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Agenda

1. Logging In & Main Dashboard
2. Navigation Toolbar
3. Entfering New Records

4. Searching for Records
5. Roster Import
6. Recently Accessed Records



Logging In &
Main Dashboard



« Thisis the Login page.

« Enter the Login Name and Password that was

provided to you in a secure email.

Texas EMS/Trauma Reporting System Terms and Conditions of Use.
If you do not agree to be bound bn_.r the terms and conditions, prumplly exit this appl:catmn

5 _ This System and related services are provided subject to your compliance with the terms

|and conditions set forth below. Please read the following information carefully. If you do not agree to
|be bound by the terms and conditions, promptly exit this application.

|
This AGREEMENT is entered into by and between the State of Texas, Department of

State Health Services ("DSHS") and you, the "User” of the Department's Trauma Registry System

Login Name: |

Password: |

Application: ﬁﬁa-i-h-w Tl El

Reset your password

m s |




Passwords

The first fime you log in to the Trauma Regisiry, you
will be required to change your password.

Password criteriq:

= 8-14 characters in length

= One number

= Onesymbol (e.g. *&.#, $, etc.)
= One uppercase letter

After successfully changing your password, you
must go through all fraining slides.

If you are an administrator/account manager, you
will have a second set of training slides o view.



Main Dashboard

TREEEI"I'H}' accessed records

Record ID Name Record Type
HOS_1538 1 Test Hospital Hospital

|

* |Recently accessed records
displays the last 5 records that
have been opened or created.

» To see additionalrecords, select

More . €

FMore."”

Welcome To Texas EMS/Trauma Reporting System
Create a Mew Record  Search for an existing record

Announcements

The next generation TX Trauma reporting system goes into pilot soon!

Feedback/Tutorial

* Review User Training Slides « Contact/Provide Feedback

+ Review Group Administrator Training Slides

« TX EMS/Trauma Home DSHS « NHTSA gov -
« TX EMS Trauma Systems DSHS = National EMS
» Glossary

The Dashboard is the main page of the new system.




Main Dashboard
ﬁ 9 Search  Molly Rayner ~

Home buHon

* Takes you back to the Main Dashboard.

| m Help button

e Takes you to the online Maven User Guide.
Search
=

Search

o Allows you to search by Record ID
Username drop down

o Edit profile
MO“’Y Rayner o » Administration — switch screens between Main
and Admin for administrators

* Logout




Recently accessed records

Record 1D Name Record Type
HOS_1538 1 Test Hospital Hospital

More ...

For web data entry, select
Create a New Record 1o
enter a new record.

Welcome To Texas EMS/Trauma Reporting System

Create a New Record fSearch for an existing recmdi

Announcements
The next generation TX Traumajreporting system goes into pilot soon!

FoedbockTutorial |

* Review User Training Slides + Contact/Provide Feedback
* Review Group Administratol Training Slides

« TX EMS/Trauma Home DSHS « NHTSA gov -
« TX EMS Trauma Systems CSHS = National EMS
' « Glossary

To search for a record or entity,
select Search for an existing record.



Edit User (Profile)



Edit User

Edit Profile

Recently accessed records

Record 10

Nama Racord Typa

Welcome To Texas EMSMrauma Repaorting System

Craalé 8 New Recoid Search fof an axisting redond

Logoul

To update your user
Information, click on
your name in the top
right corner of the
screen.

Select Edit Profile from
the drop down menu.

Search Molly Rayner

Edit Profile

Administration

Logout




Edit User

The Edit User Information screen consists of three sections.

Edit User Information

User Information

First Name: [Malty Last Name: \Rayner

Middle Name: | ] i

Title: . nder: [+]

Emat 1. User Informafion  feayemat

Supervisor:
i Lugin Credentials

| Login Name: mnrayiar A | Please fill out password field only if you want to change your password
| Password: infirm Password: |

] 2. Logm Credenhols Ly

Security Answar [ R L Cunﬁn‘n Secunty Answer |

| Lontact Informauon

Straet 1: |

Street 2. [ = =

City: State: Iﬁlz]

Zip Code: . USA ]

= W 3. Contact Information = 2

ome Phone: [
Mobile Phone: | Pager: |
Fax: |

Save Cancel Help




Edit User

1. User Information

« Only two fields are editable on this screen:
I Ermail
2. Secondary Email

« Contact your Administrator/Confract Manager or DSHS
to update all other fields.

User Information

First Name: Molly Last Name 'Rayner
Middle Name: [ —— s

Title: i Gender: |

Email [ e ~ Secondary Email: Y e

Supervisor:

Time Zone — [=]

You must enter an email address in the system in order to
reset your own password.




Edit User
2. Login Credentials |

The Login Credentials screen is where you can

change your password and set up a Security
Question.

— o R P e e S e S p— s o R P —

Login Name: morayner Please fill out password field only if you want to change your password
Password: | Confirm Password: |

Security Question: » | (required)

Security Answer. |

Confirm Security Answer. |

You must set a Security Question In order to reset
your password.




Edit User

3. Contact Information

Contact Information

Street 1:

Street 2

City: | State: TX [=]

Zip Code: == Country: USA - |=]
Home Phone: Work Phone: [

Mobile Phone: Pager. |

Fax:

« The Contact Information fields are intended 1o
collect contact information for the individual
user, not the entity.

* [TIs Important to include at least one phone
number.



Navigation



IQE € #

Recently accessed records

Record ID Name
HOS_1538

T T I N ————

Record Type
1 Test Hospital Hospital

More ..

« The navigation toolbar is
located In the top left
corner of the main

Dashboard.

* The toolbar contains
outtons/icons that perform
the majority of the
functions in Maven.

Welcome To Texas EMS/Trauma Reporting System

Create a New Record Search for an existing record

Announcements
The next generation TX Trauma reporting system goes into pilot soon!

Feedback/Tutorial

* Review User Training Slides « Contact/Provide F

= Review Group Administrator Training Slides

Resources

« TX EMS/Trauma Home DSHS
+ TX EMS Trauma Systems DSHS




Navigation Buttons

i Create Event

Search Event

Import Roster

o

% (o [m o]

Recently Accessed Records




Entering New Records
(Web Data Entry)

{ ‘ Create Event !

Ce—




Create a New Record

There are two ways to begin enfering a record.

Select Create a New Record

Recently accessed records Welcon  To Texas EMS/Trauma Reporting System
Name Record Type Create a New Record [Search for an existing record
HOS_15348 1 Test Hospital Hospital

Announcements
The next generation TX Trauma reporting system goes into pilot soon!

More ...

Feedback/Tutorial
Select the Create EVENT | i Ruiets s v sis * e e
nGVigOﬂOﬂ bUTTOﬂ. i Resources

« TX EMS/Trauma Home DSHS « NHTSA gov -
« TXEMS Trauma Syslems DSHS « National EMS
« Glossary

|




Create a New Record

Create Record - Person Information

Record Information

Record Type Record Type:
USG The CII’OD dOWﬂ t Middie Name: Last Mame:

| | |
me'nU 1.0 Choose Birth Date: .Gendm Social Security Number
which type of | K Em— |
record you want to

. Address Type: Street: =L S5y .

submif. Home I

Syiiocs ) ZpCote:

| [TX | v |

All Record Types

Patient Record - EMS
Record Types are based on Patient Record - Hospital

the type of enﬁ’ry that you Patient Record - Long Term Acute Care

: Patient Record - Non-Trauma
be!ong fo. (1'6” EMS can Omy Patient Record - Rehabilitation

see Patient Record - EMS) Patient Record - Submersion

— = = — ————y!




Create a New Record

Create Record - Person Information

In this example, e
ecord information

the user belongs  [|Recordype

to a hospital.

Patient Record - Hospital ‘
Patient Record - Submersion
Add Person

First Name: Middle Name: Last Name:

IBirth Date: Gender: Social Security Number:
| [ [ V] |
.
Plecse nOfG‘:, ;.;.:ljdn:is'a Type: E’ |Street:
‘hospitals are the |
. | || City: Sta_?e: Zip Code:
only entity that | TX [V |
'have two choices || ol s -
| fOf’ Record “ype . IHome Phone: Mobile Phone: Work Phone:
e a— | = = oy | - . p | — = —

Email:

|




Create a New Record

Record Information

Record Type: |

PHIRPE S
First Name: Middle Name:

w

new record.

Last Name:
| |
Maiden/Othr Name:
Birth Date: Gender: Social Security Number:
i | > i

| First Name|and|Last Name |are required to create a

» |f you do not have the person’s name, use

“Unknown"” for First/Last Name.



Create a New Record

 Enter all available Contact Information.

« Any unknown information should be left blank.

Contact Information

Address Type: Street:
'Home v
City: State: Zip Code:

TX [v|
County: Country:

A4 USA v

Home Phone: Mobile Phone: Work Phone:
Email:

Select Person...

Save Cancel Help Select Save to continue.




Record Summary

« The Record Summary screen is an overview of Patient
Record information.

« There are four main sections to this screen.

Record Summary

_ Notes \RdiLat | now

frsantd 1 Bosm: Informo’non 2. Notes

:Pﬂl"ﬁﬂn L-g- N B N G R SR
{ Status Crpan

{Linked Records: 0 Enked record(s)

| Attachmants: 0 attachmant(s) (Add)

| Notifications {}
! Event Date driven by: System Create Date
B e —

Edit Record Propariies

Record Data Concems Person Infarmation Record History

Question Packages . e e it ettt s |
Quastion Package 3 Q 1' P |< Status
3 Administrativa * U e S I O n Cl C C] g es I [moraynar] Incomplate

Agency | Responder g S e i srway s vy eend [MOTAYTIER] Incomplata

Run Information / Pra-hospital Lightring McQusen 08152013 Molly Rayner [morayner] Incomplate

Patient information Lightning McQuean 08152013 Molly Raynar [morayner] Incomplate

Payment Information Lightning McQuean OBME2013 Molly Rayner [morayner] Incemplate

Procedures | Trealmanis Lightning McQuean DBM&2013 Mally Rayner [morayner] Incomplate

Digposition | Qutcome Lightning McQuean D8Ms2013 Maolly Rayned [morayner] Incomplate

Parformance Improvement Lightning McQueen

View Question Package | | Wizards | [v]  View Wizard 4 . W I ZO rd

ey it [moraynaer] Completed




Record Summary

asic Information

Record ID: Unigue ID assigned by the system

Record Type: Type of event

Person: Name of Person involvedin event, birthdate, age
- Status: Current status of the event

Linked Records: Record linking will be done by DSHS

Attachments: Files can be attached (i.e. EMS run sheet, report)

Notifications: Contains custom information (i.e. hospital name,

event date)



Record Summary

2. Notes

Notes (Add/Edit | Show My Notes)

The notes section is where you can enter any
additional comments or information regarding
the patient record.




Record Summary
3. Question Packages

Question Packages are groups of questions that share @
common theme.

Question Packages

Cuestion Package Paerson Infarmation Lasi Update Updated By Status

> Adminisirative Lightning McQueen 08152013 Molly Rayner [marayner] Incomplete
Agency | Hesponder Lightning McQueen Q882013 Molly Rayner [morayner] Incomplete
Run information / Pre-hospital Lightning McQuean DEM52013 Mally Rayner [maraynar] Incompleta
Fatiant Infarmation Lightning McQuean 081572013 Mally Rayner [morayner] Incomplate
Paymeni Information Lightning McQuean 08152013 Molly Rayner [marayner] Incomplete
Procedures ! Treatments Lightning McQueen 0852013 Molly Rayner [morayner] Incomplete
Disposition / Qutcomae Lightning McQueen 08M52013 Moally Rayner [morayner] Incomplate
Performance Improvement Lightning McQueen EM52013 Molly Rayner [morayner] Complated

DO not enter your data using the Question Packages.

The Status will show Incomplete for some Question

DSHS is only asking you to answer the questions
ocated in the Wizard (shown on the next slide).

Packages after completing the Wizard — this is OK.




Record Summary
4. Wizard

The Wizard contains all currently Required questions.

Wizards ‘ v| View Wizard

Select the Wizard that displays in the [drop down menu.

)

Wizards Bl View Wizard
Hospital Legacy (NTDB Flow) Data Elements

Select View Wizarc 1o continue.




Record Summary

Wizard Selections

Wizards have been created for Hospital, EMS, and
Submersion data entry.

1. EMS Legacy (NEMSIS Flow) Data Elements
Hospital Future Natfional Data Standard Elements
Hospital Legacy (NTDB Flow) Data Elements

s~ B

Submersion Required Data Elements

The “legacy” wizards contain the same fields that were
collected In the previous trauma registry.




Data Entry Screen

 The Wizard contains all currently required questions.

« The data enftry screen is broken into sections that align
with the Question Packages.

ﬁ ﬁ' I oot Molly Rayner -

Hospital Legacy (NTDB Flow) Data Elements - Lightning McQueen - Patient Record - H [Jump To. | [»] Save  Saved&Stay  Cancel

[+ Ew!_-r-ﬂDHHl .

Facility Information
" Hospstal Nama Mot-answersd B [l " Hospital Numbar
Demographic Information

Medical Record Mumbear

Il you need to update any patient information that is not aditable (gray blanks), use the Jump To menu located on the top, rght hand comer of your
screan. Select Edit Person to update patient information and then select Wizards to return to the data antry screen.

* Patienta Last Nama McQuean * Patient's First Namea -L'Ighln[ng i Patients
Mama/in
Patient's Social Security Numbar
* Patien's Homa Zip Coda | * Patient's Home Zip | E|
Coda
{Null Valuas)
Patiant's Homa Country :USAE] * Patents Home Stale 'TKE;
* Patent's Home County * Fatient's Homa _\.—J
County =5
{Null Valuas)
* Patient's Home City * Patient’s Home City ﬂ
{Mull Valuas) -

Patient's Home Addrass

* Patient's Date of Birth {0B/06/1955

* Race [ ]

* Patient's athnicity s ] .

" Patlent's Sex [Male ~ | ”

* Infuryiincidont Data | [ * Injury/Incidant Dato

{Mull Valuas)



Data Entry Screen - Header

f © T v o e -
n-sp-ltar LE‘gElI:'ﬁll ”ITDB FTUIW]- Data Elements - nghtnlng McQuean - Patiant Record - H-DEP“H' lJamp Ta.. | | L

avn & Stay ;
\ u- Eapana Dwinda JI"

—

o

exas EMS/Trauma Reporting System

Hospital Legacy (NTDB Flow) Data Elements - Lightning McQueen - Patient Record - Hospital

The left side of the Header provides information
about the current record including:

« Question Package you are currently in (in this
case you are in the Wizard)

« Patient Name

« Record Type




Data Entry Screen - Header

« The rightside of the Header provides a number of
functions.

« The|lHome, Help, and Searchifunctions are the same
as the main dashboard.

A © I scoch  Moly Rayner -

[Jump To...] | v Save Save & Stay

Cancel

o Expand Details

Close Record — same as Unload Record.

Close Record

Edit Profile — edit details of your user account. Edit Profile

Administration — this only displays for Administration
Contract Managers/Administrators.

Logout

Logout — used to log out of the system



Data Entry Screen - Header
ﬂ 9 B ccach  Molly Rayner ~

[Jump To..] v Save Save & Stay Cancel

T O [
M '

[Jump To..]

Administrative « Save-save the record
Agency / Responder

Run Information / Pre-hospital

Baitent Wiormation « Save & Stay —save the record

Payment Information

Procedures / Treatments (]ﬂd S'I'Cly on 'I'hIS poge

Disposition / OQutcome
Performance Improvement

Wizards o
'zfiosp&tal Legacy (NTDB Flow) Data Elements * CO nc el g O bo C k

Other
Edit Person...

Question Packages

The Jump To menu is a way to quickly jump from one
Question Package to another.




Data Entry Screen - Header
ﬁ 9 I Scarch  Molly Rayner «

‘PiJumP To..] v Save Save & Stay Cancel

‘o Expand Details \

« Select Expand Details to view the Status bar.

« The Status bar shows whether or not you have
answered all of the required questions.

Status:|Incomplete kNumber of Questions: 99, Incomplete Required Questions: 70)

If your Status says Completed, then you have entered all
required information for this record.

Status: |[Completed kNumber of Questions: 83, Incomplete Required Questions: 0)




Data Entry Screen - Entity Search

« Faclility Name - this required question is often missed.

« [tisimportant that to complete this field so the record
INnks to your facility.

" Hospital Name Not answered| % K

« To search for your facility, select the magnifying glassii'A

« Searching and selecting your facility auto-populates
your|Hospital Number (DSHS ID).

* Hospital Number i {




Data Entry Screen - Entity Search

Search E_v_e_nt

Search Criteria Search Results
Record ID:

Search Results
Record ID Name Record Type Create Date
Mo search done

|
Name: |
Street: |
State [ [=] Showing 0 to 0 of 0 entries | First | | Previous | (Next | [ Last
Zip Code: |
Record Type:

Cancal

From Date [
To Date | |

Search Options
Search History: [~

Search Soundex I~ Record Type: Hospital| v
Sort By: Create Date [~ ] p—

Sort Order [Descending[+]

Search Clear

The Record Type will default to your facility type.

> Search  Select Search to confinue.




Data Entry Screen - Entity Search

Search Results

Search Results

Record 1D Name Record Type Create Date
HOS 1538 ) 1 Test Hospital Hospital 01/01/2002
Showing 1 to 1 of 1 entries First | Previous 1. Next | | Last
cancel | 1o Select your hospital by clicking it
once.

» The facility will be highlighted
when selected.

> Useselectedevent *  Press ‘Use selected event’ to
continue.

« Alfernatively, you can double-click on your facility to
select It.



Data Entry Screen — Edit Person

Hospital Legacy (NTDB Flow) Data Elements - Lightning McQueen - Patient Record - H|

Question Packages
Administrative
Agency / Responder
Run Information / Pre-hospital

Status: Incomplete (Number of Questions: 99, Incompiete Required Questions: 70)

Not answered W ﬂ

paraphi
- T - -
Madical Record Mumber ! Patlent ]nfﬂrm atlon
Il you need to update any patient information thal is not editable {gray blanks), use the Jump To menu located on the 1 E
screen, Select Edit Person to update patient information and then select Wizards to return to the data entry sorean. pa'yment lnformatlon
* Patlent's Last Mamea [McQuaen -

Patient's Social Security Number | PTGCEdU res f Treatments
* Patient's Home Zip Code | D ispﬂﬁiﬁﬂn ; Outcume E
. — Performance Improvement
* Patient's Home County | w-lzam El
Hospital Legacy (NTDB Flow)

* Patient's Home City : 0‘“‘ _.ﬂ
er
Patient's Home Address | E
" Patient's Date of Birth 06/06/1955 Edit Person... |
* Raca | EI
* Patigni’s athnicity i :j
" Patiant's Sax [Male|~]

* |f you need to update patient information that is not
editable (gray blanks), use the Jump To menu located
on the top, right hand corner of your screen.

« Select Edit Person.



Searching for Records

{ Q Search Event I

h— J




Search Event

To search for a specific record, select Search for
an exisfing record located on the Main
Dashboard.

Welcome To Texas EMS/Trauma Reporting System

Create a New Record‘ Search for an existing record \

Announcements
The next generation TX Trauma reporting system goes into pilot soon!

Feedback/Tutorial

» Review User Training Slides - Contact/Provide Feedback
» Review Group Administrator Training Slides

« TX EMS/Trauma Home DSHS * NHTSA. gov - Fundamental Components of Trauma Care
« TX EMS Trauma Systems DSHS « National EMS Information System

» Glossary



Search Event

Search Event

Search Criteria Search Results

Type [Normal [»] Search Results
Record ID: | Record ID Name Birth Date Record Type Create Date
Last Name: i ] No search done
First Name E Showing 0 to 0 of 0 entries First | Previous | | Next | Last
Maiden/Othar Mame | Gancal
e ——
Gender | = The following fields may be used 1o
oo } = search for a record:
Zip Code: |
iSO - 1. RecordID
From Date: | G .
i | = 2. Last/First Name
Search Options "
e T 3. BirthDate
search Soundex: I
Sorl By |Create Date|[~] 4 Ge ﬂder
Sort Order 'Descending[=] 5 S'I' 1_
Search Clear Create New ) are
6. RecordType

a) Patient Record — Hospital
b) Patient Record — EMS
c) Patient Record — Submersion




Search Event

« By selecting Inexact, you can search for a Birth Date range.

Birth Date:

(Inexact) |-

Binh Date I. ,,,,,,,,,,, T = - i , P
| (Exact) | - =

Search History:

+ Allows the user to broaden the search to
include historical informartion

« When selected, historical demographic and/or address
Information is also compared against the search criteriq.

« Example: Old address

Search Soundex:

* Allows the user to broaden the search

peyond literdlspelling of the search criteria.

« Example: “Tom" will search on “Thom" and "John" willsearch on

“JOCK.”




Search Event

Search Results
Search Results
Record ID Name Birth Date Record Type Status  Create Date External 1D
100000037 @) Fred Flinstone 01/01/1955 Patient Record -  Open 08/15/2013 PELELWJJGDZ
Hospital
100000039 @) Jane Jetson 03/03/1955 Patient Record- Open  08/15/2013 PELELWJJVIBB
Hospital
100000040 @) Elmo Sesame 04/04/1955 Patient Record- Open  08/15/2013 PELELWJJWRBC
Hospital
100000041 Q) GlJoe 05/05/1955 Patient Record - Open 08/15/2013 PELELWJJYFBD
Hospital
100000042 @) Lightning McQueen 06/06/1955 Patient Record - Open 08/15/2013 PELELWJJZVBE
Hospital
Showing 1 to 5 of 5 entries First | Previous | |1 | Next |Last
tecord for Person Cancel

« An entity may only search for records reported
by that specific entity

« Records reported by other entities will not display
In the Search Results



Roster Import
(Upload Data File)

{ % Import Roster

—




Roster Import

* Entities will continue to use the same data
extract file previously used to upload data to
the “current” EMS/Trauma Registry (aka TRACIT

or TXETRA) .

« DSHS will work with software vendors on the
new data set before any entities are asked to
upload the new file format.

« New data set wi
fromm NTDB and N

lInclude national elements
EMSIS.

= NTDB — National

rauma Data Bank (hospitals)

= NEMSIS — National EMS Information System (EMS)



Roster Import — Hospital File

The following fields must be populated in everyrecord:

1. Trauma registry number
2. EMS/Trauma Regqistry ID number

3. Last name and first name*
*If the person’s name is unknown, use “"Unknown’ for first and/or last names
Sex

Date of birth
County — of residence
Transfer status — from another facility

a) Transferring hospital number — transferring hospital’s DSHS
EMS/Trauma Registry ID number, if person wdas fransferred in.

Rl et B

8. Hospital disposition

a) Patientdischarged to facility number — accepting facility’s
DSHS EMS/Trauma Registry ID numler, if hospital disposition
Indicates person wds discharged o another facility.

9. ED/Hospital arrival date

Any records without these fields will be rejected




Roster Import — EMS File

* The followingfields must be populatedin everyrecord:

1. EMS/Trauma Regisiry ID number

2. PSAP call date

3. Last name and first name*
*If the person’s name is unknown, use “Unknown’ for first and/or last names

Sex
Date of birth

Incident county

O e

Destination type

a) Destination code —receiving hospital's DSHS EMS/Trauma
Registry ID number, If destination type indicates patient
wds taken 1o a hospital

8. Patient care report number

Any records without these fields will be rejected



Recently accessed records Welcome To Texas EMS/Trauma Reporting System

ROCOfD JL)Y e 0B necord lype Create a New Record Search for an existing record
100000042 McQueen, Lightning Patient Record - Hospital

100000041 Joe, G| Patient Record - Hospital
10000004 Sesame, Elmo Patient Record - Hospital The next generation TX Trauma reporting system goes into pilot s

100000039 Jetson, Jane Patient Record - Hospital
1!][]!]0[!!]38‘ Builder, Bob

Feedback/Tutorial

Patient Record - Long Term

Acute Lare + Review User Training Slides - Contact/Prov

More ... * Review Group Administrator Training Slides

Resources

« TX EMS/Trauma Home DSHS
« TX EMS Trauma Systems DSHS

Select the Import Roster button/icon
located in the Navigation Toolbar on the

Main Dashboard.




Roster Import

Import Roster

Import Roster
Roster Format: |AdhocRuster v

File: / Browse... |
Header Included: |Ygs |~

Upload Dash[;.ird Help

y
ig:ocgosier = Roster Format - indicate what
ocRoster : Al

EMSRosterimport type of file you are uploading:
EMS Data Spreadsheet  EMSRosterimport

HospitalRosterlmpc
NEMSIS XML

« HospitalRosterlmport




Roster Import

Roster Format: HospitalRosterimport v
File: C:\Users\CTmrayner770\Desktop\Hospital_Records_W| Browse...
Header Included: |No |~

Upload Dashboard Help

+ File — attach your import file here using the [Browse|button.

« Header Includec
* Indicate if your import file contains or does not contain

headers (e.g. column headers in Excel).

+ |f the firstrecord in the file Is "real data,” change
Header Included to “No" or the first record will not be
imported.

. U have attached the import file, select the
——>1 Upload|button. Upload




Roster Import

After selecting Upload, the Validation box will appear with
the following information:

. Validation Results
Line count — total number of Line Cotnk: 15
ines in the file, including the IT?E*_:ONF Count: 15—|
neader row. Valid Record Count: 15
Errors:

Record count — total number
of records listed in the file.

Valid record count — total number of valid records in file.

Import Dashboard Help

Errors — if there are any errors in the import process, they
will be notfed in this field (e.g. unaccepted file format.)

When you are ready to Import the file, select the Import
button.



Roster Import

Foater Ma has ban qusued for impor

Recent Chaeued Hosior nports

Craate Date
OEEC1S 1414

+ Reviewthe Recent Queued Roster

Raster Fomum
HospitalRostedmpont

Fila
13775434582 10_Mospital_Recceds With_Efrors, tet [Original Fila] Il.lnn:nunld-

Imports to check the status of your Status Results
data upload.

Unprocessed Refresh

* The Status willbe listed as “Unprocessed” until the entire file has
been processed.

« Select Refresh to check the status of the import.

Status Rasulia ' |fTTee fiIe: uploaded correctly, the
Successful Download Results status will change from
/‘ "Unprocessed" to "Successful.”
« SelectDownloadResults|to review the log regarding the specific

file and any errors that may have occurred*

*See import error results on next slide. The file contained errors for demonstration purposes.



Roster Import — Results Log

» Only the person who uploads the file can see
the Results Log.

» There are five sections of the Results Log.

» Each section is a line listing of all successtully
processed records.

Section 1:
Section 2:

Section 3:
Section 4:

mport Errors
mport Message
Detall Log

~Ull Log — (for DSHS use only)

Secftfion 5: Summary



Roster Import — Results Log

Section 1: Import Error ~%~%  ImpOrt EFrors  ~%..
* |mport Error — catastrophic mistake orincorrect format of data
and record rejected.

= Catastrophic mistake - invalid data choice

« Date 09/09/999% —should choose a Null Value instead
* Entityreportingnumber—1111111 shouldbe 1111111
 Spaces

= Formart

* Must be ASCI| tab delimited
« Hospitals -9 fields (mandatory)
« EMS -8 fields (mandatory)

Section 2: Import Message  ~*~* Import Messages  *~*~

+ Import Message [Warning] — a mistake to be corrected, but
record not rejected.



Roster Import — Results Log

Section 3: Detail Log -« petailed messages *~*-~

« Detaill Log — List of accepted records with patient
names and corroborating entity and record
numbpers.

* Row | modified existing event 333333333 and
modified existing person SUZANNE L SUMMER.

Section 4: Full Log - (for DSHS use only)



Roster Import — Results Log

Section 5: Summary  ~~* Import summary -~

« Summary — Overall statistics about the data file
submission.

s T s, o, o Imporl- Summaw FanFan P ey Fan P et a

[INFO ][] 2012/07/26 08:5/:44 Rows in feed ]

[INFO ][] 2012/07/26 08:5/7:44 Records in feed ]

[INFO | [ 2012/0/7/26 08:57:44 Records processed successtully |

[INFO ][] 2012/0//26 08:57:44 Records with errors : 0
[INFO ][] 2012/07/26 08:57:44 Records skipped : 0
[INFO ][] 2012/07/26 08:57:44 New Cases Created |

[INFO ][] 2012/07/26 08:57:44 New Parties Created ]

[INFO ][] 2012/07/26 08:57:44 Deduplicated and Updated Parties 0
[INFO | [] 2012/0/7/26 08:5/:44 Deduplicated and Updated Cases il 8
[INFO ][] 2012/07/26 08:57:44 Deduplicated and Not Updated Parties : O
[INFO 1 [] 2012/07/26 08:57:44 Deduplicated and Not Updated Cases : 0
[INFO ][] 2012/07/26 08:57:44 Import finished successfully after O seconds.




Roster Import — Results Log

Exception: Record 1111111_3333333
(Import Errors & Import Messages)

« The Results Log lists the records using a specific
numbering system.

» Understanding this numbering system will help you
Idenftify the record with the issue.

« This numberis 6 or 7 digifs followed by an underscore
symbol followed by another number.

« The number listed before the underscore symbol is
your Entity ID number.

 The number listed after the underscore symbol is the
unigue sequential ID your entity issues 1o each
record.



Roster Import — Results Log

Maven Created Record ID (Detailed Messages)

Row 1 modified existing event 444444444 and
modified existing person DIANE L SUMMER

« When submitting a data file, Maven creates o
unigue sequential ID = Record |ID

* You can search for your records to view the
data by using the Record ID or by Patient
Name (see slides 43-47).

« Records are viewable for 730 days or 2 years.



Recently Accessed Records

L )?‘ Recently Accessed Records |




Recently Accessed Records

There are two options to go to the Recently
Accessed Records screen.

Selecting the icon Selecting More...
RQE € »
Record ID Name Record Type
HOS_ 1538 1 Test Hospital Hospital
More ...




Recently Accessed Records

Record ID Name Record Type

100000042 McQueen, Lightning Patient Record - Hospital
100000041 Joe, G | Patient Record - Hospital
100000040 Sesame, Elmo Patient Record - Hospital
100000039 Jetson, Jane Patient Record - Hospital

Patient Record - Long Term

100000038 Builder, Bob Acute Care

More ...

The Recently Accessed Records on the
Dashboard displays the last 5 records that
were accessed.

To see more records, either select the icon | X

or select More.



Recently Accessed Records

The Recent Eventsscreen displays the last 20 accessed records.

Recent Events

Recent Events

Recard I Herson Information slatus Hecord Type Urganization Imjury Access lima E ... _ _qr
100000042 & | McQuean, Lighining Opan Patiant Record - Hospital 08152013 09:24 o
100000041 & | Joe, G Cpen Patien! Record - Hospital QEME2013 0923 ;'g.'
100000040 & | Sesame, Eimo Opean Patient Record - Hospital 0BME2013 09:22 ﬂ
100000039 & | Jetson, Jane Open Patient Record - Hospital 0BMSR2013 0922 W
100000038 & Builder, Bob Oipen Patient Record - Long Term Acute Care 0eNs2013 0916 3
100000037 % | Flinstona, Fred Open Patient Record - Hospital 0BME2013 09:15 »
HOS_1533 & 1 Test Hospital Opan Hospital 0EM1472013 13:44 |

Dashboard Help

« By selecting the star, you can bookmark Bookmark ¢
specific cases.

« Toremoveda bookmark, select the star again. Bookmark 4

&

» Bookmarked cases do not count towardthe 20 recent events
displayedin the list.

+ Cases willremainin the Recent Eventslist until they are removed
by the user.



