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Internship Description 
Office of Practice and Learning 

DSHS Internships 

Please complete the below template, using comments as guidance. 

Internship Title: Division, Program: 

Location (City/Region): 

Street address 

City, TX 

This role can be either virtual or hybrid. 

Preceptor Name, Title: 

Name and title 1 

Name and title 2 

Name and title 3 

Hours/Week: 

5 - 10 

10 - 15 

15 - 20 

Variable 

Preferred Academic Level: 

Undergraduate 

Masters 

No Preference 

In Person: 

None 

Occasionally 

Frequently 

Fully 

Brief description: 

Disciplines 

Research/Data Analytics Epidemiology Health Promotion 

Communication/Marketing Program Evaluation Health Administration 

Environmental Health Biostatistics Other 

Policy Analysis and Development Other: Professional development quality management 
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Internship Details 

Intern Activities 

1.  

2.  

3.  

4.  

Intern Deliveries 

1.  

2.  

3.  

4.  

Applicant Qualifications 

Required Skills 

Skill 

Microsoft Office 

Word 

Excel 

PowerPoint 

Statistical Analysis applications (SPSS, STATA, etc.) 

Tableau or similar applications 

Other software applications 

Academic Level: 

No requirement 

Any other skills required (soft or technical) 
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Preferred Skills 

Skill 

Microsoft Office 

Word 

Excel 

PowerPoint 

Statistical Analysis applications (SPSS, STATA, etc.) 

Tableau or similar applications 

Other software applications 

Academic Level: 

No requirement 

Any other skills required (soft or technical) 

Application Instructions 

Qualified and interested applications must complete and submit the following items on the 

Survey Monkey application: 

Survey Monkey Application 

Letter of Interest 

Resume 

Writing Sample 

Other documents 

Contact Information for Inquiries 

Contact Name and Information 

Name: 

Credentials: 

Title: 

Email address: 
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	Internship Title: Regional Data Management
	Location-City/Region: Houston, PHR 6/5 S
	Street Address: 5425 Polk Street
	City, TX: Houston, Texas
	Division Program:: RLHO, Community Health Improvement
	Preceptor Name, Title 1: Victoria Cottledge, MPH, CHES
	Preceptor Name, Title 2: 
	Preceptor Name, Title: 3: 
	Preferred Academic Level Undergraduate: Off
	Preferred Academic Level Masters: Yes
	Preferred Academic Level No Preference: Off
	In Person: None: Off
	In Person: Occasionally: Yes
	In Person: Frequently: Off
	In Person: Fully: Off
	Brief description: The data management team in Region 6/5 South, Southeast Texas, has created dashboards on Qualtrics to collect, analyze, and visualize data from each regional DSHS programs. The goal is to better understand the scope and impact of the work from each program. Under the guidance of the preceptor, Victoria Cottledge, MPH, CHES, CHW, the Fall 2026 intern will obtain training in Qualtrics software, maintain up-to-date data input on each dashboard, assist program staff with technical issues, and help to create new dashboards for additional regional programs as well as the on-boarding process of the respective programs' staff.
	Disciplines Research/Data Analytics: Yes
	Disciplines Communication/Marketing: Off
	Disciplines Environmental Health: Off
	Disciplines Policy Analysis and Development: Off
	Disciplines Epidemiology: Off
	Disciplines Program Evaluation: Off
	Disciplines Biostatistics: Yes
	Disciplines Other: Professional development quality management: Off
	Disciplines Health Promotion: Off
	Disciplines Health Administration: Off
	Disciplines Other: Off
	Name Other Discipline: 
	Hours/Week 5-10: Off
	Hours/Week 10-15: Yes
	Hours/Week 15-20: Off
	Hours/Week Variable: Off
	Intern Activities 1: Complete training on Qualtrics software
	Intern Activities 2: Maintain data of regional programmatic dashboards
	Intern Activities 3: Provide technical support to program teams experiencing difficulty with their dashboards
	Intern Activities 4: Assist in the on-boarding and launch of additional programmatic dashboards
	Intern Deliveries 1: Completed Qualtrics Training Certificate
	Intern Deliveries 2: Monthly dashboard inputs (visualized in table or graph)
	Intern Deliveries 3: Workflow for one program's staff to enter data
	Intern Deliveries 4: Launch of new dashboard
	Required Microsoft Office: Yes
	Required Word: Off
	Required Excel: Yes
	Required PowerPoint: Yes
	Required Statistical Analysis applications: Off
	Required Tableau or similar application: Off
	Required Other Software applications: Yes
	Describe Other Required software applications: Qualtrics
	Required Academic Level: Yes
	Required No Requirement: Off
	Required Any other skills required Soft or Technical: Yes
	Preferred  Microsoft Office: Yes
	Preferred Word: Yes
	Preferred Excel: Yes
	Preferred PowerPoint: Yes
	Preferred Statistical Analysis applications: Yes
	Preferred Tableau or similar application: Off
	Preferred Other software applications: Off
	Preferred Academic Level: Off
	No Preferred Requirement: Off
	Preferred Any other skills required: Off
	Describe Preferred Any other skills required soft or technical: Academic Level - Masters degree student
	Describe Preferred Other software applications: 
	Describe Preferred Academic Level described: 
	Submit Survey Monkey Application: Yes
	Submit Letter of Interest: Yes
	Submit Resume: Yes
	Submit Writing Sample: Off
	Submit Other Documents: Off
	Contact Name: Shannon Sullivan
	Credentials: MSSW, MPH, RD, LD
	Title: Internship Coordinator
	Email Address: internships@dshs.texas.gov


