
Cottage Food Registration Guide 
The online registration system works best on desktop and laptop computers.  

1. Visit the Texas Department of State Health Services Business and 
Professional Licenses webpage. NOTE: If you have an existing online 
user registration for another DSHS license, you cannot use it for the 
cottage food registration. You must use another email address to 
create a separate online user registration. 

 

2. Fill in every field/box with a red asterisk, then click Next. The next 
screen will preview your registration information. You can click Edit to 
modify details and Save to proceed.  

3. An email will be sent to your email address with a temporary password. 
You will be prompted to return to the license homepage where you will 
enter your user ID and temporary password from your email as a 
Returning User to sign in. Follow the guidelines and create a password 
for your account.   

https://vo.ras.dshs.state.tx.us/datamart/login.do
https://vo.ras.dshs.state.tx.us/datamart/login.do


4. Select No and click Next to proceed. 

 

5. For the <Choose Board> drop down, click Retail Food Program; and for 
the <Choose Application> drop down, click New Cottage Food 
Registration. Click on Select to the right of “New Cottage Food 
Registration.” 

 
6. Read through all the introduction information and click Next to 

proceed. 

 

 

Main Menu  I  U9date Profile  I  .bQgQff  I  Contact Us  

Welcome to OnlineQuickStart  
By answering a  few  simple questions we ' ll help you to get started  

Step  
  1 

P l ease se l e ct  ' Yes '  i f  you  are  cu r r e n t ly li censed ,  and / or you  are app l y i ng for  a  l ate  r e n ewa l ,  and you  h a v e  n o t  y e t  a d ded  t h e  l i cense  t o  th i s  u se r  reg i st r at io n .  Se l ec t  ' N o '  i f y o u  k no w  
tha t  you  h ave  a l ready  added  your  l i cense ,  a nd  you  a r e  j u s t  chang i n g you r  passwor d .  

0 Yes  Q  
@ No  Q  



7. Read the questions carefully, answer with accurate responses, and click 
Next to proceed. 

 

8. For Organization Name, enter the name of your Cottage Food 
Business. Enter a “doing business as” (DBA) name if it differs 
from your Organization Name.  

For Tax Number, enter your Social Security or your Federal 
Employer Identification number if you don’t have a Tax ID 
number. This number will need to be entered twice. (Optional) 

For Entity Type, click the option that applies to your business.  

Click Next to proceed. 

 



9. On the Contact Information screen, fill out the fields for Main 
Address. This should be your home address. You MAY NOT use a 
P.O. Box Address as your main physical address.

 
 

10. For the Mailing Address Field, you can choose Main Address 
from the drop-down menu and click Copy to populate the fields 
with the Mailing Address entries. After the Mailing Address Field, 
you must fill out required fields for First Name, Last Name, and 
the Organizational Name again. Input First and Last Name of 
the Cottage Food Operator/Vendor. 

 



 
11.  Click Next after you fill out all the fields with a red asterisk.  

 
12. Select the attributes that apply to your Cottage Food Operation. 

Review definitions and select the attributes that pertain to your 
operation. Then, click Next.

 
 

13. Add product information for your Cottage Food Operation. Click the 
blue ADD button, to submit multiple products. Once all products are 
inputted, click Next. 

 



 
14. At the Application Summary screen, you can edit Organization Detail 

and General Addresses by clicking the Edit buttons. Review all the 
information to verify it’s correct, then click Submit to proceed.  
 

15. Read the attestation. If you agree, select Yes and click Submit. If you 
click No, you will not be able to submit your application.  

 
 

16. Click on the View PDF Summary Report button to get a copy you can 
save and print. This Summary Report does NOT contain your unique 
identifier and/or registration number. 
 

17. Click Return. This returns you to your Main Menu. Your 
Registration Number/Unique Identifier will be viewable on the 
right-side of your screen in the License/Registration Table. 
This number will be how your Cottage Food Operation/Vendor 
is identified and must be utilized in accordance with the 
requirements of SB 541. 

 
NOTE: If your registration number is not viewable, then log out 
and log back into your account. The number should then be 
viewable in the top right portion of your main menu. 


