Instructions for Using the Surrogacy Function of TER

1. On the General tab and directly beneath the Record Type field is a check box labeled
Surrogacy with a grayed-out drop-down field to its right.
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2. Select the Surrogacy check box. A pop-up warning will appear and state “Changing the
Surrogacy of this record will reset many data items. Are you sure you want to continue?”

Select Yes.
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3. Open the drop-down menu and select either “1 Parent Court-Ordered Surrogacy” or “2

Parent Court Ordered Surrogacy.”
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Additionally, when the Gestational Agreement check mark is selected, TER will add two
additional tabs to the right or the Certifier tab: Intended Mother and Intended Father. The
original Mother and Father tabs are now called Birth Mother and Father, respectively.
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4. Enter statistical and medical information into the Birth Mother and (if applicable) Father
tabs.
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The Father’s Name Prior to First Marriage works along the same lines as the Birth Mother’s
Name Prior to First Marriage. It will apply if the Father changed his name after marriage.
As with the Birth Mother, use the name on the identification provided when filling out the
Father’s Current Legal Name. The Father’s Name Prior to First Marriage will be the name
provided on his birth certificate.

Enter legal information into the Intended Mother and (if applicable) Intended Father tabs.
This allows the birth registrar to collect the appropriate statistical information from the birth
mother while still entering the court-ordered parents’ information on the legal portion of the
record.
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6. If the birth registrar selects “1 Parent Court-Ordered Surrogacy,” all fields in the “Intended
Father” field will be grayed-out. Enter information for the Intended Mother, but not the

Intended Father.
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If the birth registrar selects “2 Parent Court-Ordered Surrogacy,” the Intended Father fields
will be available as well as the Intended Mother fields. Enter information for Intended
mother and Intended Father.
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The Intended Father’s Name Prior to Marriage works along the same lines as the Intended
Mother’s Name Prior to Marriage. It will apply if the Father changed his name after
marriage. As with the Intended Mother, use the name on the identification provided when
filling out the Father’s Current Legal Name. The Father’s Name Prior to First Marriage will
be the name provided on his birth certificate.



