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AOP Registration User Guide:
Pre/Post Birth



TXEVER AOP Checklist: Pre/Post Birth AOP

. Login and go to Pre/Post Birth AOP Registration
. Fill out the AOP form

. Search for a partial AOP match

. Capture AOP signatures

. Print the AOP

. Submit the AOP

. Search for a birth match

. Release the AOP-birth match

O N O U1l A WDN K

\
H_?l-\?;u Use this checklist when creating a pre-birth AOP (steps 1-6) or post-birth AOP (steps 1-8).




1. Login and go to Pre/Post Birth AOP Registration

Log into TXEVER via the web https://txever.dshs.texas.gov/TxEverUI/Welcome.htm

2.2\ TEXAS &
>~ =
le Bl e | Texas Department of State =V

©  Services

Health Services .

Welcome to the Texas Department of State Health Services!

T
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- Step 1: Click here to open
= N
/

the TXEVER login page.
W

'y .-
o TxXxEVER
e & L/

LOGIN t

FA.

TxEVER is the vital records registration and issuance software that was developed for Texas Department of State Health Services (DSHS), State Office of
Vital Records by Genesis Systemns, Inc.

DSHS Vital Records office hours are 8:00 AM - 4:30 PM, Monday - Friday.
State wital records are considered to be private and confidential. Access to vital records is restricted by statute.

Contacting the Texas Department of State Health Services(DSHS)

Telephone Numbers: Mailing Address:
Hours Texas Department of State Health Services
State Office of Vital Records
el A it o = S e e e e
8:00 AM - 4:30 PM M-F Austin
8:00 AM - 4:30 PM M-F

SN R g Click “User Enrollment” to:
e enroll in TXEVER for the first time,
e change your location, or

e add a new location to your account.

Log on to Texas Department of State Health
Click here to report

issues with TXEVER > User Enrollment
Report TXEVER Issue(s)

%
velpful,  You can also contact the TXEVER Local Administrator of your facility to create an account for you in TXEVER.
Tips You can also send an email to the TXEVER Help Desk from within TXEVER.


https://txever.dshs.texas.gov/TxEverUI/Welcome.htm

1. Login and go to Pre/Post Birth AOP Registration

Skip to main content  GIOBAL = BIRTH

Step 2: Click dropdown arrow next to

A XA FUNCTION to be taken to registration options.
: % TEXAS Texas D fs
d\'l' | Health and Human exas Department of State _\/ F —
NIES services Health Services J

FUNCTION . TOOLS J

Pre/Post Birth AQP RBeagistration
a

Switch Location

Exit Application

Step 3: Select Pre/ Post Birth AOP Registration to
start a new pre-birth or post-birth AOP, search, save,
or abandon a record from your work queue.

Current Date: 27-Apr-2018 | Build Number: 1.0.0.0 ©2017 | Genesis Systems, Inc. m




2. Fill out the AOP form: Child’s Section

R j E;E:th and?uman Texas Department of State xEVE
7" Services Health Services FUNCTIONS -+ RECORD - TOOLS . HELP ~ S

A A H H 4 P H &= =

AOPS: Unresolved Work Queue Filter:
~Select 2 value- v rRenEaY SRR A Step 4: Use this dropdown to select v S o

AOP Type. This is a mandatory field.

AOP Type: * l—saactn\mue— "®
1 =TT Y, ©RE BIRTH ACP =———————————a
v

1 POST-BIRTH AOP
Is Child Unnamed?
First Name: Middie Name:

Suffix:
-Select a value—

Last Name: *

General
Comments
| Actvry: |
AOP T
—Sobeyl”vduo—
Fieid Status
Unresolved
Action:
Now Record

Date of Birth: *
e

Step 5: Enter child information into
the AOP form

FACILITY INFORMATION & PLace of BiaTe

Name: Type:
—Select a value— e X
Other (specify): Address:
Apt: State:
e
County: Local:
v v
City/Town: Zip:
v v
Zip Ext:

%
Helpful Pre-birth and post-birth AOPs follow the same rules. The main difference is whether child date of birth can
Tips \ be before or after system date.



2. Fill out the AOP Form: Mother’s Section

Morrer's InFoRMATION
First Name: Middle Name:
ASHLEY
Last Name: * Suffix
PRANA ~Select 2 value-
4 Step 6: Enter mother information into
Maiden First Name: Maiden Middie Name: 2 Aol el
ASHLEY MINDY
Maiden Last Name: Maiden Suffix:
SMITH ~Select 3 value- N
Date of Birth: SSN:
04/04/2000 123-78-9456
Marital Status: Married within 300 Days?
MARRIED Y X
Common Law Invoived:
~Select 2 value- M
Mo RESIOL 22} Check the box for “"Withheld by Request on AOP” to
Withheld by Request on AOP print “Withheld by Request” on AOP document
instead of this signatory’s SSN and address.
Address:
State/Country: (Click -Select a value—- v County: ~Select 8 value— v
Checkbox to Filter Foreign
Countries Oniy) City(Other)
City/Town: ~Select a value- L
Zip Ext:
2ip: ~SELECT A VALUE- ¥
Inside City Limits: ~Select 2 value— ¢
h \
lpfu . . . .
H%gs Mother maiden name is used to match this AOP to another AOP or birth.



2. Fill out the AOP form: Father’s Section

First Name: Middie Name:
PETE PANT
Last Name: Suffix:
PENA R v
4 Step 7: Enter father information into
Date of Bitth: SSN: the AOP form
05/05/2000 e —
Patemity Genetic Testing?
NOT DONE M
FATHER'S MAILING ADDRESS INFORMATION
Withheld by Request on AOP Same as Mother's Residence?
Address: 1200 W EAGLE ST Apt: 238
State/Country: (Click TEXAS v County: TARRANT Y
Checkbox to Filter Foreign
' )
Countries Only) Oty (Other)
City/Town: DALLAS Y
Zip Ext:
Zip: 75102 N,
® Only child, mother, and father sections are available if a 2 party AOP is indicated (the mother was not mar-

|
H%gf; ried to someone within 300 days of the child’s birth, or the mother and biological father are common law
married).



2. Fill out the AOP form: Presumed Father’s Section

First Name: Middie Name:

TIMOTHY w

Last Name: Suffix:

SMITH ~Select 3 value- %

Date of Birth: SSN:
Step 8: Enter presumed father
06/06/2000 456-78-9123 information into the AOP form
Presused FATHER'S MAILNG ADDRESS INFORMATION

@ Withheld by Request on AOP ™ Same as Mother's Residence?

Address: Apt:

Check the box for "Same as Mother’s Residence?”

State/Country: (Click Checkbox to Filter Foreign Countries Only) County: to automatically populate mother’s address for
father or presumed father.

v
City/Town: City(Other):
v
Zip: Zip Ext:
v
| Previous Next -
- \
H.?‘-\gf: Child, mother, father, and presumed father sections are available if a 3 party AOP is indicated (the mother

was married to someone within 300 days of the child’s date of birth)

10



2. Fill out the AOP form: Comments tab

TEXAS

4 Health and Human
¥ Services

Texas Department of State ‘o
Health Services FUNCTIONS - RECORD -~ TOOLS -~ HELP -~ =T

R 8% EH M 49 > N -

AOCPS: Unresolved Work Queue Fllter: Unresolved Work Queue:
— PRE/POST BIRTH AOP = e
0000176 —Select 2 value— > —Select 2 value— el

[ unresotvea | comments
nter 2a Comment Below.

HIS IS A TEST COMMENT FOR THE AOP - RW

General

Comments

(AdaiNSmmentst) | view Comments

Use <= == or Previous/Next button
at bottom of each page to move between

Previous Save Next
General and Comments tabs. k

Step 9: Use =l or“Save”
button at bottom of each page
to save current record.

Download Pant Plugin
Gexn Print Procin: 0.0.0 Cosnecrion: Warting

Current Date: 19-Apr-2018 | Build Number: 1.0.0.0 ©2017 | Genesis Systems, Inc.

®

\
H_?l‘gf: Add an optional comment to the AOP. Any users at any facility that share ownership of this AOP will be able to view these notes.

11
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20\ TEXAS

3. Search for a partial AOP match

Step 10: Click the dropdown arrow
next to “Record” to see a list of actions
you can do with this record.

v E Healthand Human | TeXas Department of State

;/ Services Health Services FUNCTIONS + RECORD. TOOLS . HELP -~
m _—-
DA DK (P W == | serch |
AOPY: Unresolved Work Queue Filter: Save
e T——— = PRE/POST BIRTH AOP » =L N
Agknontedqment of Paternty b
Denial of Patemity b
m Print |
General Step 11: Click “Search for e s Pug —
a Partial AOP Match”
Is Child Unnamed?
Comments :
First Name: Middie NBmO:I Abandon
== o
Mother's Maiden Last Nameo: Suffix:
mM' Last Name: * = | ,
Resolved PENA -Select a value- N7
Action:
Updating Record Date of Birth: *
04/21/2018
FaciLTyY INFoRMATION & PLace of Birti
Name: Type:
Other (specify): Address:
®

Helpful
Tips i

After saving the AOP information, but before capturing signatures, always do a quick search for a partial AOP match.
This will let you know if there are currently any AOP partials for these signatories. Refer to Appendix A2 (page 42) on searching
for a partial AOP match for more details.

12



3. Search for a partial AOP match

' TEXAS

f A
é‘,’ Health and Human
= Services

Texas Department of State <EY' -
Health Services FUNCTIONS -~ RECORD -~ TOOLS -~ HELP -~ =T

D 46 EH M 4 > N = =

AOPS: Unresolved Work Queue Filter: Unresolved Work Queue:

7o PRE/POST BIRTH AOP =, o
0000176 —Select 2 value— ~ —Select 2 value— nal

Comments

General

Enter a Comment Below.
THIS IS A TEST COMMENT FOR THE AOP - RW

Comments

(AdaiRsmments])  View Comments

I — !
= mnstei s Pre/Post Birth AOP

Fiold Status:
Reosolved

Record

Mo records found.

Step 12: If there are records found,
click OK. If a table of results is found,
view Appendix A2 on searching for a

partial AOP match.

Download Pant Plugin
Gexn Print Procn: 0.0.0 Cosnecrion: Warting

Current Date: 19-Apr-2018 | Build Number: 1.0.0.0 ©2017 | Genesis Systems, Inc.

®

1oful After saving the AOP information, but before capturing signatures, do a quick search for a partial AOP match.
H-?\gs This will let you know if there are currently any AOP partials for these signatories. If a match is found, refer to Appendix A2 page
42) on searching for a partial AOP match.

13



4. Capture AOP signhatures

Step 13: Click the dropdown arrow next to
“Record” to see a list of actions you can do with
this record.

=
vy TEXAS
& | Healthand Human | Texas Department of State
& rvices

Health Services FUNCTIO

e

<.u—.<‘ﬂ'$ =5 S + ‘C
RECORD -~ TOOLS ~ HELP ~ ) |
O A H I & K 4« P N &= = New
EBR: Filing Deadline: Unresolved Work Queue Filter: [} = ]
o6606501584 7 oo e e oo - BIRTH REGISTRATION of s
Date Acknowledgment of Patemity Signed Save
Step 14: Hover over i }
. v
“Acknowledgment of Paternity” for Cancel |
mother and father
: Moo
acknowledgment signatures
i : View Signatures
i First Name die v |
ASHLEY MINDY Ack lod ! !E bernit [AQE} b
« Mother Last Name: Suffix:
SMITH i
NS D e Step 15: Hover over “Denial of »
e arenc o
G —— aAl5000 Paternity” for mother and b
+ Father Dom Birth Place: (cick  Presumed father denial signatures.
« Presumed Father TEXAS
< Mother Medical-1 Marital Status: Married With Search AQP Record
MARRIE ~ ] x
+” Mother Medical-2 2 AQP Signature History
AOP Involved: Date Acknows
«” Mother Medical-3
ves - = EsT—
«” Mother Medical-4 Did Mother Relinquish Rights to Child? Mother's Relinquish Date:
« Newbom Medical-1 NO 24
< Medical2 Patemity Genetic Testing?
NOT DONE A
Y Cartitomtion
Comments Education Level: Mother's Education MVR
HIGH SCHOOL GRADUATE OR GED COMPLETED -4 N
Date of jon: t 2 v
W Occupation: Kind of Business or Industry:
e TEACHER EDUCATION
Field Status:
Email:
Action:
Updating Record
® Refer to Appendix B (page 59) for more details about signing the AOP.

Helpful
Tips i
p If a mother is signing a 3 party AOP, then she must provide both an acknowledgment and a denial signature.



5. Print the AOP

Step 16: Click the dropdown arrow next to “Record”
to see a list of actions you can do with this record.

V.

TS X A
:;:4 ',I;E:.h and?umm Texas Department of State
== Services Health Services FUNCTIONS - RECORA- TOOLS - HELP -
Now
D B =l K 4 > M = = ' Search
AOP.:‘ = Unresolved Work Queue Fliter: PRE]POST BIRTH AOP Save =
0000176 —Select 2 value— ~ ~ % 0o
Ack dodomant of Patorrsty b
Cenial of Paternity
[ unrsovea | -
Enter a Comment Below. Step 17' H over ; Brict =
A\} H " e |
General over “Print View Signatures
11 1 P ipl ADP
Comments Seacch for 3 Birth Match
4/19/2018 11:36:31 AM : KOMIEATTY1 | S
THIS IS A TEST COMMENT FOR THE AOP - RW Signature Hstory
PresumedFathecs SSN:
true Relcase
Fiokt Status:
Resolved
Action:
Retrioving Record

Step 18: Click “Acknowledgment of
Paternity” to print the AOP.

Previous Save Next
Download Pant Plugin
Gexn Printy Pruciv: 0.0.0 Cossnection: Warming

Cument Date: 19-Apr-2018 | Build Number: 1.0.0.0 ©2017 | Genesis Systems, Inc.
?
Helpful The AOP can be printed before or after signatures are captured.
Tips i If a signed AOP was uploaded, refer to Appendix C (page 66) on viewing and printing the uploaded signed form.

15



Texas D
Health

Health and Human
Services

M o= =

D 48 EH M <« »

AOPS: Unresolved Work Queue Fliter:
0000176 —Seiect 3 value—

General

Comments

AcTiviTY:
PresumedFather's SSN:

Fiold Status:
Resolved

Cumrent Date: 19-Apr-2018 | Build |

This is a governmental document. Texas Pensl Code, Section 37.10, specifics penalties for making fulse entries or providing false information in this document.

WARNING

We declare under penalty of perjury that PETE PANT

5. Print the AOP

STATE OF TEXAS .
ACKNOWLEDGMENT OF PATERNITY

Type or Print in black ink. Parents are to be given a copy of this completed document.

PENA JR.

Biological Father's first middle last name
is the biological father of TRINA MARIE PENA I

Child's first middle last name
DALLAS TEXAS

g
3
g

04 21 2018 ,in DALLAS

mm dd YYYY city county state

g

ASHLEY PRANA SMITH

Mother's first middle last name maiden name if different

05 05 2000 1200 W EAGLE ST DALLAS TEXAS 75102

Father’s date of birth social security number address city state zip code

e WITHHELD BY REQUEST

0 04 2000

— —BREQUEST
Mother's date of birth  social security number address city zip code

We further declare under penalty of perjury that:

® We have been given written and oral notice of: the benefits of having i ished; the availability of
patemity establishment and child support services; and the legal consequences of, the rights and responsibilities
of, and the altemnative to signing this Acknowledgment.

® No other Acknowledgment of Paternity form naming another man as the biological father of this child has been filed.
®  There is no court order naming another man as the biological father of this child.
® A genetic test has not determined that another man is the biological father of this child.

Fill one circle by the correct statement from EACH of the following:

O Genetic testing has determined that the man listed above is the
biological father of this child.

© There has not been genetic testing of the man listed ~ OF
above to determine if he is the biological father of this child.

© The mother was married to other than the biok
father at the time of the child's birth or during the 300 days
before the child's birth or during the first two years of the
child's life, a man continuously lived with the child and
represented the child as his own; and that man has completed
the Denial of Paternity below or has a Denial of Paternity
filed with the Vital Statistics Unit.

D The mother was not married to someone other than the
biological father at the time of the child's birth or within
300 days prior to the child's date of birth, or there is a
court order that states that the man the mother was
married to is not the father of the child, and during the
first two years of the child's life, no man continuously

or

lived with the child and represented the child as his own.

| | |

Full Signature of Biological Father date Full Signature of Mother date

B

Demal Of Patermty (only required if “mother was married to someone other than the biological father or if, during the child's first two

years of life, a man continuously lived with the child and represented the child as his own" is checked.)

We declare under penalty of perjury that TIMOTHY w SMITH

Presumed Father's first middle last name
the presumed father of the child, is not the biological father. We understand that filing of this denial with an acknowledgment
removes the presumed father’s legal duty to support the child and terminates his right of custody or visitation with the child.

T by Bt 41972018 ' Ot Ss ) 2 o I 41972018

Full Signature of Presumed Father date Full Signature of Mother date

% 06 2000 . WITHHELD BY REQUEST

Presumed Father's date of birth  social security number Presumed Father's address city state
AOP Number Entity Code State File Number

p— L1 P— =)

Texas Department of State Health Services

TOOLS -~ HELP -~
~| %> (o

of Patecrity b

e >
L | Acknontedgment of Paternity
- P-

ial ADP

h

t Comments

AOP appears as a PDF in a
popup window.

Step 19: Print or save
the AOP from this screen.

080 17 | Genesis Systems, Inc. CENE

The AOP can be printed before or after signatures are captured.

If a signed AOP was uploaded, refer to Appendix C (page 66) on viewing and printing the uploaded signed form.



6. Submit the AOP

< ~

R G" | Health and Human | Texas Department of State ==V
= =+ Services Health Services FUNCTIONS - RECORD -~ TOOLS -~ HELP - =
Now
D 48 H M 4 P M = = | Search
Aopni = Unresolved Work Queue Fliter: PRE]POST BIRTH AOP Save = 5
0000176 —~Seiect 2 value— N Subenit ~ =

o

Cenial of Paternity
m Enter a Comment Bg ) ) ) [ Print & > I Acknowledgment of Patermity
Genecal Step 20: Click “Submit” to submit Vige: Slonatusss ol
the AOP. r<h for 2 Partial AOP
Comments ! Seacch for 2 Birth Match
t Comments

4/19/2018 11:36:31 AM : KOMIEATTY1
THIS IS A TEST COMMENT FOR THE AOP - RW Signature History
PresumedFather's SSN:
true
Fiolt Status:
Resotved

Action:
Retrioving Record

Pre/Post Birth AOP

! Please verify all information is complete and correct. Are you sure
you wish to submit the record?

Y | (T
Step 21: Verify all information is
correct, then submit the AOP to VSS. ———

Cument Date: 19-Apr-2018 | Build Number: 1.0.0.0 ©2017 | Genesis Systems, Inc.

®

Helpful Submitting the AOP to the Texas Vital Statistics Section allows it to be matched to other partial AOPs and birth records.
Tips i
p The AOP is complete once all signatures are recorded and the AOP is submitted.

17



7. Search for a birth match

GLOBAL BIRTH [FETALDEATH

Skip to main content

9| & | M| Logout

(2 ‘?4;\ TEX.AS o Dgl After submitting the AOP, TXEVER will display a blank AOP form. I

| Health and Human -
¢ Services

Health Services FUNCTIONS .  RECORD . TOOLS. HELP

DA HH 4P H = =

AOP#: Unresolved Work Queue Filter:

PRE/POST BIRTH AOP —
v
TURNER, TINA (C), 2017/12/20
TOAST, TEXAS (C), 2018/01/01
COOK, ALISTER (C), 2018/02/01
TWO, BABAY (C), 2018/02/02
REMOVER, STAPLE (C), 2018/02/05
YELNATS, STANLEY (C), 2018/03/03
CAN, TRASH (C), 2018/03/07

SUBMITTED BUT NQT ASSIGNED v,

18

13

Step 22: Select the “"Submitted But
Not Assigned" unresolved work queue
filter.

D Is Child Unnamed?!

Comments CHIP, CHIP (C), 2018/03/07

First Name: Sten 23: Seloct the “Submitted MOM, MOM (M), 2018/03/07
[ Aawm: ep £3: Select the “submitte TWO, TWO (C), 2018/03/07
AOP Type: But Not Assigned" unresolved work I
e e Last Name. * quee. LUUUUNCH, FODOOD (C), 2018/03/14
Field Status: MIND, VANESSA (C), 2018/03/26
Unresolved

= JAMES, JESSIE (C), 2018/04/01
BEREaT Date of Birth: INFANT, INFANT (C), 2018/04/06
ACILITY INFORMATION & PLACE OF B
Name: Type:
Other (specify): Address:

®

H.?‘\gf: ~ Birth facilities can only match AOPs to births that occurred at that facility. Non-birth facilities can match AOPs to any Texas birth.

18



7. Search for a birth match

GLOBAL BIRTH FETAL DFATH Step 24: Click the dropdown arrow LogOut
next to “Record” to see a list of actions

you can do with this record.

Texas Department of State T ~~— GE"

Skip to main content

Hga|th Sgrq[ws FUNCTIONS - RECORD - TOOLS r HELP v p5
DR EHHK A4 P H == Search
AOP#: Unresolved Work Queue Filter: PRE/POST BIRTH AOP Saue o
0000042 SUBMITTED BUT NOT ASSIGNED ~ Submit 02/05 v @
Acknowledoment of Paternity b
re—— Denial of Paternity 3
raso
Print »
%
AOP Type: PRE-BIRTH AOP View Sianatures )
General RMATIO Search for a Partial ACP Match [
[] IsChild Unnamed? SLEDE2S: ,CI'Ck Sea,‘,rCh e Search for a Birth Match
e a Birth Match )
First Name: iddle Name: Abzndon
| havme T Signature History
AOQP Type: .
PREBIRTHAOP Last Name: * Suffix Release
Field Status: TR —Select a value—- -
Resolved
Action: *
Ubdating Record Date of Birth:
02/05/2018
ACILITY INFORMATION & PLACE OF
Name: Type:
PARKLAND HOSPITAL ¥ HOSPITAL ¥
Other (specify): Address:

3200 HARRY HINES BLVD

®
\
H?\g? Birth facilities can only match AOPs to births that occurred at that facility. Non-birth facilities can match AOPs to any Texas birth.

19



7. Search for a birth match

skiptomaincontent ~;opal | BIRTH | FETAL DEATH 9| & | M| Logout

-
sy TEXA
Qjé Health and?urnan Texas Department of State | ‘E;;'_':'ﬁrl'—"@
¥4 Services Health Services Mother and child information are  [ELP .
automatically populated into the
3w d W . N search form.
U W " =
AOPE: Unresolved Work Queue Filter: PREfPOST BlRTH AOP Unresolved Work Queue:
0000042 SUBMITTED BUT NOT ASSIGNED REMOVER, STAPLE (C), 2018/02/05 v o 18

Birth Record Search

HILDS INFORMATION

]
_— First Name STAPLE irst Name MASSIVE
R Middle Name Middle Name ]
Last Name Last Name
— . REMOVER ‘ STAPLER.
Date Of Birth 02/05/2018 Date Of Birth 01/31/2000
AOP Type:
PRE BIRTH AOP
;ﬂﬂﬂ;’” Childs First Name Childs Middle | Childs Last Name Childs Date Of Birth
Action:
Updating Record
]
Step 26: Click “Search” to locate a
matching birth record.
City/Town:

Zip:
%

Helpful  If no matching AOP records are found, then the search table will remain blank after you click “search.” If matches are displayed in
Tips i the search table, refer to Appendix A3 (page 51) on searching for a birth match.

20



8. Release the AOP-birth match

Skip to main content

GLOBAL BIRTH FETAL DEATH

Texas Department of State
Health Services FUNCTIONS .

A Hd K 4 P 0 & =

AOP#: Unresolved Werk Queue Filter:

PRE/POST BIRTH AOP

0000042 SUBMITTED BUT NOT ASSIGNED |+

AOP Type: *

General
D Is Child Unnamed?
Comments i
First Name: Middle Name:
Fﬁﬁ- ACTUALLY
IRT} b R
PRE-BIRTH AOP Last Name: * uffix
ﬁﬂm TAPE Step 28: Click “Release”
Action: K
Undating Record Date of Birth:
02/05/2018

ACILITY INFORMATION & PLACE OF B

Step 27: Click the dropdown arrow
next to “"Record” to see a list of actions
you can do with this record.

_\/

RECORD , TOOLS,  HELP,

=
Submit 2/05 M

Acknowledgment of Patemity b

Denial of Patemity 3
Print y
View Signatures b
search for a Partial AOF Match | NN

Search for a Birth Match
Abandon

Signature History

Release

Congratulations! The AOP is now submitted, matched to a birth record, and released to the state.

5200 HARRY HINES BLVD

18



AOP Registration User Guide:
During Birth



TXEVER AOP Checklist: During Birth AOP

. Login and go to Birth Registration

. Fill out the AOP fields on birth record

. Search for an AOP match

. Capture AOP signatures

. Print the AOP

. Certify and release the birth and AOP together

A o1~ WN B

\—\elpfu\

Tips Use this checklist when creating an AOP during the birth registration process.




1. Login and go to Birth Registration
Log into TXEVER via the web https://txever.dshs.texas.gov/TxEverUI/Welcome.htm

2.2\ TEXAS &
>~ =
le Bl e | Texas Department of State =V

©  Services

Health Services .

Welcome to the Texas Department of State Health Services!

T
( 4
=
- Step 1: Click here to open
= N
/

the TXEVER login page.
W

'y .-
o TxXxEVER
e & L/

LOGIN t

FA.

TxEVER is the vital records registration and issuance software that was developed for Texas Department of State Health Services (DSHS), State Office of
Vital Records by Genesis Systemns, Inc.

DSHS Vital Records office hours are 8:00 AM - 4:30 PM, Monday - Friday.
State wital records are considered to be private and confidential. Access to vital records is restricted by statute.

Contacting the Texas Department of State Health Services(DSHS)

Telephone Numbers: Mailing Address:
Hours Texas Department of State Health Services
State Office of Vital Records
el A it o = S e e e e
8:00 AM - 4:30 PM M-F Austin
8:00 AM - 4:30 PM M-F

SN R g Click “User Enrollment” to:
e enroll in TXEVER for the first time,
e change your location, or

e add a new location to your account.

Log on to Texas Department of State Health
Click here to report

issues with TXEVER > User Enrollment
Report TXEVER Issue(s)

%
velpful,  You can also contact the TXEVER Local Administrator of your facility to create an account for you in TXEVER.
Tips You can also send an email to the TXEVER Help Desk from within TXEVER.

24


https://txever.dshs.texas.gov/TxEverUI/Welcome.htm

1. Login and go to Birth Registration

Skip to main content  GroBAL  BIRTH

Step 2:Click dropdown arrow next to

NCTION to be taken to registration options.

3 TEXAS i
S
o
i’ .d‘:g Health and Human Texas Department of State _\/ sé"«“
Services Health Services

FUNCTION ; TOOLS .

DAVID KOMIE , welcome to the Texas Department of State Healtjf

Birth Registration -

Pre/Post Birth A0F Registration

Step 3: Select Birth Registration to start a new

Hwitch Location

Exit Application

birth record, search, save, or abandon a record from
your work queue.

Current Date: 27-Apr-2018 | Build Number: 1.0.0.0

|pful

©2017 | Genesis Systems, Inc.

H’?\ps Only birth facilities will have the Birth Registration option.
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2. Fill out the AOP fields on birth record

Texas Department of State

Health Services FUNCTIONS - RECORD - TOOLS - HELP - \ 57
0 A HI X K ¢« > N ==
EBR: Filling Deadline: Unresolved Work Queue Filter: BlRTH REG'STRAT'ON AOPS: Unresoived Work Queue: -
Day(s) ~Select 2 value- N ~Select 3 value— Nl

@ (Place of Birth) Name

Helpful
Tips i

Step 4: Create a new birth record.

Newsoan GENERAL INFORMATION

Record Type:* Plurality: * Birth Order: *
+ Newbom BORN AT THIS FACILITY v SINGLE v v
Mother
Is Child Unnamed?
Mother Dem First Name: Middle Name:
Mother Medical-1 TRINA MARIE
Mother Medical-2 Last Name: * S -
Mother Medical-3 A _ :
) = Time of Birth (Military AMPM Indicator):
Mother Medical-4 DU 11:48 v
Newbom Medical-1 R Infant's Medical Record Number:
PENAL

Newbom Medical-2

Certification

Comments

Step 5: Enter information for child, hdministration

YES A
mother, father, and presumed father.

of Birth) Name:
ARKLAND HOSPITAL
Field Status:
Resolved
Action:
Neow Record

MOTHER'S INFORMATION

Title Preference Legal First Name:
MOTHER N7 ASHLEY
Legal Middie Name:

Legal Last Name: *

LENORE PRANA

Refer to the Birth Registration User Guide for more details on registering a birth.

26



2. Fill out the AOP fields on birth record

THY XA -
:‘éf: ',I;E:m ‘Mﬁlmm Texas Department of State xEV!
tf Services Health Services FUNCTIONS -~ RECORD -~ TOOLS -~ HELP -~ T
0 & H I B K ¢« P N ==
EBR: Flling Deadline: Unr AOPS: Unresolved Work Queue:
00000001984 5 | Day(s) = ATION —Select 2 value—- v S0
r() (Mail.) Address Father gnd presumed father tgbs appear
\ ] depending on answers to marital status,
married within 300 days, and AOP
involved.
Unresclived / StakeHolde € PRIOR TO FIRST MARRIAGE
< Middie Name:
LENORE
Mother Suffix:
~Select a value—- G
Mother Dem MoTHER'S INFORMATION
Fathor Date of Birth: Age at Child's Birth:
04/04/2000 Date AOP signed cannot be entered
et Birth Place: (Click Checkbox to Filter Foreign Countries Only) SSN: until AOP is printed.
Presumed Father TEXAS v (e e
Mother Medical-1 Marital Status: Married Within 300 Days? _\/
Mother Medical-2 s
AOP Involved: Date Acknowledgment of Patemity Signed:
e ves [ e ——

®

Helpful
Tips i

Mother Medical-4

Newbom Medical-1

Newbom Medical-2

Did Mother Relinquish Rights to Child?

NO

Patemity Genetic Testing?

Mother's Relinquish Date:

NOT DONE

Certification

Comments Education Level:
(Mail.) Addross: Occupation:
truo
Field Status: TEACHER

At Email:

; mail:

Updating Record

You can enter "T” to enter today’s date.

HIGH SCHOOL GRADUATE OR GED COMPLETED

OTHER'S MISCELLANEOUS INFORMATION
Mother's Education MVR

Kind of Business or Industry:
EDUCATION

Use your keyboard’s “"UP” and "DOWN" arrows to move the date.
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3. Search for an AOP match
f—— next to “Record” to see a list of actions

m-..\ you can do with this record.
oY
g ] lﬁﬁﬁﬁ:mn Texas Department of State
Services Health Services FUNCTIONS - RECOR TOOLS + HELP ~
M —.

A A EHdI R KPP W= Search
EBR: Filing Deadline: Unresolved Work Queue Fliter: Save
sooomnn [lome oo - BIRTH REGISTRATION 4 — &0
[0] Mother's Maiden Middle Name Abandoa
View Signatures v
Adinondedgment of Paternity (AQP) p
Denia) of Paternity b |
MotHeR's NAME PRIOR TO FIRST MARR Verificati hF b _
& First Name: Middle Name:ll Print i b ]
SLEY MR Signature HgtoH
Mother Last Name: Step 7: Click “Search AOP | Suffi: | Search AOP Record
SMITH Record” T 0P Sianature Hist
« Mother Dem MOTHER'S INFORMATION
Father Date of Birth: Age at Child's Birth:
04/04/2000
Father
ool Birth Place: (Click Checkbox to Filter Foreign Countries Only) SSN:
+ Presumed Father TEXAS v [t
Mother Medical-1 Marital Status: Married Within 300 Days?
Mother Medical-2 =
AOP Involved: Date Acknowledgment of Patemity Signed:
Mother Medical-3 =
ves ey
Mother Medical-4 Did Mother Relinguish Rights to Child? Mother's Relinquish Date:
Newbom Medical-1 NO X
3 Patemity Genetic Testing?
Newbom Medical-2
NOT DONE N

Cartifiratinn



3. Search for an AOP match

Texas Department of State
Health Services

c\";', TEXAS
:&' Health and Human

Services

D I00LS

HELP -~

Mother and father information are

1 A d J &8

-Select 3 value e

Mother's Maiden Mi

- Fields marked with * are mandatory.
First Name ASHLEY First Name PETE
Middle Name MINDY Middie Name PANT
Mother Dem Last Name . SMITH Las' Name - PENA  E—
) = Date Of Bith  * 04/04/2000 Date Of Bith  * ¢5/05/2000
RIE | Search |
the ¢
Mother Maiden First Name  Mother Maiden Mother Maiden Last Name | Mother Date Of Birth
; Step 8: Click “Search” to locate a
' matching AOP record.
|
it 1 _
:’:?"rdryc. Maiden M | Fciose
G;::nng Record ’
Y
Helpful If no matching AOP records are found, then the search table will remain blank after you click “search.” Refer to Appendix Al
Tips (page 37) on searching for an AOP match if results are displayed in the search table.

automatically populated into the

BIRTH REGISTRATI search form.
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:I,;E:th ,Mﬁlmn Texas Department of State
# Services Health Services FUNCTIONS - RECORD - TOOLS - HELP -

O & H & 8 H 4 p H &= =
EBR: Flling Deadiina: Unresohwed Work Queus Fliter AOPSE:

00000001984 5 | Day(s) ~Select & value— - BIRTH REGISTRATION DO0DLTE

Father's Occupation

Unresobved Work Quoeua:
=0
~Shect » value— -

o Title Preference First Mame:
FATHER bt PETE
Mcthan Middle Mame: Last Mama:
" Mother Dem PANT PENA
Suffix:
Falthor n 25 Step 9: Enter remaining
information for birth record.
S First Mame: Middle Name:
«* Presumed Father PETE PANT
Mother Medical-1 Last Nama: Suffie:
PENA n e

Mother Medical-2

FATHER'S |HFORMATION

Maother Medical-3
e Date of Birth: Age:
Mother Medical-4 |:|5,"]5f2|:|m
Mewbom Medical-1 Birth Place: (Click Checkbox to Filter Fomsign Countrias Only) SSM:
TEXAS 2

Newbom Medical-2

FatHen's MizcELLanEOUs [NFoORMATION

Certification :
Education Level: Occupation:
CEoipaata HIGH SCHOOL GRADUATE OR GED COMPLETED e l |
Kind of Business or Industry:

Fabrs Occupain: [
Fiiskd Status:
Unresolved FATHER"S MaiLinG ADDRESS INFORMATION

Updating Record Withiheld by Request on AQP L] Same as Mother's Mailing?



4. Capture AOP signhatures

Step 10: Click the dropdown arrow next to
“Record” to see a list of actions you can do with

A TEXAS this record.
F é", Health and Human ‘.I"exaI:hD:par.tmenl of State SUNGEIONS = i
. - eV it el " RECORD~ TOOLS. HELP-. N

QO A Hd I & K 4 P W &= =

EBR: Filling Deadline: Unresolved Work Queue Filter:
BIRTH REGISTRATION
00000001984 S Day(s) ~Select 2 value— ~

Date Acknowledgment of Patemity Signed

Step 11: Hover over
“Acknowledgment of Paternity” for
mother and father

:
acknowledgment signatures
<N First Name:
ASHLEY
« Mother Last Name: Suffix:
SMITH
NS D e Step 12: Hover over “Denial of
e arenc o
+ Father e Paternity” for mother and b
+ Father Dom Birth Place: (cick  Presumed father denial signatures.
« Presumed Father TEXAS
«” Mother Medical-1 Marital Status: Married W:th;'
MARRIE ~ AQP Signature History
«” Mother Medical-2 =
AOP Involved: Date Acknowledgment of Patemity Signed:
«” Mother Medical-3
ves - = EsT—
«” Mother Medical-4 Did Mother Relinquish Rights to Child? Mother's Relinquish Date:
« Newbom Medical-1 NO 24
< Medical2 Patemity Genetic Testing?
NOT DONE A
+«” Certification
Comments Education Level: Mother's Education MVR
HIGH SCHOOL GRADUATE OR GED COMPLETED -4 N
Date Acknowledgment of jon: 3 i :
: Occupation Kind of Business or Industry.
e TEACHER EDUCATION
Field Status:
Email:
Action:
Updating Record
® Refer to Appendix B (page 59) for more details about signing the AOP.

Helpful
Tips i
p If a mother is signing a 3 party AOP, then she must provide both an acknowledgment and a denial signature.



5. Print the AOP

Step 13: Click the dropdown arrow
next to “Record” to see a list of actions
you can do with this record.

S0\ TEXAS

4 E Health and Human

QI senvices

Texas Department of State
Health Services FUNCTIONS -+ RECORD - TOOLS . HELP.

=--———— ] m _
I A DI B H P H == | search
EBR: Flling Deadline:  Unresolved Work Queue Filter: Save
ey W [ R YT = BIRTH REGISTRATION od . f - &0
Date Acknowledgment of Patemity Signed Abandon
View Signatures 3
Adnondedgment of Paternity (ADP) p
Danial of Patemity b
Unresolved / StakeHolders tor 10 FIRsT MARR Verificati irth F b _
e First Name: Step 14: Hover : > “ T
— ASHLEY over “Print” MINDY i il
! Stanature Higtory ieatio hF.
¥ Mother T Suffix: | soyrch AOP Record
SHTH ~Selectavaly  20p Sigrature History
« Mother Dem MOTHER'S INFORMATION
« Father Date of Birth: Age at Child's Birth:
04/04/2000
« Fat : Cli "
e Birth Place: (Click Checkbox to Filter Foreign Countries Only) SSN: Step 15: Cli CJ‘ Acknowledgment
R = — of Paternity” to print the AOP.
« Mother Medical-1 Marital Status: Married Within 300 Days?
« Mother Medical-2 e =
AOP Involved: . n Date Acknowledgment of Patemity Signed:
PSS |- AOP Signed® after the ';—
AOP Signed” after the
+ Mother Medical-4 Did Mother Reling AOP is printed. Mother's Relinquish Date:
« Newbom Medical-1 NO
Patemi ic Testing?
¢ Medical-2 atemity Genetic Testing
NOT DONE Y

« Certification

®
Helpful The AOP can be printed before or after signatures are captured.
Tips & If a signed AOP was uploaded, refer to Appendix C (page 66) on viewing and printing the uploaded signed form.



| A YR K 4 » N
BR: Flling Deadline:

0000001984 S Day(s)

B] Date Acknowledgment of Patemi

Unresoived / StakeHolders

+ Newbom

+ Mother

+ Mother Dem

« Father

+” Father Dem

+ Presumed Father
« Mother Medical-1
+’ Mother Medical-2
« Mother Medical-3
« Mother Medical-4
« Newbomn Medical-1

« Newbom Medical-2

a governmental document. Texas Penal Code, Section 37,10, specifies penalties for muking false entries or providing fulse information in this document.

Thisis

WARNING

5. Print the AOP

STATE OF TEXAS
ACKNOWLEDGMENT OF PATERNITY

Type or Print in black ink. Parents are to be given a copy of this completed document.

We declare under penalty of perjury that PETE PANT PENA JR.
Biological Father's first middle last name
is the biological father of TRINA MARIE PENA I
Child's first middle last name
bomon o4 21 2018 ,in DALLAS DALLAS TEXAS
‘mm W YYYY city county state
to ASHLEY PRANA SMITH
Mother's first middle last name maiden name if different
05 05 2000 1200 W EAGLE ST DALLAS TEXAS 75102
Father's date of birth social security number address city state zip code
0 o4 2000 e WITHHELD BY REQUEST
Mother's date of birth  social security number address city state zip code
We further declare under penalty of perjury that:
® We have been given written and oral notice of: the benefits of having i ished; the availability of

patemity establishment and child support services; and the legal consequences of, the rights and responsibilities
of, and the altemnative to signing this Acknowledgment.

® No other Acknowledgment of Paternity form naming another man as the biological father of this child has been filed.
®  There is no court order naming another man as the biological father of this child.
® A genetic test has not determined that another man is the biological father of this child.

Fill one circle by the correct statement from EACH of the following:

) Genetic testing has determined that the man listed above is the
biological father of this child.

© There has not been genetic testing of the man listed O ©
above to determine if he is the biological father of this child.

© The mother was married to other than the biological
father at the time of the child's birth or during the 300 days
before the child's birth or during the first two years of the
child's life, a man continuously lived with the child and
represented the child as his own; and that man has completed
the Denial of Paternity below or has a Denial of Paternity
filed with the Vital Statistics Unit.

D The mother was not married to someone other than the
biological father at the time of the child's birth or within
300 days prior to the child's date of birth, or there is a
court order that states that the man the mother was
married to is not the father of the child, and during the
first two years of the child's life, no man continuously
lived with the child and represented the child as his own.

41972018

| | |

Full Signature of Biological Father date Full Signature of Mother date

B

Demal Of Patermty (only required if “mother was married to someone other than the biological father or if, during the child's first two
years of life, a man continuously lived with the child and represented the child as his own" is checked.)

We declare under penalty of perjury that TIMOTHY w SMITH

Presumed Father's first middle last name
the presumed father of the child, is not the biological father. We understand that filing of this denial with an acknowledgment
removes the presumed father’s legal duty to support the child and terminates his right of custody or visitation with the child.

- Q

(j.w\,;{\.u, St 41972018 ' QLo > 2 wadhn I 41972018
Full Signature of Presumed Father date Full Signature of Mother date
% 06 2000 e WITHHELD BY REQUEST

Presumed Father's date of birth  social security number  Presumed Father's address city state zip code

Texas qu\mml of State Health Services State File Number

VS-159.1F m:a 0972011

AOP Number
p—— L

Entity Code

TOOLS + HELP ~

AOP appears as a PDF in a
popup window.

L

Step 17: Print or save
the AOP from this screen.

« Certification

The AOP can be printed before or after signatures are captured.

If a signed AOP was uploaded, refer to Appendix C (page 66) on viewing and printing the uploaded signed form.
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6. Certify and release the birth and AOP together

Step 18: Click the dropdown arrow next
to “Record” to see a list of actions you can

o do with this record.
4 3%
g EA
v X3 ;{Eggﬁﬁmm Texas Department of State E
NNy oo : 2
=/ Services Health Services FUNCTIONS -+ RECORD - TOOLS - HELP -
m _——-——
AR EdI K ) N == Search
EBR: Flling Deadline:  Unresolved Work Queue Filter: BIRTH REGISTRATION Save | -
00000001984 5  Day(s) g L " 319 y
@) Reord Tyee S
= Step 19: Click “Certify” De-Certify
View Signatures 13
Acknowledament of Paternity (AP) b
NewBORN GENERAL INFORMATION il of Patemi 3 _
Record Type:* Plurality: * Print b
¥ Newbom BORN AT THIS FACILITY ™ Release X
Step 20: Click “Release” Sianature History [ —
« Mother '
Is Child Unnamed? - Sah AQP Recend |
¥ Mother Dem First Name: Middle Name:
o Father TRINA MARE
o Father Dem Last Name: * sl
~Select a value- M
« Presumed Father PEA

' Mother Medical-3

|pful

He
Tips i

PENAL
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Al. Search for an AOP match (Birth)

next to “Record” to see a list of actions
you can do with this record.

Texas Department of State

Health Services FUNCTIONS -+ RECOR TOOLS - HELP ~
m —I
I XA EHdIZ R H P H == Search
EBR: Flling Deadline: U Ived Work Queue Filter:
G =t oo BIRTH REGISTRATION | . a
00000001984 S  Day(s) ~Select 2 value- v Cancel v @2 0
[0} Mother's Maiden Middle Name Abandoa
View Signatures b
Adinondedgment of Paternity (AQP) p
Denial of Patemity v
MorHer's NAME PRIOR TO FirsT MARR Verificati hE, b _
& First Name: Middle Name:.l Print i b I
ASHLEY MINDY N sy
Mother Last Name: Step 2: Click “Search AOP | Suffi | Search AOP Record
n”
SMITH Record T 0P Sianature Hist
« Mother Dem MOTHER S INFORMATION
Father Date of Birth: Age at Child's Birth:
04/04/2000
Fat
—— Birth Place: (Click Checkbox to Filter Foreign Countries Only) SSN:
« Presumed Father TEXAS N7 FEmTRI
Mother Medical-1 Marital Status: Married Within 300 Days?
Mother Medical-2 D
AOP Involved: Date Acknowledgment of Patemity Signed:
gt Yes Y e
Mother Medical-4 Did Mother Relinguish Rights to Child? Mother's Relinquish Date:
Newbom Medical-1 NO X
3 Patemity Genetic Testing?
Newbom Medical-2
NOT DONE M

Cartifiratinn



Al. Search for an AOP match (Birth)

(™

Mother's Maiden Mi

c‘:\iﬂ ,l{eg'lz(ﬁz%umdn Texas Department of State
e/ Services Health Services F D I00LS HELP -
Mother and father information are
3 A d ¥ H 4 P N = = automatically populated into the
EBR F "-.:"_v’*'.,:: ne Unresolved Work Queue Filter BIRTH REGISTRATI SearCh fOI‘m.

-Select 2 value e

- Fields marked with * are mandatory.

First Name ASHLEY First Name PETE
Middle Name MINDY Middle Name PANT
Mother Dem Last Name . SMITH Last Name . PENA  E—
- Date Of Bith  * 04/04/2000 Date Of Bith  * 0s/05/2000
SIeSO = | Search |
Mother Me }
= : Mother Maiden First Name  Mother Maiden Mother Maiden Last Name  Mother Date Of Birth
Mother Med
Step 3: Click “Search” to locate a
matching AOP record.
|
——
Mothor's Mao;n Mic |
mindy . | Close
Fieks Satus .
Resolved
Action

Updating Record
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Al. Search for an AOP match (Birth)
T RO EETEE ™™

[~
Services

Texas Department of State &, eVER
Health Services FUNCTIONS - RECORD - TOOLS - HELP -~

] A d Y X

BIRTH REGISTRATION e Yo Quen

Select a2 value e -Select 2 value R4 o

Mother's Maiden Mi AOP _.‘ Record Search '

- Fields marked with * are mandatory.

| Unresolved / 9ta —

First Name ASHLEY First Name PETE
; Middle Name  mmoy MiddleName  pant
Mother Dem | | ast Name & Last Name * PENA —
N Date Of Birth ~ * 04/04/2000 Date OfBirth  * 0570572000
| Search |
} Mother Maiden First Nome  Mother Maiden Middle Name |~ Mother Maiden Last Name | Mother Date Of Birth
Lok to Bith Rocorc ASHLEY MINDY SMITH 04/0472000
Sredliiati Updato AOP Recor TONI MOM SMITH 0410472000
Mexi Step 4: Click “Link to Birth Record” to |
Certificatior link the AOP to the birth record. S
|

Mothor's Maidon Mic

'_r-mdy | Close
Acton
Updating Record
Y Multiple AOPs can be matched to a birth record.
He!PfU‘ Update AOP Record—There are differences between names and dates of birth on AOP
Tips Link to Birth Record—The AOP has matched a birth and can be linked

Linked (Delink?)—The AOP is linked to a birth record
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Al. Search for an AOP match (Birth)
T

Accept or reject the link to the AOP record.
[|

Birth - AOP Discrepancy

Saving the birth record will cause information appeann? on the AOP to be changed to
i match what is currently on the birth record. If any of the items below are correct on the
| AOP, then you must take note of it and immediately change it on the birth record. Do
| you wish to link this AOP?

ollowing discrepancies found in between birth record and aop record you are trying

i tolink.
|
Field Name Field Value on Bith Record Field Value on AOP Record
Chad's Datwo of Bith 041972018 042072018
(Father) Suffix I JR.
(Current) Middis Name-Mother LENORE
Mothor's SSN 123-78-9456 |
| (Presumed Father's Mall) Address WITHHELD 1234 MAIN ST
(Prosumod Father's Mading) Zipcode 75202
PresumedFather's SSN » 456-78-9123
(Presumed Fathor's Mailing) City/Town DALLAS

Accept link and retain the signatures || Reject link and remove the signatures || Cancel save

) N~ S

. Select Reject link and remove to Select cancel to
g P the s . . bave
Step 5: Select Accept link and [o- remove the link to the birth ] cancel the save and

retain to link the signed AOP
to the birth record.

record. The AOP will retain any remove signed AOP
signatures. from the birth.




Al. Search for an AOP match (Birth)
AL Rac o

wwtt TEXAS
'0\: Health and Human

\d' Services

Texas Department of State & cven
Health Services FUNCTIONS - RECORD - TOOLS - HELP -

] A d Y X

BIRTH REGISTRATION T Yook Suen

Select a2 value e -Select 2 value R4 o

U Mother's Maiden Mi AOP - ‘ Record Search -

- Fields marked with * are mandatory.

Unresoived / Sta e

—
' First Name First Name PETE
> Midd Middle Name  pat
If necessary, Click “Delink?” to unlink Last Name * PENA e

the AOP from the birth record. Date OfBith  * 0570572000

| Search |

Mother Maiden First Name Mother Maiden Middie Name = Mother Maiden Last Name Mother Date Of Birth

Liokod (Dolok?)  ASHLEY MINDY SMITH 04/04/2000
b Update AOP Rocor TONI MOM SMITH 04/04/2000
Click “Update AOP Record” to open a A
popup window to update names and =

“o1 dates of birth for mother and father to
- match the birth record. Click “Close” to return

mind | Cl Q
i C°’-°g to birth record.
R

Action
Updating Record

Y Multiple AOPs can be matched to a birth record. Return to birth AOP process (page 29)
Helpr‘ Update AOP Record—There are differences between names and dates of birth on AOP
Tips Link to Birth Record—The AOP has matched a birth and can be linked

Linked (Delink?)—The AOP is linked to a birth record
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A2. Search for a partial AOP match (Pre/Post Birth)

Step 3: Click the dropdown arrow

next to “Record” to see a list of actions
you can do with this record.
Texas Department of State xEV)
Health Services FUNCTIONS -+ RECORD - TOOLS + HELP - &
Dew
O A EH N <P N == earch
AOPY: Unresolved Work Queue Filter: PRE/POST BlRTH AOP Save | -
0000177 ~Select 2 value- v St v @ 0
Acknowledgenent of Paternity b
Denial of Patemity b
m Print |
AOP Type: .BIRTH wl View E > |
General Step 4: Click “Search for f 2l A _
a Partial AOP Match”
Is Child Unnamed? Search for a Birth Match
Comments
First Name: Middie Name: Abandon
== | Somteetion
Mother's Maiden Last Name:
prana Last Name: * Suffix: Release
Field Status: o v
Resolved PENA Select a value-
Action:
Updating Record Date of Birth: *
04/21/2018
FaciLiTy INForRMATION & PLace of Birtd
Name: Type:
Other (specify): Address:
;fu\ After saving the AOP information, but before capturing signatures, do a quick search for a partial AOP match.

He
Tips i

This will let you know if there are currently any AOP partials for these signatories.
Return to pre/post AOP process (page 13).
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A2. Search for a partial AOP match (Pre/Post Birth)

o

wEeeed

2\ TEXAS

é‘«' I Health and Human

Texas Department of State

QES Senices Health Services FUNCTIONS -  RECORD - TOOLS .  HELP - \27
J W o= =
A0 Unresolved Work Queus Filter: PRE/POST BIRTH AOP Unresolved Work Queue: -
s ~Select 2 value- X

Step 1: Create a new record. fm_
PRE-BIRTH AOP ¥

General

Comments

| Acrwrv |
Motbor's Dato of Bt
OUONZ000

Field Status:
Resolved

Action:
New Record

Is Child Unnamed?
First Name:
TRINA
Last Name: *
PENA
Date of Birth: *
04/21/2018

Name:
sestaebe
Other (specify):

Apt:

County:

City/Town:

Zip Ext:

Maiden First Name:

Maiden Last Name:

Date of Birth:
04/04/2000
Marital Status:

Middie Name:

Suffix:
~Select a value~ X

Step 2: Enter minimum AOP information for a partial AOP search:

Dates of birth (child, mother, father), names (child last, mother last, mother
maiden name, father name), marital status, paternity question.

:
§
;
H
1
i
&
|
§
3
3
§
£
‘

<

N
s

<

Middle Name:

»
éI
|"
<

Maiden Middie Name:

Maiden Suffix:

|<

®»

SN:

Married within 300 Days?

STATE OF TEXAS .
ACKNOWLEDGMENT OF PATERNITY

This is a legal document, Type or Print in black ink. Parents are to be given a copy of this completed document.

We declare under penalty of perjury that PETE PANT PENA JR.
Biological Father's first middle last name
is the biological father of TRINA MARIE PENA L
s Child's first middle last name
% bomon o4 21 208 ,in DALLAS DALLAS TEXAS
mm dd  yyyy city county state
to ASHLEY PRANA SMITH
Mother's first middle last name maiden name if different
205 05 20w 1200 W EAGLE ST DALLAS TEXAS 75102
%  Fathers darcofbinth  social security number address city state zip code
M6 20w NRtouts | WITHHELD BY REQUEST
Mother's date of birth  social security number address city state zip code

tablished; the availability of
f, the rights and responsibilities

cal father of this child has been filed.

ks child.

jietermined that the man listed above is the
this child.

© The mother was not married to someone other than the
biological father at the time of the child's birth or within
300 days prior to the child's date of birth, or there is a
court order that states that the man the mother was
married to is not the father of the child, and during the
first two years of the child's life, no man continuously
lived with the child and represented the child as his own.

or

© The mother was married to someonc other than the biological
father at the time of the child's birth or during the 300 days
before the child's birth or during the first two years of the
child's life, a man continuously lived with the child and
represented the child as his own; and that man has completed
the Denial of Paternity below or has a Denial of Paternity
filed with the Vital Statistics Unit.

H

il ! [Faan

|

=n

Full Signature of Biological Father date

Full Signature of Mother date

L R TR TR

Denial of Pa‘emjty (only required if *mother wats married to someone other than the biological father or if, during the child's first two

years of life,a lived with the child and d the child as his own" is checked.)
We declare under penalty of perjury that TIMOTHY W SMITH
Presumed Father's first middle last name

2 he presumed father of the child, is not the biological father. We understand that filing of this denial with an acknowledgment

E removes the presumed father’s legal duty to support the child and terminates his right of custody or visitation with the child.

; ’ Trmohy Suidh w1908 I Qs 4 L wadh 192018 ’
) Full Signature of Presumed Father date Full Signature of Mother date
;‘ o6 06 200 RoUrsr | WITHHELD BY REQUEST
Presumed Father's date of birth  social security number Presumed Father's address city state zip code
Texas Department of State Health Services AOP Number Entitv Code State File Number

Use a copy of the AOP to aid data entry.

Some required name fields can be resolved by clicking on that field then pressing “"TAB” key on keyboard.
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A2. Search for a partial AOP match (Pre/Post Birth)

Health and Human | TeXas Department of State
Services Health Services FUNCTIONS + RECORD. TOOLS . HELP -~
m _—-
DR Ed K P N == Search '
AOPY: Unresolved Work Queue Filter: PRE/POST BlRTH AOP Save . E
0000177 ~Select 2 value- v Subt v @ 0
Ackpowledgment of Patermity b
Denial of Patemity b
[ unrosoes | — = . —
General Step 4: Click “Search for e s Pug —
a Partial AOP Match”
Is Child Unnamed?
Comments :
First Name: Middie NBmO:. Abandon
== o
Mother's Maiden Last Nameo:
g Last Name: * Sulftc | B
. P ~Select 2 value- Y
Action:
Updating Record Date of Birth: *
04/21/2018
FaciLTyY INFoRMATION & PLace of Birti
Name: Type:
Other (specify): Address:
3

Helpful
Tips i

Step 3: Click the dropdown arrow
next to “Record” to see a list of actions

you can do with this record.

If there are unsaved changes, system will save AOP before searching for partial AOP.
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A2. Search for a partial AOP match (Pre/Post Birth)
e

~ L2 b o = s :
wyt TEXAS : P
@0’5 Health and Human ExEY™T

\d' Services HELP - b - -

] B d K 4 b Possible AOP matches appear in the table below

Step 6: Click Click “Close” to cancel
“Select” to select the search for a partial
the AOP. AOP match.

L~

L_S_e!c«_} Close |

Helpful

Tips The mother and father dates of birth must match for an AOP partial to appear in these results.
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A2. Search for a partial AOP match (Pre/Post Birth)
N

Step 7: View discrepancies between current AOP and selected AOP.

AOP to AOP Discrepancy

Following discrepancies found in between aop records.

Field Name Field Vakie on Current Record Fiold Value on Seloctied Record
(Prosumod Fathor) Withhokd by Rogues NO YES l
AOP - Partial
(Mother) Withheld by Requeston AOP  NO YES
Mother First |1 (Chikd) Middle namo MARIE
Uizl (Chikd) Suffex i
(Father's Mal) Address \ 1200 W EAGLE ST
(Father's Maling) Zipcode 75102 Step 8: Scroll
Fathers Middke Name PANT through the
(Father) Suffic JR. discrepancies using
the scroll bar.
| Ok j| Cancel
Close
Y
Helpful Step 9: Keep a paper or electronic note pad to take note of any discrepancies.
Tips The “Field Value on Selected Record” column will be the information saved on the AOP.
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A2. Search for a partial AOP match (Pre/Post Birth)
e e e

Mother First | Mother Middie Mother Maiden Mother Date Of Birth Father First Name Father Midcaie Name Father Last Name Father Dato Of Birth

TRINA CANTU 04/04/2000 BiLLY JEAN

This record is owned by another location. You can add additional signatures to this record
by taking ownership. The current record will be abandoned. Do you wish to take ownership

and link these records?

Step 10: Click “Yes” to abandon I\L%_‘ [._N" ] Sl o™t glsemeten emes Bis
the current AOP and match to partial match and return to the

the selected AOP current AOP
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A2. Search for a partial AOP match (Pre/Post Birth)

g, 2
F )
= };Eﬁ?um“ Texas Department of State -
k __ﬂj Services Health Services FUNCTIONS - RECORD - TOOLS - HELP - =0y
O 28 H H 4 Fr H = =
ACPE: Unmesobred Work Queus Filter: Unresohred Work Quesue:
0000176 e e e = PRE/POST BIRTH AOQOP —— — =%, [

| unmeched | EnEna Lur CRuaTion

AOP Type: ™

| PRE-BIRTH ACP 1=

=
| i 7
- S & Child Unnamed
First Name: Middle Mame:
| AcTnamv:  [E MARIE
Last Mame: ™ Suffi:
Fieid Status: I -
Roschvwoed PEMNA
st -
Updating Record Date of Birth: *
04/21/2018
FaciLmy InForumaTion & Puace or Biatr
MNarme: Type:
PARKLAND HOSPITAL e ~
Other (specify ) Address:
Apt: Seate:
-
County: Local:
e e
City/Town: Zip:
b
Zip Ext:

Information from selected AOP
now displayed on screen.

First Nama: Middie Mame:

ASHLEY

Last Mame: * Suffic:

PRAMA ~Select a value— =5
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A2. Search for a partial AOP match (Pre/Post Birth)

o,

vut TEXAS

i £ Health and Human
., ___,,-;" Services

Texas Department of State
Health Services

.4
FUNCTIONS - RECORD -~ TOOLS ~ HELP - ey
A 24 H N 4 M - o
ACPE: Unresobvod Waork Quous Filter: Unresohred Work Qusee:
P
000017TE —Select a value- ~? FIREIPOET SRR —Select a value—- >~ = (o
U reso bved
Step 11: Correct discrepancies between this AOP and the abandoned AOP and birth
Genpel if applicable.
Commants . . . A
—_— If a saved AOP is changed, TXxEVER will ask to remove or retain signatures.
PRE-BIRTH ADP
Fledd Szatus:
Rosahvod

PENA

et =
Ugpdating Recard Date of Birth

04/21/2018
FaciLmy InForumaTion & Puace or Biatr

il Pre/Post Birth AOP
PARKL

other | Saving the record will cause information appearing on following forms to be changcﬁ.J -

Apt: i Acknowledgment of Paternity : (Child) Suffix, Child's Date of Birth === Items that have
L - changed
county Denial of Paternity : (Child) Suffix, Child’s Date of Birth
Step 12: Select save and retain
Select save and remove to . . -
remove ALL si na—tures and to retain ALL signatures. Retention Select It
9 of signatures and a mandatory €lect cancel to
collect new ones. Do NOT select . cancel the save and
if the AOP has been submitted SEIMNTERE TR TS Wl 0 tain si t
’ recorded in the signature history. retain signatures.
P—

- ~/ N/

ASHLE

hSavememoo(daM rm'methessgm!usll [Sa\ethereootdand rmiothes-gnaluresj [Cance!ﬂsesave]

Last N
PRUANA ~Select & valse— -
He;fu‘ User has the option to retain signatures, then collect new signatures using the record menu.

TipS

This method can be used to electronically make corrections to the AOP until the AOP is matched to a birth record.
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A2. Search for a partial AOP match (Pre/Post Birth)

o
'?J."}E };Eﬁ?um“ Texas Department of State
“m(_f Services

. Health Services

FUNCTIONS - RECORD - TOOLS - HELP - RS
O M8 HB H 4 Fr M = =
ACP®E: Unresobvod Waork Quous Filter: Unresohved Work Quswue:
0000176 e e e = PRE/POST BIRTH AOQOP —— — =%, [
| uoresohea | EnERAL InFoRiATION
AODP Type: = |m“ L
Ganeral - - 2
Com : =D
e E [,11;/\{71.&7} y{ TSN 41912018
At E‘ <
. re of Biological Father date Full Signature of Mother date
In addition to the information L L T T
populating in the form, the Paternity ( only required if "mother was maried to someone other than the biological father or if, during the child's first two
information and signatures years of life, a man continuously lived with the child and represented the child as his own” is checked.)
appear on the printed AOP. der penalty of perjury that TIMOTHY W SMITH
Presumed Father's first middle last name
P d father of the child, is not the biological father. We understand that filing of this denial with an acknowledgment
= removes Uty med father's legal duty to support the child and terminates his right of custody or visitation with the child.
2 T :,M";“ﬂ St 4192018 (_’.:?f.-,dx.lv) P i 4192018
E Full Signature of Presumed Father date Full Signature of Mother date
; 06 06 2000 i WITHHELD BY REQUEST
Presumed Father's date of birth  social security number Presumed Father's address city state zip code
Texas Department of State Health Services AOP Number Entity Code State File Number
Vital Statistics
VS-159.1F Revised 0972011 0000176 P123,B123
B, e Entity codes .from all facm'ges
ASHLEY involved with the AOP will
ot Nama Suffix: display on the form.
PRANA —~Select o valse—
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A3. Search for a birth match (Pre/Post Birth)

Skip to main content

GLOBAL BIRTH FETALDFATH 9 | & | | Logout

| Health and Human -
¢ Services

b;x TEX.AS After submitting the AOP, TXEVER will display a blank AOP form. I
Vot Vv Texas Deplmmrm

Health Services FUNCTIONS .  RECORD . TOOLS. HELP

DA HH 4P H = =

AOP#: Unresolved Work Queue Filter: PHE ;P 0 ST BIRTH A OP Unresolved Work Queue: |
SUBMITTED BUT NOT ASSIGNED v v| % [18

TURNER, TINA (C), 2017/12/20
TOAST, TEXAS (C), 2018/01/01
COOK, ALISTER (C), 2018/02/01
TWO, BABAY (C), 2018/02/02
REMOVER, STAPLE (C), 2018/02/05
YELNATS, STANLEY (C), 2018/03/03
CAN, TRASH (C), 2018/03/07

Step 1: Select the “Submitted But Not
Assigned" unresolved work queue filter.

D Is Child Unnamed?!

Comments CHIP, CHIP (C), 2018/03/07

First Name: N _ MOM, MOM (M), 2018/03/07
m Step 2: Select the “Submitted But TWO, TWO (C), 2018/03/07
AP Type: Not Assigned" unresolved work I ' ’
Solent a vahie— Last Name: * T LUUUUNCH, FODOOD (C), 2018/03/14
Field Status: MIND, VANESSA (C), 2018/03/26
Unresolved

" JAMES, JESSIE (C), 2018/04/01
New Record Date of Birth: INFANT, INFANT (C), 2018/04/06
ACILITY INFORMATION & FLACE OF B
Name: Type:
Other (specify): Address:

®

Hﬁl‘gf: \ Birth facilities can only match AOPs to births that occurred at that facility. Non-birth facilities can match AOPs to any Texas birth.
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A3. Search for a birth match (Pre/Post Birth)

Skip to main content

GLOBAL BIRTH [FETAL DEATH 9| & | | Logout

ntyt TEXAS
L] J 4 L Lk -
"’é‘," Health and Human Texas Department of State . - I
& Services Health Services Mother and child information are  |ELP -
automatically populated into the
: search form.
j :H :_'.[J u | . Ml - +#
SUBMITTED BUT NOT ASSIGNED v REMOVER, STAPLE (C), 2018/02/05 v 18
Birth Record Search
_— First Name STAPLE irst Name MASSIVE
o Middle Name Middle Name
— Last Name REMOVER Last Name STAPLER
AOP Type:
PRE-BSIEE'FH AOP
R Childs First Name Childs Middle Childs Last Name Childs Date Of Birth
Action:
Updating Record
Step 26: Click “Search” to locate a
matching birth record.
City/Town: Zip:
®
Helpful If no matching AOP records are found, then the search table will remain blank after you click “search.” Refer to Appendix A3 on
Tips searching for a birth match if results are displayed in the search table.
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A3. Search for a birth match (Pre/Post Birth)

) . -
Skiptomaincontent oy GgAl  BIRTH FETAL DEATH 9| & | | Logout
nyt TEXAS :
U ' | v 8 | .
l‘ig Health and Human Texas Department of State
&7 Services Health Services FUNCTIONS , RECORD ., TOOLS., HELP .
3 s H I [ | = =
Birth Record Search
SUBMIT] v o 18
HILDS INFORMATION VIOTHER MAIDEN INFORMATION
First Name STAPLE First Name MASSIVE
Middle Name Middle Name
General | LastName REMOVER Last Name STAPLER
Comments
énoga’gf” AOP Childs First iy Childs Last Childs Date Of Mother Maiden | Mother Maiden | Mother Date { Father First| Father La:
Field Status: Update AOP Record ~ ACTUALLY TAPE 020052018 TINY STAPLER 01/31/2000
Resolved
Action:

Updating Record

Step 6: Click “Update AOP Record” to
return to the AOP and change the
information to match the registered

birth record. >
You can also click
“Close” to return

to the AOP.

City/Town: Zip:

Helpful “Update AOP Record” appears if dates of birth and names for child, mother, or father
Tips differ from the registered birth record. If “Link to Birth Record” is shown, skip to step 10 on page 52.



A3. Search for a birth match (Pre/Post Birth)

JBAE NP H ==

AOP#: Unrasolved Work Queua Fllter: Unresolved Work Queus:
PRE/POST BIRTH AOP . E
0000042 SUBMITTED BUT NOT ASSIGNED v REMOVER, STAPLE (C), 2018/02/05 v %
AOP Type: g PRE-BIRTH AQP v
cener

D I5 Child Unnamed?

Comments Middle Name:
First Name: e

| Amm: TR

Mother's Maiden Midle Name: . Suffix:

Field Status Last Name:

Resolved - ' ~-Select 3 value- v

Action:

Updating Record Date of Birth: *

Step 7: Update information on AOP
02/05/2018 to match birth record.
Name: Type:
PARKLAND HOSPITAL v HOSPITAL v
Other (specify): Address:
5200 HARRY HINES BLVD
%
Helpful Remember that you when the record is saved again, the system will ask to
Tips i “Save and remove sighatures” or “Save and retain signatures.”
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A3. Search for a birth match (Pre/Post Birth)

wus) TEXAS £ o
WP Y | Health and Human | Texas Department of State L‘.){va‘-{\‘
&= Services Health Services FUNCTIONS - RECORD -~ TOOLS - HELP - ~ >
How
] 38 i i Search
e = PRE/POST BIRTH AOP B .
> N s I ! w
Acknont % of Patormity b
| Unmwotved = - 9
5 > | Print & > | e ——
. H P i bRT 5 -
Step 8: Click “Submit” to resubmit the AOP, [*7'"9  ViewSanatucs »
SENor "- Search for 3 Partial AOP Match _
Is Chitd Unnamed? rch rth tch
First Name Middie Name Abandon
| Acmoary: RS S et Bk
ADP Typo
PRE-BIRTH AOP Last Name " Suffix Release
Flok: Status = - u =
Reaoived PENA
ACton

Updating Record Date of Birth: *

04/21/2018

Pre/Post Birth AOP

Please verify all information is complete and correct. Are you sure you

wish to submit the record?

“"| step 9: Click “Yes” to resubmit the
AOP. The AOP must be resubmitted
anytime a change is saved. N T
First Name Middie Name
ASHLEY

Last Name: *

PRANA

?
Helpful
Tips

Suffix

Select a value— e

Submitting the AOP to the Texas Vital Statistics Section allows it to be matched to other partial AOPs and birth records.

The AOP is complete once all signatures are recorded and the AOP is submitted.
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A3. Search for a birth match (Pre/Post Birth)

1 i ]
Skip tomain content  o; GpA7  BIRTH FETAL DEATH 9 | & | | Logout
3 TEXAS |
b‘_@i Haslth s e Texas Department of State
¥/ services | Health Services FUNCTIONS . RECORD ., TOOLS., HELP.
|
d 8 @ KW 4 | Birth Record Search
SUBMIT . . v 8
HILDS INFORMATION OTHER IVIAIDEN INFORMATION
First Name ACTUALLY First Name TINY
Middle Name Middle Name
Last Name TAPE Last Name STAPLER
General . .
Comments
AOP Type: Childs First Iy Childs Last Childs Date Of Mother Maiden | Mother Maiden | Mother Date { Father First| Father La:
':_“lEd'BS't“I” Aoe Link o Bith Record ~ ACTUALLY TAPE 02052018  TINY STAPLER  01/3172000
[ atus:
Resolved
Action:

Updating Record

Step 10: Click “Link to Birth Record”
to link the AOP to the registered birth

record.
>
Click “Close” to
return to the
AOP.
® Multiple AOPs can be matched to a birth record.
Helpr\ Update AOP Record—There are differences between names and dates of birth on AOP
Tips Link to Birth Record—The AOP has matched a birth and can be linked

Linked (Delink?)—The AOP is linked to a birth record
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A3. Search for a birth match (Pre/Post Birth)

Accept or reject the link to the birth record.

et

Following discrepancies found in between birth record and aop record you are trying to

. .rs link. Do you wish to link this AOP?
Mid
Lasi : : : :
Field Name Field Value on Birth Record Field Walue on AOP Record
Dat Patemity - Genetic Testing HAS DETERMINED BIOLOGICAL
(Father's Mail) Address WITHHELD BY REQUEST
(Current) First name-Mother MEED MASSIVE
(Current) Middle name- Mother A
. (Res.) Address 123 MAIN 5T WITHHELD BY REQUEST e
Link (Residence) Zip 75040
Mother's SSN 135-79-0123 W
(Residence) State TEXAS

| Accept link and retain the signatures | Reject link and remove the signatures | Cancel s\a&

Step 11: Select Accept link
and retain to link the signed
AOQOP to the birth record.

Select Reject link and remove to Select cancel to
remove the link to the birth -

record. The AOP will retain any
signatures.

cancel the save and
remove the link.
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A3. Search for a birth match (Pre/Post Birth)

Skip to main content e & %

GLOBAL BIRTH FETAL DEATH = LogOut
oyt TEXAS
t‘f&‘i Health and Human Texas Department of State
57 Services Health Services FUNCTIONS ., RECORD ., TOOLS., HELP .,
N Birth Record Search ——
_1 J“’] r]rJ 'y |
HILDS INFORMATION VIOTHER WIAIDEN INFORMATION =
First Name ACTUALLY First Name TINY
Middle Name Middle Name
i Last Name TAPE Lﬂﬂ Name STAPLER.
Comi
Childs First b Childs Lasf Childs Date Oi Mother Maiden | Mother Maiden | Mother Date { Father First| Father La:

ggm ACTUALLY TAPE 02/05/2018  TINY STAPLER 01/31/2000

Field St

Resolv

Action:

Updatl

If necessary, Click “Delink?” to unlink
the AOP from the birth record.
£ >
City/Town: Zip:
® Multiple AOPs can be matched to a birth record. Return to pre/birth AOP process (page 20)
He[pr\ Update AOP Record—There are differences between names and dates of birth on AOP
Tips Link to Birth Record—The AOP has matched a birth and can be linked

Linked (Delink?)—The AOP is linked to a birth record

58



AOP Registration User Guide:
Appendix B: Sign AOP



Sign AOP: Ackhowledgement Signatures

Step 1: Click the dropdown arrow
next to “Record” to see a list of
actions you can do with this record.

. TEXAS

A
' Health and Human
* Services

Texas Department of Statg Step 2. HOVGI’ over
- ONS -

Health Services

“Acknowledgment of Paternity” for
DA @ M 4« » == mother and father
AOCPS: Unresolved Work Queue Fliter: . -
0000176 ey g = acknowledgment signatures

m Enter a Comment Below. \

General

Comments

4/19/2018 11:36:31 AM : KOMIEATTY1
ST TS 1S A TEST COMMENT FOR THE AOP - RW

PresumedFathes's SSN:
true

Fiolk! Status:

Resolved

Action:
Retrieving Record

Previous Save Nex Step 3: Click mother or father
to capture their signatures.

Download Pant Plugin
Gexn Prany Proaiv: 0.0.0 Cosenection: Wartina

Cumrent Date: 19-Apr-2018 | Build Number: 1.0.0.0 ©2017 | Genesis Systems, Inc.
h \
fu L . o
H.?‘-\gs If a mother is signing a 3 party AOP, then she must provide both an acknowledgment and a denial signature.
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Sign AOP: Acknowledgement Signatures

:8 ;I;E:m and§uman Texas Department of State (,‘(EVR
~ % - -
> Services Health Services FUNCTIONS - RECORD - TOOLS -~ HELP - \___,‘)
J A8 H W 4 - - - >
AOCPS Unresolve Work Queue Filter: PREIPOST B'RTH AOP Unrescolived Work Quoue ot 5
) Seiect % -Select a value -7 .
Comments

m Enter a Comment Below.

General
[ Actviry: |
f'r:z“:m"" = We further declare under penalty of perjury that:
::::.:" , e We have been given written and oral notice of: the benefits of having paternity
Retrioving Rocord established; the availability of paternity establishment and child support services;

and the legal consequences of, the rights and responsibilities of, and the alternative
to signing this Acknowledgment.

* No other Acknowledgement of Paternity form naming another man as the biological
father of this child has been filed.

e There is no court order naming another man as the biological father of this child.

* A genetic test has not determined that another man Is the biological father of this
child.

Y | .

Step 4: Click “Yes” to confirm that
signatories have read the statement

Gen Prany Pu - osenecTIoN: WarTinG

©2017 | Genesis Systems. Inc.

\
Hﬁl‘gf; This statement is also printed on the AOP.



f_aop = Mother Signature

Sign AOP: Acknowledge

Save Signatur_rk | Clear

Mouse Pad is the default selection.
Sign using a mouse or touch screen.

AOP - Mother Signature

Mouse Pad

Mouse Pad | USB Pad Upload | Preview

Click USB Pad to sign using a
signature pad.

AOP - Mother Signature

noP - Mother Signature

ment Signatures

MousePad | USBPad | Upload | Preview

 USB Pad

__
‘ \
H_?l\gf: Step 5: Choose to capture signatures using a mouse pad, USB pad, or by uploading a signed AOP.

"

File size should not be greater than 4mb.

Choose File | no file selecred

| Upload Signed AOP | | Clear |

Click Upload to upload a signed AOP
after entering information into the
AOP form.

Click Preview to view the signature
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Step 6: Click the dropdown arrow

, next to “"Record” to see a list of
> ﬁﬁﬁiﬁﬁmn Texas Department of Stats actions you can do with this record.
Servioes B e Step 7: Hover over "Denial of [PNS -
H ”
R T Paternity” for mo_ther and
AcPs: Unresotved Work Queus Filter: presumed father denial signatures 4
0000176 —~Select 2 value— >3

m Enter a Comment Below. \
General

Comments

4/19/2018 11:36:31 AM : KOMIEATTY1
ST TS 1S A TEST COMMENT FOR THE AOP - RW
PresumedFathers's SSN:

Fiold Status:
Resolved

Action:
Retrieving Record

= = = Step 8: Click mother or
evious e Next .
presumed father to capture their
signatures.
Download Prnt Plugin
Gexn Print Procin: 0.0.0 Cosnectrion: Warmne

Cument Date: 19-Apr-2018 | Build Number: 1.0.0.0

©2017 | Genesis Systems, Inc.

®
Helpful

Tips If a mother is signing a 3 party AOP, then she must provide both an acknowledgment and a denial signature.
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3. Capture AOP Signatures

2\ TEXA —
d\} 195'"‘ a“d§umm Texas Department of State @E?
Services Health Services FUNCTIONS - RECORD -~ TOOLS - HELP - ~a

J 48 H M 4 B M -

ACP‘-? . Unresolved Work Queue Fillter: PRE/POST BIRTH AOP Un od Wi Qu =
000176 -Select 3 value S -Select a vaiue st
" AOP Type: ~ PRE-BIRTH AOP X
General T © g T T
Is Child Unnamed?
Comments
First Name Middie Name

[ Acmwirv: e MARIE

ADP Type

PRE-BIRT _ —

Fiokd Szat

S Pre/Post Birth AOP

Action

Updating

We declare under penalty of perjury that TIMOTHY W SMITH , the presumed father of
=]

¢ the child, is not the biological father. We understand that filing of this denial with an
acknowledgment removes the presumed father's legal duty to support the child and
terminates his right of custody or visitation with the child.

L3

¢ Ldyesl Jlo. ]

City/Town: o Zip - . ' o
-

o= Step 9: Click “Yes” to confirm that
signatories have read the statement
HER'S InFORMATION ]
First Name Middie Name
ASHLEY

Last Name: * Suffix

PRANA —-Select 2 value—

\
H?\gf; This statement is also printed on the AOP.



3. Capture AOP Signatures

) TEXAS
Health and Human

Texas Department of State
Services

Health Services

FUNCTIONS -~ RECORD - TOOLS - HELP -~ i
A M8 EH W 4 P H = =
AOPE: = Unresolved Work Queue Filiter: PRE/POST BlRTH AOP Unresolved Work Queue: =
0000176 —Select 3 value- 22 —Select 2 value—- X = |0
AOP Type: * PRE-BIRTH AOP 24
General Mewancs lusnessaring
DOP - Presumed Father Signature
Fiokd Status:
Rescived
Acton: , 4 2 A
Updating Record
M é ‘L I
| Undo last stroke |
(SsveSignanilsl | Clear
Step 10: Capture Denial of
Paternity signatures using mouse
pad, USB pad, or upload.
Last Name: * Suffix:
PRANA --Select a value— %
%

\
H%gfsu . This statement is also printed on the AOP.
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AOP Registration User Guide:
Appendix C: Print Uploaded AOP



STATE OF TEXAS -
ACKNOWLEDGMENT OF PATERNITY

Type or Print in black ink. Parents are to be given a copy of this completed document.

We declare under penalty of perjury that PETE PANT PENA JR.
Biological Father's first middle last name
| ﬂ u is the biological father of TRINA MARIE PENA I
ks Child's first middle last name
BR: bomon o5 21 2008 ,in DALLAS DALLAS TEXAS
0000001984 ; W YYYY city county state
to ASHLEY PRANA SMITH
- D te { Mother's first middle last name maiden name if different
@ a 05 o0s 2000 1200 W EAGLE ST DALLAS TEXAS 75102
Father's date of birth social security number address city state zip code
o o 2000 T WITHHELD BY REQUEST
Mother's date of birth  social security number address city state zip code
We further declare under penalty of perjury that:
® We have been given written and oral notice of: the benefits of having p blished; the availability of

patemity establishment and child support services; and the legal consequences of, the rights and responsibilities
of, and the altemative to signing this Acknowledgment.

TIONS - RECORD . TOOLS. HELP~

m =—————————________}
| search
Save
0a Cancel v %0
fineke Hover over

.
ity (A

ia1 of Paterni b

-

t 10 FiIrsT MARR Verificati irth F.

®  No other Acknowledgment of Paternity form naming anothe:
®  There is no court order naming another man as the biological
® A genetic test has not determined that another man is the biol

Fill one circle by the correct statement from EACH of

© There has not been genetic testing of the man listed ~ Or ©
above to determine if he is the biological father of this child.

? The mother was not married to someone other than the °
biological father at the time of the child's birth or within fi
300 days prior to the child's date of birth, or there is a
court order that states that the man the mother was

or

If a signed AOP is uploaded, then “Signature Document on File” will print on the
AOP form instead of a signature.

View and print a signed AOP form by using “View Signatures.”

years of life, a man continuously lived with the child and represented the child as his own" is checked.)

mmental document. Texas Penal Code, Section 37,10, specifies penalties for making false entries or providing fulse information in this document.

g‘ We declare under penalty of perjury that TIMOTHY w SMITH

= Presumed Father's first middle last name

f the presumed father of the child, is not the b father. We that filing of this denial with an acknowledgment

£ removes the presumed father’s legal duty to support the child and terminates his right of custody or visitation with the child.
g ‘ T rmnhy Seudh 41972018 H Al ) PPT L o} I 1972018 ‘
2  Full Signature of Presumed Father date Full Signature of Mother date
; 06 062000 e WITHHELD BY REQUEST

Presumed Father's date of birth  social security number  Presumed Father's address city state zip code
1 -partment of State Health Services Entity Code State File Number
P

7 Certification

08:0

married to is not the father of the child, and during the re
first two years of the child's life, no man continuously
lived with the child and represented the child as his own. fil
il fFrann
| [ e o ] o
Full Signature of Biological Father date Full Signature of Mother date
B —  —
Demal Of Paternlty (only required if “mother wus married to someone other than the biological father or if, during the child's first two Mamod \Mlhm m Days?

Date Acknowledgment of Patemity Signed:

Mother's Relinquish Date:

Helpful
Tips

View and print the signature for each signatory with “signature document on file.” You may need to print up to 4 different forms.
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Lﬁﬁﬁ Human | Texas Department of State
Services Health Services FUNCTIONS + RECORD. TOOLS . HELP-.
New
DA DK (P W == | serch
AOPY: Unresolved Work Queue Filter: PRE/POST BlRTH AOP Save
0000177 ~Select 3 value- v Suboit v
Ackpowledgment of Patermity b
Denial of Patermity b
m ERAL INFORMATION Print R | ———

General

Comments

Mother's Maiden Last Namo:
prana

Updating Record

®

you can do with this record.

Step 1: Click the dropdown arrow
next to “Record” to see a list of actions

Search forp Partial AOP Match |

Is Child Unnamed?
First Name:
TRINA Step 2: C!ICk “Signature
History”
Last Name: * |
- v

PENA Select a value~
Date of Birth: *
04/21/2018

FaciLTyY INFoRMATION & PLace of Birti
Name: Type:
— :
Other (specify): Address:

for a matched AOP (if applicable) and one for changes made during birth registration.

Helpful | In Pre/Post Birth AOP Registration, there is just one signature history. In Birth Registration, there are two signature histories: one
Tips i
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Signature history: Pre/Post Birth AOP Registration

‘ﬁrTEXAS Click the column header to sort by that column.

RNV Health and Human
WE/ Services Right click the column header to show/hide columns. [S+ RECORD . TOOLS - HELP -
J A EHd N 4 P N ’ Search
AOPH: Unre: 1
0000176 ~Sdg 20
rID Dato Time Form Type Signature Action Fiokd Namo Original VaIE™ | New Vi Comment v
IKUSERY /1972018 11:48:40 AM  Acknowlodgment of Patornty Mother's Signature Rotained, Father (Chil) Suffix I 2 1 Sort Ascending
[ 41972018 11:46.40 AM| Acknowledgment of Paterrty | Mother's Signature Retained. Fathed Chis Date of Birt{ 042172018 | 7 o =
IKUSERY /1972018 11:46:40 AM_ Donial of Patornky Mothor's Signaturo Rotainod. Prosus (Chiks) Suffix I A ‘
IKUSER1 /1972018 11:46:40 AM Donial of Pasornity Mothor's Sgnaturo Rotained, Prosur Chitf's Dato of Brth 0472172016 q  Losk Column
Gener: AEATTYY 411972018 11:37:28 AM  Acknowledgment of Paterniy Mother's Sgnature Saved. 0 "
AEATTY1 411972018 11:38:14 AM_Donial of Pasorriy Prosumed Father's Sgnature Savec :
AEATTY! 411972018 11:38:38 AM Denial of Paernity Mother's Signature Saved, Colymns > ‘D id
Commen . sery 4192018 114539 AM. Acknowlodgment of Paterny Father's Signature Saved. @
AOP Type: M DieTime
PRE- ¥ FomTioe
Field Status
Resolved & Sanature Adtion
Action:
Updating F IE Figld Name ‘
@ Oimlvae |
7 Rewvalue |
M Comment
PARKLAND HOSPITAL N N
Other (specify): Address:
3
Helpf\.l\

Tips Column customization is present in many areas of TXEVER! Use it to quickly locate information.



Signature history: Pre/Post Birth AOP Registration

ey,

)\ TEXAS

é‘,’ 1 Health and Human

Texas Department of State

N/ Services Health Services FUNCTIONS - RECORD - TOOLS - HELP -
LS _—
IR EHd N 4P N = = 2earch
AOPYS: Unresolved Work Queue Filter:
PRE/POST BIRTH AOP e ‘ 2,
0000176 ~Select 3 value- Y Subanit vy @0
Signature History View
i User ID Form Type Comment
PARKUSER1 Acknowiedgment of Patemity RECORD SAVED, SIGNATURE RETAINED : CHANGED CHILD INFO PER DAD
PARKUSER1 Acknowledgment of Paternity RECORD SAVED, SIGNATURE RETAINED : CHANGED CHILD INFO PER DAD |
PARKUSER1 Denial of Patornky RECORD SAVED, SIGNATURE RETAINED : CHANGED CHILD INFO PER DAD '
PARKUSER1 Denial of Patornity RECORD SAVED, SIGNATURE RETAINED : CHANGED CHILD INFO PER DAD
KOMIEATTY1 Acknowiadgment of Patednity
KOMIEATTY1 Denial of Paterniy
KOMIEATTY1 Denial of Paternity
PARKU 3 Acknowiedgment of Paterniy

Mandatory comment for retaining
signatures on AOP appear here.

Signature history is combined for all users facilities that
share ownership of the AOP. Close |

Other (specify): Address:
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Signature history: Birth Registration

Step 1: Click the dropdown arrow
next to “Record” to see a list of actions
you can do with this record.

Texas Department of State

Health Services FUNCTIONS -+ RECOR LS ~ HELP - P
M = _____}
DA EdZ R H AP W == | seach
EBR: Flling Deadline: Unresolved Work Queue Fllter: BIRTH REG'STRAT'ON Save | £
00000001984 S  Day(s) ~Select 2 value- v 00 Cancel v @0
@ Date Acknowledgment of Patemity Signed Abandoa
== View Signatures b
Adknontedgement of Paternity (AQP) p
nigl of P i 3
e Verifiation of @ith »
First Name: Middie Name:
+ Newbom |

ASHLEY MINDY
Last Name: Suffix:

« Mother Step 2: AOP Signature
History shows history of
« Mother Dem changes for a linked AOP.
& Father Age at Child's Birth: . .
Step 3: Signature history
« Father Dem A
e P e shows hlstory of chgnggs
« Presumed Father | (14539 A Acknowlodgmont of Paterel Fathers Sgraturd Saved. made during birth registration.
| 1:48:40 AV Acknowlodgment of Patorni Mother's Signature Retained. Father (Chid) Suffic n RECORD SAVED. SIGNATURE RETAINED :
. 1:48:40 AM  Acknowledgment of Paternt Mother's Signature Retained. Father Chid's Date of Birth 04/21/2018 04/20:2018 RECORD SAVED, SIGNATURE RETAINED :
& MO(MI’ Med‘cal.1 Mi] 1:46:40 AM Donial of Patorntty Mother's Signature Retained. Presui (Chid) Suffic 1 RECORD SAVED, SIGNATURE RETAINED :
§ W 1:46:40 AM Donial of Patornity Mother's Signature Retained. Prosui Child's Dato of Birth 04/21/2018 04/20/2018 RECORD SAVED, SIGNATURE RETAINED
+ Mother Medical-2 1 15540 A Acknowledgmant of Patornt Mother's Sgnature Retainod. Fathor Chd's Date of Bith 2018/04120 2018/04/19 AOP LINKED TO BIRTH RECORD
AQ 1:56:40 AM Acknowledgment of Paternt Mother's Signature Retained. Father (Father) Suffx  JR. I AOP LINKED TO BIRTH RECORD
J Mo(w Modlcaj.a 1:56:40 AM Deonial of Patornty Mother's Signature Retained. Prosui ProsumedFather's 456.78.9123 AOP LINKED TO BIRTH RECORD
YE‘ 1:58:40 AM Denial of Paternity Mother's Signature Retained. Presul (Presumed Father's 1234 MAIN ST WITHHELD AOP LINKED TO BIRTH RECORD
b‘; MO(W Medacal-d D|(' 1:58:40 AM Denial of Patornity Mother's Signature Retained. Presui (Presumed Father's DALLAS AOP LINKED TO BIRTH RECORD
15640 AM ] Dorial of Paterriy | Mother's Sgnature Rotainod. Prosul (Prosumed Fatherd 76202 | | AOPUNKEDTOBRTHRECORD |
E N‘. 1:58:40 AV Acknowledgment of Paternt Mother's Signature Retained. Father (Current) Middie Nt LENORE AOP LINKED TO BIRTH RECORD
« Newbom Medical-1 | [1:56:40 M Acknowledgmant of Paternt Mother's Sgnature Retained. Fathor Mother's SSN 123.78.9456 AOP LINKED TO BIRTH RECORD
Pa —
' Newbom Medical-2 1 | Close |
o Pantifinatinn Nj = e a3
;fu\ Any discrepancies addressed during the process of linking AOP to birth record will be listed in the AOP signature history.

H%ps In Pre/Post Birth AOP Registration, there is just one signature history. In Birth Registration, there are two signature histories: one
for a matched AOP (if applicable) and one for changes made during birth registration.
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Tab or |fab

Shift Tab or + [tab

1st Letter of a Word
Space Bar or

1. Kevboard Shortcuts

Enters current date in any date field.

E' Enters the current date and you can populate a day before or after.
Moves forward from one box/field to another box/field.
Moves backward from one box/field to another box/field.

Activates the next button on the page.

Enters selection from pick list of a dropdown list. Scroll through that letter.

Selects a radio button or check box.

Arrow Keys or ml W Moves from one radio button to the next.

Down Arrow or E

Escape or [«
Ctrl + Sor | + (5]

State Abbreviations

Opens a dropdown list.
Closes a dropdown list.
Saves the current record.

Selects the associated state by typing the first letter.
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El. Keyboard Shortcuts: Diacritical Marks

TxXEVER will allow the use of Diacritical Marks. To insert a diacritical mark within
a name, Press and Hold the "ALT” key and type the 3 digit code. Release the
“ALT"” key and the respective diacritical mark will appear. Example: ALT+128 = C

ALT Code Diacritical Mark ALT Code Diacritical Mark

128 C 0200 E
142 A 0205 I
144 E 0207 I
153 o) 0204 I
154 U 0211 O
165 N 0210 O
0193 A 0213 0
0194 A 0218 U
0192 A 0217 U
0195 A 0221 Y
0235 E
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E2. TXEVER Icons

It
V4

o
éﬁ":/f ',I{;Eimimm Texas Department of State
=/ Services Health Services FUNCTIONS + RECORD + TOOLS . HELP -

QXA Ed K <« > N = =]
. Unresolved Work Queue Filter: "‘nilﬂ AST BIRTH AOP Unresolved Work Queue: = S
¥ ~Select 2 value- ¥

I

H 4 P H &= =
— N

Use these blue arrows
Select < NEW | _/|select # searcH| | select d save K 4 » M Use theff_gref_': arrows
to start a new g to find an AOP at jgal  to save the o d H
AOP namd  your facility current record to move between to move between tabs
records in the within a record
"5¢| unresolved work queue |*
Other (specify): Address:

Current Date: 13-Mar-2018 | Build Number: 1.0.0.0 €207 | Genesis Systems, Inc. | 44

ful . .
Hﬁl‘gs Remember to save often so you do not lose information!
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E2. TXEVER Icons

Texas Department of State

/' Health and Human <&
£ Health Services FUNCTIONS -+ RECORD - TOOLS - HELP -~ N

7 Services

D & H K ¢ > N = =

AOPE: Unresolved Work Queue Filiter: PRE/POST B'RTH AOP Unresolved Work Queue: =2
~Select 2 value- N7 —-Select 2 value- N
m
AOP Type: * PRE-BIRTH AOP 7
e
Is Child Unnamed?
Comments -
First Name: Middie Name:
TRINA AL
(Current) Last name- Mother: - = om
o B Lot Narna: Click on search to find a facility.
Unresolved
Acton: PENA
fii:Necord S Type the first 3 characters of the facility name,
o4R1/2018 then those locations will populate the dropdown.

~~ & PLace or Birti

Type:

v
'HA Address:

Name:
PARKLAND HOSPITAL N »

Click on the dropdown to select a facility. The

address will populate in the other fields. Stha: =
County: Local:
City/Town: Zip:
Zip Ext:
® : . : : : I
Helpful Only county and city are required fields for place of birth. If place of birth facility is unknown,
TipS \ select “Other” from the bottom of dropdown menu then enter county and city.



E2. TXEVER Icons

Texas Department of State <EV!
Health Services FUNCTIONS - RECORD -~ TOOLS -~ HELP -~ S5

BTR N AT N = -

AOPS: Unresolved Work Queue Filter: Unresolved Work Queue:
PRE/POST BIRTH AOP 2, o
~Select 2 value- X ~Select 2 value—- al
[ unresobed | Seemar inronuanion

PRE-BIRTH ACP
ceny A white field has been resolved

15

Comments
First Name: Middle Name:
Ao S l . J
: _ Suffix:
A field with a red asterisk is a ~Select a value-—- v
mandatory field and cannot be left T
blank :
— Faciury Inoruation & Pu : ;
IERRIETSERSYS The green field shows where the cursor is.
Name: Type]
~Select a value— N
Other (specify): Addr
State:

A yellow or blue field is awaiting information. .
Use “TAB” key to leave it blank. If field et
remains colored, enter “?” or "UNKNOWN."”

Zip Ext:

\
Hﬁl.\“’,fsu Use your keyboard’s TAB key to move the cursor to each field.
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E2. TXEVER Icons

w0t TEXAS ﬁ
™ E
¥ ! Healthand Human | Téxas Department of State <EY
& Services

Health Services FUNCTIONS - RECORD - TOOLS - HELP -~ \\_‘:,j
Q- A H KN < b N =

AOPE: Unresolved Work Queue Filiter:

PRE/POST BlRTH AOP Unresolved Work Queue: =
~Select 2 value-- N ~Select 2 velue- el - 19

m—m_

AOP Type PRE-BIRTH ACP X
General v
e - Is Child Unnamed?
s Eirst Name: Middie Name
TRINA MARIE
Chid's Dato of Barthy,
B ol - N Suffix
= Last Name z
Unresolived PENA n
ac:"mm N of Rirth- *
Double Data Entry =
Tiia Seid 1s requived double tafa axtry. Fleans re-enter the vae. Barw
Re-enter Value: |04/21/2018] |
|
Apt
You can enter “T” to enter today’s date. _
County Use your keyboard’s “UP” and “DOWN” -
arrows to move the date.
City/Town
Zip Ext:
s \
Hﬁ‘.‘gfs“ For security and accuracy, some fields will require double data entry.
This includes names, dates of birth, and Social Security numbers.
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E3. Unresolved Work Queue Filters (Pre/Post Birth)

L)

¥ Health and Human

Unresolved Work Queue Filters allow you to filter AOP records based on status.

=/ Services HELP -
w
IR H H 4 P H & =
AOPF: Unresolved Work Queue Filter: All Unresolved queue contains any AOPs that have not |Queue:
been submitted to VSS and matched to birth record. | v| % 0
ALL UNRESOLVED | P ] o T
l PENDING SIGNATURE Pending Signature queue cont§|n§ A I?s with all fields
~ resolved, but that are missing signatures
SUBMITTED BUT NOT ASSIGNED
UNRELEASED AQP-BIRTH MATC e

Submitted But Not Assigned queue contains AOPs that have

R Is Child Unnamed? been submitted to VSS, but are not matched to a birth record.
First Name: \
[ Acrvm:
AOPTW::V‘W_ . Unreleased AOP-Birth Match queue contains AOPs that have
Flakd Sabia’ Last Name: been matched to a birth record, but are not released yet. This
Unrosoived includes AOP-Birth matches that were rejected by VSS.
Action:
New Record Date of Birth: *
e —
Faciurry INrorMATION & PLace of Birti
Name: Type:
~Select a value- Y. v
Other (specify): Address:
h \
H.?l-\gs Submitting the AOP to the Texas Vital Statistics Section allows it to be matched to other partial AOPs and birth records.
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E3. Unresolved Work Queue Filters (Birth)

ELP @

B0\ TEXAS

/' Health and Human

Unresolved Work Queue Filters allow you to filter birth records based on AOP status.

N

QXA NP N ==

T)t(!)l;;omm‘1 Fi:noz:'l:no: Unresolved Work Queue Fliter: | REGISTRATION 000::):: l;l::l:;o(:)q:::/wlg -
~Select 2 value- v '

V‘)‘! Record Type

A/ | ALL UNRESOLVED AOP Pending queue contains birth records that are

| LATE RECORDS missing AOP signatures.

SENERAL INFORMATION

READY FOR RELEASE
: Rejected Records queue contains birth records that
« Newbomn | Y FOR ) L .
& READ & have been rejected by the state. This includes birth
Wﬁl\(f’ PENDIN records submitted with a partial AOP that have been =
ek _‘ REJECTED RE automatically rejected after 5 days after child date of
« Mother Dem | birth.
« Father L P v — TRRIE
« Father Dem Last Name: *
 Prosumed Father PENA Incomplete AOP queue contains birth records that have been
Dete of Birth: * submitted with a partial AOP within 5 days of child’s date of birth.
¥ Mother Medical-1 e Additional signatures can be captured to complete the AOP.
+ Mother Medical-2
Sex: PENAL
+ Mother Medical-3 FEMALE v

¥ Mother Medical4 | 1 1T

_ Parents Authorize Release of Information to Social Security Administration =
« Newbom Medical-1 to Issue this Child a SSN e

SSN: SSN PENDING

« Newbom Medical-2

®
\
H_?l‘gf; See Birth Registration User Guide for more details on other birth Unresolved Work Queue Filters.
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E3. Unresolved Work Queue Filters

Texas Department of State
Health Services FUNCTIONS + RECORD - TOOLS. HELP«

é\" | Health and Human
7 4 Services

el =g

J R EHH <P H = =

AOPY: Unresolved Work Queue Fllter:

PRE/POST BIRTH AOP Unresolved Work Queue: .
SUBMITTED BUT NOT ASSIGNEC v [_m e - &

B | TAMMY, TAMMY (C), 2018/02/23

| STEPHEN, STEPHEN (C), §018/03/06
| PENA, TRINA (C), 2018/04/21

Select an Unresolved Work Queue Filter

ERAL INFORMATION

AOP Type:

General
Select a record from the work queue to continue working.
Is Child Unnamed?
Comments :
First Name: Middie Name:
Actviry:
AOP Type:
-&luuv-duo- Lt Nasnee® Suffix:
ot ~Select a value- v
Action: =
How Recowd Date of Birth:
e
FaciLity InFormaTiON & PLace or Birti
Name: Type:
~Select a value- N/ v
Other (specify): Address:
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E4: Unresolved List (Pre/Post Birth)

E;EI:H- amﬁm‘" Texas Department of State xEV]
¥ Services Health Services FUNCTIONS - RECORD -~ TOOLS -~ HELP - X =
O N8 E W 4 > Pl o=y
AOCPS: Unresolved Work Queue Filter: PRE]POST BlRTH AOP Unresolved Work Queue:
0000176 —Select 2 value— N2

-
—~Select 2 value-— 3l > 18

Comments
e e s Ot
Gener: q

o Click “Unresolved” to see a
E.. IELE @1 Stk Ui R et Unresolved list also shows the status of
true been resolved.
okt Stx the current AOP.
Rotats

Recoro Startus
AOP Submit Incomplete

Previous Save Next

Downioad Pant Plugin

Gexn Priny Procin: 0.0.0 Cosenecrion: Warting

Curmrent Date: 19-Apr-2018 | Build Number: 1.0.0.0

©2017 | Genesis Systems, Inc.

\
H_?l‘gf: Click on any of the items in the Unresolved list to jump directly to it.

83



E4: Unresolved List (Birth)

2oy TEXAS I
o~ . Health and Human . “ "
3/ services Click “Unresolved / Stakeholders” to see FUNCTIONS - RECORD - TOOLS - HELP-

unresolved fields on the birth record.

A NA dI R KN 4
EBR: Flling Deadline: Unresol
00000001984 S Day(s) —

@ (Res.Street) Apt/Suite

ftor: BIRTH REGISTRATION AOPS: Unresolved Work Queue:

E A
N ~Select 2 value- Yy, =0

Click “AOP Fields” to filter all of the
remaining fields required on the AOP.

(%]

Unresolved / StakeHolders

__Unresolved List (*JAOP Fields ( Record Stakeholders &
Wvorven  WFamem ]
- (Residence) State - (Father) First Name - (Presumed Father) First Name
- (Residence) Cry/Town - (Father) Middie Name - (Presumed Father) Mddie Name
=~ = (Residence) Zip - (Father) Last Name - (Presumed Father) Last Name
- (Residence) Zip Ext - (Father) Suffix - (Presumed (Father) Suffix ==
- Father's Date of Birth - Presumed Father's Date of Birth
- Father's SSN - ProsumedFather's SSN
- (Father's Mall) Address - (Presumed Father's Mal) Address
- Fathor's Maiing Town Namo - (Prosumed Fathor's Mailing) Stato
- (Father's Mail Street) Apt/Sube - (Presumed Father's Mailing) Cry/Town
- (Father's Mailing) Stato - (Presumed Father's Mailing) Zipcode
- (Father's Mailing) City/Town - Presumed Father's Mailing Zipcode Extension
- (Father's Mailing) Zipcode

- Father's Residence Zip Ext

Registration Data Entry Incomplete
Certification Incomplete
Release Incomplete

Newbom Medical-1 e >
) Patemity Genetic Testing?
Newbom Medical-2
NOT DONE N

Certification

Comments Education Level: Mother's Education MVR
(Res Street) AptSulte: Occupation: Kind of Business or Industry:
Flold Status: TEArUED £ CATION

®
Helpful . . . . ) . .
Tips Click on any of the items in the Unresolved / Stakeholder list to jump directly to it.



AOP Registration User Guide:
Appendix F: Logging in



1. Login and go to Birth Registration

Log into TXEVER via the web https://txever.dshs.texas.gov/TxEverUI/Welcome.htm

""-'.7,' FTEXAS :
2
Q.v F Health and Human Texas Depar.tmenl of State . > -
&7 Services Health Services

Welcome to the Texas Department of State Health Services!

e
4 '/ \ (" F

~

AN

—

—

Step 1: Click here to open
the TXEVER login page.

i

/ ~ yy -, ’
LOG IN to TXEVER

- gy

TxEVER is the vital records registration and issuance software that was developed for Texas Department of State Health Services (DSHS), State Office of
Vital Records by Genesis Systems, Inc.

DSHS Vital Records office hours are 8:00 AM - 4:30 PM, Monday - Friday.

State wital records are considered to be private and confidential. Access to wvital records is restricted by statute.

Contacting the Texas Department of State Health Services(DSHS)

Telephone Numbers: Maisling Address:

Hours Texas Department of State Health Services
State Office of Vital Records
e i S i S >3 300 Wast @ Str
800 AM - 4:30 PM M-F Austin, TX 78756
2 8:00 AM - 4:30 PM M-F
Vital Records - Customer Service = = 8:00 AM - 4:30 PM M-F Ph.(512) 776- 7111

Click here for the initial
enrollment in TER.

Log on to Texas Department of State Health Services

Click here to report

issues with TXEVER > User Enrollment
Report TXEVER Issue(s)
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https://txever.dshs.texas.gov/TxEverUI/Welcome.htm

Skip to main content

! I;Ethandimn Texas Department of State
Services Health Services

TXEVER Terms of Use

WARNING: THIS IS A TEXAS HEALTH AND HUMAN SERVICES INFORMATION RESOURCES SYSTEM THAT
CONTAINS STATE AND/OR U.S. GOVERNMENT INFORMATION. BY USING THIS SYSTEM YOU
ACKNOWLEDGE AND AGREE THAT YOU HAVE NO RIGHT OF PRIVACY IN CONNECTION WITH YOUR USE
OF THE SYSTEM OR YOUR ACCESS TO THE INFORMATION CONTAINED WITHIN IT. BY ACCESSING AND
USING THIS SYSTEM YOU ARE CONSENTING TO THE MONITORING OF YOUR USE OF THE SYSTEM, AND TO
SECURITY ASSESSMENT AND AUDITING ACTIVITIES THAT MAY BE USED FOR LAW ENFORCEMENT OR
OTHER LEGALLY PERMISSIBLE PURPOSES. ANY UNAUTHORIZED USE OR ACCESS, OR ANY
UNAUTHORIZED ATTEMPTS TO USE OR ACCESS, THIS SYSTEM MAY SUBJECT YOU TO DISCIPLINARY
ACTION, SANCTIONS, CIVIL PENALTIES, OR CRIMINAL PROSECUTION TO THE EXTENT PERMITTED UNDER
APPLICABLE LAW.

Are you in agreement with above stated terms & conditions?

Step 2: Click Yes to agree ves Ne

to the terms and conditions
and gain access to TXEVER.

Current Date: 27-Apr-2018 | Build Number: 1.0.0.0 ©2017 | Genesis Systems, Inc.
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Texas Department of State
Health Services

Health and Human
¥ Services

User Name;
Password:

Forgot Password?

)

Forgot your password?

Click here to reset password.

komieatty1

Current Date: 27-Apr-2018 | Build Number: 1.0.0.0

Log |

Step 3: Type your
TXEVER user name and
password.

Step 4: Type your
TxXEVER user hame and
password.

©2017 | Genesis Systems, Inc.
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Health and Human Texas Department of State
4 Services Health Services

Location

Message By: VFARINELLI On 3/13/2018 10:53:11 AM
This message should be seen by ALL users

Select Location:
BEAUTIFUL BEGINNINGS - (BIRTH)

Current Date: 13-Mar-2018 | Build Number: 1.0.0.0

Find important news and updates in the
TXEVER broadcast message area.

Step 5: Select your user location.
Use dropdown if you have multiple
locations/offices.

=

v

IR

Step 6: Click “"OK.”

©2017 | Genesis Systems, Inc. e .

~EnE o
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