Prescription Drug Price Disclosure Program User Guide for Price Change Reporting
Step 1: Login under Returning User with the User ID and Password.
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[bookmark: _Hlk102562872]Step 2: Under ‘Manage your license information’, click Select to the right of Price Change Reporting.
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Step 3: Click Next to continue.
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Step 4: Click No for ‘Are You Submitting Your Annual Report’ and then click Next.
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Step 5: Confirm Name and Organization and click Next.
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Step 6: Confirm/Enter contact information and click Next.
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*Manufacturers can either individually enter their products on the price increase report page (step 7 in the user guide) OR attach and upload the approved price increase report template on the attachments page (step 8 in the user guide).*  
[bookmark: _Hlk111012583]
**Please do not manually enter products AND attach the approved template with the same products-this will result in duplicate entries in the system.** 





Step 7: Add Price Increase Report for each drug and click Next.  Use the Add button for multiple drugs.
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Step 8: Attach Price Change Reporting Attachments.  Manufacturers must use the approved Price Increase Report Excel template for submitting Price Change reports.  Follow the link for the approved template.  Users should not change formatting on the templates.  Once done, click Next.  
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Step 9: Confirm Summary and Submit.
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Step 10: Click Yes on Attestation and Submit.
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Step 11: Confirm application submission to finish.
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Price Increase Report
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TR Price Change Reporting - Attachments

Function Suabilty Please attach the Price Change report spreadsheet.
No special characters or symbols such as: ®, ™, ©

Manufacturers must use an Excel template for submitting Price Change reports. Please go to the following link
https Jiwww dshs texas govitexasndSubmit-Your-Datal to download the approved template.

Name and Organizational Details

Contact Information

. Press "Next" when there are no more files to attach
Price Increase Report
Press "Previous” to retum to the previous screen

Attachments

Application Summary

Press "Cancel” to cancel this application and retun to the main menu.
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Fee and Summary Report

Your application data has been submitted. Click on "View PDF Summary Report” and print this report for your records.

Press "Retun’ to return to the main menu

 Return [l View POF Summary Report |
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Online Licensing Services

| Help & Support | Contact Us |

Check License Status or Search for a License

It is not necessary to register or login to view or search for a license or certification. Begin your
license search here to verify that a license holder has a current license with the Department of State
Health Services. You can search by name, license type, city or county.

Apply for a New License

To apply for an initial license, please see the Online Licensing Eligibility page to check if your license type is
supported before you register as a new user. If you have previously registered using this system, it is not
necessary to create another user registration to apply for a new license.

Renew Your License

To renew an existing license, please verify that your license type is eligible for online renewal. Once you
have confirmed that your license may be renewed online, please login with your existing user ID and
password, or register as a new user.
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Quick Start Menu

o start choose an option and you will return to this Quick Start menu after you have finished. If no licenses display

under the options, and you are licensed, select ‘Add Licenses to Registration’ to add your license(s) to your registration. | License Information Show Details
License Number: #PDP1760
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Contact Information
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Price Change Reporting - Introduction

Welcome to the Prescription Drug Price Disclosure Program. Please follow the instructions on each screen to submit your price change
report. Your information will not be saved until you submit your request.

Press "Next" to continue.

Press "Cancel” to cancel this application and retun to the main menu.

PRIVACY NOTIFICATION: With few exceptions, you have the right to request and be informed about information that the State of Texas
collects about you. You are entitled to receive and review the information upon request. You also have the right to ask the state agency to
correct any information that is determined to be incorrect. See http:/jwww dshs state t.us for more information on Privacy Notification.
(Reference: Government Code, Section 522021, 522.023, 559.003, and 559.004)
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