homes cannot complete fetal death records independent
of Medical certifiers.

» Funeral homes can start fetal death records, but they are limited in what
they can do.



Basic Fetal Death Registration if
Funeral Home Starts Record

1. Funeral home starts record

2. Funeral home fills-out demographic tab

3. Funeral home designates a medical certifier
4

. Medical certifier performs data entry and certifies
record

. Funeral home verifies record (FH cannot verify until
MC certifies record)

6. Funeral home releases record (Medical certifier can
also release record as long as the funeral home has
completed verification).

Ul



Basic Fetal Death Registration if
Medical Certifier starts record with
involvement of Funeral Home

1. Medical Certifier starts record and performs data entry

2. Medical Certifier demographically designates Funeral
Home

- Note: Medical certifier cannot click "demographic designation®
if they have already medically certified

3. Medical certifier certifies record
4. Funeral home accepts and verifies record
5. Medical certifier releases record




Basic Fetal Death Registration if
Medical Certifier Starts Fetal Death
Record without involvement of Funeral

Home

1. Medi
2. Medi

3. Medi

ICa
ICa
ICa

Certifier starts record and performs data entry
certifier certifies record
certifier releases record



Statutes and Codes

Rule §181.7 - Fetal Death (Stillbirth)

(a) A certificate of fetal death shall be filed for any fetus weighing 350 grams or more, or if the weighrt is
unknown, a fetus aged 20 weeks or more as calculated from the start date of the last normal
menstrual period to the date of delivery.

(b) A certificate of fetal death shall be considered properly filed:

(1) when all of the items thereon have been satisfactorily and definitely answered; and
(2) when the certificate has been presented for filing to the local registrar of the registration
district in which the fetal death (stillbirth) occurred or the fetus was found. A certificate of

fetal death (stillbirth) shall be filed with the local registrar within five days after the date of
fetal death (stillbirth).

APGAR Score: The acronym for “Appearance, Pulse, Grimace, Activity, and Respiration”
score. This score (from 0 to 10) 1s determined by evaluating the condition of the newbom
baby based on the five criteria above.
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